
GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 11, 1993

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-274

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits a changed page to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Explanation of changes. Section 101-67.107 is revised to add
references to the list of priorities for the use of supply sources
and to change the name of the committee cited in the list to the
Committee for Purchase From People Who Are Blind or Severely
Disabled.

DENNIS J. FISCHER
Acting Administrator of General Services

Filing Instructions

Remove page Insert page

2062.3 Same

(Published in the Federal Register August 5, 1993, 58 FR 41637)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

November 19, 1992

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-273

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. Information formerly provided in the text of Part
101-34 and the GSA Handbook, Emergency Supply Support Operations, is
no longer applicable. Agencies should follow established emergency
plans and procedures for obtaining supplies and services during
disasters and emergencies.

4. Explanation of changes. Part 101-34 is amended to limit the
coverage to a broad basic framework for coverage of emergency
response situations and to eliminate the authority for the handbook
which is no longer needed.

RICHARD G. AUSTIN
Administrator of General Services

FILING INSTRUCTIONS

Remove pages Insert pages

Table of Contents ix-xi Same
2624.3*
3401-3402 3401

3403
3405 Same

* This page (2624.3) should have been removed with FPMR
Amendment E-272.

(Published in the Federal Register December 17, 1992, 57 FR 59936)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

August 28, 1992

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-272

TO: Heads of Federal agencies

SUBJECT: Changes to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. Sections 101-26.501 through 101-26.501-9 regulate
the procurement of new motor vehicles by the civilian and Department
of Defense (DOD) executive agencies. This amendment to the FPMR was
prepared to reflect recent changes in GSA, Federal Supply Service,
procurement policy and procedures.

4. Explanation of changes.

a. Section 101-26.501 is revised to update/clarify Federal
policy for procuring vehicles.

b. Section 101-26.501-1(a) is revised to expand GSA's
procurement responsibility to DOD customers, to include orders for
all non-tactical vehicles.

c. Section 101-26.501-2 is recaptioned to read "Standardized
buying programs" and revised to outline these existing programs and
their applicability.

d. Section 101-26.501-3 is recaptioned to read "Consolidated
purchase program" (formerly section 101-26.501-2) and revised to
update this program and its applicability.

e. Section 101-26.501-4 is recaptioned to read "Submission
of orders" (formerly section 101-26.501-3) and revised to update
this section.

f. Section 101-26.501-5 is recaptioned to read "Procurement
time schedules" (formerly section 101-26.501-4) and revised to
update this section.

(Published in the Federal Register October 20, 1992, 57 FR 47776)
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g. Section 101-26.501-6 is amended to update paragraphs (b)
and (c).

h. Section 101-26.501-7 is revised to update the wording of
this section.

i. Section 101-26.501-8 is removed, as no longer considered
applicable, and reserved for future use.

RICHARD G. AUSTIN
Administrator of General Services

FILING INSTRUCTIONS
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 4, 1992

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-271

TO: Heads of Federal agencies

SUBJECT: Changes to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. Traditionally, natural gas has been procured by
Federal agencies from local utility companies on a sole-source basis
under established tariffs. However, in recent years, as a result of
the deregulation of the natural gas industry, opportunities have
developed for the competitive procurement of natural gas at the
wellhead at a significant savings. This amendment to the FPMR was
prepared to take advantage of these opportunities for savings.

4. Explanation of changes.

a. Section 101-26.602(a) is revised to include natural gas
from sources other than a public utility as an item governed by the
provisions of section 101-26.602.

b. Section 101-26.602-5 is added to provide for the
procurement of natural gas from the wellhead and other supply
sources.

c. Section 101-33.002(d) is added to specify that the
procurement of natural gas from source suppliers is covered in
101-26.602-5.

d. Section 101-33.003 is revised to provide a current
address.

(Published in the Federal Register May 26, 1992, 57 FR 21895)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

January 16, 1992

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-270

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. The procurement leadtime table is informational
rather than regulatory and is therefore being removed from the FPMR
system. The table is published in the FEDSTRIP Operating Guide
(FOG), and therefore the information is still readily available to
GSA customers.

4. Explanation of changes.

a. Section 101-26.102-3 is amended and paragraph (b) of
section 101-26.104 is revised to replace references to section
101-26.4801 with references to the GSA publication, FEDSTRIP
Operating Guide.

b. Subpart 101-26.48 is removed and reserved to eliminate
the table of procurement leadtimes and related text.

RICHARD G. AUSTIN
Administrator of General Services

FILING INSTRUCTIONS
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

April 11, 1991

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-269

TO: Heads of Federal agencies

SUBJECT: Changes to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits a changed page to Subchapter
E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. To improve oversight of delegated rate cases
Section 101-33.202 is revised to define the responsibilities of
agencies that receive delegations of authority from GSA to
intervene in public utility rate cases. Adherence to these
procedures will improve program effectiveness.

4. Explanation of changes. Section 101-33.202 has been amended.

RICHARD G. AUSTIN
Administrator of General Services

FILING INSTRUCTIONS
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(Published in the Federal Register May 8, 1991, 56 FR 21310)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

January 23, 1991

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-268

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to Subchapter
E--Supply and Procurement,

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. Over the course of a number of years, the General
Services Administration (GSA), Federal Supply Service (FSS), has
developed an extensive and viable system for supplying goods and
services to Federal agencies. While the system has functioned well,
it has been largely dependent upon appropriations from Congress for
its financing. Changes to the Federal Property and Administrative
Services Act of 1949, as amended, were enacted to reduce the
dependency on appropriations and replace it with a method for
achieving full cost recovery through appropriate pricing of items.
This method is known as "industrial funding." Under industrial
funding, agencies will be permitted greater latitude to purchase
goods or services from the sources that are lowest in price. This
regulation provides clarification and guidance on current policies
for using GSA supply sources.

4, Explanation of changes.

a. Section 101-26.000 is revised to replace a reference to
the Federal Procurement Regulations (FPR) with a reference to the
Federal Acquisition Regulation (FAR).

b. Section 101-26.100-1 is revised to clarify the content
and to add the special order program (SOP) established source to be
considered as the lowest cost item needed.

(Published in the FEDERAL REGISTER March 26, 1991, 56 FR 12455)
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c. Section 101-26.100-2 is revised to change the policy and
procedures for requesting a waiver from the use of GSA supply
sources. The revised policy sets forth procedures to clarify waiver
requests for stock, special order established source and Federal
Supply Schedule items, and adds a reference to indicate when a
waiver is not required.

d. Section 101-26.100-3 is revised to eliminate unnecessary
text relating to warranties and to reflect organizational name
changes.

e. Section 101-26.102-1 is revised to clarify and define GSA
special buying services.

f. Section 101-26.105 is revised to condense and clarify
requirements to support other than full and open competition
procurements for other agencies.

g. Section 101-26.107 is revised to reference the special
order program, delete references to GSA term contracts for
personal property rehabilitation, and clarify the content.

h. Section 101-26.301 is revised to establish new policy on
ordering items from GSA to conform with changes to the Federal
Property and Administrative Services Act of 1949, as amended, which
places the Federal Supply Service under industrial funding. Under
FPMR Temporary Regulation E-90, procurement of line item
requirements from $l,000 but less than $5,000 had to be approved by
a senior procurement official. This criterion has been relaxed to
only require the contracting officer's approval.

l. Section 101-26.302 is revised to delete outdated text and
indicate the office in GSA which has responsibility for the forms
management program.

5. Effect on other directives. FPMR Temporary Regulation E-90 and
supplements l and 2 thereto are canceled.

RICHARD G. AUSTIN
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

January 15, 1991

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-267

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. This amendment updates the text of the FPMR to
reflect current policies, procedures, and General Services
Administration organizational structure.

a. Material returns program (MRP) acceptance criteria is
updated to exclude Federal supply classes (FSCs) 2610, tires and
tubes; 5180, tool kits; 6630 and 6640, laboratory supplies; 7540,
Standard forms; 8010, paints, dopes, varnishes, and related
products; 8030, preservatives and sealing compounds; 8040,
adhesives; 8115, boxes, cartons and crates; and Federal supply group
(FSG) 89, subsistence items.

b. Effective February 1, 1988, the General Services
Administration stock program began operating under legislation that
requires full cost recovery for operations. This is accomplished by
adding a small surcharge to the cost of goods purchased for
redistribution. Under this cost-plus operation, changes were made to
the MRP which make the program recover the cost of its operation and
ensure that the quality of the material received and subsequently
shipped to customer agencies is consistent with the prices customer
agencies pay for the material.

c. Effective April 1, 1989, two additional changes were made
to improve the economy of the MRP.

(l) Only condition code A and condition code E material
are eligible for return to GSA. Material in other condition code
categories should not be submitted to GSA. If it is erroneously
submitted, it will be handled as an unauthorized receipt and no
credit will be given.

(Published in the FEDERAL REGISTER March 21, 1991 56 FR 11938)
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(2) Minimum dollar value per line item based upon
current GSA selling prices is $130 for tools (FSG 51 and 52) and
$450 for all other commodities.

d. To simplify the process, an activity offering material
for credit shall submit offers in accordance with chapter 4 of the
FEDSTRIP Operating Guide or chapter 9 of MILSTRIP (DoD 4000.25-1-M).

4. Explanation of changes.

a. Section 101-27.502 is amended to accomplish the
following:

(1) Increase the minimum line item value on offers in
FSCs 51 and 52 to $130 and on all other items to $450;

(2) Exclude FSCs 2610, 5180, 6630, 6640, 8010, 8030, and
8040, and FSG 89 from acceptance in the MRP in addition to the
currently excluded items; and

(3) Limit returns to material in condition codes A
and E.

b. Section 101-27.503 is revised to incorporate portions of
sections 101-27.503-1 and 101-27.503-2. Text referring to condition
codes F and G has been removed.

c. Sections 101-27.503-1 and 101-27.503-2 are deleted.

d. Section 101-27.504 is revised to refer customers to
chapter 4 of the FEDSTRIP Operating Guide and chapter 9 of MILSTRIP
for instructions on submitting MRP offers.

e. Section 101-27.505 is amended to change the term "supply
distribution facility to "material return facility."

RICHARD G. AUSTIN
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 15, 1990

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-266

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Explanation of changes.

a. Section 101-25.302-3 is recaptioned and revised to
provide for use standards for electronic typewriters and to delete
obsolete text relating to electric typewriters.

b. Section 101-25.302-4 is reserved to eliminate obsolete
text relating to use standards for figuring machines.

c. Section 101-25.302-6 is revised to eliminate text
relating to use standards for adding machines and calculators which
is no longer appropriate, and eliminate an obsolete
reference at the end of the text.

d. Section 101-25.403(a) is amended to update the examples
of types of office machines for which replacement standards are
provided.

e. Section 101-25.403(c) (4) is revised to add a condition
under which office machines may be replaced.

f. Section 101-25.502-2 is amended to reference OMB Circular
A-104 and to include revised text on making lease determinations.

g. Section 101-25.503 is deleted and reserved to eliminate
text relating to telecommunications equipment which is now
covered in the Federal Information Resources Management
Regulation (FIRMR).

(Published in the Federal Register August 14, 1990, 55 FR 33120)

Attachment



h. Section 101-25.504(a) is revised to incorporate current
terminology and to eliminate unnecessary text.

i. Section 101-25.504(c) is revised and section 101-25.504
(d) is deleted to eliminate unnecessary text.

REBEKAH T. JOHNSON
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 14, 1990

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-265

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. Prior to this amendment, the GSA Handbook,
Discrepancies or Deficiencies in GSA or DOD Shipments, Material, or
Billings was authorized in subpart 101-26.8. This authorization is
now discontinued and the handbook is being reissued as a GSA
publication. This will simplify issuing and revising the material.

4. Explanation of changes. Sections 101-26.803-1 and 101-26.803-4
are revised and § 101-26.803-2 and 101-26.803-3 are amended to
reflect the discontinuance of the GSA Handbook, Discrepancies or
Deficiencies in GSA or DoD Shipments, Material, or Billings, and the
issuance of the new GSA publication on the same subject.

RICHARD G. AUSTIN
Acting Administrator of General Services

FILING INSTRUCTIONS
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 21, 1988

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-264

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective on May 31, 1988.

3. Background. This regulation provides clarification and further
guidance on current policies and procedures for reporting quality
deficiencies.

4. Explanation of changes.

a. Section 101-26.803-1 is revised to emphasize inclusion of
quality deficiencies in this section.

b. Section 101-26.803-2 is recaptioned and revised to
include specific discussion of reporting requirements for quality
deficiencies.

c. Section 101-26.803-3 is added to include text from
section 101-26.803-1 regarding shipping, transportation, and billing
discrepancies.

d. Section 101-26.803-4 is added to include text from
section 101-26.803-1 regarding billing adjustments.

JOHN ALDERSON
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 14, 1988

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-263

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3, Explanation of changes.

a. Sections 101-25.110, 101-25.110-2, and 101-25.110-4 are
revised to reflect deletion of the requirement for maintaining the
names and addresses of purchasers and sellers of retreaded tires and
identification numbers of retreaded tires.

b. Section 101-25.113 is reserved to delete text that is no
longer applicable.

c. Section 101-25.301(a) is revised to specify that Subpart
101-25.3 does not apply to ADPE and that ADPE is covered in the
Federal Information Resources Management Regulation (FIRMR).

d. Section 101-25.302-2(a) is revised to provide a current
reference.

e. Section 101-25.302-3(b)(6) is deleted to remove an
obsolete reference.

f. Section 101-25.302-6 is amended to delete an explanatory
note that has been incorporated into section 101-25.301(a).

g. Section 101-25.402 is revised to provide a current
reference.

h. Section 101-25.500 is revised to provide a current
reference.

i. Section 101-25.502(b) is revised to provide a current
address.
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j. Section 101-25.503 is amended to provide a current
reference and address.

k. Subpart 101-25.48 is deleted and reserved to eliminate
the requirement for the supply activity report.

l. Subpart 101-25.49 is deleted and reserved to eliminate
illustrations of forms that are no longer prescribed.

PAUL TRAUSE
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

July 16, 1987

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-262

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this
amendment is effective April 1, 1987.

3. Explanation of changes.

a. Section 101-26.501(a) is revised to add a reference
regarding the submission of requisitions for motor vehicles and to
delete references that are no longer applicable.

b. Section 101-26.501(b) is revised to reflect Executive
Order 12375 and to eliminate possible delay in the processing of
requisitions for passenger vehicles.

c. Section 101-26.501(c) is revised to include the
requisitioning requirements for medium and heavy trucks.

d. Section 101-26.501(d) is revised to reflect a current
reference.

e. Section 101-26.501-1(a) is revised to state that all of
DoD's requirements for commercial vehicles up to 11,000 pounds GVW
are to be submitted to GSA and to add subpar. (4) exempting DoD from
submitting requirements for all commercial trucks exceeding 11,000
pounds GVW to GSA.

f. Section 101-26.501-1(b) is revised to reflect an address
change.

g. Section 101-26-501-2 is amended to change the number of
consolidated volume procurements made by GSA to a maximum of two,
excluding family buys, for passenger vehicles and light trucks and
to establish three consolidation dates for the procurement of medium
and heavy trucks.

h. Section 101-26.501-3 is amended to reflect an address
change and to change the authority for granting deviations to the
Federal Standards to the Director, Automotive Commodity Center,
Federal Supply Service, GSA.

(Published in the Federal Register August 10, 1987, 52 FR 29523)
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i. Section 101-26.501-4 is amended to change the time
schedule for requisitions to be submitted to GSA for consolidated
procurement of passenger vehicles and light trucks, establish time
schedules for submission of requisitions for medium and heavy
trucks, change the solicitation issue date to July for passenger
vehicles and light trucks only, and delete text that is no longer
applicable.

j. Section 101-26.501-6(c) is revised to advise that the
"Instructions to Consignee Receiving new Vehicle" is to be printed
on reverse of consignee copy of delivery order.

k. Section 101-26.501-8 is amended to reflect address
changes and to delete paragraph (c) regarding notice of defects for
surplus vehicles.

l. Section 101-26.501-9 is revised to include midsize
passenger vehicles as being available under the GSA centralized
lease.

T.C. GOLDEN
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 26, 1986

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-261

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to Subchapter E--Supply and
Procurement.

2. Effective date. The regulation transmitted by this amendment is effective
upon publication in the FEDERAL REGISTER.

3. Background. GSA, as part of its continuing effort to provide better
customer support, has established a network of customer supply centers (CSCs) to
provide cost-effective retail supply support of eligible activities' requirements
for common-use items. The CSC program, which has proven to provide better retail
supply support at a substantially reduced cost, was designed to replace the GSA
self-service store program.

4. Explanation of changes.

a. Section 101-25.107(b) is revised to delete a reference to "GSA self-
service stores" and replace it with a reference to "GSA customer supply centers."

b. Section 101-26.106 is revised to delete a reference to "GSA self-
service store" and replace it with a reference to "GSA customer supply center."

c. Section 101-26.408-4(c) is revised to replace references to "GSA
self-service stores" with references to "GSA customer supply centers."

d. Subpart 101-28 is revised to delete policy relating to the GSA self-
service store program and replace it with policy on the GSA customer supply
center program.

PAUL TRAUSE
Acting Administrator of General Services

(Published in the Federal Register April 21, 1986, 51 FR 13498)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

February 26, 1986

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-260

TO: Heads of Federal agencies

SUBJECT: Changes to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. In an effort to consolidate policies and procedures
governing the management of Government-owned and -leased motor
vehicles, GSA has redesignated certain sections in FPMR Subchapter E
dealing with motor vehicles to Subchapter G. Revisions to these
sections were made as a result of Interagency Motor Equipment 
Federal agencies.

4. Explanation of changes.

a. The table of contents for Part 101-25 is amended by
removing sections 101-25.303, 101-25.304, 101-25.304-1, and
101-25.304-2.

b. The table of contents for Part 101-26 is amended by
removing sections 101-26.406, 101-26.406-l, 101-26.406-2,
101-26.406-4, 101-26.406-5, and 101-26.406-6.

c. The material contained in these sections has been amended
and transferred to Subchapter G, FPMR 101-38.

T.C. GOLDEN
Administrator of General Services

(Published in the Federal Register March 20, 1986, 51 FR 9654)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

February 19, 1986

FEDERAL PROPERTY MANAGEMENT REGULATION
AMENDMENT E-259

TO: Heads of Federal agencies

SUBJECT: Adjustments

1. Purpose. This amendment transmits a changed page to
Subchapter E--Supply and Procurement.

2. Effective date. This regulation is effective upon publication
in the FEDERAL REGISTER.

3. Background. The costs associated with processing billing
adjustments have changed since the $25 threshold was established.
Up-to-date dollar thresholds are currently prescribed in the GSA
Handbook, Discrepancies or Deficiencies in GSA or DoD Shipments,
Material, or Billings.

4. Explanation of changes. Section 101-26.803-2 is revised to
delete the $25 threshold for billing adjustments and replace it with
a reference to the dollar thresholds in the GSA Handbook,
Discrepancies or Deficiencies in GSA or DoD Shipments, Material, or
Billings (FPMR 101-26.8).

T.C. GOLDEN
Administrator of General Services

(Published in the Federal Register March 5, 1986, 51 FR 7571)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

April 25, 1985

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-258

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the FEDERAL REGISTER.

3. Background. Under the provisions of Section 101-26.310, GSA
may authorize an agency to return GSA stock items for credit if the
agency ordered the items in error. These provisions require that
agencies submit requests for authorization to the GSA region that
shipped the items and that the requests be submitted within 30 days
(60 days for overseas points) after receipt. To simplify this
process and allow agencies more tinge to submit requests, a decision
has been mace to change these provisions to require that all
requests be sent to the GSA Discrepancy Reports Center in
Kansas City, Missouri, and that requests be sent within 45 days
after receipt of the shipment rather than 30 days.

4. Explanation of change. Section 101-26.310 is amended to
include the GSA regional office address responsible for processing
authorizations for return of material and to increase the time limit
for submitting requests.

DWIGHT INK
Acting Administrator of General Services

FILING INSTRUCTIONS

Remove pages Insert pages

2611-2612 Same



GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

November 26, 1984

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-257

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. Because of continuing changes in furniture products
that are available and changes in policies for managing furniture,
GSA has determined that timely communication with Federal agencies
is essential and can best be satisfied by the use of FPMR bulletins.
In this connection, the Office of Federal Supply and Services, GSA,
will issue a bulletin in the near future to provide guidance
concerning establishment of agency use standards for office
furniture. Consistent with this new direction, the Federal Property
Management Regulations are amended, as described below, to prescribe
only the policies that establish the foundation for furniture
management.

4. Explanation of changes.

a. Sections 101-25.302-1 and 101-25.302-8 are reserved to
delete the standards pertaining to the use of executive type office
furniture and furnishings and contemporary steel office furniture.

b. Section 101-25.302-5 is amended and section 101-25.302-7
is revised to references to section 101-25.302-1.

RAY KLINE
Acting Administrator of General Services

(Published in the Federal Register December 13, 1984, 49 FR 48546)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

December 30, 1983

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-256

TO: Heads of Federal Agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. General Services Administration (GSA) is amending
Part 101-29 to the Federal Property Management Regulations (FPMR)
and implementing Public Law 94-168 by requiring Federal agencies to
eliminate barriers to procurement of metric goods and services and
to work with State and local governments and the private sector to
accomplish this-objective. Thus, products produced in U.S. customary
units and metric units will be placed on an equal competitive basis.

4. Explanation of changes. Part 101-29 is revised to provide new
policy and definitions for the use of the metric system of
measurement in Federal product.

RAY KLINE
Acting Administrator of General Services

(Published in the Federal Register January 23, 1984, 49 FR 2774)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

December 23, 1983

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-255

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits a changed page to
Subchapter E--Supply and Procurement.

2 Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. Section 101-29.504 prohibits any agency from using
a commercial item description (CID) as a procurement document when a
contract is with a mandatory source of supply. GSA has determined
that this imposes an unnecessary restriction and is, therefore,
withdrawing the prohibition.

4. Explanation of change. Section 101-29.504 is removed.

RAY KLINE
Acting Administrator of General Services

(Published in the Federal Register January 18, 1984, 49 FR 2246)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

August 23, 1983

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-254

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. The FPMR is being amended to incorporate and codify
existing policies regarding promotional materials (e.g., bonus
flights, reduced-fare coupons, cash, merchandise, gifts, credits
toward future free or reduced costs of services or goods, etc.)
received by Government employees in connection with official travel.
This regulation incorporates Department of Treasury Fiscal
Requirements Manual (TFRM) Bulletin 79-09 dated July 1, 1980.

4. Explanation of changes. Section 101-25.103 is recaptioned and
revised to provide for the receipt arid disposition of promotional
materials received by Government employees.

GERALD P. CARMEN
Administrator of General Service

(Published in the Federal Register October 18, 1983, 48 FR 48231)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 25, 1983

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-253

TO: Heads of Federal Agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E-Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. GSA is amending its regulations to provide policies
and procedures for managing and using Federal product descriptions.
There are many new terms that are not included in the current
definitions and the organizational references need to be updated.
This amendment will correct those deficiencies.

4. Explanation of changes. Part 101-29 is revised to provide new
policy and definitions and to reflect changes in GSA organization.

RAY KLINE
Acting Administrator of General Services

(Published in the Federal Register June 6, 1983, 48 FR 25196)

FILING INSTRUCTIONS

Remove pages Insert pages

Table of contents v-viii Same
2901 2901-2902
2903-2905 2903-2906



GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

September 7, 1982

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-252

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. A review of the GSA self-service store program has
been made to determine how the program can be improved to provide
better service and to deter abuses of the program. The regulation
transmitted by this amendment has been developed to provide the
necessary policy to carry out an effective and economical self-
service store program.

4. Explanation of changes.

a. Section 101-28.300 is revised to expand the scope of the
subpart.

b. Section 101-28.301 is revised to clarify which activities
are eligible to use self-service stores.

c. Section 101-28.302 is revised to clarify the mission of
self-service stores.

d. Section 101-28.303 is revised to delete the text relating
to the use of self-service stores and replace it with a list of
services provided by self-service stores.

e. Section 101-28.304 is revised and new sections
101-28.304-1 and 101-28.304-2 are added to provide policy on item
selection and stockage criteria.

f. Section 101-28.305 is revised to provide policy on the
pricing of self-service store items.

g. Sections 101-28.305-1 and 101-28.305-2 are deleted.

h. Section 101-28.306 is revised to delete the policy on
consolidation of functions and add policy on access to and use of
self-service stores.

i. Section 101-28.308-3 is revised to clarify policy on the
use of shopping plates.

(Published in the Federal Register September 27, 1982, 47 FR 42355)
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j . Sections 101-28.309, 101-28.309-1, 101-28.309-2, 101-
28,309-3, and 101-28.309-4 are added to provide for the use of
Standard Form 3146, GSA Self-Service Store Shopping List/Sales Slip.

k. Sections 101-28.310, 101-28.310-1, 101-28.310-2, and
101-28.310-3 are added to provide policy on sensitive items stocked
in self-service stores.

RAY KLINE
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

August 19, 1982

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-251

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective July 31, 1982.

3. Explanation of changes. 

a. Section 101-26.501(a) is revised to require that
requisitions submitted to GSA for motor vehicles be in conformance
with requirements of Subpart 101-38.9, in addition to those of
Subpart 101-38.13.

b. Section 101-26.501(b) is revised to require a certification
that the acquisition of light trucks, as well as passenger vehicles,
is in conformance with Public law 94-163 and Executive Order 12003; 
this section is also revised to delete the requirement that agencies
maintain justifications in their files for nonstandard sedans and
station wagons.

c. Section 101-26.501(c) is revised to delete the requirement
that agencies certify to GSA that each light truck requisitioned
represents the minimum capacity/performance vehicle which will
satisfy the requirements based on overall safety, economy, and
efficiency.

d. Section 101-26.501-1(b) is revised to clarify the
requirements for requesting a waiver from the requirement to procure
motor vehicles through GSA. This section is also revised to provide
a new mailing address for submission of waiver requests.

e. Section 101-26.501-1(c) is added to set forth circumstances
under which GSA will grant authority for purchase of motor vehicles
to the ordering agency without a specific waiver request.

(Published in the Federal Register September 20, 1982, 47 FR 41362)
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f. Section 101-26.501-2 is revised to change the number of
consolidated volume procurements made by GSA each year for sedans
and station wagons.

g. Section 101-26.501-3 is revised to update form titles,
organizational and Federal standard references, and clarify the
instructions for submission of GSA Form 1781, Motor Vehicle
Requisition-Delivery Order.

h. Section 101-26.501-4 is revised to change the time schedules
for consolidation of agency motor vehicle requirements.

i. Section 101-26.501-6(c) is revised to update the GSA mailing
address.

j. Section 101-26.501-8(a) is revised to delete the Diamond Reo
Truck Division and White Motor Corporation, from the list of
manufacturers' addresses.

k. Section 101-26.501-8(b) is revised to update the GSA mailing
address.

l. Section 101-26.501-9 is added to provide information on
GSA's centralized motor vehicle leasing program.

m. Sections 101-26.4902-1781(a) and (b) are revised to provide
a revised copy of GSA Form 1781.

RAY KLINE
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

February 3, 1982

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-250

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the FEDERAL REGISTER.

3. Explanation of changes. Section 101-26.102-4 is revised to
reflect a policy change under which agencies are no longer required
to make direct payment to GSA contractors for nonstock items ordered
for them by GSA and delivered by the contractors directly to the
agencies.

RAY KLINE
Acting Administrator of General Services

(Published in the Federal Register March 2, 1982, 47 FR 8779)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

January 18, 1982

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-249

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to Subchapter E--Supply and
Procurement.

2. Effective date. The regulation transmitted by this amendment is effective
upon publication in the FEDERAL REGISTER.

3. Background. FPMR Temporary Regulation E-71 increased the maximum annual
amounts of gasoline, burner fuel oil, diesel oil, and kerosene that GSA and other
agencies can procure without going through the Defense Logistics Agency's (DLA)
Defense Fuel Supply Center. The minimum annual requirements for gasoline, burner
fuel oil, and diesel oil increased from 2,000 gallons to 10,000 gallons. 
Kerosene minimum annual requirements increased from 500 gallons to 10,000
gallons. By increasing the minimum annual requirements, GSA and other agencies
can take advantage of local sources through small purchase procedures. This
action should make fuel more readily available where needed and allow DLA to
devote its time and effort to larger quantity and dollar volume procurements.

4. Explanation of changes. Section 101-26.606-3(a)(1) is revised to show an
increase in the minimum annual requirements for gasoline, burner fuel oil, diesel
oil, and kerosene, above which agencies must procure from DLA.

5. Effect on other directives. FPMR Temporary Regulation E-71 and Supplement 1
thereto are canceled.

RAY KLINE
Acting Administrator of General Services

(Published in the Federal Register February 2, 1982, 47 FR 4681)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

November 3, 1981

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-248

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits a changed page to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. Procurement leadtimes are used by Federal agencies
to estimate delivery dates of items purchased by GSA. it is,
therefore, appropriate to update the table to reflect changes so
that federal agencies can more accurately estimate the date on which
items will be delivered.

4. Explanation of changes. Section 101-26.4801 is revised to
update procurement leadtimes for items purchased by GSA for Federal
agencies.

RAY KLINE
Acting Administrator of General Services
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(Published in the Federal Register November 23, 1981, 46 FR 57287)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 24, 1981

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-247

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to Subchapter E--Supply and
Procurement.

2. Effective date. The regulation transmitted by this amendment is effective
upon publication in the FEDERAL REGISTER.

3. Background. GSA has changed the method by which is supplies Federal agencies
with household and commercial appliances and water coolers (dispensers). 
Formerly, agencies were required to obtain appliances and water coolers through
designated GSA regional offices that operated special consolidation procurement
programs. Now agencies may order these items directly from Federal Supply
Schedules. This amendment recognizes the above change by removing obsolete
provisions from the FPMR.

4. Explanation of changes.

a. Section 101-26.502 is reserved and sections 101-26.502-1 and 101-26.502-
2 are deleted since the consolidation procurement program for water coolers,
formerly prescribed in those sections, is no longer in effect.

b. Section 101-26.503 is reserved and sections 101-26.503-1 and 101-26.503-
2 are deleted since the consolidated procurement program for appliances, formerly
prescribed in those sections, is no longer in effect.

GERALD P. CARMEN
Administrator of General Services

(Published in the Federal Register July 10,1981, 46 FR 35643)
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GENERAL SERVICES ADMINISTRATION
     WASHINGTON, DC 20405

June 22, 1981

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-246

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. A report of the Interagency Medical and
Nonperishable Subsistence Supply Management Committee found that
many nonperishable subsistence items were dual- or triple-managed by
GSA, the Veterans Administration (VA), and the Department of Defense
(DOD). Therefore, the Committee has affirmed GSA's recommendation
that GSA no longer manage these items. The Committee recommended
that the Government-wide procurement assignment for all centrally
managed nonperishable subsistence items be provided by VA and DOD.

4. Explanation of changes.

a. Section 101-30.000 is revised to broaden the scope of Part
101-30.

b. Section 101-30.101-1 is revised to clarify the meaning of
"civil agency item."

c. Section 101-30-101-1a is added to define "item of
production."

d. The definitions in sections 101-30.101-2, 101-30.101-9 and
101-30.101-14 are revised to expand their meanings.

e. Section 101-30.201(b) is amended to clarify the descriptions
of cataloging handbooks and manuals prepared by the Defense
Logistics Agency (DLA) and DOD in coordination with GSA.

f. Section 101-30.303(b) is revised to describe what
constitutes a supply support request and to advise agencies to
submit their requests for cataloging action to the appropriate
activity; i.e., GSA, DLA, or VA.

(Published in the Federal Register July 10, 1981, 46 FR 35644)
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g. Section 101-30.304 is revised to provide guidance to
requesting agencies finding a GSA item unacceptable because of
technical differences.

h. Section 101-30.305 is amended to reflect the correct GSA
office symbol.

i. Section 101-30.401(a)(3) is revised to make reference to the
"Consolidated Management Listing"; and section 101-30.401(a)(5) is
deleted and section 101-30.401(a)(6) is redesignated as the new
section 101-30.401(a)(5).

j. Section 101-30.404 is revised to provide that all supply
support requests for nonperishable subsistence items in Federal
Supply Group 89, Subsistence (except items in FSC classes 8940 and
8950) shall be submitted to the VA.

k. Section 101-30.501 is revised to provide a broader
applicability paragraph.

l. Section 101-30.503 is amended by revising paragraphs (a) and
(b) to advise agencies to submit their requests for catalog
maintenance to the appropriate agency; i.e., GSA, DLA, or VA, and to
add a new paragraph (e).

m. Section 101-30.601 is revised to broaden the objectives of
the GSA section of the Federal Supply Catalog.

n. Section 101-30.603 is revised detailing the structural
outline of the GSA Supply Catalog.

o. Section 101-30-604 is revised to reflect the correct GSA
office symbol.

p. Section 101-30.703(b) is revised for clarity.

q. Section 101-30.704-1(b)(1) is revised for clarity.

r. Section 101-30.704-2 is amended to provide further
instructions to agencies conducting item reduction studies and to
add a new paragraph (e) covering the retention of nonstandard items
in an agency's supply system.

s. Section 101-30.705 is amended to reflect the correct GSA
office symbol.

RAY KLINE
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 22, 1981

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-246

E R R A T A S H E E T

FPMR Amendment E-246 transmitted, among other changes, a change in
Section 101-30.404. Section 101-30.404 is corrected by including
the words "condiment packets" to clarify exception items in FSC
classes 8940 and 8950 that should not be submitted to the Veterans
Administration for supply support. Remove pages 3007-3008 and
insert the attached corrected pages 3007-3008. File this errata
sheet behind FPMR Amendment E-246.
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

February 20, 1981

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-245

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. The FPMR now states that when products are
purchased from noncontract sources at delivered prices that are
lower than the prices provided by multiple award schedule contracts,
copies of the purchase order shall be sent to GSA when the order is
issued. The regulation transmitted by this amendment provides
details about the information that is required by GSA to evaluate
purchases made under the exceptions provision of the FPMR.

4. Explanation of changes. Section 101-26.401-4(f)(3) is revised
to document precisely the reporting requirements for exceptions to
the mandatory use of multiple award schedule contracts.

RAY KLINE
Acting Administrator of General Services

(Published in the Federal Register March 19, 1981, 46 FR 17564)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

 January 2, 1981

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-244

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation is effective August 1, 1980.

3. Background. A notice of proposed rulemaking was published on
November 3, 1978 (43 FR 51429), announcing that the General Services
Administration would amend the Federal Property Management
Regulations to revise the information concerning the acquisition and
use of Standard Form 149, U.S. Government National Credit Card. 
FPMR Temporary Regulation E-67 was issued on August 15, 1979, to
implement the new policies and procedures while the permanent
regulation was being developed. FPMR Temporary Regulation E-67
expired on July 31, 1980. Its provisions are codified by the
attached regulation.

4. Explanation of changes. Section 101-26.406 is amended to detail
the methods of obtaining Standard Form 149; to require that all
orders must be submitted to the contractor (in contrast to the
former method in which only orders of 50 cards or more were so
submitted); to change procedures for replacing cards; and to provide
for requisitioning Standard Form 149 by electronic data
transmission.

R. G. FREEMAN III
Administrator of General Services

(Published in the Federal Register January 13, 1981, 46 FR 3024)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

October 20, 1980

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-243

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits a changed page to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. GSA has received a number of inquiries from
agencies regarding the assignment and use of activity address codes
in connection with the Federal Standard Requisitioning and Issue
Procedures (FEDSTRIP). These inquiries indicate that the Federal
Property Management Regulations should be amended to provide for
more effective control over the assignment and use of activity
address codes. The regulation transmitted by this amendment
provides for implementation of the necessary controls.

4. Explanation of changes.

a. Section 101-26.203 is added to provide direction on the
assignment and use of activity address codes.

b. Section 101-26.206 is revised to reflect a change in the
address to which agency headquarters activities should direct their
questions concerning FEDSTRIP.

RAY KLINE
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

August 11, 1980

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-242

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. FPMR Temporary Regulation E-68 was issued to reduce
Government costs by allowing agencies the option of purchasing small
quantities of many low dollar value items on the open market rather
than obtaining the items from GSA. The response by agencies to the
regulation has generally been favorable. However, several agencies
expressed opposition to the plan, described in the regulation, to
issue an FPMR amendment at a later date that would provide for the
rejecting altogether of requisitions with low line items dollar
values. Implementation of this plan has therefore been deferred. 
This amendment codifies the provisions of FPMR Temporary Regulation
E-68 and specifies that the option to purchase on the open market
does not apply to items available from GSA that are produced by the
Federal Prison Industries, Inc., or listed in the Procurement List
published by the Committee for Purchase from the Blind and Other
Severely Handicapped, or Standard and Optional forms stocked by GSA.

4. Explanation of changes.

a. Section 101-26.102-1 is revised to provide that agencies are
not required to requisition nonstock centrally procured items from
GSA when the total value of the line item requirement for the items
is less than $100.

(Published in the Federal Register October 29, 1980, 45 FR 71565)
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b. Section 101-26.301 is amended to increase from $10 to $25
the line item dollar requirement below which agencies are not
required to obtain most stock items from GSA.

5. Effect on other directives. FPMR Temporary Regulation E-68 is
canceled.

RAY KLINE
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 11, 1980

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-241

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. Under the provisions of 40 U.S.C. 487, the General
Services Administration will perform surveys and/or reviews of
Government property and property management practices. These
surveys or reviews will be conducted by the Federal Supply Service. 
The regulation transmitted by this amendment conveys GSA's intent to
perform such surveys to executive agencies.

4. Explanation of changes.

a. Section 101-25.114 is added to clarify GSA's intent to
perform surveys and/or reviews of Government property and property
management practices.

b. Section 101-25.501-3 is amended to cross-reference section
101-25.114.

RAY KLINE
Acting Administrator of General Services

(Published in the Federal Register June 23, 1980, 45 FR 41947)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 11, 1980

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-240

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits a changed page to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Explanation of changes. Section 101-26.102-4 is revised to
specify that agencies pay contractors for nonstock items ordered
through GSA for direct delivery by contractors.

RAY KLINE
Acting Administrator of General Services

(Published in the Federal Register June 23, 1980, 45 FR 41947)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

April 30, 1980

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-239

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits a changed page to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective May 1, 1980.

3. Background. From time to time, GSA receives reports that fully
suitable supply items can be purchased from non-Federal Supply
Schedules sources at lower prices than those for products listed in
Federal Supply Schedules. It is essential that these reports be
mandatory so that GSA can investigate each report and take
corrective action whenever warranted.

4. Explanation of changes. Section 101-26.401 is amended to add
paragraph (c) to require agencies to compare prices in Federal
Supply Schedules with prices of fully suitable products available
from other sources and to notify GSA of any instances in which the
price from other sources is lower than the schedule price.

R. G. FREEMAN III
Administrator of General Services

(Published in the Federal Register May 15, 1980, 45 FR 31992)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

May 1, 1980

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-238

E R R A T A S H E E T

When FPMR Amendment E-238 was printed, page 2632.7 of Subpart 101-
26.8 was printed on the reverse of the transmittal page. Page
2632.7 should have been printed as a right-hand page. The attached
revised page 2632.7 should be substituted for the present page
2632.7. File this errata sheet behind FPMR Amendment E-238.
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

May 1, 1980

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-238

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits a changed page to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. FPMR 101-26.803-1 prescribes the use of the GSA
Handbook, Discrepancies or Deficiencies in GSA or DOD Shipments,
Material,or Billings, which sets forth the procedures to follow when
reporting discrepancies or deficiencies in shipments. However, this
section does not provide information for obtaining copies of the
handbook it promulgates. The regulation transmitted by this
amendment provides this information.

4. Explanation of changes. Section 101-26.803-1 is amended to
provide information for obtaining copies of the GSA Handbook,
Discrepancies or Deficiencies in GSA or DOD Shipments, Material, or
Billings.

RAY KLINE
Acting Administrator of General Services

(Published in the Federal Register May 13, 1980, 45 FR 31315)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

April 14, 1980

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-237

E R R A T A S H E E T

When FPMR Amendment E-237 was printed, page 2607 of Subpart 101-26.3
was printed on the reverse of the transmittal page. Page 2607
should have been printed as a right-hand page. The attached revised
page 2607 should be substituted for the present page 2607. File
this errata sheet behind FPMR Amendment E-237.
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

April 14, 1980

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-237

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. Before this regulation, the Federal Property
Management Regulations did not specify that returned items in
serviceable condition (condition code A) could be used as substitute
items in filling requisitions for GSA stock items. As a result,
stocks of returned items in serviceable condition often were not
used.

4. Explanation of changes. Section 101-26.304 is revised to
reflect changes in policy on the use of substitute items when
filling requisitions for GSA stock items.

R. G. FREEMAN III
Administrator of General Services

(Published in the Federal Register April 24, 1980, 45 FR 27764)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 6, 1980

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-236

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. The discovery of certain types of abuses in the use
of self-service store shopping plates indicates that stricter
controls over these shopping plates are necessary. The necessary
controls are incorporated into the Federal Property Management
Regulations by this amendment.

4. Explanation of changes. Section 101-28.308 is added to provide
policies, procedures, and requirements for the control of self-
service store shopping plates.

R. G. FREEMAN III
Administrator of General Services

(Published in the Federal Register March 17, 1980, 45 FR 17008)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 6, 1980

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-235

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. From the inquiries received in response to the
priorities for supply sources prescribed by section 101-26.107, it
is apparent that additional priority requirements need to be added.

4. Explanation of changes. Section 101-26.107(a) is amended to
include additional priorities for supplies available from Government
activities and priorities for services available through GSA term
contracts for personal property rehabilitation.

R. G. FREEMAN III
Administrator of General Services

(Published in the Federal Register March 17, 1980, 45 FR 17007)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

September 21, 1979

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-234

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to Subchapter E--Supply and
Procurement.

2. Effective date. The regulation transmitted by this amendment is effective
upon publication in the FEDERAL REGISTER.

3. Background. The Federal Property Management Regulations contain several
exceptions to the mandatory use of Federal standards which are not appropriate
when applied to Federal telecommunication standards and which, by exempting such
classifications as new equipment and processes, research and development
prototypes, and purchases not exceeding $2,500, impede the effectiveness of the
Federal standards emerging from the Federal telecommunication standards program.

4. Explanation of changes. 

a. Section 101-29.302 is revised to exclude Federal telecommunication
standards from the regulations covering exceptions to the mandatory use of
Federal standards.

b. Section 101-29.303 is added to establish exceptions to the mandatory use
of Federal telecommunication standards and to provide for submission of agency
requests for waivers from the use of those standards.

R. G. FREEMAN III
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

September 20, 1979

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-233

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits a changed page to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. 

a. Recent experience indicated that lower prices for products
occasionally become available from sources other than multiple-award
Federal Supply Schedule contracts. In such cases, it is desirable
to relax the mandatory use requirements for schedule contracts when
the action results in a lower over all cost to the Government.

b. Contracts awarded before January 10, 1979, are not affected
by the change. Contracts based on solicitations issued on or after
January 10, 1979, include a clause that reflects the relaxation of
the mandatory use requirement. This relaxation was authorized by an
instruction issued by the Federal Supply Service (FSS Procurement
Letter No. 283, January 19, 1979).

4. Explanation of changes. Section 101-26.401-4 is amended to add
paragraph (f), which provides for exceptions to the mandatory use of
multiple-award Federal Supply Schedule contracts.

R. G. FREEMAN III
Administrator of General Services

(Published in the Federal Register September 28, 1979, 44 FR 55874)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

August 8, 1979

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-232

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement--that prescribe priorities for
sources of supply and services.

2. Effective date. The regulation transmitted by this amendment is
effective 

3. Background. Questions received from agencies indicate that the
FPMR should specify the priority ranking of each supply source
required for use by agencies in obtaining items of supply and
services. The attached regulation will eliminate uncertainties in
determining the required supply sources to be used.

4. Explanation of changes. Section 101-26.107 is added to provide
priority ranking for the use of supply sources by agencies.

R. G. FREEMAN III
Administrator of General Services

(Published in the Federal Register August 16, 1979, 44 FR 47934)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 27, 1979

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-231

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement which contain revised policy on
the granting of credit for the return of stock items to GSA.

2. Effective date. The regulation transmitted by this amendment
became effective January 1, 1979.

3. Background. 

a. The costs incurred by GSA in accepting returned stock items
for credit and placing them in stock have increased significantly. 
prior to FPMR Temporary Regulation E-52, the costs frequently
exceeded the value of the items returned. The increase in minimum
line item dollar values required for returns to GSA for credit
significantly reduced uneconomic returns to GSA.

b. Prior to FPMR Temporary Regulation E-52, GSA absorbed the
costs of repacking or repackaging material returned to GSA with
packing or packaging deficiencies that were not the fault of GSA. 
The costs to GSA were often considerable. FPMR Temporary Regulation
E-52 reduced these costs to GSA by providing for a reduction in the
credit granted for material returned to GSA with significant packing
or packaging deficiencies.

(Published in the Federal Register July 6, 1979, 4 FR 39393)
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4. Explanation of changes.

a. Section 101-27.502 is amended to raise the minimum line item
dollar values for certain stock items to be eligible for return to
GSA for credit.

b. Section 101-27.503-2 is revised to provide in paragraph
(a)(1) for a reduction in the credit granted for material returned
to GSA with significant packing or packaging deficiencies and to
provide a new paragraph (b). The previous paragraphs (a) and (b) now
appear as paragraphs (a) (2) and (3).

c. Section 101-27.505(b) is revised to provide for adjustments
in credit granted for stock items returned to GSA in discrepant
condition.

5. Effect on other directives. The regulation transmitted by this
amendment supersedes FPMR Temporary Regulation E-52, which expired
on December 31, 1978.

PAUL E. GOULDING
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 27, 1979

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-231

E R R A T A S H E E T

In preparing the looseleaf edition of FPMR Amendment E-231, the
numerical figure "80" in section 101-27.503-1 on page 2713 was
distorted. Remove pages 2713 and 2714 and insert the attached
corrected pages. File this errata sheet behind FPMR Amendment 
E-231.
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 30, 1979

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-230

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Explanation of changes. Section 101-26.4902-1424 is revised to
illustrate the revised GSA Form 1424, September 1978, GSA
Supplemental Provisions.

4. Availability of revised GSA Form 1424. Agencies may obtain an
initial supply of the revised GSA Form 1424, September 1978, GSA
Supplemental Provisions, from the General Services Administration
(3GRDD), Union and Franklin Streets Annex, Building 11, Alexandria,
VA 22314. Agency field offices should submit all future
requirements to their Washington headquarters office which will
forward consolidated annual requirements to the General Services
Administration (BRO), Washington, DC 20405. Agencies shall dispose
of all previous editions of GSA Form 1424.

JAY SOLOMON
Administrator of General Services

(Published in the Federal Register April 24, 1979, 44 FR 24060)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

January 23, 1979

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-229

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. A review of the procurement practices of Federal
agencies indicated that in many instances agencies may not have
procured the lowest priced electric typewriters that will meet the
needs of typing stations. Therefore, the attached regulation amends
the use standards for electric typewriters to emphasize that
acquisition of electric typewriters is restricted to the least
expensive units that will meet the needs of agency typing stations.

4. Information Copies. Each agency shall forward a copy of its
implementing regulation required by section 101-25.302-3(a) to the
General Services Administration, Office of Acquisition Policy
(mailing address: general Services Administration (AP),
Washington, DC 20405), by May 9, 1979.

5. Explanation of changes. Section 101-25.302-3 is revised to
provide additional standards for the acquisition of electric
typewriters in compliance with the provisions of section 
101-26.408-2 through 101-26.408-4 and to delete obsolete
restrictions on the use of electric typewriters.

JAY SOLOMON
Administrator of General Services

(Published in the Federal Register February 8, 1979, 44 FR 7954)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

September 6, 1978

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-228

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to Subchapter E--Supply and
Procurement.

2. Effective date. The regulation transmitted by this amendment is effective
upon publication in the FEDERAL REGISTER.

3. Background. GSA Form 1303 was revised and redesignated as Standard Form
1303, Request for Federal Cataloging/Supply Support Action, to provide a means
for civilian agencies to request supply support and cataloging actions. The
regulation transmitted by this amendment changes the FPMR to add appropriate
policy coverage concerning supply support.

4. Explanation of changes. 

a. Sections 101-30.101-17 and 101-30.101-18 are added to provide
definitions for "supply support" and "supply support request."

b. Section 101-30.305 is added to provide procedures on how agencies can
obtain exemptions from participating in the Federal Catalog System. This
information was formerly contained in section 101-30.404.

c. Section 101-30.00 is revised to include policy covering civilian agency
requests for supply support from Government supply managers.

d. Section 101-30.404 is revised and retitled to provide civilian agencies
with information concerning agency requests for supply support action.

e. Section 101-30.404-1 is added to provide policy for the consolidation of
agency or activity supply support requests.

JAY SOLOMON
Administrator of General Services

(Published in the Federal Register September 20, 1978, 43 FR 42257)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

July 14, 1978

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-227

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to Subchapter E--Supply and
Procurement.

2. Effective date. The regulation transmitted by this amendment is effective
upon publication in the FEDERAL REGISTER.

3. Background. To provide a more effective program for the procurement of motor
vehicles, a number of changes have been developed for incorporation into FPMR
101-26.5, GSA Procurement Programs. The regulation transmitted by this amendment
incorporates those changes into FPMR 101-26.5.

4. Explanation of changes. 

a. Section 101-26.500 is revised to more accurately reflect to scope of the
subpart.

b. Section 101-26.501 is amended to change the identification of the
various categories of vehicles, require that agencies certify on requisitions
submitted to GSA for passenger vehicles that the acquisitions are in conformance
with Pub. L. 94-163 and Executive Order 12003, and include a minor editorial
change.

c. Section 101-26.501-1 is amended to accomplish the following:

(1) Require executive agencies to submit their requirements to GSA
for purchase of fire trucks and fire fighting trailers in the United States;

(2) Require that DoD need only submit its requirements to GSA for
purchase of all commercial-type passenger motor vehicles in the United States;
and

(3) Include minor editorial changes.

d. Section 101-26.501-2(a) is revised to reflect changes in the
consolidated purchase program.

e. Section 101-26.501-3 is amended to clarify the content and to delete
reference to the use of GSA Form 1781, Motor Vehicle Requisition - Delivery 
Order - Invoice, as a supporting document to billing statements.

(Published in the Federal Register July 28, 1978, 43 FR 32766)
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f. Section 101-26.501-4 is amended to change the time schedule for volume
consolidation for standard sedans and station wagons and add a new provision
whereby GSA will notify agencies when requisitions for sedans and stations wagons
cannot be placed on contract before the end of the fiscal year.

g. Section 101-25.501-6 is amended to include a reference to the GSA
Handbook, Discrepancies or Deficiencies in GSA or DOD Shipments, Material, or
Billings, and to prescribe the use of GSA Form 6317, Instructions to Consignee
Receiving New Motor Vehicles Purchased by General Services Administration.

h. Section 101-26.501-7 is revised to reference Part 101-46.

i. Section 101-26.4902-1781 is revised to illustrate the February 1978
edition of GSA Form 1781, Motor Vehicle Requisition, Delivery Order, Invoice.

5. Availability of Standard Form 368 and revised GSA Form 1781. Supplies of
Standard Form 368, Quality Deficiency Report (Category II), may be obtained by
submitting a requisition in FEDSTRIP format to the GSA regional office providing
support to the requesting agency. Include the national stock number 
7540-00-133-5541 on the requisition. Agency field offices may obtain their
initial supply of revised GSA Form 1781, February 1978, Motor Vehicle
Requisition, Delivery Order, Invoice, from the General Services Administration
(3FNDD), Union and Franklin Streets Annex, Building 11, Alexandria, VA 22314. 
Agency field offices should submit all future requirements to their Washington
headquarters office which will forward consolidation annual requirements to
General Services Administration (BRO), Washington, DC 20405. Agencies may
continue using March 1976 edition of GSA Form 1781 until their supplies are
exhausted.

ROBERT T. GRIFFIN
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

July 14, 1978

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-226

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to Subchapter E--Supply and
Procurement.

2. Effective date. The regulation transmitted by this amendment is effective
upon publication in the FEDERAL REGISTER.

3. Background. For a number of years, Subpart 101-26.5 has required agencies to
submit requisitions for security equipment, certain types of data processing
tape, and tabulating machine cards to selected GSA regions. This requirement has
occasionally been confusing to agencies submitting requisitions for these items. 
The amendment standardizes the ordering of these items by requiring that their
requisitions be submitted to the GSA regional office supporting the geographic
area in which the requisitioner is located.

4. Explanation of changes. 

a. Sections 101-26.507-1, 101-26.508-1, 101-26.508-2(a) and (b), 
101-2.509-1, and 101-26.09-2(a) and (b) are revised to standardize the
requirements for submitting requisitions for security equipment, certain types of
data processing tape, and tabulating machine cards, and to include minor
editorial changes.

b. Sections 101-26.507-2, 101-26.507-3, 101-26.508-2(d), 
101-26.508-3, and 101-26.509-3 are revised to include minor editorial changes to
improve the content.

ROBERT T. GRIFFIN
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 22, 1978

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-225

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. On January 1, 1978, the Veterans Administration and
the Defense Logistics Agency's Defense Personnel Support Center
assumed management responsibility from the General Services
Administration for all nonperishable subsistence (NPS) items in
Federal supply group 89. GSA Bulletin FPMR E-169 notified Federal
agencies concerning these changes in sources of supply for NPS
items. This amendment provides in the Federal Property Management
Regulations the authority to support GSA's divestiture of management
responsibility for these items.

4. Explanation of changes. Section 101-26.704 is added to provide
the procurement sources for nonperishable subsistence items.

JAY SOLOMON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 16, 1978

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-224

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Background. Procedures for use by Federal agencies in managing
laboratory and research equipment in Federal laboratories have been
prescribed in the FPMR since 1969. Those procedures include the
establishment of equipment pools to encourage the sharing of
equipment and the practice of laboratory "walk-throughs" to identify
idle or unneeded equipment. In a report to the Congress entitled
"More Improvement Needed in Equipment Management Practices in
Government Laboratories" (PSAD-76-37), the Comptroller General of
the United States recommended additional controls to strengthen the
management practices currently prescribed. These additional
controls, modified to accommodate to the extent feasible the views
of interested Federal agencies, are incorporated into the FPMR by
this amendment.

4. Explanation of changes. 

a. Section 101-25.109 is revised to add a definition of Federal
laboratory.

b. Section 101-25.109-1 is revised to require that (1) walk-
throughs be conducted in all Federal laboratories at least once
every 2 years; (2) a report of findings resulting from walk-throughs
be submitted to the head of the laboratory or a higher agency
official having laboratories management responsibility; and (3) the
agency head or his designee periodically monitor walk-through
procedures in laboratories under his control to ensure compliance
and effectiveness.

(Published in the Federal Register July 5, 1978, 43 FR 29003)
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c. Section 101-25.109-2 is revised to require that (1)
equipment pools be established in all Federal laboratories which
occupy an area of 10,000 square feet or more and employ 25 or more
technical or scientific personnel; (2) a determination not to
establish a pool at a particular laboratory meeting the above size
and staffing criteria be justified in a written report to the agency
head or designee; (3) a report concerning the use and effectiveness
of equipment pooling be prepared annually by Federal laboratories
operating equipment pools and submitted to agency head or his
designee, unless the report is determined unnecessary by the agency
head or his designee; and (4) the agency head or his designee
periodically monitor equipment pool operations in laboratories under
his control to ensure compliance and effectiveness.

ROBERT T. GRIFFIN
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 16, 1978

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-223

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective June 30, 1978.

3. Background. The General Services Administration is combining
its present ADP and telecommunications management regulations and
policies within Chapter 101 of Title 41. The relationship of ADP
and telecommunications is so interdependent that it is important to
group all Government-wide regulations in these two disciplines into
one text.

4. Explanation of changes. 

a. Part 101-32 has been redesignated as 101-36 by FPMR
Amendment F-31, with the exception of Subpart 101-32.17, which has
been redesignated as Subpart 101-35.17.

b. Part 101-32 is now reserved.

c. part 101-33 is added, redesignated from former Part 101-36.

d. In new section 101-33.003, the address is corrected to read
"General Services Administration, Federal Supply Service, Office of
Transportation and Public Utilities, Public Utilities Management
Division (FZU), Washington, DC 20406."

5. General information. No substantive changes are being made in
the text of the attached regulation. Questions concerning this
action should be referred to John F. Stewart, General Services
Administration (CM), Washington CD 20405, telephone 202-566-0834.

(Published in the Federal Register June 23, 1978, 43 FR 27191)
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6. Effect on other directives. Federal Management Circulars 73-1,
74-2, and 74-5 are canceled.

ROBERT T. GRIFFIN
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

May 25, 1978

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-222

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective June 30, 1978.

3. Background. FPMR Parts 101-26 and 101-30 require updating to
reflect deletion of Federal Supply Schedule information from the GSA
Supply Catalog and issuance of the GSA publication entitled "Federal
Supply Schedule Program Guide."

4. Explanation of changes. 

a. Section 101-26.401(b) is revised to delete the reference to
the GSA Supply catalog and replace it with a reference to the GSA
publication entitled "Federal Supply Schedule Program Guide."

b. Section 101-26.401(c) is deleted to remove references to the
"Improved Federal Supply Schedules Program" portion of the GSA
Supply Catalog, which is no longer included in the catalog.

c. Section 101-26.402-4 is revised to delete the reference to
the GSA Supply Catalog and replace it with a reference to the GSA
publication entitled "Federal Supply Schedule Program Guide."

d. Section 101-26.402-5(b) is revised to reference new section
101-26.4902-2891.

e. Section 101-26.4902-2891 is added to illustrate GSA Form
2891, Instructions to Users of Federal Supple Schedules.

f. Section 101-30.603 is revised to provide current information
on the GSA Supply Catalog and make minor editorial changes.

(Published in the Federal Register June 6, 1978, 43 FR 24533)
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g. Section 101-30.604 is revised to delete the word "quarterly"
from the reference to supply-related publications that are available
from GSA.

5. Availability of GSA Form 2891. Supplies of GSA Form 2891, May
1977, Instructions to Users of Federal Supply Schedules, may be
obtained from General Services Administration (8FFS), Centralized
Mailing Lists Services, Building 41, Denver Federal Center, Denver,
CO 80225.

JOEL W. SOLOMON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

May 17, 1978

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-221

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Explanation of changes. 

a. Section 101-26.105(a) is revised to clarify the distinction
between the priority designator codes used by civilian agencies and
those used by DOD requisitioning activities.

b. Section 101-26.303 is revised to clarify the regulations
dealing with out-of-stock items.

c. Section 101-26.304 is revised to clarify the substitution
policy when a requisition is filled from GSA stock.

d. Section 101-26.306 is revised to improve the clarity of the
section.

e. Section 101-26.308 is revised to clarify the instructions
for submitting requisitions for filing cabinets.

f. Section 101-26.408-1(a) is revised to reflect an address
change.

g. Section 101-26.406-5 is revised to provide more specific
instructions for obtaining Standard Form 149, U.S. Government
National Credit Card, require that requisitions for Standard Forms
149 include an expiration date for the form not to exceed 2 years
from the date of embossing, and include minor editorial changes.

h. Section 101-26.407-02 is revised for clarity and to include
minor editorial changes.

(Published in the Federal Register May 24, 1978, 43 FR 22210)

Attachment



i. Section 101-26.408-3 is amended to clarify the content and
to include minor editorial changes.

j. Section 101-26.505 is revised to reference section 101-
26.101 and to make minor editorial changes.

k. Section 101-26.505-7 is revised to change the title
"Customer Service Director" to "Customer Service Representative."

l. Section 101-26.506-2(b) is revised to change the term "GSA
supply depots" to "GSA stock."

m. Sections 101-26.509-1 and 101-26.509-2(a) and (b) are
revised to include minor editorial changes, clarify instructions for
submitting requirements for tabulating cards, reference section 
101-26.100-2, and delete the reference to section 101-26.401-3.

JAY SOLOMON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

April 25, 1978

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-220

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to Subchapter E--Supply and
Procurement.

2. Effective date. The regulation transmitted by this amendment is effective
upon publication in the FEDERAL REGISTER.

3. Background. Subpart 101-26.2 currently contains general and procedural
information concerning the FEDSTRIP system which is already provided in the GSA
Handbook, FEDSTRIP Operating Guide (FPMR 101-16.2). This regulation removes the
nonregulatory information from the FPMR.

4. Explanation of changes. 

a. Section 101-26.200 is revised to broaden the scope of the subpart.

b. Section 101-26.201 is revised to remove information contained in the
FEDSTRIP Operating Guide.

c. Section 101-26.202 is revised to provide for the requisitioning of items
from the Veterans Administration (VA) and to include editorial changes.

d. Sections 101-26.203 and 101-26.205 are reserved, and sections 
101-26.203-1, 101-26.203-2, 101-25.205-1, and 101-26.205-2 are deleted because
the information in these sections is provided in the FEDSTRIP Operating Guide.

e. Section 101-26.206 is revised to provide current information on
obtaining assistance from GSA concerning the FEDSTRIP system.

JAY SOLOMON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

April 21, 1978

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-219

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the FEDERAL REGISTER.

3. Explanation of changes.

a. Section 101-25.302-1(a) is revised to delete a reference to
volume 3 of the GSA Supply Catalog, which has been discontinued.

b. Section 101-25.302-5 is revised to delete a reference to the
Bureau of the Budget Circular No. A-15, which has been rescinded.

ROBERT T. GRIFFIN
Acting Administrator of General Services
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Attachment



GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

April 24, 1978

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-218

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

l. Purpose. This amendment transmits changed pages to Subchapter E--Supply and
Procurement.

2. Effective date. The regulation transmitted by this amendment is effective
upon publication in the Federal Register.

3. Background. GSA Form 1303, Request for Federal Cataloging/Supply Support
Action, has been redesignated as Standard Form 1303, Request for Federal
Cataloging/Supply Support Action, because of the impending use of the form by DOD
and civilian agencies. A new GSA handbook entitled "Federal Cataloging System -
Logistics Data" (FPMR 101-30.3) will be published soon and will provide detailed
instructions for preparing and submitting Standard Form 1303. The availability of
the handbook will be announced by a GSA bulletin.

4. Explanation of changes.

a. Sections 101-30.303(b) and 101-30.503(d) are revised to reference
Standard Form 1303, Request for Federal Cataloging/Supply Support Action, instead
of GSA Form 1303.

b. Section 101-30.4901 is revised to indicate how copies of Standard
forms may be obtained.

c. Section 101-30.4901-1303 is added to illustrate Standard Form 1303,
Request for Federal Cataloging/Supply Support Action.

d. Section 101-30.4902 is reserved, and section 101-30.4902-1303 is
deleted.

JAY SOLOMON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

April 7, 1978

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-217

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E - Supply and Procurement

l. Purpose. This amendment transmits a changed page to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment is
effective upon publication in the Federal Register.

3. Background. Section 101-25.304-2 provides guidelines which must
be met to justify equipping a motor vehicle with air conditioning.
These guidelines specify that to be equipped with air-conditioning,
a vehicle must be operated principally in an area maintaining a 
700-cooling-degree day. It has now become apparent that an
additional guideline should be added to this section to justify the
use of vehicle air-conditioning in areas where uncomfortable summer
day-time temperatures are offset by cool nights.

4. Explanation of change. Section 101-25.304-2 is revised to
provide changed guidelines for justifying air-conditioning in motor
vehicles.

ROBERT T. GRIFFIN
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

January 30, 1978

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-215

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to Subchapter E--Supply and
Procurement.

2. Effective date. The regulation transmitted by this amendment is effective
upon publication in the Federal Register.

3. Background.

a. Although an item reduction program has existed for several years, the
number of items in the Federal supply system has remained relatively constant.
The General Accounting Office (GAO) concluded in a 1974 report to the Congress
that the number of similar items within the system exists because of inadequate
guidelines.

b. In consonance with a recommendation in the 1974 GAO report, this
amendment transmits revised regulations which incorporate provisions for a
continuing item reduction program as an integral element of the Federal Catalog
System and authorize the issuance of the new GSA Handbook, Item Elimination. The
availability of the handbook will be announced by a GSA bulletin.

4. Explanation of change. New Subpart 101-30.7 is added detailing policy and
procedures concerning the item reduction program.

JAY SOLOMON
Administrator of General Services

(Published in the Federal Register February 7, 1978, 43 FR 4998)
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GENERAL SERVICES ADMINISTRATION
     WASHINGTON, DC 20405

December 8, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-214

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

l. Purpose. This amendment transmits changed pages to
Subchapter E -- Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. Government-owned ADP equipment is being exchanged
or sold out of the Federal Government, while identical and/or
functionally compatible equipment is being leased by Federal
agencies. FPMR Temporary Regulation E-48 established a program to
ensure that ADPE exchange/sale transactions are properly considered
and processed prior to advertising by the Federal Government and
release.

4. Explanation of changes.

       a. Section 101-32.4702(c) is revised to reinforce the
exchange/sale ADPE program.

       b. Section 101-32.4901-120(c) is added to provide a
specimen description of Standard Form 120 for reporting exchange/
sale ADPE.

5. Effect on other issuances. FPMR Temporary Regulation F-48 is
canceled.

JAY SOLOMON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

December 2, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-213

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E -- Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background.

a. The instructions in section 101-26.302, the GSA Supply
Catalog, and the FEDSTRIP Operating Guide contain sufficient
information to enable agencies to order Standard and Optional forms
without having to refer to GSA Handbook Acquisition of Standard and
Optional Forms. This handbook presently is out of date and in need
of revision. Rather than revise and reissue the Handbook, it is more
economical to delete the requirement for its use from the FPMR.

b. Changes to Subparts 101-26.3 and 101-26.4 are necessary
to reflect an address change and provide current references to other
regulations.

4. Explanation of changes.

a. Section 101-26.302 is amended to delete the requirement
for use of GSA Handbook, Acquisition of Standard and Optional Forms,
and update the address to which agencies are to submit requisitions
for Standard and Optional forms that deviate from those listed in
the GSA Supply Catalog.

b. Section 101-26.405 is revised to reference Subpart 
1-4.11 and to delete references to Subpart 101-32.4 and section
101-32.407, which are no longer applicable.

JAY SOLOMON
Administrator of General Services

(Published in the Federal Register December 13, 1977, 42 FR 62485)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

November 29, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-212

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits a changed page to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of change. Section 101-27.207-3 is revised to
delete the requirement for marking inspection data on intermediate
containers of material on which the shelf life has been extended.

JAY SOLOMON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

October 28, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-211

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

l. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of changes.

a. Section 101-26.100-3(b) is amended to include a reference
to section 101-26.501-6(b).

b. Section 101-26.305(a) is revised to include a reference
to the GSA Handbook, FEDSTRIP Operating Guide.

c. Section 101-26.305(c) is revised to include a reference
to the GSA Handbook, Discrepancies or Deficiencies in GSA or DOD
Shipments, Material, or Billings.

d. Section 101-26.310 is amended to accomplish the
following:

(1) Delete the provisions relating to the granting of
credit for material shipped in error because these provisions are
incorporated in the GSA Handbook, Discrepancies or Deficiencies in
GSA or DOD Shipments, Material, or Billings, and include a reference
to that handbook;

(2) Increase from $10 to $25 the minimum line item
dollar value for items ordered in error to be eligible for return to
GSA for credit; and

(3) Provide that an agency claim against a carrier for a
transportation-type discrepancy in shipments of material returned
for credit shall be made in accordance with Subpart 101-40.7.

(Published in the Federal Register November 11, 1977, 42 FR 58747)
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e. Section 101-26.311(b) is revised to provide that requests
for instructions to dispose of material on which shipment has been
frustrated shall be directed to the GSA office which made or
directed shipment rather than to the GSA region servicing the area
in which the material is located.

f. Section 101-26.403-2(b) (3) is revised to delete the
provisions for reporting nonconforming supplies and to replace them
with a reference to the GSA Handbook, Discrepancies or Deficiencies
in GSA or DOD Shipments, Material, or Billings, which contains
instructions for reporting nonconforming supplies.

g. Sections 101-26.600 and 101-26.602 are revised to change
references from the "Defense Supply Agency (DSA)" to "Defense
Logistics Agency (DLA)."

h. Section 101-26.602-2 is amended to change references from
the "Defense Supply Agency (DSA)" to "Defense Logistics Agency
(DLA),"increase from $10 to $25 the maximum line item dollar value
of packaged petroleum products that an agency with immediate use
emergency requirements may purchase locally, and delete paragraphs
(d), (e), and (f) which are provided for in new section 101-26.607.

i. Section 101-26.602-3(a) is amended to accomplish the
following:

(1) Delete the requirement for use of DFSC Form 15:20
since this form is no longer used;

(2) Change current address of the Defense Fuel Supply
Center in Alexandria, Virginia;

(3) Reduce the minimum quantity of a petroleum product
that can be delivered by tank wagon in a single delivery; and

(4) Increase the minimum quantity of a petroleum product
that can be delivered by transport truck in a single delivery.

j. Section 101-26.602-3 (b) is revised to reflect the
current address of the Defense Fuel Supply Center in Alexandria,
Virginia.

k. Section 101-26.602-3(c) is revised to provide that agency
requirements for petroleum products that do not meet Federal
specifications must include an accurate and complete product
laboratory analysis.

l. Section 101-26.602-3(d) is revised to change the annual
due date from September 1 to November 1 for receipt of requirements
for gasoline, fuel oils, and kerosene by DFSC, Region 5.



m. Section 101-26.602-3(e) is revised to change the annual
due date from June 1 to July 1 for receipt of estimates of
requirements for solvents.

n. Section 101-26.602-3(f) is revised to delete the
instructions for submitting requirements for aviation fuels and to
replace them with a reference to DOD 4140.25-M, Procedures for the
Management of Petroleum Products.

o. Section 101-26.602-3(g) is added to reference DFSC
Regulation 4220.1, Requirements Submission Schedule for Petroleum
Products. The present section 101-26.602-3(g) is renumbered as
section 101-26.602-3(h) and is revised to reflect an address change.

p. Section 101-26.602-4(d) is revised to reflect an address
change.

q. Section 101-26.603 is revised to include minor editorial
changes and to indicate that certain classes of items are to be
obtained from the Defense General Supply Center (DGSC) in Richmond,
Virginia.

r. Sections 101-26.603-1 through 101-26.603-4 are deleted.

s. Section 101-26.605 is revised to reflect changes in GSA
and DLA procurement and supply responsibilities under the national
supply system concept.

t. Section 101-26.606 is revised to change the term "Federal
stock number" to read "national stock number."

u. Sections 101-26.607, 101-26.607-1, 101-26.607-2, and
101-26.607-3 are added to provide instructions relating to billings,
payments, and adjustments for items obtained from DOD.

v. Section 101-26.4904-1520 is deleted to remove the
illustration of DFSC Form 15:20 since that form is no longer used.

4. Availability of forms.

a. Supplies of DFSC Form 15:18 may be obtained from:
Commander, Defense Fuel Supply Center, Attention: DFSC-OD, Cameron
Station, Alexandria, VA 22314.

b. Supplies of DD Form 416, Purchase Request for Coal, Coke,
or Briquettes, may be obtained from: Commander, Defense Fuel Supply
Center, Attention: -DFSC-PE, Cameron Station, Alexandria, VA 22314.



c. Supplies of Standard Form 1080, Voucher for Transfers
Between Appropriations and/or Funds, may be obtained by submitting a
requisition in FEDSTRIP/MILSTRIP format to the GSA regional office
providing support to the requesting activity.

JAY SOLOMON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

October 18, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-210

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

l. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement. It provides for the
implementation of the requirements outlined in Federal Information
Processing Standards Publication (FIPS PUB) 46, "Data Encryption
Standard."

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. GSA issues regulations based upon National Bureau
of Standards (NBS) FIPS PUBS. FIPS PUB 46 was approved by the
Secretary of Commerce in January 1977 and published by NBS to be
effective July 15, 1977. It provides a method of data encryption for
the protection of sensitive computer data.

4. Explanation of changes. Section 101-32.1304-19 is added to
provide for standard terminology in ADP solicitation documents when
an agency determines that cryptographic protection is required.

JAY SOLOMON
Administrator of General Services

(Published in the Federal Register October 28, 1977, 42 FR 56740)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

July 5, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-209

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background.

a. Section 101-25.302-1 contains use standards for executive
type wood office furniture. Prior to this amendment, the criteria in
this section for assignment of executive type wood office furniture
was based almost entirely on grade level. Agencies were not allowed
to furnish many high level offices with matching wood office
furniture because secretaries and certain staff assistants did not
meet the grade criteria. This amendment has been developed to allow
heads of agencies sufficient flexibility to permit furnishing high
level offices with matching executive wood office furniture.

b. A single line of contemporary steel office furniture has
been established replacing the general office and middle management
lines which were formerly available in connection with the office
excellence concept of office design.

4. Explanation of changes.

a. Section 101-25.302-1 is revised to accomplish the
following:

(1) Provide additional criteria for the assignment of
matching executive type wood office furniture in the immediate
office areas of personnel authorized and assigned executive wood
office furniture; and

(2) Provide for furnishing offices of grade GS-15
personnel and above (or equivalent military rank) with matching
executive type furniture by eliminating the difference in use
standards between unitized, traditional, and modern items of
executive wood office furniture.

(Published in the Federal Register July 15, 1977, 42 FR 36458)
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b. Section 101-25.302-8 is revised to reflect the
consolidated line of contemporary steel office furniture and delete
references to the term "office excellence."

ROBERT T. GRIFFIN
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

July 5, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-208

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

l. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. In conjunction with the July 1, 1977 transfer of
supply support responsibility for certain items from GSA to the
Defense Logistics Agency (DLA), portions of the regulations of GSA
concerning the Federal Catalog System have been changed to reflect
current policy and to include necessary editorial adjustments.

4. Explanation of changes.

a. Section 101-30.201(a) is revised to show the
organizational name change from the "Defense Supply Agency" to the
"Defense Logistics Agency."

b. Section 101-30.300 is revised to broaden the scope of the
subpart.

c. Section 101-30.302(e) is revised to delete the reference
to GSA "stores" stock.

d. Section 101-30. 303 is revised to incorporate maintenance
actions to be performed by DLA that were formerly in Subpart
101-30.5.

e. Section 101-30.400 is revised to broaden the scope of the
subpart.

f. Section 101-30.401 is revised to change the caption to
"Data available from the Federal Catalog System" and to provide for
inclusion of file maintenance data as well as formally published
data.

g. Section 101-30.401-1 is revised to change the caption to
"Publications providing Federal catalog data" and to describe
several publications produced from Federal Catalog System data by
the Defense Logistics Services Center including the DLA Federal
Supply Catalog for Civil Agencies.

(Published in the Federal Register, July 14, 1977, 42 FR 36254)
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h. Section 101-30.401-2 is revised to change the caption to
"Automated catalog data output" and to provide information
concerning two categories of file maintenance.

i. Section 101-30.401-3 is reserved.

j. Section 101-30.503 is amended to clarify maintenance
procedures and to provide procedures for submitting maintenance
actions to DLA centers.

k. Section 101-30.504 is revised to emphasize that GSA is
not the only agency submitting data to DLSC.

l. Section 101-30.603 is amended to provide information
concerning the transfer of items to DLA.

ROBERT T. GRIFFIN
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

April 11, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-207

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. Reporting requirements for the Supply Activity
Report (GSA Form 1473) that currently appear in the FPMR suggest
that agencies need not submit GSA Form 1473 to GSA if certain
conditions prevail. This is correct only for part I of the form.
Parts II through V shall be submitted by agencies to the extent that
they are applicable to their operations.

4. Explanation of changes.

a. Section 101-25.4801(c) is revised to clarify what
portions of GSA Form 1473 must be submitted by agencies.

b. Section 101-25.4902-1473-1(d) is revised to update
instructions concerning preparation of GSA Form 1473, Supply
Activity Report.

ROBERT T. GRIFFIN
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 23, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-206

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. The automatic data processing (ADP) environment
in the Federal Government has undergone major changes since
enactment of Public Law 89-306 a decade ago. One area of concern is
that software costs now represent a significant portion of the
Government's total ADP budget, To help trim these costs and provide
a convenient vehicle through which agencies can procure a validated
product, the General Services Administration is making selected
commercial software available to agencies under requirements-type
contracts.

4. Explanation of changes.

a. Section 101-32.403-1 is revised to indicate that
requirements-type contracts are also available for software.

b. Section 101-32.403-2 is revised to clarify the
preferential methods for acquiring software.

ROBERT T. GRIFFIN
Acting Administrator of General Services

(Published in the Federal Register March 31, 1977, 42 FR 17120)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 23, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-205

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

l. Purpose. This amendment transmits changed pages to
Subchapter E -- Supply and Procurement.

2. Effective date. The revision transmitted by this amendment is
effective upon publication in the Federal Register.

3. Background. FPMR Amendment E-197 was interpreted by some to
mean that the information identified by section 101-32.l706 was
required in all solicitation documents. The intent of the regulation
was to limit these requirements to solicitations which involve or
are planned to involve a system of records as defined in the Privacy
Act of 1974. This amendment clarifies the issue of applicability.

4. Explanation of changes.

a. Section 101-32.1700 is revised to add a note and to
clarify the purpose of this subpart.

b. Section 101-32.1706(a) is amended for clarity.

ROBERT T. GRIFFIN
Acting Administrator of General Services

(Published in the Federal Register March 31, 1977, 42 FR 17120)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 1, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-204

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E -- Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. Due to various changes in policy and procedures
pertaining to Federal specifications and standards, as set forth in
FPMR 101-29, portions of the regulatory material therein are no
longer current. The regulation updates FPMR 101-29 to reflect
current GSA policy and procedures.

4. Explanation of changes.

a. Section 101-29.000 is revised to delete the reference to
interim Federal standards because GSA is de-emphasizing their use
and military or departmental standards can serve as the coordination
draft for a Federal standard.

b. Sections 101-29.101 and 101-29.102 are revised to avoid
the inference that agencies other than GSA issue Federal
standardization documents.

c. Sections 101-29.201-1, 101-29.201-2, 101-29.201-3, and
101-29.202 are revised to redefine the terms set forth in each
section and to provide editorial changes.

d. Section 101-29.204 is amended to increase to $10,000 the
total amount of the purchase which cannot be exceeded as an
exception to the mandatory use of Federal specifications.

e. Section 101-29.205 is revised and section 101-29.205-1 is
amended to conform to standard editorial practices and to show the
current address for submitting notifications of deviations or
recommendations for changes in a specification.

(Published in the Federal Register March 14, 1977, 42 FR 13828)
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f. Section 101-29.207 is revised to provide editorial
changes.

g. Section 101-29.208 is revised to delete the reference to
the listing of interim Federal, military, and departmental
specifications in the Index of Federal Specifications and Standards.

h. Section 101-29.301-2 is revised to indicate that GSA has
discontinued the issuance of interim Federal standards, except in
unusual circumstances.

i. Section 101-29.302 is revised to show the current address
for submitting requests for exceptions to use Federal standards.

ROBERT T. GRIFFIN
Acting Administrator of General Services

FILING INSTRUCTIONS

Remove pages Insert pages

v-vi Contents of Subchapter E v-vi Contents of Subchapter E
2901-2905 2901-2905



GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

February 15, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-203

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement which provide policy and
procedures concerning emergency preparedness plans for civil
agencies.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. Certain policy and procedures presently in FPMR
101-34 concerning emergency preparedness planning are based on
Defense Readiness Conditions (DEFCONS) and no longer apply to all
civil agencies. Additionally, the central requisition router system
makes obsolete the need for detailed requisitioning procedures. The
regulation transmitted by this amendment provides updated policy and
procedures for use by civil agencies relating to supply and
procurement of personal property and non-personal services during
periods of national emergency.

4. Explanation of changes.

a. Section 101-34.002 is revised to delete the present
definitions of terms and to replace them with definitions used in
connection with civil emergency preparedness plans.

b. Section 101-34.003 is revised to advise agencies to
preposition copies of the GSA Handbook, Emergency Supply Support
Operations, in their emergency operation centers.

c. Subpart 101-34.1 is amended as follows:

(1) Section 101-34.101 is revised to provide current
procedures for requisitioning materials during pre-attack and post-
attack periods.

(2) Section 101-34.102 is revised to provide updated
guidelines concerning the pre-positioning of supplies and equipment
at agency emergency operation centers.

(Published in the Federal Register March 1, 1977, 42 FR 11836)
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(3) Section 101-34.103 is retitled FSS emergency
coordination centers, and is revised to conform with emergency
preparedness planning as it applies to civil agencies.

(4) Section 101-34.104 is revised to clarify
instructions for the submission of emergency requirements for which
substantial increases are anticipated under stepped-up emergency
conditions.

(5) Section 101-34.105 is revised to inform agencies
that the FSS Customer Service Representatives are available to
provide assistance concerning adequate supply support during
national defense emergencies.

G. C. GARDNER
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON. DC 20405

February 7, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-202

TO: Heads of Federal agencies

SUBJECT: Revision to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E -- Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of changes.

(a) Section 101-32.1302 is revised to change the address
for ordering Federal Information Processing Standards Publications
(FIPS PUBS).

(b) Section 101-32.1307 is revised to provide standard
terminology for use in solicitation documents when requiring the use
of Federal data standards.

(c) Section 101-32.1307-1 is added to provide
terminology for use in solicitation documents to enable the
interchange of machine processable data.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

January 4, 1977

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-201

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E -- Supply and Procurement concerning the efficient
management of warehousing activities and the establishment of self-
service stores.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. Part 101-28 is amended to provide up-to-date
procedures and guidelines for the management of warehousing
activities and the establishment of GSA self-service stores.
Additionally, obsolete and nonregulatory material is deleted and
other sections are realigned for clarity.

4. Explanation of changes.

a. Subpart 101-28.1 is deleted and reserved.

b. Section 101-28.201(b) is revised to reference the Federal
Preparedness Agency in lieu of the Office of Civil Defense.

c. Section 101-28.202 is revised to update the GSA address
presently referenced in the section.

d. Sections 101-28.205 through 101-28.208 are revised and
renumbered sections 101-28.202-1 through 101-28.202-4.

e. Sections 101-28.203, 101-28.203-1, and 101-28.203-4 are
revised for editorial purposes.

f. Sections 101-28.203-2 and 101-28.203-3 are deleted and
reserved because these definitions are not used in Subpart 101-28.2.

(Published in the Federal Register January 11, 1977, 42 FR 2317)
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g. Sections 101-28.204 through 101-28.208 are deleted.

h. Subpart 101-28.3 is revised to retitle the subpart,
revise and update sections within the subpart, delete obsolete
sections, and realign and renumber other sections thereby providing
greater clarity concerning procedures and guidelines for the
establishment of self-service stores.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

December 27, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-200

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E -- Supply and Procurement.

2. Effective date. The regulation transmitted by this
amendment is effective upon publication in the Federal Register.

3. Explanation of changes.

a. Section 101-25.104 is amended and sections 101-25.104-1,
101-25.302(a), and 101-25.404-1 are revised to replace the work
"typewriters" where it appears in those sections with the
comprehensive term "office machines."

b. Section 101-25.107(d) is revised for clarity and to add
felt tip pens and refills to the list of personally attractive
consumable items for when special attention is recommended to ensure
use for official duties only.

c. Section 101-25.110-1, part of the tire identification and
registration program, is deleted and reserved since tires are no
longer available from GSA supply distribution facilities.

d. Section 101-25.302-7 is revised to update a reference.

e. Section 101-25.402 is revised to delete the motor vehicle
replacement standards now contained therein and to include a cross
reference to Subpart 101-38.9 where those standards are currently
provided.

f. Section 101-25.502(b) is revised to update an address.

(Published in the Federal Register January 5, 1977, 42 FR 1030)
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g. Section 101-25.503 is retitled and its provisions are
amended to conform with those of Subpart 101-35.2 with regard to the
submission of specified information to GSA before, instead of
following, selection of particular items of telecommunications
equipment.

h. Section 101-25.504(b) is revised to correct a reference.

WALLACE H. ROBINSON, JR.
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

December 27, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-199

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits pages to Subchapter E--
Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background.

a. The FPMR presently contains policy and procedures with
respect to purchases made from multiple-award Federal Supply
Schedules. Each purchase of more than $500 per line item shall be
made at the lowest delivered price available under the schedule
unless the agency fully justified the higher priced item.

b. Some agencies elect to obtain certain administrative
supplies from GSA self-service stores instead of placing purchase
orders directly from multiple-award schedules. So that GSA may be
responsive to the needs of these agencies it is necessary that GSA
self-service stores be exempt from the requirement to justify the
purchase of items that are stocked for resale purposes and are not
the lowest price available on the schedule. Such exemption will not
relieve agencies from the responsibility to justify procurement of
other that the lowest priced items available from this supply
source.

4. Background. Section 101-26.408-4 is amended to exempt GSA
self-service stores from the requirement to justify purchases
costing more than $500 per line item when such items are not the
lowest priced available on the schedule.

WALLACE H. ROBINSON, JR.
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

December 16, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-198

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to Subchapter E--Supply
and Procurement.

2. Effective date. The regulation transmitted by this amendment is effective
upon publication in the Federal Register.

3. Background. In the interest of promoting the national supply system
concept, the General Services Administration (GSA) and the Department of Defense
(DOD) have standardized to the extent practicable the policy and procedures
governing reporting of discrepancies or deficiencies in shipments, material or
billings. This standardization is reflected in applicable DOD regulations and in
the GSA regulation transmitted by this amendment.

4. Explanation of changes.

a. Section 101-26.307 is revised to reflect policy guidance formerly in
section 101-26.307-1 and to appropriately cross reference new Subpart 101-26.8.

b. Sections 101-26.307-1, 101-26.307-2, and 101-26.307-3 are reserved.

c. Subpart 101-26.8 is added to provide policy guidance on reporting
discrepancies or deficiencies in material or shipments and processing requests
for or documenting adjustments in billings from or directed by GSA or DOD
activities.

JACK ECKERD
Administrator of General Services

(Published in the Federal Register December 28, 1976, 41 FR 56320)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

October 26, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-197

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

l. Purpose. This amendment transmits changed pages to
Subchapter E -- Supply and Procurement.

2. Effective date. The revision transmitted by this amendment is
effective upon publication in the Federal Register.

3. Background. The Privacy Act of 1974 places the responsibility
for compliance with its provisions directly on the agencies. OMB
Circular No. A-108 assigns to GSA the responsibility of revising
procurement guidance to incorporate language consistent with 5
U.S.C. 552a(m); i.e., to prescribe that contracts which provide for
the operation of a system of records by or on behalf of an agency to
accomplish an agency function include language which ensures that
the system will be maintained in conformance with the Act. The
guideline in this amendment will assist the agencies by providing a
sample privacy clause for contracts and solicitations involving
automated data processing and telecommunications systems or
services.

4. Explanation of changes.

a. Section 101-32.1706(a) is amended for clarity.

b. Section 101-32.1706(b)(5) is revised to add a sample
privacy clause.

c. Section 101-32.1706(b)(6) is added to limit the
disclosure of safeguards necessary to protect the privacy and
security of data.

TERRY CHAMBERS
Acting Administration of General Services

(Published in the Federal Register November 4, 1976, 41 FR 48519)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

September 22, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-196

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

l. Purpose. This amendment transmits revised pages to
Subchapter E -- Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. This amendment recognizes the transfer of
procurement and contracting provisions applicable to automatic data
processing equipment from Subpart 101-32.4 to the Federal
Procurement Regulations, FPR 1-4.11. The amendment of the FPR is a
separate action.

4. Explanation of changes.

a. Section 101-32.000 is revised to cross-reference FPR
1-4.11.

b. Subpart 101-32.4 is recaptioned and replaced in its
entirety.

JACK ECKERD
Administrator of General Services

(Published in the Federal Register October 1, 1976, 41 FR 43546)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

September 21, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-195

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. In 1973 the Interior Planning and Design Staff
was transferred from the Federal Supply Service to the Public
Buildings Service (PBS). The Federal Property Management Regulations
were revised to inform agencies that PBS, through facilities in the
GSA Central Office, would provide assistance to Federal agencies in
various phases of interior planning and design. The services of this
staff are now available from PBS activities located in the GSA
regional offices. Additionally, the types of service offered have
been expanded and Federal activities located in Puerto Rico and the
Virgin Islands are now included as eligible to request assistance in
this area. This regulation informs agencies of these changes,
provides the correct addresses to which requests are to be
forwarded, and cites the appropriate form to use when submitting
requests.

4. Explanation of changes.

a. Section 101-26.506 is revised to make editorial
corrections and inform agencies that:

(1) Interior planning and design assistance to Federal
activities is provided by PBS facilities located in the GSA regional
offices rather than by PBS facilities located in the GSA Central
Office; and

(2) Interior planning and design services are also
available to Federal activities located in the Commonwealth of
Puerto Rico and the Virgin Islands.

(Published in the Federal Register September 29, 1976, 41 FR 42953)
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b. Section 101-26.506-1 is revised to expand the list of
interior planning and design services rendered.

c. Section 101-26.506-3 is revised to provide a new address
for submitting requests for interior planning and design services,
and to indicate the appropriate form to use when making these
requests.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

September 20, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-194

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of changes.

a. Section 101-32.303-2 is amended to change "Federal Supply
Schedule contract" to "ADP Schedule contract."

b. Section 101-32.106(a) is revised to clarify the handling
of Standard Form 122.

c. Section 101-32.309-4(a) is revised to clarify and
establish a time limit on forwarding estimates of excess ADPE
refurbishment to GSA.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

September 15, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-193

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits a change to Subchapter E--
Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of change. Section 101-26.4801 is revised to
provide changes in procurement leadtimes for items purchased by GSA
for Federal agencies.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

September 2, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-192

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of change. Section 101-26.4902-1424 is revised to
illustrate the February 1976 edition of GSA Form 1424, GSA
Supplemental Provisions.

4. Availability of revised GSA Form 1424. Agencies may obtain an
initial supply of revised GSA Form 1424, February 1976, GSA
Supplemental Provisions, from General Services Administration
(3FNDD), Union and Franklin Streets Annex, Building 11, Alexandria,
VA 22314. Agency regional or field offices should submit all future
requirements for GSA Form 1424 to their Washington headquarters
office which will forward consolidated annual requirements to
General Services Administration (BRO), Washington, DC 20405.
Agencies shall dispose of all previous editions of GSA Form 1424.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

August 26, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-191

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. The Federal Property Management Regulations do
not clearly state where agencies are to report the value of
acquisitions from Federal Supply Schedule contracts with respect to
compiling the data required by GSA Form 1473, Supply Activity
Report, Part II, Acquisition. It is important that all activities
enter the schedule acquisition data under the same columnar caption
from the viewpoint of consistency. In order to enhance the
integrity of the Supply Activity Report, section 101-25.4902-1473-
1(c) is revised to require affected agencies to include the value of
acquisitions from Federal Supply Schedule contracts under the
columnar caption "Other Government Sources" in part II of the Supply
Activity Report.

4. Explanation of changes. Section 101-25.4902-1473-1(c) is
revised to clarify the instructions concerning preparation of GSA
Form 1473, Supply Activity Report.

JACK ECKERD
Administrator of General Services

(Published in the Federal Register, September 7, 1976, 41 FR 37575)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

August 3, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-190

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. Due to various policy and procedural changes in
GSA's procurement sources and programs, as well as GSA
organizational changes, portions of Subparts 101-26.2, 101-26.4, and
101-26.5 are no longer current. This regulation updates these
portions and reflects current developments in the GSA organization.

4. Explanation of changes.

a. Section 101-26.202 is revised to include motor vehicle
requisitions in the provisions of the subpart.

b. Section 101-26.401-4 is amended to:

(1) Establish new policy regarding small requirements;
and

(2) Delete the "Abnormal requirements" paragraph which
is now obsolete in schedule contract provisions and replace it with
a "Maximum order limitations" paragraph to conform with the revised
schedule contract provisions.

c. Section 101-26.407 is retitled to read "Procurement of
security equipment by Government fixed-price prime contractors and
subcontractors."

d. Section 101-26.407-1 is revised to broaden the policy
contained therein to cover security equipment.

(Published in the Federal Register August 16, 1976, 41 FR 34630)
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e. Section 101-26.407-2 is revised to indicate that the
provisions of section 101-26.407 apply to security equipment under a
GSA procurement program and do not apply to security equipment for
use lay cost-type prime contractors.

f. Section 101-26.407-3 is retitled to read "Procedure for
ordering security equipment," and amended to contain policy relative
to security equipment and the applicable GSA procurement program
from which security equipment may be purchased.

g. Section 101-26.408-2 is revised to increase to $500 the
dollar limitation per line item purchased from a multiple-award
Federal Supply Schedule.

h. Section 101-26.501 is amended to indicate that the
required certification referenced in the section concerning new
passenger vehicles and light trucks may be placed on the requisition
or on an appropriate attachment thereto.

i. Section 101-26.501-3 is amended to list the forms to be
used by civilian and military agencies when requisitioning new motor
vehicles, the type of data required on the forms, and the address to
which the forms shall be submitted.

j. Section 101-26.501-6 is revised to:

(1) Delete reference to GSA Form 6317, Instructions to
Consignee Receiving New Motor Vehicles Purchased by GSA; and

(2) Reference the use of Standard Form 368, Quality
Deficiency Report, in lieu of GSA Form 1718, Unsatisfactory
Equipment Report, which is canceled.

k. Section 101-26.501-8(a) is revised to require submission
of vehicle defect notices on all 1971 or later model vehicles, and
to reflect the new address for the Ford Motor Company to which motor
vehicle defect notices are to be submitted when defective vehicles
are disposed of or transferred.

l. Section 101-26.502-1 is amended to provide executive
agencies with the format and address to use when submitting requests
for specific-type water coolers for land use in the United States.

m. Section 101-26.503-1 is revised to show Regions 7 and 9
as having responsibility for the procurement of refrigerators,
freezers, ranges, washers, dryers, water heaters, and garbage
disposal units.

n. Section 101-26.503-2 is amended to reflect new addresses
to which requirements for water heaters, garbage disposal units,
refrigerators, freezers, ranges, washers, and dryers shall be
submitted.



o. Section 101-26.505-3 is revised to delete the words "GSA
Supply Depots" and replace them with "GSA stock."

p. Section 101-26.507 is retitled to read "Security
equipment," and revised to replace the phrase "security cabinets"
with "security equipment" and to delete policy concerning the
purchase of security cabinets under Federal Supply Schedule
contracts.

q. Section 101-26.507-1 is revised to reference "security
equipment" in lieu of "security cabinets ,"to include additional
Federal specifications for security equipment, and to provide a new
address for submitting requirements for this type of equipment.

r. Section 101-26.507-2 is revised to delete the phrase
"security cabinets" and replace it with "security equipment."

s. Section 101-26.507-3 is retitled to read "Purchase of
security equipment from Federal Supply Schedule," and revised to
provide for indefinite quantity Federal Supply Schedule contracts as
a source to meet unforeseen demands for security equipment and to
reference the appropriate Federal Supply Schedule listing security
equipment.

t. Section 101-26.507-4 is revised to inform agencies of
GSA's policy to consolidate and procure requirements for security
equipment which exceed the maximum order limitation in the Federal
Supply Schedule.

u. Section 101-26.508-1 is revised to set forth changed
procedures for use by ordering activities outside of the 48
contiguous United States, Washington, DC, and Hawaii when ordering
EDP tape requirements not exceeding the maximum order limitation of
the Federal Supply Schedule contract.

v. Section 101-26.508-2 is amended to provide new addresses
for submitting EDP and instrumentation tape requirements which
exceed the maximum order limitation of the Federal Supply Schedule
contract and requests for waivers on all types of FDP and
instrumentation tape.

w. Section 101-26.509-1 is revised to provide the new
address for submitting tabulating cards requirements not exceeding
the maximum order limitation of the schedule and to cite the
ordering activities required to submit such requirements.

x. Section 101-26.509-2 is amended to provide new addresses
for submitting tabulating cards requirements exceeding the maximum
order limitation of the schedule and purchase requests for
requirements for which a waiver has been obtained.



y. Section 101-26.4901(b) is revised to set forth changed
procedures for obtaining Standard Forms.

z. Section 101-26.4902(b) is revised to set forth changed
procedures for obtaining GSA forms.

aa. Section 101-26.4902-1718 is deleted to remove the
illustration of canceled GSA Form 1718.

bb. Section 101-26.4902-1781 is revised to illustrate
the March 1976 edition of GSA Form 1781, Motor Vehicle Requisition -
Delivery Order - Invoice.

cc. Section 101-26.4902-6317 is deleted to remove the
illustration of GSA Form 6317.

5. Availability of GSA Form 1781. Agencies may obtain their
initial supply of revised GSA Form 1781, March 1976, Motor Vehicle
Requisition - Delivery Order - Invoice, from the General Services
Administration (3FNDD), Union and Franklin Streets Annex, Building
11, Alexandria, VA 22314. Agency regional or field offices should
submit all future requirements for GSA Form 1781 to their Washington
headquarters office which will forward consolidated annual
requirements to General Services Administration (BRO), Washington,
DC 20405.

6. Effect on other issuances. FPMR Temporary Regulation F-40 is
canceled.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

August 3, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-190

ERRATA SHEET

Pages 2625 and 2628 of FPMR Amendment E-190 were submitted
incorrectly for printing. After filing the attached corrected pages
as shown below, file this errata sheet behind FPMR Amendment E-190.
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 11, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-189

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement to provide updated replacement
standards for office machines.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. Current replacement standards for electronic
office machines provide for replacement after expiration of the
warranty period if the repair cost exceeds 80 percent of the
replacement cost of a comparable new model. This 80 percent is the
"estimated one-time" repair cost and not the cumulative repair cost
as implied. This amendment clarifies the erroneous implication.

4. Explanation of change. Section 101-25.403 is amended to
clarify current replacement standards for office machines.

TERRY CHAMBERS
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 2, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-188

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. On November 14, 1975, section 101-32.1305-1a was
added to the FPMR to prescribe the policy for testing COBOL
compilers. The November regulation required that all COBOL compilers
brought into the Federal inventory must be validated to determine
their conformance with Federal Information Processing Standards
Publication (FIPS PUB) 21-1, Federal Standard COBOL. Vendors are
unable to comply with certain requirements of the new regulation
because their development of compilers based on FIPS PUB 21-1 is in
various stages of completion. FIPS PUB 21-1 provides for an interim
period (December 1, 1975 to June 1, 1977) to allow vendors to make
the transition from the FIPS PUB 21 standard.

4. Explanation of change. This amendment provides a substitute
paragraph for section 101-32.1305-1a(h) with special terminology for
solicitation documents that will be used by agencies during the
transition period.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

April 15, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-187

TO: Heads of Federal agencies

SUBJECT: Revision to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement concerning Standard Form 149,
U.S. Government National Credit Card.

2. Effective date. The regulation transmitted by this amendment
is effective October 1, 1976.

3. Explanation of changes.

a. Section 101-26.406-1 is amended to provide a cross-
reference to Subpart 101-38.12 for information concerning billing
data and expiration dates to be shown on Standard Form 149 and
concerning administrative control for the credit card program.

b. Sections 101-26.406-2 through 101-26.406-4 are deleted
and reserved, and this material is transferred to Subpart 101-38.12.

c. Section 101-26.406-5 is amended to require that the type
font used when embossing Standard Form 149 shall conform with the
requirements of the Federal Supply Schedule contract.

TERRY CHAMBERS
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

April 9, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-186

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement that ensure proper retention,
storage, preservation, and maintenance of encoded data on magnetic
tapes in storage areas.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. Many agencies have been forced to extend their
tape storage space beyond computer facilities which normally have
acceptable environmental conditions for the preservation of tapes.
This situation is a result of the (a) increase in the use of
automatic data processing (ADP) in the last decade and (b) increased
concern for security through backup storage of duplicate tapes.
Also, records of long-term value are often stored in space of
inadequate environmental quality. Improper maintenance and
inadequate storage of magnetic tape have resulted in the loss of
millions of dollars to the Federal Government.

4. Explanation of changes.

a. Section 101-32.1205(b) is revised to extend the care and
handling of magnetic computer tape to all storage areas.

b. Section 101-32.1207 is added to prescribe the policy for
proper maintenance of tape files.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

April 1, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-185

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement which set forth policy and
procedures concerning the submission of the Supply Activity Report
and illustrate the revised edition of GSA Form 1473, Supply Activity
Report.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. The FPMR presently provides for the submission of
the Supply Activity Report to GSA by September 15 for the previous
fiscal year. The Congressional Budget and Impoundment Control Act of
1974 (Pub. L. 93-344) has changed the fiscal year to the period
October 1 to September 30, effective 1976. This amendment changes
the submission date of the Supply Activity Report to December 15.

4. Explanation of changes.

a. Section 101-25.4801(a) is revised to reflect December 15
as the date on which the Supply Activity Report shall be submitted
to GSA.

b. Section 101-25.4902(b) is revised to make changes in the
mailing addresses.

c. Section 101-25.4902-1473 is revised to illustrate the
July 1975 edition of GSA Form 1473, Supply Activity Report.

5. Availability of revised GSA Form 1473. Agencies may obtain
their initial supply of GSA Form 1473, July 1975, Supply Activity
Report, from the General Services Administration (3FNDD), Union and
Franklin Streets Annex, Building 11, Alexandria, VA 22314. Agency
field offices should

(Published in the Federal Register April 8, 1976, 41 F.R. 14865)
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submit all future requirements to their Washington headquarters
office which will forward consolidated requirements to the General
Services Administration (BRO), Washington, DC 20405. Agencies shall
dispose of all stocks of GSA Form 1473 with edition dates prior to
April 1973. Stocks of the April 1973 edition shall be used until
they are exhausted.

6. Effect on other issuances. GSA Bulletin FPMR E-147,
Submission of the Supply Activity Report, dated November 14, 1975,
is canceled.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 26, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-184

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

l. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The revision transmitted by this amendment is
effective April 1, 1976.

3. Background. The Privacy Act of 1974 set forth certain
safeguards to protect personal privacy by requiring Federal agencies
to abide by the provisions of the Act. GSA issued FPMR Temporary
Regulation F-43 to inform agencies of GSA's privacy safeguards with
regard to ADP and telecommunications required by the Act. This
regulation codifies information presented in that temporary
regulation.

4. Explanation of changes. Subpart 101-32.17 is added to
establish ADP and telecommunications rules and procedures relevant
to protection of privacy and data security in accordance with the
Privacy Act of 1974.

5. Effect on other issuances. FPMR Temporary Regulation E-43 is
canceled.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 26, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-183

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits a changed page to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. A program has been in effect since August 1971
whereby requisitions for stock items submitted to GSA may be
adjusted (rounded) within specified parameters to accommodate
standard commercial packs. However, recent changes in GSA's
automated requisition processing system eliminate the need to make
such adjustments.

4. Explanation of change. Section 101-26.312, dealing with
adjusting quantities requisitioned, is deleted and reserved.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 24, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-182

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement. It implements Federal
Information PrOcessing Standards Publication (FIPS PUB) 21-1 as the
new Federal Standard for COBOL compilers.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. GSA issues regulations based upon National Bureau
of Standards (NBS) FIPS PUBS. In 1968 NBS issued FIPS PUB 21 as the
Federal Standard COBOL. In 1975 NBS issued FIPS PUB 21-1 which
replaced and superseded FIPS PUB 21. This amendment reflects the
change that will include FIPS PUB 21-1 in the FPMR.

4. Explanation of changes. Section 101-32.1305-1 is replaced by
a new section 101-32.1305-1 to implement FIPS PUB 21-1 into ADP
solicitation documents.

T. M. CHAMBERS
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

March 10, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-181

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. The title change of the GSA organization
responsible for managing the civil agency portion of the Federal
Catalog System, and revisions to the related policy and procedures
have made portions of Subpart 101-30 obsolete. This regulation
reflects current GSA policy with regard to the Federal Catalog
System and includes other editorial adjustments necessary to update
that subpart.

4. Explanation of changes.

a. Section 101-30.000 is revised to clarify the scope of
Part 101-30.

b. Sections 101-30.101-1 through 101-30.101-8 and section
101-30.101-10 are revised to redesignate and to restructure the
definitions therein.

c. Sections 101-30.101-11 through 101-30.101-16 are added to
redesignate those definitions previously contained in section
101-30.502.

d. Sections 101-30.102(b) and (c) are revised to clarify
language and to reorganize the listing of benefits provided to
supply management.

e. Sections 101-30.103-1(a) and (c) are revised to clarify
the content.

f. Section 101-30.201 is amended to provide a brief
description of the cataloging handbooks and manuals to be used by
all cataloging activities.

g. Section 101-30.202 is amended to change references to
"Federal Manual for Supply Cataloging" to "Federal Catalog System
Policy Manual."

(Published in the Federal Register March 18, 1976, F.R. 11307)
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h. Sections 101-30,301 and 101-30.302(c) are revised to
provide editorial changes.

i. Section 101-30.303 is revised to change the section title
from "Identification" to "Responsibility" and to change the
reference to "Federal Manual for Supply Cataloging" to "Federal
Catalog System Policy Manual."

j. Sections 101-30.401, 101-30.401-2, and 101-30.403-2 are
revised and 101-30.404 is amended to provide editorial changes and
to reflect current GSA organizations.

k. Section 101-30.501 is revised to change the reference to
"Federal Manual for Supply Cataloging (Cataloging Manual M1)" to
"Federal Catalog System Policy Manual (DOD 4130.2-M) and the Defense
Integrated Data Systems (DIDS) Procedures Manual (DOD 4100.39-M)"
and to show the alpha designation for the State of Michigan.

l. Section 101-30.502 is deleted and reserved.

m. Section 101-30.503 is amended and sections 101-30.504 and
101-30.505 are revised to provide editorial changes and reference
the Defense Integrated Data Systems (DIDS) Procedures Manual (DOD
4100.39-M) and the Federal Catalog System Policy Manual (DOD 4130.2-
M).

n. Section 101-30.4902(b) is revised to provide current
information on obtaining GSA forms.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

February 12, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-180

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The revision transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background.
a. The cost to design and develop computer programs and

software systems constitutes a significant portion of the
Government's total ADP budget. Federal agencies are devoting
consistently increasing shares of their ADP budgets to systems
development and programming.

b. Because much Government-developed software has common
applicability among agencies and agencies are not generally aware of
the existence of this software, a need has been identified for a
central reference index of common-use software programs. To avoid
unnecessary duplication, a system for exchanging information and
promoting sharing has been developed.

c. The Department of Commerce has announced a Federal
standard, Federal Information Processing Standards Publication 30
(FIPS PUB 30), Software Summary for Describing Computer Programs and
Automated Data Systems. Standard Form 185, Federal Information
Processing Standard Software Summary, shall be used to report
summary descriptions of computer programs in accordance with
procedures established by the General Services Administration (GSA)
for the operation of the Federal Software Exchange Program.

d. To make available previously developed software, GSA is
establishing a Federal Software Exchange Program utilizing existing
Government resources.

4. Explanation of changes. Part 101-32 is amended by adding new
Subpart 101-32.16 to establish a Federal Software Exchange Program.
This program will require the reporting of common-use software to 

(Published in the Federal Register February 25, 1976, 41 F.R. 8169)
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the Federal Software Exchange Center (FSEC) and will provide a
software catalog available to all Federal agencies.

5. Availability of Standard Form 185. Supplies of Standard Form
185 may be obtained by submitting a requisition in FEDSTRIP/MILSTRIP
format to the GSA regional office providing support to the
requesting activity.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

February 4, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-179

TO: Heads of Federal agencies

SUBJECT: Revision to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits revised pages to
Subchapter E--Supply and Procurement concerning the policy on
requests for waivers to procure similar items from other than GSA
sources of supply.

2. Effective date. The revision transmitted by this amendment is
effective upon publication in the Federal Register.

3. Explanation of change. Section 101-26.100-2 is amended to
include the policy that requests for waivers are not acceptable when
based on the lower cost of the item alone without other
justification.

JACK ECKERD
Administrator of General Services

(Published in the Federal Register February 13, 1976, 41 F.R. 6772)
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

January 30, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-178

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits revised pages to
Subchapter E--Supply and Procurement which, provide updated policy
concerning the use of Federal Supply Schedules.

2. Effective date. This amendment is effective upon publication
in the Federal Register.

3. Background. Due to numerous policy and procedural changes in
GSA's Federal Supply Schedule program, sections of Subpart 101-26.4
are no longer current. This regulation updates these sections with
emphasis placed on clarifying mandatory and non-mandatory users of
Federal Supply Schedule contracts to conform with the revised
schedule contract provisions.

4. Explanation of changes.

a. Section 101-26.401(a) is revised to add provisions
prohibiting agencies from testing the market to seek alternative
sources to Federal Supply Schedules and from requesting quotations
from schedule contractors for the purpose of contract price
comparisons.

b. Section 101-26.401-1 is revised to delete references to
the GSA Supply Catalog and to the Federal Supply Schedule covering
motor vehicles and accessories.

c. Section 101-26.401-4(a) is revised to delete the
"Delivery requirements" paragraph which is now obsolete in schedule
contract provisions and replace it with an "Urgent requirements"
paragraph to conform with the revised schedule contract provisions.

d. Section 101-26.401-4(b) is revised to establish new
policy regarding small requirements.

(Published in the Federal Register February 13, 1976, 41 F.R. 6773)
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e. Section 101-26.401-4(c) is revised to delete the
"Abnormal requirements" paragraph which is now obsolete in schedule
contract provisions and replace it with a "Maximum order
limitations" paragraph to conform with the revised schedule contract
provisions.

f. Section 101-26.401-5 is retitled to read "Non-mandatory
use provisions."

g. Section 101-26.401-5(a) is revised to delete the words
"optional use provision" and replace them with "non-mandatory use
provision."

h. Section 101-26.401-5(b) is revised to replace the words
"Federal Supply Schedule" with "non-mandatory schedule" and to make
minor editorial changes.

i. Section 101-26.401-5(c) is revised to replace the words
"optional use schedules" with "non-mandatory schedules."

j. Section 101-26.402-2 is retitled to read "Schedule
features."

k. Section 101-26.402-2(a) is revised to reference the
availability of service contracts in the Federal Supply Schedule
catalog and to make minor editorial changes.

l. Section 101-26.402-2(b) is revised to delete the words
"purchase order" and replace them with "delivery order" and to make
minor editorial changes.

m. Section 101-26.402-3 is revised to reflect the new
mailing address used in forwarding the GSA Form 457, FSS
Publications Mailing List Application, and to delete the last
sentence which no longer applies.

n. Section 101-26.402-5(b) is revised to include GSA Form
2891, Standard Provisions - Federal Supply Schedules, among the
forms incorporated by reference in Federal Supply Schedules, and to
make minor editorial changes.

o. Section 101-26.408-1(a) is revised to delete the sentence
describing how multiple-award schedules are identified.

p. Section 101-26.408-4 is retitled to read "Placement of
orders against multiple-award schedules."



q. Section 101-26.408-4(a) is revised to delete the language
"as set forth in the Federal Supply Schedule under the paragraph
`Foreign Origin'," to replace the words "purchase order" with
"delivery order," and to make minor editorial changes.

r. Section 101-26.408-5 is revised to delete policy
pertaining to multiple-award schedules where special escalation
features may be required, and the policy requiring agencies to issue
implementing procedures whenever a price reduction within the scope
of the contract "Price Reductions" clause is accorded by the
contractor.

s. Sections 101-26.409 and 101-26.410 are deleted and the
sections reserved since the necessary information relative to drugs
and pharmaceutical products and special purpose furniture are
contained in the applicable schedules.

T. M. CHAMBERS
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

January 16, 1976

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-177

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits revised pages to
Subchapter E--Supply and Procurement which contain changes in the
regulations on managing inventories of Government-owned personal
property.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of changes.

a. Section 101-27.102 is revised to include an explanation
of the economic order quantity principle which is transferred from
section 101-27.102-3.

b. Section 101-27.102-2 is revised to include the national
stock number of the GSA Handbook, The Economic Order Quantity
Principle and Applications, and provide minor editorial changes.

c. Sections 101-27.102-3(a) and (b) are revised to delete
explanatory material transferred to section 101-27.102 and clarify
the explanation of conditions under which the economic order
quantity technique may be modified.

d. Section 101-27.103 is amended to update a reference.

e. Section 101-27.301 is deleted and reserved and the
definitions contained therein are transferred to sections
101-27.303, 101-27.303-2, and 101-27.304.

f. Section 101-27.303 is revised to add a definition of the
term "long supply."

g. Section 101-27.303-2 is amended to (1) add definitions of
the terms "centrally managed item" and "agency managed item," (2)
clarify the requirements for redistribution of items in long supply,
and (3) update the GSA address to which agencies may write for
information on use of national stock numbered items.

(Published in the Federal Register January 27, 1976, 41 F.R. 3858)
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h. Section 101-27.304 is revised to add a definition of the
term. "economic retention limit" and to clarify the criteria for
establishing an economic retention limit.

i. Section 101-27.401 is deleted and reserved and the
definitions contained therein are transferred to section 101-27.403.

j. Section 101-27.403 is revised to add definitions of the
terms "inactive item," "slow-moving item," and "standby or reserve
item."

k. Section 101-27.503 is revised to simplify the explanation
of allowable credit for material which has been returned to GSA.

l. Section 101-27.504 is revised to update the GSA address
to which offers for return of material are to be submitted.

m. Section 101-27.505 is revised to clarify the procedures
for notifying activities concerning materials offered for return to
GSA.

T. M. CHAMBERS

Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

November 26, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-175

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement which provide updated policy
concerning the procurement of travel trailers.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. Until now, agencies submitted their requirements
for travel trailers (camping, office, and house-type) to GSA Central
Office for procurement. It has been determined that GSA will no
longer be a mandatory source of supply for such trailers. However,
at any agency's request, GSA Region 10 will procure trailers of this
type. (Note: Region 10 will make available on a Federal Supply
Schedule certain types of travel trailers up to 35 feet in length.)

4. Explanation of changes.

a. Section 101-26.501-1 is amended to delete references
to "camping, office, and house-type" trailers and to show current
organizational symbols.

b. Section 101-26.501-3 is amended and section 
101-26.501-8(b) is revised to show current organizational symbols.

JACK ECKERD
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

November 4, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-174

TO: Heads of Federal agencies

SUBJECT: Amendment to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. This amendment is effective upon publication
in the Federal Register.

3. Background. This regulation sets forth the policy for
validating COBOL compilers that are asserted to be in conformance
with one or more levels specified in Federal Information Processing
Standards Publication 21 (FIPS PUB 21) and its forthcoming revision
FIPS PUB 21-1, Federal Standard COBOL, and are offered to the
Federal Government for purchase or lease. This validation
requirement was originally published as a proposed amendment in 39
FR 18299 May 24, 1974.

4. Explanation of changes. Section 101-32.1305-1a is added to
ensure that Federal agencies require that all COBOL compilers
brought into the Federal inventory be validated.

DWIGHT A. INK
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

October 15, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-173

ERRATA SHEET

In preparing the looseleaf edition of FPMR Amendment E-173, the
wrong editions of GSA Form 2068, Request for ADP Service, and GSA
Form 2068A, Quarterly Report of ADP Service, were included. Remove
pages 3251-3252, and insert the attached new pages 3251 through
3252.2. After filing the attached corrected pages, file this errata
sheet behind FPMR Amendment E-173.
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

October 15, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-173

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. The current regulations concerned with screening
existing Federal ADP resources before obtaining automatic data
processing services from commercial sources need updating to clarify
and redefine relationships between the ADP Sharing Program and the
procurement of ADP equipment, software, and related services brought
about by new contracting arrangements.

4. Explanation of changes.

a. The table of contents for Part 101-32 is amended to
change the title of section 101-32.203-2 and to add section
101-32.203-4.

b. Sections 101-32.201(b)(1), 101-32.203-1, and 101-32.203-2
are revised and section 101-32.203-3 is amended to clarify ADPE
sharing policies.

c. Section 101-32.203-4 is added to cross-reference ADP
sharing report requirements.

d. Sections 101-32.4902-2068 and 101-32.4902-2068-A are
revised to illustrate the June 1975 editions of GSA Form 2068,
Request for ADP Service, and GSA Form 2068-A, Quarterly Report of
ADP Service.

5. Effect on other issuances. GSA Bulletin FPMR E-91 is canceled
because the information contained therein is superseded by this
amendment.

(Published in the Federal Register October 28, 1975, 40 F.R. 50034)
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6. Availability of revised GSA Forms 2068 and 2068-A. Agencies
may obtain their initial supply of revised GSA Form 2068 (June
1975), Request for ADP Service, and revised GSA Form 2068-A (June
1975), Quarterly Report of ADP Service, from the General Services
Administration (3FNDD), Union and Franklin Streets Annex, Building
11, Alexandria, VA 22314. Agency field offices should submit all
future requirements to their Washington headquarters office which
will forward consolidated requirements to the General Services
Administration (BRAF), Washington, DC 20405. Agencies should dispose
of previous editions of GSA Forms 2068 and 2068-A when the June 1975
edition is acquired.

ARTHUR F. SAMPSON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

October 15, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-172

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. Policies established in Federal Property
Management Regulations (FPMR) 101-32.2 and 101-32.3 state that
Federal agencies shall screen availability of automatic data
processing equipment (ADPE) resources in their vicinity for purposes
of sharing and shall utilize Government-owned or
-leased ADPE before seeking other means of satisfying their ADPE
requirements. This regulation does not establish any new policy; it
merely provides a cross-reference in Subpart 101-32.4.

4. Explanation of changes. Section 101-32.404 is amended by
adding paragraph (c), requiring Federal agencies to state that all
existing ADP resources have been screened before initiating an
agency procurement request.

ARTHUR P. SAMPSON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

October 10, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-171

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement that update current policies
pertaining to reutilization of excess automatic data processing
equipment (ADPE).

2. Effective date. The revisions transmitted by this amendment
are effective upon publication in the Federal Register.

3. Background. 41 CFR 101-43.320, pertaining to use of excess
Federal property on cost-reimbursement type contracts and project
grants, was amended on June 6, 1974. That amendment did not include
excess automatic data processing equipment (ADPE). The regulations
pertaining to ADPE which appear in 41 CFR 101-32 are, therefore,
changed to conform in principle to those prescribed in 41 CFR
101-43.

4. Explanation of changes.

a. Section 101-32,301-9 is revised to clarify the definition
of Availability List.

b. Sections 101-32.301-9a and 101-32.301-17 are added to
include the definitions of mailing list and condition codes,
respectively, for purposes of this subpart.

c. Sections 101-32.303-1 and 101-32.304(b) are revised to
change the GSA correspondence symbol from CDF to CDP.

d. Section 101-32.306 is amended to reflect the following
changes:

(1) Paragraph (a) provides for a contact point for
interagency coordination of requests for transfer of excess ADPE.

(2) Paragraph (d) changes the copy requirements of
Standard Form (SF) 122, Transfer Order Excess Personal
Property.

(Published in the Federal Register October 25, 1975, 40 FR 49529)
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(3) Paragraph (i) corrects the spelling of allotted.

(4) New paragraph (h-1) provides that the requesting
agency may be required to provide assistance for transfer of excess
ADPE outside the 48 conterminous States.

(5) Paragraph (j) provides a 20-day limit to
transfer excess ADPE.

e. Section 101-32.307 is amended to clarify expenses
chargeable to requesting agencies in the transfer of excess ADPE.

f. Section 101-32.309-2 is revised to change the GSA
correspondence symbol from CDE to CXM.

g. Sections 101-32.309-3 and 101-32.309-4(a) are revised to
change the GSA correspondence symbol from CDE to CDP.

h. Section 101-32.310 is added to conform the regulations on
excess ADPE with those in 41 CFR 101-43.320.

i. Section 101-32.4702 is amended to change copy
requirements of SF 120, Report of Excess Personal Property, and to
cross-reference definitions of condition codes in section
101-32.301-17.

j. Standard Form 120 illustrated at sections
101-32.4901-120(a) and (b) and Standard Form 122, illustrated at
section 101-32.4901-122 are amended to change the GSA correspondence
symbol from CDE to CDP.

ARTHUR F. SAMPSON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

October 1, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-170

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. This amendment adds a definition of ADP sharing
consistent with the definition of ADP sharing in paragraph 11 of
attachment A, Federal Management Circular 74-5.

4. Explanation of changes.

a. Section 101-32.201 is amended to add the definition of
ADP sharing.

b. Section 101-32.4701 is amended to update the definition
of ADP sharing.

c. Section 101-32.4701-3 is added to include a reports
control paragraph.

ARTHUR F. SAMPSON
Administrator of General Services

(Published in the Federal Register October 14, 1975, 40 F.R. 48135)

FILING INSTRUCTIONS

Remove Pages Insert Pages

xi - Contents of Subchapter E xi - Contents of Subchapter E
3203-3204 3203-3204
3247-3248 3247-3248

Attachment



GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

August 25, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-169

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. General. Due to various policy and procedural changes in
GSA's procurement sources and programs, as well as GSA
organizational changes, portions of Subparts 101-26.1 and 101-26.2
are no longer current. This regulation updates these portions and
reflects current developments in the GSA organization.

4.. Explanation of changes.

a. Section 101-26.000 is revised to clarify the scope of
Part 101-26.

b. Section 101-26.100-1 is revised to delete the phrase "or
purchase orders."

c. Section 101-26.102-3 is amended to delete a reference to
"48 States" and replace it with a reference to "50 States."

d. Section 101-26.104 is amended to change the section title
to read "End-of-year submission of requisitions for action by GSA",
to clarify the policy on requisitioning items from GSA at or near
the close of a fiscal year, and to delete references to "purchase
document," "purchase order," and "purchase request" and replace them
with "requisition" or "requisitions" as appropriate.

e. Sections 101-26.105 and 101-26.106 are revised to delete
references to "purchase document," "purchase order," and "purchase
request" and replace them with "requisition" or "requisitions" as
appropriate.

f. Section 101-26.201 is amended to clarify the general
description of the FEDSTRIP system.

(Published in the Federal Register September 5, 1975, 40 FR 41093)
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g. Section 101-26.203-1(a) is revised to reference the
illustration of GSA Form 1348m, Single Line Item Requisition System
Document (Mechanical), in the FEDSTRIP Operating Guide and to delete
reference to section 101-26.4902-1348m which has been canceled.

h. Section 101-26.203-1(b)(1) is revised to reference the
illustration of Standard Form 344, Multiuse Standard
Requisitioning/Issue System Document, in the FEDSTRIP Operating
Guide and to delete reference to section 101-26.4901-344 which has
been canceled.

i. Section 101-26.203-1(b)(2) is revised to reference the
illustration of GSA Form 1348(6-PT), Single Line Item Requisition
System Document (Manual), in the FEDSTRIP Operating Guide and to
delete reference to section 101-26.4902-1348 (6-PT) which has been
canceled.

j. Section 101-26.203-1(b)(3) is revised to reference the
illustration of GSA Form 1348-6, Non-NSN Requisition (Manual), in
the FEDSTRIP Operating Guide, delete reference to section
101-26.4902-1348-6 which has been canceled, and change the term
"document identifier (DI)" to "document identifier code (DIC)."

k. Section 101-26.203-2(a)(1) is revised to reference the
illustration of GSA Form 1348-1, Single Line Item Release/Receipt
Document, in the FEDSTRIP Operating Guide, delete reference to
section 101-26.4902-1348-1 which has been canceled, and change the
term "GSA supply depot" to "GSA supply distribution facilities."

l. Section 101-26.203-2(a)(2) is revised to reference the
illustration of GSA Format 952, Single Line Item Billing Register,
in the FEDS TRIP Operating Guide and to delete reference to section
101-26.4902-952 which has been canceled.

m. Section 101-26.203-2(b) is revised to clarify the
content.

n. Section 101-26.205-2 is revised to change a ZIP code
reference.

o. Section 101-26.206 is revised to delete the title "Office
of Supply Management."

ARTHUR F. SAMPSON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

August 14, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-168

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement which add standard terminology
in solicitation documents as specified in Federal Information
Processing Standards Publications (FIPS PUBS) pertaining to
automatic data processing (ADP) hardware.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of changes. Sections 101-32.1304-17 and
101-32.1304-18 are added to implement into solicitation documents
for ADP hardware data included in FIPS PUBS 35 and 36.

ARTHUR F. SAMPSON
Administrator of General Services

FILING INSTRUCTIONS

Remove pages Insert Pages

ix-xi Contents of Subchapter E ix-xi Contents of Subchapter E
3234.3-3234.4 3234.3-3234.4

(Published in the Federal Register August 25, 1975, 40 F.R. 37039)

Attachment



GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

July 25, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-167

TO: Heads of Federal agencies

SUBJECT: Revision of Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits revised pages to
Subchapter E--Supply and Procurement which provides (1) the current
addresses and regional locations of ADP sharing exchanges, and (2) a
map showing locations of ADP sharing exchanges in GSA regions.

2. Effective date. The revision transmitted by this amendment is
effective upon publication in the Federal Register.

3. Explanation of changes.

a. Section 101-32.4801 is revised to provide the current
addresses of ADP sharing exchanges.

b. Section 101-32.4802 is revised to provide the current map
designating the location of ADP sharing exchanges in GSA regions.

ARTHUR F. SAMPSON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

July 14, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-166

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement which clarify policy on
inspection of items, Provide guidelines for reporting nonconforming
supplies, and illustrate current editions of forms.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of changes.

a. Section 101-26.403-2(a)(1) is revised to provide that
assistance in source inspection is limited to Federal Supply
Schedule items for which there are specifications or technical
descriptions.

b. Section 101-26.403-2(b)(1) is revised to clarify
guidelines for reporting the receipt of nonconforming supplies or
services ordered through Federal Supply Schedules and inspected by
an activity other than GSA.

c. Section 101-26.403-2(b)(3) is added to provide guidelines
for reporting the receipt of nonconforming supplies ordered through
Federal Supply Schedules and inspected at source by GSA.

d. Section 101-26.4902-457 is revised to illustrate the
current edition of GSA Form 457, FSS Publications Mailing List
Application.

e. Section 101-26.4904-416 is revised to illustrate the
current edition of DD Form 416, Purchase Request for Coal, Coke or
Briquettes.

(Published in the Federal Register July 25, 1975, 40 F.R. 31223)
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4. Availability of forms. Agency field offices may obtain GSA
Form 457, FSS Publications Mailing List Application, by submitting
requirements to their Washington headquarters office which will
forward consolidated annual requirements to the General Services
Administration (BRAF), Washington, DC 20405. Copies of DD Form 416,
Purchase Request for Coal, Coke or Briquettes, may be obtained from
the Commander, Defense Fuel Supply Center, Attention: DFSC: PH,
Cameron Station, Alexandria, VA 22314.

ARTHUR F. SAMPSON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

July 14, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-165

TO : Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background.

a. The support of overseas military establishments in the
Pacific increased appreciably during the 1960's. Demand for repair
parts was of such magnitude that innovative operational changes
within the GSA support regions were needed to satisfy these military
requirements. In 1963, an automated system was introduced that
expedited order placement procedures and thus improved the delivery
of repair parts. Since that time, program changes have been
incorporated to allow for application of this concept to other areas
in order to achieve streamlined ordering and reduced procurement
costs.

b. This concept, referred to as the Improved Federal Supply
Schedules Program, enables GSA to receive requisitions for certain
non-stock commodities and convert them to computer-prepared delivery
orders which are then promptly furnished to the contractor. The
contractor ships direct to the consignee and receives payment from
GSA. GSA then bills the ordering agency for the material.

c. FPMR Temporary Regulation E-35, dated November 21, 1974,
established policies and procedures concerning the Improved Federal
Supply Schedules Program, effective January 1, 1975. This regulation
codifies the requirement that certain non-stock commodities be
ordered through GSA.

(Published in the Federal Register, July 25, 1975, 40 F.R. 31223)
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4. Explanation of change. Section 101-26.401 is amended by
adding policy and procedures governing the purchase of certain non-
stock commodities through GSA.

5. Effect on other issuances. FPMR Temporary Regulation E-35 is
canceled.

ARTHUR F. SAMPSON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

July 2, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-164

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement which provide specific policy
regarding limitations on the use of Government property and
nonpersonal services.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of change. Section 101-25.100 is added to provide
agencies with guidance for restricting the use of Government
personal property and nonpersonal services.

DWIGHT A. INK

Acting Administrator of General Services

FILING INSTRUCTIONS

Remove pages Insert pages

i-ii Contents of Subchapter E i-ii Contents of Subchapter E
2501-2502 2501-2502

(Published in the Federal Register July 16, 1975, 40 F.R. 29818)

Attachment



GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 10, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-163

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of changes.

a. Section 101-30.603 is retitled, reorganized, and
revised to delete reference to change bulletins.

b. Sections 101-30.603-1 through 101-30.603-6 are
deleted.

c. Section 101-30.604 is revised to delete reference to
change bulletins and correct minor typographic errors.

ARTHUR F. SAMPSON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

June 9, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-162

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. This regulation is effective upon publication
in the Federal Register.

3. Background.

a. A study was conducted on the volume and value of
requisitions for GSA stock items submitted during fiscal year 1974.
It revealed that requisitions of high volume/low value were being
received from domestic activities and that the processing of these
requisitions had considerable impact on GSA workload and costs. To
reduce these costs it was determined that a policy should be
established enabling executive agencies to exercise an option
regarding the source for items valued under $10.

b. On January 30, 1975, FPMR Temporary Regulation E-37 was
published in the Federal Register. This temporary regulation
established the policy that GSA is a non-mandatory supply source for
domestic activities for items listed in the GSA Supply Catalog when
the total value of the line item requirement is under $10. Comments
concerning the effect or impact of the regulation on agency
operations or programs were requested no later than February 28,
1975. The comments received were favorable to the policy change.

4. Explanation of changes. Section 101-26.301 is amended by adding a
new paragraph (b) to provide the policy that GSA is a non-mandatory
source of supply for domestic activities for items listed in the GSA
Supply Catalog when the total value of the line item requirement is
less than $10.

(Published in the Federal Register, June 17, 1975, 40 F.R. 25592)
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5. Effect on other issuances. This regulation cancels FPMR
Temporary Regulation E-37, Optional procurement of items available
from GSA stock, dated January 23, 1975.

ARTHUR F. SAMPSON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

May 28, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-160

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement which illustrate revised
editions of forms.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of changes.

a. Section 101-26.4902-1424 is revised to illustrate the
February 1975 edition of GSA Form 1424, GSA Supplemental Provisions.

b. Section 101-26.4902-1781 is revised to illustrate the
November 1974 edition of GSA Form 1781, Motor Vehicle Requisition -
Delivery Order - Invoice.

4. Availability of forms. Agencies may obtain an initial supply
of GSA Forms 1424 and 1781 from General Services Administration
(3FNDD), Union and Franklin Streets Annex, Building 11, Alexandria,
VA 22314. Agency regional or field offices should submit all future
requirements for GSA Forms 1424 and 1781 to their Washington
headquarters office which will forward consolidated annual
requirements to General Services Administration (BRAF), Washington,
DC 20405.

ARTHUR F. SAMPSON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

May 19, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-159

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement which set forth policy and
procedures governing the receipt and disposition of gratuitous
items.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. General Accounting Office audits indicate that
companies selling selected chemical products to the Federal
Government are offering bonuses and gifts as an incentive to buy
their products. While the acceptance of gifts and gratuities by
Federal employees is prohibited by Executive Order 11222,
May 8, 1965, offers of bonus goods are, however, construed to mean a
reduction in prices set forth in the applicable contracts.
Heretofore, FPMR guidance on the disposition of such gratuities
pertained only to trading stamps. The attached revision expands the
FPMR coverage to include bonus goods.

4. Explanation of changes. Section 101-25.103 is retitled and
revised to include coverage of bonus goods.

5. Effect on other issuances. Sections 101-43.312(g) and
101-43.313-6 of Subchapter H are being amended to conform with the
changes transmitted by this amendment.

ARTHUR F. SAMPSON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

February 10, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-158

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement to provide that only certain
items produced by workshops for the blind and other severely
handicapped persons and the Federal Prison Industries, Inc., are
available from GSA supply distribution facilities.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of changes. Sections 101-26.701(c) and
101-26.702(c) are revised to identify those items available from GSA
supply distribution facilities that are produced by workshops for
the blind and other severely handicapped persons and the Federal
Prison Industries, Inc.

ARTHUR F. SAMPSON
Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

February 6, 1975

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-157

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement.

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement which add standard terminology
in solicitation document as specified in Federal Information
Processing Standards Publication (FIPS PUBS) pertaining to automatic
data processing (ADP) hardware and software.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Explanation of changes.

a. Sections 101-32.1304-15 and 101-32.1304-16 are added to
implement into solicitation documents for ADP hardware data included
in FIPS PUB 32 and FIPS PUB 33.

b. Section 101-32.1305-3 is added to implement into
solicitation documents for ADP software data included in FIPS PUB
30.

DWIGHT A. INK
Acting Administrator of General Services
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GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

December 12, 1974

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-156

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E -- Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement.

2. Effective date. The regulation transmitted by this amendment
is effective upon publication in the Federal Register.

3. Background. The policy guidance in Section 101-25.303 was
developed in support of one of the Government's initial programs to
preserve and enhance the quality of the Nation's environment.
Subsequently, considerable progress has been achieved in both
Government and industry, particularly in the development of emission
control devices for gasoline engines in motor vehicles. One such
device is the catalytic converter used in the engine exhaust system
of 1975 model year motor vehicles (passenger carrying vehicles and
trucks up to and including 6000 lbs. GVWR). Since motor vehicles
equipped with catalytic converters or otherwise designed to conform
to the Government's emission control standards must be fueled with
unleaded gasoline, it is essential that section 101-25.303 be
revised to reflect that requirement.

4. Explanation of change. Section 101-25.303 is revised to
provide for the mandatory use of unleaded gasoline in all
Government-operated 1975 or later model year motor vehicles designed
to operate on such fuel.

ARTHUR F. SAMPSON
Administrator of General Services
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Federal Supply Schedule contracts.
101-26.509-3 . . . . . . . . . . . . . . . . . . . . . . . . . . Consolidation of requisitions.

Subpart 101-26.6--Procurement Sources Other than GSA

101-26.600 . . . . . . . . . . . . . . . . . . . . . . . . . Scope and applicability of subpart.
101-26.601 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . [Reserved]
101-26.602 . . . . . . . . . . . Fuels and packaged petroleum products obtained from or through

the Defense Logistics Agency.
101-26.602-1 . . . . . . . . . . Procurement of lubricating oils, greases, and gear lubricants.
101-26.602-2 . . . . . . . . . . . . . . . . . . . . Procurement of packaged petroleum products.
101-26.602-3 . . . . . . . . . . . . . . Procurement of gasoline, fuel oil (diesel and burner), 

kerosene, and solvents.
101-26.602-4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Procurement of coal.
101-26.602-5 . . . . . . . . . . . . . . . . . Procurement of natural gas from the wellhead and 

other supply sources.
101-26.603 . . . . . . . . . . . . . . . . . . . . Electronic items available from the Defense 

Logistics Agency.
101-26.605 . . . . . . . . . . . . . . . . . . . . . . Items other than petroleum products and 

electronic items available from the Defense Logistics Agency.
101-26.606 . . . . . . . . . . . . . Supply support available from the inventory control points 

of the military departments.
101-26.607 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Billings.
101-26.607-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Payments.
101-26.607-2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Adjustments.
101-26.607-3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Emergency requirements.

Subpart 101-26.7--Procurement Sources Other Than GSA and the Department of Defense

101-26.700 . . . . . . . . . . . . . . . . . . . . . . . . . Scope and applicability of subpart.
101-26.701 . . . . . . . . . . . . . Purchase of products and services from the blind and other 

severely handicapped persons.
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101-26.702 . . . . . . . . . . . . . . . . . . Purchase of products manufactured by the Federal 
Prison Industries, Inc.

101-26.703 . . . . . . . . . . . . . . . . . . . . . . . . Marginally punched continuous forms.
101-26.704 . . . . . . . . . . . . . . . . . Purchase of nonperishable subsistence (NPS) items.

Subpart 101-26.8--Discrepancies or Deficiencies
in GSA or DOD Shipments, Material, or Billings

101-26.800 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Scope of subpart.
101-26.801 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Applicability.
101-26.802 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Exclusions.
101-26.803 . . . . . . . . . . . . . . . . . . . . Discrepancies or deficiencies in shipments, 

material, or billings.
101-26.803-1 . . . . . . . . . . . . . . . . . . . . . Reporting discrepancies or deficiencies.
101-26.803-2 . . . . . . . . . . . . . . . . . . . . . . . . . . Reporting quality deficiencies.
101-26.803-3 . . . . . . . . . . . . . . . . . . Reporting of discrepancies in transportation, 

shipments, material, or billings.
101-26.803-4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Adjustments.

Subpart 101-26.9--101-26.48--[Reserved]

Subpart 101-26.49--Illustrations of Forms

101-26.4900 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Scope of subpart.
101-26.4901 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Standard forms.
101-26.4901-149 . . . . . . . . . . . . Standard Form 149, U.S. Government National Credit Card.
101-26.4902 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . GSA forms.
101-26.4902-457 . . . . . . . . . . . . GSA Form 457, FSS Publications Mailing List Application.
101-26.4902-1398 . . . . . . . . . . . . . . . . . . GSA Form 1398, Motor vehicle purchase and 

inspection label.
101-26.4902-1424 . . . . . . . . . . . . . . . . . . GSA Form 1424, GSA Supplemental Provisions.
101-26.4902-1781 . . . . . . . . . . . . . . . . . . GSA Form 1781, Motor Vehicle Requisition --

Delivery Order.
101-26.4902-2891 . . . . . . . . . . . . . . . GSA Form 2891, Instructions to Users of Federal 

Supply Schedules.
101-26.4904 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Other agency forms.
101-26.4904-416 . . . . . . . . . . . . . . . . . . . . DD Form 416, Purchase Request for Coal, 

Coke, or Briquettes.

PART 101-27--INVENTORY MANAGEMENT

101-27.000 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Scope of part.

Subpart 101-27.1--Stock Replenishment

101-27.101 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . General.
101-27.102 . . . . . . . . . . . . . . . . . . . . . . . . . Economic order quantity principle.
101-27.102-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Applicability.
101-27.102-2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Guidelines.
101-27.102-3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Limitations on use.
101-27.103 . . . . . . . . . . . . . . . . . . . . . . . . . . . Acquisition of excess property.

Subpart 101-27.2--Management of Shelf-Life Materials

101-27.201 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Scope of subpart.
101-27.202 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Applicability.
101-27.203 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Program objectives.
101-27.204 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Types of shelf-life items.
101-27.205 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Shelf-life codes.
101-27.206 . . . . . . . . . . . . . . . . . . . . . . . . Procurement of shelf-life materials.
101-27-206-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . General considerations.
101-27.206-2 . . . . . . . . . . . . . . . . . . . . . Identification and shipping requirements.
101-27.206-3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Packaging.
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101-27.207 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Control and inspection.
101-27.207-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Agency controls.
101-27.207-2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Inspection.
101-27.207-3 . . . . . . . . . . . . . . . . . . . Marking material to show extended shelf life.
101-27.208 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Inventory analysis.
101-27.209 . . . . . . . . . . . . . . . . . . Utilization and distribution of shelf-life items.
101-27.209-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . GSA stock items.
101-27.209-2 . . . . . . . . . . . . . . . . . . . . . . . . . . Items to be reported as excess.
101-27.209-3 . . . . . . . . . . . . . . . . . . . . . . . . . Disposition of unneeded property.

Subpart 101-27.3--Maximizing Use of Inventories

101-27.300 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Scope.
101-27.301 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . [Reserved]
101-27.302 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Applicability.
101-27.303 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Reducing long supply.
101-27.303-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Cancellation or transfer.
101-27.303-2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Redistribution.
101-27.304 . . . . . . . . . . . . . . . . . . . . . . . Criteria for economic retention limits.
101-27.304-1 . . . . . . . . . . . . . . . . . . . . Establishment of economic retention limit.
101-27.304-2 . . . . . . . . . . . . . . . . . . Factors affecting the economic retention limit.
101-27.305 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Disposition of long supply.

Subpart 101-27.4--Elimination of Items From Inventory

101-27.400 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Scope of subpart.
101-27.401 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . [Reserved]
101-27.402 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Applicability.
101-27.403 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . General.
101-27.404 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Review of items.
101-27.405 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Criteria for elimination.
101-27.406 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Disposition of stock.

Subpart 101-27.5--Return of GSA Stock Items

101-27.500 . . . . . . . . . . . . . . . . . . . . . . . . . Scope and applicability of subpart.
101-27.501 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Eligibility for return.
101-27.502 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Criteria for return.
101-27.503 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Allowable credit.
101-27.504 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Notice to GSA.
101-27.505 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Notice to activity.
101-27.506 . . . . . . . . . . . . . . . . . . . . . Determination of acceptability for credit.
101-27.507 . . . . . . . . . . . . . . . . . . . . . . . . . . . Transportation and other costs.

PART 101-28--STORAGE AND DISTRIBUTION

101-28.000 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Scope of part.

Subpart 101-28.1--[Reserved]

Subpart 101-28.2--Interagency Cross-Servicing
in Storage Activities

101-28.200 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Scope of subpart.
101-28.201 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Applicability.
101-28.202 . . . . . . . . . . . . . . . . . . . . . . . . . GSA/DOD Cross-Servicing Agreement.
101-28.202-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Request for services.
101-28.202-2 . . . . . . . . . . . . . . . . . . . Cancellation of cross-servicing arrangements.
101-28.202-3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Cross-servicing rates.
101-28.202-4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . Reimbursement for services,
101-28.203 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Definitions.
101-28.203-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . Government storage activity.
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101-28.203-2--101-28.203-3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . [Reserved]
101-28.203-4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Contact point.

Subpart 101-28.3--Customer Supply Centers

101-28.300 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Scope of subpart.
101-28.301 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Applicability.
101-28.302 . . . . . . . . . . . . . . . . . . . . . . . . . Mission of customer supply centers.
101-28.303 . . . . . . . . . . . . . . . . . . . . Benefits provided by customer supply centers.
101-28.304 . . . . . . . . . . . . . . . . . . . . . . . . Item selection and stockage criteria.
101-28.304-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Types of items.
101-28.304-2 . . . . . . . . . . . . . . . . . . . . . . . . . Determining items to be stocked.
101-28.305 . . . . . . . . . . . . . . . . . . . . . . . Prices of customer supply center items.
101-28.306 . . . . . . . . . . . . . Customer supply center (CSC) accounts and related controls.
101-28.306-1 . . . . . . . . . . . . . . Establishment of a CSC account by a customer activity.
101-28.306-2 . . . . . . . . . . . . . . . . . . . . . . . . . . Use of customer supply centers.
101-28.306-3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Limitations on use.
101-28.306-4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . Expiration or cancellation.
101-28.306-5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Safeguards.
101-28.306-6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Sensitive items.
101-28.306-7 . . . . . . . . . . . . . . . . . . . . . . . . . . . Responsibility for operation.

PART 101-29--FEDERAL PRODUCT DESCRIPTIONS

101-29.000 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Scope of part.

Subpart 101-29.1--General

101-29.101 . . . . . . . . . . . . . . . . . . . . . . . . . . . . Federal product descriptions.
101-29.102 . . . . . . . . . . . . . . . . . . . Use of metric system of measurement in Federal 

product descriptions.

Subpart 101-29.2--Definitions

101-29.201 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Specification.
101-29.202 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Standard.
101-29.203 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Federal specification.
101-29.204 . . . . . . . . . . . . . . . . . . . . . . . . . . . Interim Federal specification.
101-29.205 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Federal standard.
101-29.206 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Interim Federal standard.
101-29.207 . . . . . . . . . . . . . . . . . . . . . . . . . . . . Qualified products list (QPL)
101-29.208 . . . . . . . . . . . . . . . . . . . . . . . . . . Commercial item description (CID)
101-29.209 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Purchase description.
101-29.210 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Product.
101-29.211 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Product description.
101-29.212 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Tailoring.
101-29.213 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Commercial product.
101-29.214 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Commercial-type product.
101-29.215 . . . . . . . . . . . . . . . . . . . . . . . Departmental specification or standard.
101-29.216 . . . . . . . . . . . . . . . . . Department of Defense Index of Specifications and 

Standards (DODISS)
101-29.217 . . . . . . . . . . . . . . . . . . . . . . . . . Military specification or standard.
101-29.218 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Voluntary standards.
101-29.219 . . . . . . . . . . . Index of Federal Specifications, Standards and Commercial Item

Descriptions.
101-29.220 . . . . . . . . . . . . . . . . . . . . . . . . . . . . Market research and analysis.
101-29.221 . . . . . . . . . . . . . . . Federal Specifications, Standards and Commercial Item 

Description Program (Federal Standardization Program)

Subpart 101-29.3--Responsibilities

101-29.301 . . . . . . . . . . . . . . . . . . . . . . . . . . General Services Administration.
101-29.301-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Policies and procedures.
101-29.301-2 . . . . . . . . . . . . . . . . . . . . . . . . . Federal Standardization Handbook.
101-29.301-3 . . . . . . . . . . . . . . . . . . . Availability of Federal product descriptions.
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101-29.301-4 . . . . . . . . . . . . . . . . . Periodic review of Federal product descriptions.
101-29.302 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Other Federal agencies.
101-29.303 . . . . . . . . . . . . . . . . . . . . . . . . . . . All Federal executive agencies.

Subpart 101-29.4--Mandatory Use of Federal Product Descriptions

101-29.401 . . . . . . . . . . . . . . . Federal product descriptions listed in the GSA Index of
Federal Specifications, Standards and Commercial Item

Descriptions.
101-29.402 . . . . . . . . . . . . Exceptions to mandatory use of Federal product descriptions.
101-29.403 . . . . . . . . . . . . . . . . Federal product description exceptions and tailoring.
101-29.403-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . Authorization of exceptions.
101-29.403-2 . . . . . . . . . . . . . . . . . Agency responsibility relative to exceptions to 

Federal product descriptions.
101-29.403-3 . . . . . . . . . . . . . . . . . . . . Tailoring of Federal product descriptions.

Subpart 101-29.5--Use of and Optional Use of Federal
Product Descriptions and Agency Product Descriptions

101-29.501 . . . . . . . . . . . . . . . . . . . Optional use of interim Federal specifications.
101-29.502 . . . . . . . . . . . . . . . . . Use of Federal specifications and interim Federal 

specifications in Federal construction contracts.
101-29.503 . . . . . . . . . . . . . . . . . . . . . . . . . . . . Agency product descriptions.

PART 101-30--FEDERAL CATALOG SYSTEM

101-30.000 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Scope of part.
101-30.001 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Applicability.

Subpart 101-30.1--General

101-30.100 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Scope of subpart.
101-30.101 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Definitions.
101-30.101-1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Civil agency item.
101-30.101-1a . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Item of production.
101-30.101-2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . item of supply.
101-30.101-3 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . National stock number.
101-30.101-4 . . . . . . . . . . . . . . . . . . . . . . . . . . . Federal item identification.
101-30.101-5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Cataloging.
101-30.101-6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Cataloging activity.
101-30.101-7 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Federal Catalog System.
101-30.101-8 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Conversion.
101-30.101-9 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Item entry control,
101-30.101-10 . . . . . . . . . . . . . . . . . . . . GSA section of the Federal Supply Catalog.
101-30.101-11 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Recorded data.
101-30.101-12 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Item identification data.
101-30.101-13 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Management data.
101-30.101-14 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Maintenance action.
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§ 101-25.000 Scope of subchapter.

This subchapter provides policies and guidelines pertaining to the general area of
supply management designed to support the logistical programs of the Federal Government.
It consists of Parts 101-25 through 101-34 and provides for applicability of coverage
within each of these several parts.

§ 101-25.001 Scope of part.

This part provides policies and guidelines pertaining to subject matter in the general
area of supply management which is not appropriate for coverage in other parts of this
Subchapter E.

Subpart 101-25.1-General Policies

§ 101-25.100 Use of Government personal property and nonpersonal services.

Except in emergencies, Government personal property and nonpersonal services shall be
used only for those purposes for which they were obtained or contracted for or other
officially designated purposes. Emergency conditions are those threatening loss of life
and property. As used in this section "nonpersonal services" means those contractual
services, other than personal and professional services (as defined in 40 U.S.C. 472).
This Includes property and services on interagency loan as well as property leased by
agencies. Agency heads shall ensure that the provisions of this § 101-25.100 are enforced
to restrict the use of Government property/services to officially designated activities.

§ 101-25.101 Criteria for determining method of supply.

§ 101-25.101-1 General.

(a) This § 101-25.101 prescribes general criteria governing selection of the
appropriate methods of supply to be utilized in meeting the planned requirements of the
Government. It is directly applicable to executive agencies, and other Federal agencies
are requested to observe these criteria in conducting their supply operations.
(b) As used in this § 101-25.101, the term "use point" means a storeroom or other

redistribution point where supplies, materials, or equipment representing more than a 30-
day supply are maintained primarily for issue directly to consumers within the local
area, as distinguished from storage points where supplies and equipment are issued to
redistribution points.

§ 101-25.101-2 Supply through storage and issue.

The following criteria shall govern in determining whether an item can be most
advantageously supplied through storage and issue to use points:
(a) The item shall be physically adaptable to storage and issue and of such a character

that it is feasible to forecast overall requirements of the use points served with
reasonable accuracy;
(b) Rate of use and frequency of ordering at use points shall be sufficient to warrant

storage and issue;
(c) The rate of deterioration or obsolescence shall be sufficiently low to avoid

unnecessary loss; and
(d) Conditions exist where any of the following factors require supply through storage

and issue (except that dangerous commodities of high weight and density, or commodities
highly susceptible to damage normally should not be considered for supply through storage
and issue unless one or more of such factors are determined to be of overriding
importance) --
(1) Where price advantage through bulk buying is sufficient to render storage and issue

more economical, all costs, both direct and indirect, considered.
(2) Where close inspection or testing is necessary to secure quality, or where

repetitive inspection and test of small lots are prohibitive from the standpoint of cost
or potential urgency of need.
(3) Where advance purchase and storage are necessitated by long procurement leadtime.
(4) Where an item is of special manufacture or design and is not readily available from

commercial sources.
(5) Where an adequate industry distribution system does not exist to assure availa-

bility at use point.
(6) Where volume purchases are necessary to secure timely deliveries and advantageous

prices.
(7) Where market conditions are such that supply through storage and issue is required

to assure adequate supply.
(8) Where stocking of supplies and equipment necessary for implementation of emergency

plans is required for an indefinite period.

§ 101-25.101-3 Supply through consolidated purchase for direct delivery to use points.

The following criteria shall govern in determining whether an item can be
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most advantageously supplied through consolidated purchase for direct delivery to use
points:
(a) The items shall be equipment or supply items of such a character that it is feasible

to forecast requirements for delivery to specific use points; and
(b) Conditions exist where any of the following factors requires consolidated

purchasing of such items for direct delivery to use points--
(1) Where greatest price advantage, both direct and indirect costs considered, is

obtainable through large definite quantity purchasing.
(2) Where an item is of special manufacture or design and is not readily available from

commercial sources.
(3) Where market conditions are such that central procurement is required to assure

adequate supply.
(4) Where contracts for production quantities are necessary to secure timely deliveries

and advantageous prices.
(5) Where the quantity is large enough to assure lowest transportation costs or,

conversely, where transportation costs for small quantity redistribution are so
excessive that it is not feasible to store and issue the items.

§ 101-25.101-4 Supply through indefinite quantity requirement contracts.

The following criteria shall govern in determining whether an item can be most
advantageously supplied through the medium of indefinite quantity requirement contracts
covering specific periods and providing for delivery to use points as needs arise:
(a) The item shall be such a character that
(1) Handling on a storage and issue basis is not economically sound, under the criteria

prescribed in § 101-25.101-2;
(2) Rate of use and frequency of ordering at use points is estimated to be sufficient to

warrant the, making of indefinite quantity requirement contracts;
(3) It is either not feasible to forecast definite requirements for delivery to

specific use points, (as in the case of new items initially being introduced into a supply
system), or no advantage accrues from doing so; and
(b) Industry distribution facilities are adequate properly to serve the use points

involved; and
(c) Conditions exist where any of the following factors requires the maintaining of

indefinite quantity requirements contracts--
(1) Advantage to the Government is greater than would be secured by definite quantity

procurements by individual offices or agencies (the determining consideration being one
of overall economy to the Government, rather than one of direct comparison of unit prices
of individual items obtainable through other methods of supply); or no known procurement
economies would be effected but the requirements of offices or agencies can best be
served by indefinite quantity requirements contracts.
(2) Acute competitive bidding problems exist because of highly technical matters which

can best be met on 1:1 centralized contracting basis.
(3) The item is proprietary or so complex in design, function, or operation as to be

noncompetitive and procurement can best be performed on a centralized contracting basis.

§ 101-25.101-5 Supply through local purchase.

The following criteria shall govern in determining whether an item should be supplied
through local purchase:
(a) Urgency of need requires local purchase to assure prompt delivery;
(b) The items are perishable or subject to rapid deterioration which will not permit

delay incident to shipment from distant points;
(c) The local purchase is within applicable limitation established by the agency head;

or
(d) Local purchase will produce the greatest economy to the Government.

§ 101-25.102 Exchange or sale of personal property for replacement purposes.

Policies and methods governing executive agencies in exercising the authority granted
under section 201(c) of the Federal Property and Administrative Services Act of 1949, as
amended (40 U.S.C. 481(c)), are prescribed in Part 101-46.

§ 101-25.103 Promotional materials, trading stamps, or bonus goods.

§ 101-25.103-1 General.

Federal agencies in a position to receive promotional materials, trading stamps, or
bonus goods shall establish internal procedures for the receipt and disposition of these
gratuities in accordance with § 101-25.103. The procedures shall provide for a minimum of
administrative and accounting controls.

§ 101-25.103-2 Promotional material received in conjunction with official travel from
transportation companies, rental car companies, or other commercial activities.
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(a) All promotional materials (e.g., bonus flights. reduced-fare coupons, cash,
merchandise, gifts, credits toward future free or reduced costs of services or goods,
etc.) received by employees in conjunction with official travel and based on the purchase
of a ticket or other services (e.g. car rental) are properly considered to be due the
Government and may not be retained by the employee. The Comptroller General of the United
States has stated that employees are obligated to account for any gift, gratuity, or
benefit received from private sources incident to the performance of official duties (see
Comp. Gen. Decision 13-199656, July 15, 1981). When an employee receives promotional
material, the employee shall accept the material on behalf of the United States and
relinquish it to an appropriate agency official.
(b) Promotional coupons that provide for future free or reduced costs of services

(travel) should be integrated into the agency travel plans to maximize the benefits to
the Government. The coupons should then be applied to the maximum extent possible; e.g.,
coast-to-coast or overseas travel, if permitted.
(c) Promotional coupons that carry a cash surrender value shall be redeemed

immediately. The cash received from redeemed coupons or other cash compensation (i.e.,
denied boarding or cancellation of reservation by carriers, etc.) shall be deposited in
accordance with Department of Treasury requirements, and credited to miscellaneous
receipt account 1699. "Miscellaneous Dividends and Earnings, Not Otherwise Classified."
(d) Promotional materials that cannot be used by the receiving agency shall be disposed

of in accordance with § 101-25.103-4.

§ 101-25.103-3 Trading stamps or bonus goods received from contractors.

When contracts contain a price reduction clause, any method (such as trading stamps or
bonus goods) by which the price of a commodity or service is effectively reduced shall
constitute a price reduction. Temporary or promotional price reductions are to be made
available to contracting officers under the same terms and conditions as to other
customers. Procuring activities, however, rather than accept trading stamps and bonus
goods, shall attempt to deduct the cost of such items from the contract price. If
obtaining such a price reduction is not possible the contracting officer shall document
the contract file to that effect and dispose of the items provided in § 101-25.103.4.

§ 101-25.103-4 Disposition of promotional materials, trading stamps, or bonus goods.

(a) Agencies shall, through the lowest appropriate activity, arrange for transfer of
promotional materials, trading stamps, or bonus goods, without reimbursement in
accordance with internal agency procedures to a nearby Federal hospital or similar
institution operated, managed, or supervised by the Department of Defense (DOD) or the
Veterans Administration (VA) when:

(1) The contract does not contain a price reduction clause, or
(2) The contractor refuses to grant a price reduction, and
(3) It is deemed practical and in the best interest of the Government to accept such

promotional items as a price reduction, and
(4) The procuring or receiving agency has no practical use for the promotional items.
(b) Before transferring promotional materials, trading stamps, or bonus goods to the

above Federal institutions, it must be determined that the proposed recipient is prepared
to receive and use such items. If these items cannot be used by the receiving agency or a
medical facility, they should be disposed of in accordance with 41 CFR 101-43, 44 and 45.

(NEXT PAGE IS 2502.1)
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§ 101-25.104 Acquisition of office furniture and office machines.

Each executive agency shall make a determination as to whether the requirements of the
agency can be met through the utilization of already owned items prior to the acquisition
of new furniture or office machines. The acquisition of new items shall be limited to
those requirements which are considered absolutely essential and shall not include
upgrading to improve appearance, office decor, or status, or to satisfy the desire for
the latest design or more expensive lines.
(a) Generally acquisition of additional furniture or office machines from any source

will be authorized only under the following circumstances, limited to the least expensive
lines which will meet the requirement (see § 101-26.408 of this chapter with respect to
items such as typewriters under Federal Supply Schedule contracts), and the justification
for the action shall be fully documented in the agency file:

(1) For essential requirements arising from quantitative increases in onboard
employment which constitute the total requirement of any agency or major component
thereof (e.g., bureau, service, office).
(2) For essential requirements arising from a need not related to onboard employment

increases but which are determined necessary to avoid impairment of program efficiency.

(b) Each agency shall restrict replacement of furniture or office machines either to
usable excess, rehabilitated, or the least expensive new lines available which will meet
the requirement under the following circumstances, authority for which shall be fully
documented in the agency file:
(1) Where the agency determines that the item is not economically repairable.
(2) Where reductions in office space occupancy are accomplished through use of more

convenient or smaller size furniture and the space economies thus achieved offset the
cost of the furniture to be acquired.

§ 101-25.104-1 Redistribution, repair, or rehabilitation.

Prior to the purchase of new office furniture and office machines, agencies shall
fulfill needs insofar as practicable through redistribution, repair, or rehabilitation
of already owned furniture and office machines. In furtherance of the use of
rehabilitated furniture and office machines, agencies shall review inventories on a
continuing basis to ascertain those items which can be economically rehabilitated and
institute programs for their orderly repair and rehabilitation. All such items which are
not required for immediate needs shall be reported as excess.

§ 101-25.104-2 [Reserved]

§ 101-25.105 [Reserved]

§ 101-25.106 Servicing of office machines.

(a) The determination as to whether office machines are to be serviced by use of annual
maintenance contracts or per-call arrangements shall be made in each case after
comparison of the relative cost affecting specific types of equipment in a particular
location and consideration of the factors set forth in paragraph (b) of this section.
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(b) Prior to making the determination required by paragraph (a) of this section,
consideration shall be given to:
(1) Standard of performance required:
(2) Degree of reliability needed;
(3) Environmental factors; i.e., dusty surroundings or other unfavorable conditions;
(4) Proximity to available repair facilities:
(5) Past experience with service facility; i.e. reputation, performance record, quality

of work, etc.;
(6) Daily use (heavy or light) and operator's care of machine;
(7) Age and performance record of machine;
(8) Machine inventory in relation to operating needs; i.e., availability of reserve

machine in case of breakdown;
(9) Number of machines; including overall frequency of repairs required;
(10) Security restrictions, if any; and
(11) Other pertinent factors.

§ 101-25.107 Guidelines for requisitioning and proper use of consumable or low cost items.

Consumable and low value items in inventory (cupboard stocks are not considered
inventory) are subject to accounting and inventory record controls in accordance with
applicable provisions of law and the principles and standards prescribed by the General
Accounting Office, 2 GAO 12.5. Normally, however, the systems of control for such
property cease at the time of issuance from a warehouse or storeroom to the consumer.
(a) The guidelines set forth in this § 101-25.107 are considered minimum to assure

proper use of consumable or low cost items by individuals, subsequent to issue from
accountable records and termination of formal accountability. Consumable items for the
purpose of this section, are considered to include those items actually consumed in use
(e.g. pads and pencils) and those items required in performance of duties but for which,
primarily by reason of the low value involved, no formal accountability is maintained
after issue, and are generally referred to as "expendable."
(b) Approval of requisitions for replenishment of cupboard storeroom stocks should be

restricted to officials at a responsible supervisory level to ensure that supply
requirements are justified on the basis of essentiality and quantity. Where requisitions
are not required, such as in obtaining items from GSA customer supply centers, informal
"shopping lists" should be approved at the same level.
(c) Adequate safeguards and controls should be established to assure that issues of

expendable supplies are made for official use only. In appropriate situations, this will
include identification of individuals to whom expendable supplies have been issued.
Experience has indicated, also, that certain items of expendables should not be displayed
either at seasonal periods of the year or on a permanent basis.
(d) The items listed below have from experience proven to be personally attractive and

particularly susceptible to being used for other than official duties. Agencies should
give special attention to these and any other consumable or low cost items when issues are
excessive when compared with normal program needs.

Attache cases,ball point pens and refills, brief cases, binders, carbon paper,
dictionaries, felt tip markers, felt tip pens and refills, File folders, Letterex,
Letter openers, Pads (paper), Paper clips, Pencils, Pencil sharpeners, Portfolios
(leather, plastic, and writing pads), Rubber bands, Rulers, Scissors, Spray paint and
lacquer, Staplers, Staples, Staple removers, Tape dispensers, Transparent tape,
Typewriter ribbons.

§ 101-25.108 Multiyear subscriptions for publications.

Subscriptions for periodicals, newspapers, and other publications for which it is known
in advance that a continuing requirement exists should be for multiple years rather than
for a single year where such method is advantageous for the purpose of economy or
otherwise. Where various bureaus or offices in the same agency are subscribing to the
same publication, consideration shall be given to consolidating these requirements, to
the extent practical, on an agency wide basis and on a multiyear basis. Payment covering
issues to be delivered during the entire subscription period may be made in advance from
currently available appropriations (31 U.S.C. 530a).
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§ 101-25.109 Laboratory and research equipment.

(a) This section prescribes controls for use by Federal agencies in managing laboratory
and research equipment in Federal laboratories. Agencies may establish such additional
controls as are appropriate to increase the use of already-owned equipment instead of
procuring similar equipment.
(b) The term "Federal laboratory," as used in this section. means any laboratory or

laboratory facility in any Government-owned or -leased building which is equipped and/or
used for scientific research, testing, or analysis. Except clinical laboratories
operating in direct support of Federal health care programs. To the extent practicable,
agencies should observe the provisions of this section with regard to commercial
laboratories and laboratory facilities which operate under contract with the Government
and use Government furnished equipment.

§ 101-25.109-1 Identification of idle equipment.

(a) The provisions of this § 101-25.109-1 apply to all Federal laboratories regardless
of size.
(b) Inspection tours of Federal laboratories shall be conducted on a scheduled basis,

annually, if feasible, but no less than every 2 years, for the purpose of identifying idle
and unneeded laboratory and research equipment. Following each tour, a report of findings
shall be prepared by the inspection team and, as determined by the agency head or his
designee, submitted to the head of the laboratory or to a higher agency official having
laboratories management responsibility. Equipment identified by the inspection team as
idle or unneeded shall be reassigned as needed within the laboratory, placed in an
equipment pool, or declared excess and made available to other agencies in accordance
with part 101-43.
(c) Laboratory inspection teams shall be comprised of senior program management,

property management, and scientific personnel who are familiar with the plans and
programs of the laboratory(ies) and who have a knowledge of laboratory and research
equipment utilization. As determined by the agency head or his designee. Members of an
inspection team shall be appointed by either the head of the laboratory or a higher agency
official having laboratories management responsibility.
(d) The agency head or his designee shall ensure compliance by responsible personnel

with the requirements of this § 101-25.109-1 and shall require that periodic independent
reviews of walk-through procedures employed in Federal laboratories under his control be
conducted to determine their effectiveness and to effect modifications as appropriate.

§ 101-25.109-2 Equipment pools.

(a) The provisions of this § 101-25.109-2 apply to Federal laboratories which occupy an
area of 10,000 square feet or more and employ 25 or more technical or scientific
personnel.
(b) Equipment pools shall be established in Federal laboratories so that laboratory and

research equipment can be shared or allocated on a temporary basis to laboratory
activities and individuals whose average use does not warrant the assignment of the
equipment on a permanent basis. In determining the number and location of equipment
pools, consideration shall be given to economy of operation, mobility of equipment,
accessibility to users, frequency of use of the equipment, and impact on research
programs. Pooling operations should begin expeditiously, within 120 days, if feasible,
following decisions regarding the number and location of pools. If it is determined that
an equipment pool would not be practical or economical or for any other reason is not
needed at a particular laboratory, a written report supporting that determination shall
be submitted to the agency head or his designee. Federal laboratories which do not meet
the size and staffing criteria in § 101-25.109-2(a) should also establish equipment pools
whenever feasible: however, these facilities need not submit written reports regarding
determinations not to establish pools.
(c) Where the establishment of a physical pool would be economically unfeasible due to

excessive transportation and handling costs, limited personnel resources, or limited
space, pooling may be accomplished by means of equipment listings. Consideration should
be given to the establishment of a laboratory advisory committee consisting of technical
and management personnel to determine the types of equipment to be shared or pooled and to
identify equipment that is no longer required.
(1) Equipment pools may also be used to fill requests for temporary replacements while

permanently as-
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signed equipment is being repaired or to provide equipment for new laboratories pending
acquisition of permanent equipment.
(2) Although specific pieces of laboratory equipment may not be available for

assignment to equipment pools, they may be available for sharing or loan. Information
concerning the availability of this equipment can be maintained at a central location
such as the equipment pools.
(d) Unless determined unnecessary by the agency head or his designee, each Federal

laboratory operating equipment pools shall prepare and submit to the agency head or his
designee an annual report concerning the use and effectiveness of equipment pooling.
(e) The agency head or his designee shall ensure compliance by responsible personnel

with the provisions of this § 101-25.109-2 and shall require that periodic independent
reviews of equipment pool operations in Federal laboratories under his control be
conducted to determine their effectiveness and to effect modifications as appropriate.

§ 101-25.110 Tire identification/registration program.

The regulations issued by the Department of Transportation in 49 CFR Part 574, Tire
identification and Recordkeeping, require that tire manufacturers maintain or have
maintained for them the name and address of tire purchasers, the identification number of
each tire sold, and the name and address of the tire seller (or other means by which the
manufacturer can identify the tire seller). In addition, distributors and dealers are
required to furnish such data to manufacturers in connection with purchases made directly
from them. GSA provides support to the Federal Government for tires, and therefore has
prescribed the following procedures for tires purchased from or through GSA supply
sources.

§ 101-25.110-1 [Reserved]

§ 101-25.110-2 Tires obtained through Federal Supply Schedules of regional term contracts.

When tire manufacturers ship tires direct against orders placed under Federal Supply
Schedules, the tire manufacturer will record the name and address of the purchaser and
the identification numbers of the tires involved.

§ 101-25.110-3 Tires accompanying new motor vehicles.

The tire identifications and recordkeeping regulations issued by the Department of
Transportation require each motor vehicle manufacturer or his designee to maintain a
record of tires on or in each vehicle shipped by him together with the name and address of
the first purchaser.

§ 101-25.110-4 Record keeping responsibilities.

The effectiveness of the tire identification and record keeping regulations depends on
the active support and cooperation of all agencies to ensure that tires subject to a
recall program are not to continue in service thereby endangering the lives of the
occupants of the vehicle. Therefore, agencies should establish procedures for promptly
identifying and locating all tires whether in storage or on vehicles so that advice from
GSA, the tire manufacturer, or the vehicle manufacturer may be acted upon expeditiously.

§ 101-25.111 Environmental impact policy.

(a) From time to time, Congress enacts legislation pertaining to the protection and
enhancement of the Nation's environment; e.g., the National Environmental Policy Act of
1969 (42 U.S.C. 4321). The objective of much legislation is, among other things, the
improvement of the relationship between people and their environment and the lessening of
hazards affecting their health and safety. It is the policy of the General Services
Administration to appropriately implement the various provisions of these Acts of
Congress as fully as statutory authority permits in support of the national policy.
(b) With respect to the procurement, management, and disposal of personal property, the

implementation of national environmental policy is provided through amendments to the
regulations of GSA,
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changes to Federal specifications and standards documents, as appropriate, and other
actions as may be required when expediency is of prime importance. Further, the Federal
regulatory agencies have imposed restrictions applicable to the procurement, use, and
disposal of items supplied through the Federal supply system that are known to contain
components or possess qualities that have an adverse impact on the environment or that
result in creating unsafe or unhealthy working conditions. Each agency, therefore, shall
take action as necessary to ensure that the objectives and directives of the National
Environmental Policy Act, other environmental statutes, and applicable regulations are
met; especially the directive that environmental concerns, effects, and values shall be
given appropriate consideration with economic and technical issues in decision making.
Action should include a continuing review of the FEDERAL REGISTER and issuances
promulgated by the Federal regulatory agencies for guidance applicable to the
procurement, use, and disposal of items that are known to contain components or to
possess qualities that have an adverse impact on the environment or that result in
creating unsafe or unhealthy working conditions.

§ 101-25.112 Energy conservation policy.

(a) Agency officials responsible for procurement, management, and disposal of personal
property and nonpersonal services shall ensure that pertinent procurement and property
management documents reflect the policy set forth in (b), below, which has been
established pursuant to Pub. L. 94-163 Energy Policy and Conservation Act.
(b) With respect to the procurement or lease of personal property or nonpersonal

services, which in operation consume energy or contribute to the conservation of energy,
executive agencies shall promote energy conservation and energy efficiency by being
responsive to the energy efficiency and/or conservation standards or goals prescribed by
the U.S. Government.

§ 101-25.113 [Reserved]

§ 101-25.114 Supply management surveys and assistance.

Under the provisions of 40 U.S.C. 487, the General Services Administration will perform
surveys and/or reviews of Government property and property management practices of
executive agencies. These surveys or reviews will be conducted by the Federal Supply
Service in connection with regular surveys and studies of agency supply management
practices or when providing assistance in the development of agency property accounting
systems. Written reports of findings and recommendations will be provided to agency
heads.
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Subpart 101-25.2-Interagency Purchase Assignments

§ 101-25.201 General.

(a) This subpart prescribes the basic policy for interagency purchase assignments
within the executive branch of the Government. It is directly applicable to executive
agencies and concerns other Federal agencies in their purchasing from, through, or under
contracts made by executive agencies.
(b) The term "purchase assignment" as used in this subpart shall normally be considered

to include performance of the following functions:
(1) Arranging with requiring agencies for phased submission of requirements and

procurement requisitions.
(2) Soliciting and analyzing bids and negotiating, awarding, and executing contracts.
(3) General contract administration.
(4) Arranging for inspection and delivery.
(5) Promotion of a maximum practicable degree of standardization in specifications and

establishment of Federal Specifications, when possible, in accordance with applicable
regulations.
(c) Notice of purchase assignments and applicable delegations of authority made under

the provisions of this Subpart 101-25.2, shall be furnished to the General Accounting
Office by GSA.

§ 101-25.202 Factors to be used to determine assignment of purchase responsibility.

With their consent or upon direction of the President, executive agencies will be
designated and authorized by the Administrator of General Services exclusively, or with
specified limited exceptions, to make purchases and contracts on a continuing basis for
items or item groups of articles and services for the executive branch of the Government,
after due consideration of the following factors, weighted as appropriate:
(a) Current or potential predominant use or consumption by a given agency.
(b) Availability of funds to carry out the assignment on a Government wide basis or with

limited exceptions.
(c) Specialized personnel, or the nucleus of such personnel, regularly employed by the

agency, such as scientific, research, and operating technicians, especially qualified or 
experienced in specification writing, buying, inspecting, testing, using, installing, or
operating a particular item or group of items.
(d) Custodianship and operation of special facilities such as research and testing

laboratories and inspection or testing stations and devices.
(e) Actual or potential qualifications and experience of agency purchasing and

contracting officials and their operating units with due regard to adequacy of staff.
(f) Past experience of the agency in performing services to other agencies on an

informal or joint cooperative basis.
(g) Relations of the agency with the industry involved.
(h) Physical proximity of the agency purchasing office or offices to the requirement

compiling elements of the principal using agencies.
(i) Physical location of the agency purchasing office or offices in relation to market

areas.
(j) Physical proximity of the agency purchasing offices in relation to engineering or

design offices, in the interest of speed in processing modifications in design and
specifications, and also reviewing bids for specifications compliance.
(k) Relative interest of agency heads in receiving the purchase assignment and specific

requests of agency heads to do the buying of a given item or group of items on a
Government wide basis.

§ 101-25.203 Centralized purchases by GSA.

GSA will exclusively, or with specified limited exceptions, make purchases and
contracts on a continuing basis for articles and services for the executive branch of the
Government in the interest of lower prices, improved quality, and service or
standardization when:
(a) The item or item groups of articles and services are Items of "common use" which are

defined as items of standard commercial production or items covered by Federal
Specifications commonly used by both civilian and military activities, or by two or more
civilian activities, and not requiring such substantial alterations to adapt them to
military or other particular application as to render inclusion in a centralized
purchasing program impracticable; or
(b) A number of agencies, representing the majority users according to dollar volume,

request GSA to make purchases
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and contracts exclusively for a given item or item groups of articles and services even
though not "common-use" items as defined in § 101-25.203(a); and
(c) GSA is best equipped to do the buying based upon the factors listed in § 101-25.202,

or must of necessity act as the central purchasing office when other agencies more
appropriately suited to make central purchases do not do so and are not so directed by the
President; and
(d) The head of another executive agency has not been delegated authority by the

Administrator of General Services exclusively, or with specified limited exceptions, to
make purchases and contracts for prescribed items or item groups of articles and services
for the executive branch of the Government in accordance with §§ 101-25.202 and 
101-25.204.
(e) GSA has issued appropriate regulations, or a Federal Supply Schedule, specifically

designating the item or item groups of articles or services that fall within (a), (b), and
(c) of this § 101-25.203 that are thereafter to be purchased exclusively for all
executive agencies, or with specified limited exceptions, by GSA.

§ 101-25.204 Centralized purchases by designated executive agencies under authority delegated by
the Administrator of General Services.

Designated executive agencies will exclusively, or with specified limited exceptions,
make purchases and contracts on a continuing basis for items or item groups of articles
and services for the executive branch of the Government in the interest of lower prices,
improved quality, and service or standardization when:
(a) The Administrator of General Services has determined, based upon the factors listed

in § 101-25.202, that a selected executive agency is best equipped to perform certain
purchasing and contracting functions, and the Administrator of General Services has
issued appropriate regulations designating the categories of articles or services
complying with (a), (b), and (c) of § 101-25.203 that are to be purchased exclusively by
the named executive agency under authority delegated by the Administrator of General
Services; and
(b) The head of the designated executive agency has issued appropriate instructions, or

a Federal Supply Schedule, under authority as designated by and in the form approved by
the Administrator, specifically designated the item or item groups of articles or
services that are thereafter to be purchased exclusively for all executive agencies, or
with specified limited exceptions, by the designated executive agency.

§ 101-25.205 Arrangement for performance of purchasing functions other than centralized.

(a) Upon request, GSA will make purchases and contracts for any of the items or item
groups of articles or services authorized to be purchased independently by executive
agencies. GSA will also arrange, on a basis mutually agreeable, with any executive
agency to perform its purchase and contracting functions on a continuing basis, if
requested in writing to do so by the agency head, provided the arrangements agreed upon
will result in lowered cost or improved service either to the individual agency or to the
Government as a whole.
(b) In those instances where lowered cost or improved service, either to an individual

agency or to the Government as a whole will result, GSA will arrange, on a basis mutually
agreeable to the agencies involved, to assign all or a portion of the purchase and
contracting functions of one executive agency on a continuing basis.

§ 101-25.206 Independent purchases by executive agencies.

Items or groups of items of articles or services may be purchased independently by
executive agencies, in accordance with regulations of GSA otherwise applicable, when:
(a) Not otherwise prescribed in current regulations, or included in mandatory Federal

Supply Schedules, issued by GSA or by another executive agency designated by the
Administrator of General Services.
(b) For emergency requirements when time does not permit purchasing through the

authorized central purchasing agency. A record shall be maintained of such transactions
and be made available to
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the responsible central purchasing agency upon request.
(c) By consultation between GSA and agencies concerned, it is determined that

interagency purchase assignment would adversely affect the national security or military
operations.
(d) The purchases cannot be publicly disclosed in the interest of national security.
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SUBPART 101-25.3--USE STANDARDS

§ 101-25.301 General.

(a) This subpart prescribes minimum use standards for certain Government owned personal
property which shall be applied by all executive agencies. Additional criteria above
these minimum standards should be established by each executive agency, limiting its
property to the minimum requirements necessary for the efficient functioning of the
particular office concerned. This subpart does not apply to automatic data processing
equipment (ADPE) which is covered in the Federal Information Resources Management
Regulation (FIRMR) (41 CFR Chapter 201).
(b) Additional use standards should be established by all executive agencies for other

Government owned property under their control whenever use standards will effect economy
and efficiency in the use of such property.
(c) All items of property, determined to be excess to the needs of an agency as a result

of the application of use standards, shall be promptly reported in accordance with part
101-43.

§ 101-25.302 Office furniture, furnishings, and equipment.

(a) Each executive agency shall establish criteria for the use of office furniture,
furnishings, and equipment. Such criteria shall be in consonance with the provisions of 
§ 101-25.104 pertaining to office furniture and office machines and shall be limited to
the minimum essential requirements as established by the agency head for authorized
functions and programs which will, beyond a reasonable doubt, be in operation within the
following 6 months.
(b) In developing such criteria, a distinction shall be made between the requirements

of organizational elements concerned with purely administrative functions, and those of a
technical, scientific, or specialized nature,
(c) Items of office equipment, used only occasionally, should be pooled within an

agency and made available to activities of the agency when and as necessary.

§ 101-25.302-1 [Reserved]

§ 101-25.302-2 Filing cabinets

Executive agencies shall make every effort to effect maximum use of filing cabinets and
to limit the purchase of new equipment. Filing cabinets should be replaced only in
accordance with the standards in Subpart 101-25.4. Maximum utilization of equipment
should be obtained by:
(a) Disposing of all records that have been authorized for disposition by the Congress

or, where such authorization has not been obtained, through the preparation and obtaining
of authorized disposal schedules with the assistance of the National Archives and Records
Administration.
(b) Removing office supplies, publications, and other non-record material from filing

cabinets to more suitable storage equipment, except where the quantity of such material
is small (as a rule, less than half a cabinet).
(c) Transferring to Federal Records Centers or approved agency records centers (to the

extent that facilities are made available) inactive records not needed in daily business
but not yet ready for disposal, when filing equipment can be released by such action.
(d) Shifting less active files, not transferable to approved records centers, to wood

cabinets or transfer cases when available, using steel filing cabinets only when files
are constantly used.
(e) Using filing cabinets with locks only when required by special needs that cannot be

satisfied less expensively.
(f) Using letter-size filing cabinets instead of legal-size whenever possible.
(g) Using 5-drawer filing cabinets whenever available in lieu of 4-drawer cabinets.

§ 101-25.302-3 Electronic typewriters.

(a) Each executive agency shall establish definitive policies, procedures, and
standards for the use of electronic typewriters in consonance with the requirement to
provide each typing station with the lowest cost electronic typewriter that will meet
minimum needs. Electronic typewriters with specialized, elaborate, or sophisticated
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features shall be acquired only if they are the lowest priced available, with or without
those features, or if those features are indispensable to perform the required work.
Approval for acquiring typewriters in the latter category shall be granted only as
provided in paragraph (b) of this section.
(b) Before the acquisition of typewriters with special features necessary to perform

the required work, a written justification approved by the head of the agency or an
authorized representative of the head of the agency shall be made a part of the purchase
file.

§ 101-25.302-4 [Reserved]

§ 101-25.302-5 Carpeting.

(a) Carpeting is authorized for use where it can be justified over other types of floor
covering on the basis of cost, safety, insulation, acoustical control, the degree of
interior decoration required, or the need to maintain an environment commensurate with
the purpose for which the space is allocated,
(b) In connection with new construction or alteration of space, if it is known that the

area will eventually require carpeting, then resilient floor covering should be omitted
and the carpeting installed initially.

§ 101-25.302-6 Electronic office machines,

Each agency shall establish definitive policies, procedures, and standards for the use
of electronic office machines. Electronic office machines include calculators
(programmable and non-programmable, portable and desk top, printing, display, and
combination print/display types); accounting machines (electronic programmable, non-
writing (numeric), and writing (alphanumeric); and cash registers (electronic
terminals). Battery operated machines shall be used if electric current is not
conveniently available or portability is required, if reasonable protection is desired
against emergency shutdown (e.g., continued power failure or civil defense dispersal), or
when limited use does not warrant electrically operated machines.

§ 101-25.302-7 Draperies.

Draperies are authorized for use where justified over other types of window coverings
on the basis of cost, insulation, acoustical control, or maintenance of an environment
commensurate with the purpose for which the space is allocated. Determining whether the
use of draperies is justified is a responsibility of the agency occupying the building or
space involved after consultation with the agency operating or managing the building. 
Authorized draperies shall be of noncombustible or flame retardant material as required
in § 101-20.109-7.
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SUBPART 101-25.4--REPLACEMENT STANDARDS

§ 101-25.401 General.

This subpart prescribes minimum replacement standards to be used by executive agencies
desiring to replace specified types of items indicated in this subpart. Executive
agencies shall retain items which are in usable workable condition even though the
standard permits replacement, provided the item can continue to be used or operated
without excessive maintenance cost or substantial reduction in trade-in value.

§ 101-25.402 Motor vehicles.

Replacement of motor vehicles shall be in accordance with the standards prescribed in 
§ 101-38.402.

§ 101-25.403 Office machines.

Replacement of office machines shall be in accordance with standards prescribed in
paragraphs (a), (b), and (c) of this section. The acquisition cost of comparable machines
may be obtained from applicable Federal Supply Schedules with due consideration given to
prices obtainable when the quantities involved exceed the maximum order limitation. In
such instances, price information, unless available within the agency, may be obtained
from the contracting office indicated in the schedule. Estimated repair or overhaul
costs shall be obtained from contractors providing the service under GSA term contracts,
where provided, or at the lowest rate available from other sources. The cost obtained
shall include transportation costs.
(a) Electrically powered office machines such as typewriters and desk calculators under

12 years of age or manually operated office machines under 15 years of age shall not be
replaced unless:
(1) The estimated one-time repair or overhaul cost of a machine under 8 years of age

exceeds 50 percent of the replacement cost for a comparable new model, without regard to
trade-in or sale value; or
(2) The estimated one-time repair or overhaul cost of a machine 8 years of age and over

exceeds 25 percent of the replacement cost for a comparable new model, without regard to
trade-in or sale value.
(b) Electronic office machines such as calculators, accounting machines, cash

registers, and dictating equipment shall be replaced after expiration of the warranty
period if the estimated one-time repair cost exceeds $30 percent of the replacement cost
of a comparable new model.
(c) Notwithstanding the limitations prescribed in paragraph (a) or (b) of this section,

office machines may be replaced under the following conditions provided a written
justification supporting such replacement is approved by the agency head or an authorized
designee and is retained in the agency files:
(1) In those instances in which there is a continuing history of breakdowns with

corresponding loss of productivity through downtime;
(2) When the cumulative repair costs on a machine appear to be excessive, based upon the

personal knowledge of the machine operator or supervisor and as indicated by repair
records. However, the fact that a machine accrues repair costs equal to the acquisition
cost is not necessarily indicative of the current condition of a machine. For example, a
substantial repair expenditure included in the cumulative cost may actually have resulted
in restoring the machine to as good as new condition. While cumulative repair costs
suggest an area for investigation, they should not be used as the principal factor in the
repair/replacement decision making process;
(3) When repair parts are not available causing a machine to be out of service for an

excessive amount of time; or
(4) When a machine lacks essential features required in the performance of a particular

task which is continuing in nature or when a lack of features seriously inhibits office
efficiency and other suitable machines are not available.

§ 101-25.404 Furniture.

Furniture (office, household and quarters, and institutional) shall not be replaced
unless the estimated cost of repair or rehabilitation (based on GSA term contracts),
including any transportation expense, exceeds at least 75 percent of the cost of a new
item of the same type and class (based on prices as shown in the current edition of the
GSA Supply Catalog, applicable Federal Supply Schedules, or the lowest available market
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price). An exception is authorized in those unusual situations in which rehabilitation of
the furniture at 75 percent or less of the cost of a new item would not extend its useful
life for a period compatible with the cost of rehabilitation as determined by the agency
head or his designee.

§ 101-25.404-1 Limitations.

Notwithstanding the provisions in § 101-25.404, agencies shall limit acquisition of new
office furniture and office machines to essential requirements as provided in 
§ 101-25.104. Replacement of correspondence filing cabinets will be governed by the
provisions of § 101-26.308.

§ 101-25.405 Materials handling equipment.

(a) Materials handling equipment will not be replaced unless the estimated cost of
necessary onetime repair or reconditioning of each piece of equipment exceeds, at lowest
available cost, the applicable percentage of acquisition cost as shown in column 3 of the
following table. Equipment eligible for replacement under the criteria established by
this standard may be repaired provided the expected economical life is extended
commensurate with the expenditure required. Prior to incurring repair costs for equipment
eligible for replacement, consideration should be given to the continuing availability of
repair parts.
(1) Years in use shall be determined in accordance with the following:
(i) An operating month is considered equal to 100 operating hours. For materials

handling equipment in storage, 1 month in storage equals 50 hours of operation.
(ii) The number of years in use is determined by dividing the number of operating months

by 12. The fractional years in use resulting from this computation will be rounded to the
nearest full year.
(2) In using the maximum allowable onetime repair limits in column 3 of the table, costs

such as parts, labor, and transportation incident to the repairs, are to be included in
computing onetime repair costs. However, operating expenses such as fuels and lubricants,
replacement tires and batteries, and antifreeze will not be included in the onetime
repair cost estimated.
(b) Notwithstanding the limitations prescribed in § 101-25.405(a), materials handling

equipment may be replaced under the following conditions provided a written justification
supporting such replacement is approved by the agency head or an
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authorized designee. The justification shall be retained in the agency files.
(1) When the cumulative repair costs on a piece of equipment appears to be excessive as

indicated by repair records. However, because an item of equipment accrues repair costs
equal to the acquisition cost, it is not necessarily indicative of the current condition
of the equipment. For example, a substantial repair expenditure included in the
cumulative cost may actually have resulted in restoring the equipment to as good as new
condition. While cumulative repair costs suggest an area for investigation, they should
not be used as the principal ingredient in the repair/replacement decision making
process.
(2) When repair parts are not available causing excessive equipment out-of-service

time.
(3) When the equipment lacks essential features required in a particular task which is

of a continuing nature and other suitable equipment is not readily available.

(NEXT PAGE IS 2515)
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§ 101-25.502

SUBPART 101-25.5--GUIDELINES FOR MAKING PURCHASE OR LEASE DETERMINATIONS

§ 101-25.500 Scope of subpart.

This subpart prescribes guidelines to be used by executive agencies in determining
whether acquisition of equipment of the types specified in this subpart should be by
purchase or lease. If appropriate, executive agencies should use these guidelines in the
determination, allowance, or evaluation of costs under the Federal Acquisition
Regulation (FAR) (48 CFR Part 31) to the extent that the guidelines are consistent
therewith.

§ 101-25.501 General.

Studies conducted by the Federal Government indicate that in many cases substantial
savings can be realized through purchasing rather than leasing certain equipment. These
studies emphasize the need for making cost comparisons prior to determining method of
acquisition.

§ 101-25.501-1 Acquisition considerations.

(a) Prior to acquisition of the types of equipment specified in this subpart (and to
other types as appropriate) consideration shall be given to:
(1) Length of time the equipment is to be used, including extent of usage, e.g, three

shifts for 2 years, and including potential additional use by another Federal agency if
the equipment becomes excess to the acquiring agency;
(2) Financial and other advantages of all types and makes available;
(3) Leasing costs and purchase options;
(4) Costs of purchase and installation;
(5) Imminent technological improvements; and
(6) Other pertinent factors.
(b) Where an agency already has leased equipment in its possession, consideration shall

be given to the feasibility of purchasing such equipment or new equipment of a similar or
different type and make.

§ 101-25.501-2 Cost comparison methods.

(a) Different methods may be used for projecting pertinent factors into a cost
comparison of alternative methods of acquisition. These range from highly technical
methods which include the consideration of factors such as interest rates, technological
life, and trade-in or salvage value to a basic method which simply compares the cost of
purchasing and maintaining equipment against the cumulative costs of leasing. 
Irrespective of the method used for cost comparison, the point in time at which
cumulative leasing costs exceed purchase costs for specific types of equipment usually
does not vary significantly.
(b) A simplified method of making a comparative cost analysis of the alternative

methods of acquisition is illustrated for each type of equipment for which purchase or
lease guidelines and criteria are established in this Subpart 101-25.5.

§ 101-25.501-3 Reviewing application of guidelines.

(a) The acquiring agency has the primary responsibility for appropriate application of
the guidelines established in this Subpart 101-25.5. However, GSA will review data
relating to equipment acquisitions involving purchase or lease determinations through a
sampling of these transactions as GSA conducts supply management surveys and/or reviews
as provided in § 101-25.114.
(b) Copies of cost comparisons and any other pertinent data used to support decisions to

lease or purchase equipment shall be retained in the acquiring agency's case file.

§ 101-25.502 Methods of acquisition.

(a) The determination as to whether equipment is to be acquired by purchase or lease
shall be made in each case only after comparison of the relative costs of the equipment
through use of the methods shown in this §101-25.502. Cost comparisons shall include
those elements affecting the acquisition cost of the specific types of equipment set
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§ 101-25.504(c)

PART 101-25--GENERAL

forth in this Subpart 101-25.5. The method selected shall be that which offers the
greatest advantage to the Government under the circumstances applying to each situation,
cost and other factors considered.
(b) Upon request, GSA will assist agencies in making appropriate determinations to

lease or purchase equipment by providing the latest information on pending price
adjustments to Federal Supply Schedule contracts and other factors such as recent or
imminent technological developments, new techniques, and industry or market trends.
Inquiries should be addressed to the General Services Administration (FC), Washington, DC
20406.

§ 101-25.502-1 Purchase method.

(a) A cost advantage can be obtained by the purchase method provided the equipment is
used beyond the point in time at which the cumulative leasing costs exceed purchase
costs. The purchase method shall be used when it has been established that the equipment
under consideration can be used as provided in §§ 101-25.502(a) and 101-25.502(b) beyond
the point in time at which the purchase method begins to provide a cost advantage.
(b) The acquisition of selected equipment by the purchase method should not be ruled out

in favor of leasing such equipment merely because of the possibility that future
technological improvements may render the selected equipment less desirable.

§ 101-25.502-2 Lease method.

(a) The lease with option to purchase method shall be used when it is necessary or
advantageous to proceed with acquisition of the equipment that meets program or system
requirements but it is determined that purchase should be deferred because circumstances
do not fully satisfy the conditions set forth in § 101-25.502-1.
(b) The lease/buy cost comparison method described in OMB Circular A-104 is the

preferred cost comparison method. Other methods (life-cycle cost, break even analysis,
etc.) may be used in accordance with normal agency procedures,
(c) A reevaluation of the cost advantage of the lease over the exercise of purchase

option credits or purchase of new replacement equipment should be performed before the
renewal of the equipment lease.

§ 101-25.503 Reserved.

§ 101-25.504 Office copying machines.

(a) When selecting office copying machines, agencies shall take full advantage of any
purchase options that may be available under the terms and conditions of the applicable
Federal Supply Schedule contracts. Rental contracts provide for receiving credits,
usually up to a certain specified limit, which may be applied towards the purchase price
of the equipment being rented. Once the maximum credits have been accumulated, agencies
should consider purchasing the equipment, because additional rental payments will not
further reduce the option to provide for ownership of the equipment at the end of the
lease; title passes to the Government upon final payment of the lease.
(b) Selection of the appropriate and most economical equipment for the application

intended is the responsibility of the ordering agency. The selection process should
include a review of the functional and financial advantages of all available copying
processes (see § 101-26.408).
(c) Before acquisition of equipment, a comparison shall be made of the relative costs of

acquiring the equipment by use of the methods described in § 101-25.502-1 and 
§ 101-25.502-2. The cost comparison shall be based on the best available information and
estimates, including those factors in § 101-25.502-1 and any other factors peculiar to
office copying machines.
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Subparts 101-25.6-101-25.47
[Reserved]
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SUBPART 101-25.48 [RESERVED]
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PART 101-26--PROCUREMENT SOURCES AND PROGRAMS

101-26.100-2(a) (5)

§ 101-26.000 Scope of part.

This part prescribes policies and procedures which govern the procurement of personal
property and nonpersonal services by Federal agencies from or through GSA supply sources
as established by law or other competent authority. The specific subparts or sections
covering the subject matter involved prescribe the extent to which the sources of supply
area to be used by Government agencies. Certain civilian and military commissaries and
non-appropriated fund activities are also eligible to use GSA supply sources for their
own use, not for resale, unless otherwise authorized by the individual Federal agency and
concurred in by GSA. Policy and procedures pertaining to purchasing of property or
contracting for services from commercial sources, without recourse to established GSA
supply sources, are provided in the Federal Acquisition Regulation (FAR).

Subpart 101-26.1--General

§ 101-26.100 Scope of subpart.

This subpart provides policy guidance of a general nature concerning procurement of
lowest cost items obtainable from GSA supply sources; availability from GSA of special
buying services in addition to the specified GSA procurement sources; criteria for
placing end-of-year purchase documents with GSA and for insuring that end-of-year
requisitions placed with GSA obligate the applicable fiscal year appropriation; and
justification requirements to support negotiated procurement by GSA for other agencies.

§ 101-26.100-1 Procurement of lowest cost items.

GSA provides lines of similar items to meet particular end-use requirements under the
GSA stock program, special order program (SOP) established source, and the Federal Supply
Schedule program. Although these similar items may differ in terms of price, quality, and
essential characteristics, they often can serve the same functional end-use procurement
needs of the various ordering agencies. Therefore, in submitting requisitions or placing
delivery orders for similar items obtainable from GSA sources, agencies shall utilize the
source from which the lowest cost item can be obtained which will adequately serve the
functional end-use purpose.

§ 101-26.100-2 Request for waivers.

Waiver requests, when required by § 101-26.102-1 (special order program established
source items), § 101-26.301 (GSA stock items) or § 101-26.401-3(b) (Federal Supply
Schedule items), shall be submitted to the Commissioner, Federal Supply Service (F),
General Services Administration, Washington, DC 20406. Waiver requests will be approved
if considered justified. Approval of a waiver request does not constitute authority for a
sole source procurement. Depending on the basis for the waiver request, each request
shall contain the following information:
(a) Waiver requests based on determination that the GSA item is not of the requisite

quality or will not serve the required functional end-use purpose of the agency
requesting the waiver shall include the following information with each request:
(1) A complete description of the type of item needed to satisfy the requirement.

Descriptive literature such as cuts, illustrations, drawings, and brochures which show
the characteristics or construction of the type of item or an explanation of the
operation should be furnished whenever possible.
(2) The item description and the stock number (NSN if possible) of the GSA item being

compared. Inadequacies of the GSA items in performing the required functions.
(3) The quantity required. (If demand is recurrent, nonrecurrent, or unpredictable, so

state.)
(4) The name and telephone number of the person to be contacted when questions arise

concerning the request.
(5) Other pertinent data, when applicable.
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PART 101-26--PROCUREMENT SOURCES AND PROGRAMS

101-26.100-2(b)

(b) Waiver request based on determination that the GSA item can be purchased locally at
a lower price shall include the following information with each request. However, the
price alone of an item without other substantive consideration will not be considered
sufficient justification to approve a waiver request.
(1) A complete description of the type of item needed to satisfy the requirement.
(2) The quantity required. (If demand is recurrent, nonrecurrent, or unpredictable, so

state).
(3) The destination of item to be delivered.
(4) The name and address of source.
(5) A price comparison with the GSA item, including the NSN of the GSA item. Cost

comparisons shall include the agency administrative cost to effect the local purchase.
(6) The name and telephone number of the person to be contacted when questions arise

concerning the request.
(7) Other pertinent data, when applicable.
(c) When the item is a Standard or optional form available from GSA stock, the

provisions of § 101-26.302 apply.
(d) Agencies shall not initiate action to procure similar items from non-GSA sources

until a request for a waiver has been requested from and approved by GSA. The fact that
action to procure a similar item has been initiated will not influence GSA action on a
request for waiver.
(e) Waivers are not required for items or services procured in accordance with the

policy set forth in § 101-26.100-1 relating to the acquisition of the lowest cost item
from GSA sources, § 101-26.401-4(f) relating to the purchase of products that are
available at prices lower than the prices of identical products provided by multiple
award Federal Supply Schedule contracts, or when an urgent requirement exists in
accordance with FAR 6.302-2.

§ 101-26.100-3 Warranties.

Through its procurement sources and programs GSA provides for certain types of items
and services which are covered by warranties. Such warranties allow ordering activities
additional time after acceptance within which to assert a right to correct certain
deficiencies in supplies or services furnished. The additional time period and the
specific corrective actions for which the contractor is responsible are usually stated in
the warranty. Items and services subject to warranties are normally identified by a
warranty marking or notice. Such marking or notice will state that a warranty exists, its
extent of coverage, its duration, and whom to notify concerning defects. Using activities
shall take the following actions when items or services (except for automotive vehicles
and components which are subject to the provisions of § 101-26.501-6) covered by warranty
provisions are found to be defective during the warranty period.
(a) Activities shall attempt to resolve all complaints where a warranty is involved. If

the contractor replaces the item or corrects the deficiency, a Standard Form (SF) 368,
Product Quality Deficiency Report, in duplicate, shall be sent to the GSA Discrepancy
Reports Center (6FR), 1500 East Bannister Road, Kansas City, MO 64131-3083. The
resolution of the case should be clearly stated in the text of the SF 368. This
information will be maintained as a quality history file for use in future procurements.
(b) If the contractor refuses to correct, or fails to replace, a defective item or an

aspect of service under the warranty, an SF 368, in duplicate, along with copies of all
pertinent correspondence, shall be submitted to the contracting officer in the
appropriate GSA commodity center for necessary action. The address of the contracting
officer is contained in the contract/purchase order, except for schedule items where the
address is shown in the Federal Supply Schedule.

§ 101-26.101 Utilization of long supply and excess personal property.

To the fullest extent practicable, agencies shall utilize inventories in long supply,
as prescribed in Subpart 101-27.3, and excess personal property, as prescribed in Part
101-43, as a first source of supply in fulfilling their requirements.
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SUBPART 101-26.1--GENERAL

101-26.103-1(c)

§ 101-26.102 Special buying services.

§ 101-26.102-1 General.

The special buying services of GSA are performed through the GSA special order program
(SOP). The SOP allows an agency to obtain items not included in either the GSA stock or
Federal Supply Schedule program. All executive agencies within the United States
(including Hawaii and Alaska), in order to maximize the use of the Government's
centralized supply system, shall request SOP items by submitting requisitions for GSA
centrally managed items to GSA. GSA will process all requisitions for SOP items,
regardless of total line item value, from activities electing to purchase from GSA. If an
agency determines that alternative sources are more favorable, procurement from other
sources is authorized: provided, that the dollar thresholds and criteria outlined in §
101-26.301(b)(1) through (3) are followed.

§ 101-26.102-2 Utilization by military agencies.

Military activities shall utilize the buying services of GSA when:
(a) GSA has agreed with the Secretary of Defense, or with the Secretary of a military

department in connection with the requirement of that department, to perform such buying
services; and
(b) The items involved are not properly obtainable from GSA stock or Federal Supply

Schedules.

§ 101-26.102-3 Procurement leadtime.

When GSA performs the purchasing services for other agencies or activities as
contemplated by this § 101-26.102-3, calculation of the delivery dates required for the
items involved must be based on the procurement leadtimes illustrated in the GSA
publication, FEDSTRIP Operating Guide. These leadtimes are based on the normal time
required after receipt of agency requisitions by GSA to effect delivery to destinations
within the 50 States.
(a) Time required to obtain any additional essential information from the

requisitioning office for use in issuing a solicitation for bids or offers is not
included in the leadtimes.
(b) If unusually large quantities or complex items are required, leadtime adjustments

should be made to reflect the specific requirement. As an example, standard electronic
and communication equipment can usually be delivered within 4 months after receipt of the
requisition. The same items requiring special manufacturing modifications could require
6 months. Footnotes relating to classes where this is a frequent occurrence are shown in
the procurement lead time table illustrated in the FEDSTRIP Operating Guide.
(c) The procurement leadtime table illustrated in the FEDSTRIP Operating Guide does

not apply to public exigency or other high priority requisitions; however, it should be
used as a guide to establish realistic required delivery dates for such requisitions.

§ 101-26.102-4 Payment to GSA contractors.

Policies and procedures covering payment to GSA contractors for supplies and services
furnished by GSA to Government agencies are in Subpart 101-2.1.

§ 101-26.103 Establishing essentiality of requirements.

§ 101-26.103-1 Policy for personal property.

To obtain maximum benefit from Government funds available for procurement of personal
property, each executive agency shall:
(a) Insure that personal property currently on hand is being utilized to the fullest

extent practical and provide supporting justification prior to effecting new procurement
for similar type property. (When the proposed procurement is for similar items from non-
GSA sources, the provisions of § 101-26.100-2 apply.)
(b) Procure the minimum quantity and quality of property which is required to support

the mission of the agency and to satisfy the function for which the property is required.
(c) Limit procurement of different varieties, types, sizes, colors, etc., of required

items to those essential in satisfying the functional end-use purpose. To this end the
quantity, quality, and variety of personal property required to adequately perform the
end-use function should be determined prior to initiation of procurement processes.
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PART 101-26--PROCUREMENT SOURCES AND PROGRAMS

101-26.103-2

§ 101-26.103-2 Restriction on personal convenience items.

Government funds may be expended for pictures, objects of art, plants, or flowers (both
artificial and real), or any other similar type items when such items are included in a
plan for the decoration of Federal buildings approved by the agency responsible for the
design and construction. Determinations as to the need for purchasing such items for use
in space assigned to any agency are judgments reserved to the agency. Determinations with
respect to public space such as corridors and lobbies are reserved to the agency
responsible for operation of the building. Except as otherwise authorized by law,
Government funds shall not be expended for pictures, objects of art, plants, flowers
(both artificial and real), or any other similar type items intended solely for the
personal convenience or to satisfy the personal desire of an official or employee. These
items fall into the category of "luxury items" since they do not contribute to the
fulfillment of missions normally assigned to Federal agencies.

§ 101-26.104 End-of-year submission of requisitions for action by GSA.

(a) Purchase documents for supplies or services submitted to GSA at or near the close
of a fiscal year shall reflect actual agency requirements and shall not be used as a means
of exhausting appropriation balances.
(b) Under the FEDSTRIP/MILSTRIP systems, the requisitions submitted to GSA are not

required to reflect the applicable appropriation or fiscal year funds to be charged. The
fund code entry on the requisition simply indicates to the supply source (GSA) that funds
are available to pay the charge, thereby providing authority for the release of material
and subsequent billing. Requisitions received by GSA in purchase authority format are
normally converted to FEDSTRIP/MILSTRIP documentation so that processing can be
accomplished expeditiously through a uniform system based on the use of automated
equipment. Accordingly, primary responsibility rests with the ordering activity for
ensuring that requisitions intended to be chargeable to appropriations expiring the last
day of the fiscal year are submitted in sufficient time for GSA to consummate the
necessary action before the end of the fiscal year. Requisitions submitted on or before
the last day of the fiscal year may be chargeable to appropriations expiring on that date
provided the ordering agency is required by law or GSA regulation to use GSA supply
sources. When the ordering agency is not required to use GSA sources, requisitions for
GSA stock items may be recorded as obligations provided the items are intended to meet a
bona fide need of the fiscal year in which the need arises or to replace stock used in
that fiscal year; requests for other than GSA stock items are to be recorded as
obligations at the time GSA awards a contract for the required items. In the latter case,
GSA procurement leadtimes illustrated in the GSA publication, FEDSTRIP Operating Guide,
should be used as a guide for timely submission of these requisitions. The leadtimes
referred to relate to the number of days between submission of a requisition and actual
delivery of the items involved. While this may furnish some guidance to requisitioners,
there is no direct relationship between those leadtimes and the time it takes for GSA to
make an award of a contract.
(c) End-of-year submission of requisitions which require GSA to award a contract not

later than the last day of the fiscal year in order to obligate the appropriation or funds
of the ordering agency will be annotated to indicate that GSA procurement of the
requested items must be accomplished not later than the last day of the fiscal year in
which the requisitions are submitted. For example, a FEDSTRIP/MILSTRIP requisition
should be prepared to include Document Identifier Code A0E or A05 and reflect the
annotation in the "Remarks" block. With this information, GSA will attempt to complete
procurement action before the end of the fiscal year. When a requisition is received too
late to permit GSA to complete procurement action before the end of the fiscal year, the
requisitioning activity will be so notified and requested to furnish instructions
regarding the action to be taken. Based on these instructions, procurement action will be
taken or the requisition will be canceled and returned to the ordering activity.

§ 101-26.105 Justification to support negotiated procurement by GSA for other agencies.

When a requisition submitted by an agency to GSA requires procurement without providing
for full and open competition, the agency submitting the requisition will be so notified
and required to furnish specific information to assist GSA in preparing the
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SUBPART 101-26.1--GENERAL

101-26-107(b)

required written justification. The GSA contracting officer will defer procurement
action pending receipt of the requested information. If the requisitioning agency has
prior knowledge that a requisition will require procurement without providing for full
and open competition (e.g., sole source acquisition), sufficient information shall be
included with the requisition to allow GSA to justify the procurement. Specifically, the
information must include the following:
(a) The specific needs to be satisfied in terms of identified tasks or work processes;
(b) The requirements that generate the specific needs;
(c) The characteristics of the designated item that enable it to satisfy the specific

needs, if a specific source(s) is requested;
(d) The identification of other items evaluated and, for each, a statement of the

characteristics (or lack thereof) which preclude their satisfying the specific needs, if
a specific sources(s) is requested;
(e) The citation of the applicable law, if any, authorizing other than full and open

competition. (See FAR 6.302); and
(f) Any required certification, pursuant to FAR 6.303-2(b), that supporting data is

complete and accurate.

§ 101-26.106 Consolidation of requirements.

Full consideration shall be given to the consolidation of individual small volume
requirements to enable the Government to benefit from lower prices normally obtainable
through definite quantity contracts for larger volume procurements. This policy pertains
to procurement from commercial sources either directly or through an intermediary agency
and does not apply to GSA stock items or small volume requirements normally obtained from
GSA customer supply centers. When it is practical, each agency shall establish procedures
that will permit planned requirements consolidation on an agency wide basis. When it is
impractical to plan requirements on an agency wide consolidated basis, the requirements
consolidation effort may be limited to a bureau, to other agency segments, or to a
program, if such limited consolidation will provide significant price advantages when
procurement is effected on a volume basis. Requisitions for item requirements exceeding
maximum order limitations in Federal Supply Schedule contracts shall be submitted to GSA
in accordance with the applicable instructions in the respective schedules. Special
buying services desired by agencies for procurement of other consolidated item
requirements shall be requested from GSA in accordance with § 101-26.102.

§ 101-26.107 Priorities for use of supply sources.

(a)  Executive agencies shall satisfy requirements for supplies and services from or
through the sources and publications listed below in descending order of priority:
(1)  Supplies.
(i)  Agency inventories;
(ii) Excess from other agencies (see Part 101-43 and 48 CFR Subpart 8.1);
(iii) Federal Prison Industries, Inc. (UNICOR) (see § 101-26.702 and 48 CFR

Subpart 8.6);
(iv) Procurement lists of products available from the Committee for Purchase From

People Who Are Blind or Severely Disabled (see § 101-26.701 and 48 CFR Subpart 8.7);
(v) Central supply sources, such as the stock, special order, or customer supply center

programs of the General Services Administration (GSA) (see § 101-26.3, § 101-26.102, and
Subpart 101-28.3), the Defense Logistics Agency (see Subpart 101-26.6), the Department of
Veterans Affairs (see § 101-26.704), and military inventory control points (see
§ 101-26.606);
(vi) Mandatory Federal Supply Schedules (see Subpart 101-26.4 and 48 CFR Subpart 8.4);
(vii) Optional use Federal Supply Schedules(see Subpart 101-26.4 and 48 CFR

Subpart 8.4); and
(viii) Commercial sources (including educational and nonprofit institutions).
(2) Services.
(i) Procurement lists of services available from the Committee for Purchase From People

Who Are Blind or Severely Disabled (see § 101-26.701 and CFR Subpart 8.7);
(ii) Mandatory Federal Supply Schedules (see Subpart 101-26.4 and 48 CFR Subpart 8.4);
(iii) Optional use Federal Supply Schedules (see Subpart 101-26.4 and 48 CFR

Subpart 8.6); and
(iv) Federal Prison Industries, Inc. (UNICOR) (see § 101-26.702 and 48 CFR Subpart 8.6)

or other commercial sources (including educational and nonprofit institutions).
(b) Sources other than those listed in paragraph (a) of this section may be used as

prescribed in § 101-26.301 and in an unusual and compelling urgency as prescribed in
§ 101-25.101-5 and 48 CFR 6.302-2.
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SUBPART 101-26.2 FEDERAL REQUISITIONING SYSTEM

101-26.206

Subpart 101-26.2-Federal Requisitioning System

§ 101-26.200 Scope of subpart.

This subpart prescribes a uniform requisitioning and issue system for use in obtaining
supplies and equipment from GSA, Department of Defense, and Veterans Administration
sources.

§ 101-26.201 General.

This requisitioning and issue system is identified as the Federal Standard
Requisitioning and Issue Procedures (FEDSTRIP) and is similar to and compatible with the
Military Standard Requisitioning and Issue Procedures (MILSTRIP). The FEDSTRIP system
provides GSA and other supply sources the means to automate the processing of
requisitions. Detailed instructions required to implement FEDSTRIP are contained in the
GSA Handbook, FEDSTRIP Operating Guide (FPMR 101-26.2), which is issued and maintained by
the Commissioner, Federal Supply Service, GSA.

§ 101-26.202 Applicability.

The FEDSTRIP system shall be used by civilian agencies to requisition any item from GSA
or to requisition any specifically authorized item from Department of Defense (DOD).
Requisitions to the Veterans Administration (VA) should be submitted on punched cards in
FEDSTRIP format or typed on Standard Form 147, Order for Supplies or Services.

§ 101-26.203 Activity address codes.

To obtain items through the FEDSTRIP system, each ordering activity is required to have
an activity address code. The FEDSTRIP Operating Guide (FPMR 101-26.2) contains
instructions to civilian agencies on requesting activity address codes. Once assigned, an
activity address code allows an activity to order supplies under the FEDSTRIP system.
Because .there is a potential for abuse in the use of these codes, agencies shall
establish stringent internal controls to ensure that the codes are used only by
authorized personnel. It is imperative that all requests for activity address codes or
deletions or address changes flow through a central contact point in the agency
headquarters or regions where the need, purpose, and validity of the request can be
verified. Agencies should send GSA the addresses of the contact points (mailing address:
General Services Administration (FSR), Washington, DC 20406). GSA will only honor
requests from the established points within the agency. GSA will periodically send a
listing of current activity address codes and addresses to contact points for review.

§ 101-26.204 [Reserved]

§ 101-26.205 (Reserved]

§ 101-26.206 GSA assistance.

Agency field activities should direct their questions regarding FEDSTRIP to the Federal
Supply Service at each GSA regional office. The addresses of GSA regional offices are
listed in each of the volumes of the GSA Supply Catalog. Agency headquarters activities
requiring assistance may contact General Services Administration (FSR), Washington, DC
20406.
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SUBPART 101-26.3--PROCUREMENT OF GSA STOCK ITEMS

101-26.301-2

§ 101-26.300 Scope of subpart.

This subpart prescribes policy and procedures governing the procurement by agencies of
items of supply stocked by GSA, including reporting and obtaining adjustments for
overages, shortages, and damages and the issue of used, repaired, and rehabilitated items
in serviceable condition.

§ 101-26.301 Applicability.

All executive agencies within the United States (including Hawaii and Alaska), in order
to maximize the use of the Government's centralized supply system, shall requisition GSA
stock items in accordance with the following:
(a) When the requirement is for Standard and optional forms, an item produced by the

Federal Prison Industries Inc. (FPI), or an item listed in the procurement list published
by the Committee for Purchase from the Blind and Other Severely Handicapped (NIB-NISH),
the dollar thresholds and language indicated in paragraph (b) of this section are not
applicable and acquisition of such items continues to be as set forth in the applicable
sections of the Federal Acquisition Regulation, Federal Property Management Regulations
and other appropriate regulations. In order to identify FPI/NIB-NISH items stocked by
GSA, they are marked with an asterisk in the GSA Supply Catalog NSN index.
(b) GSA will process all requisitions for stock items, regardless of total line item

value, from activities electing to purchase from GSA. If an agency determines that
alternative sources are more favorable, the following guidelines shall apply. However,
the price alone of an item without other substantive consideration will not be considered
as sufficient justification to use alternative sources. (these guidelines also apply to
the procurement of special order program (SOP) established source, see § 101-26.102-1).
(1) When the total value of the line item requirement is less than $100, procurement

from other sources is authorized.
(2) When the total value of the line item requirement is $100 or more, but less than

$5,000, procurement from other sources is authorized: provided, that a written
justification shall be prepared and placed in the purchase file stating that such action
is judged to be in the best interest of the Government in terms of the combination of
quality, timeliness, and cost that best meets the requirement. Cost comparisons shall
include the agency administrative cost to effect a local purchase.
(3) For total line item requirements of $5,000 and over, agencies shall submit a

requisition to GSA unless a waiver has been approved by GSA. Request for waivers shall be
submitted in accordance with § 101-26.100-2.
(c) Agencies shall not divide requisitions to avoid higher threshold documentation

requirements.
(d) In authorizing procurements in accordance with paragraph (b)(2) of this section,

agencies shall reimburse GSA for any cost arising out of breach of a GSA contract, where
sufficient justification is not documented in their procurement files.

§ 101-26.301-1 Similar items.

(a) Agencies required to requisition, exclusively, items listed in the GSA Supply
Catalog shall utilize such items in lieu of procuring similar items from other sources
when the GSA items will adequately serve the required functional end-use purpose.
(b) When an agency determines that items available from GSA stock will not serve the

required functional end-use purpose of the item proposed to be procured, a request to
waive the requirement to use this source shall be submitted to GSA for consideration in
accordance with the provisions of § 101-26.100-2.

§ 101-26.301-2 Issue of used, repaired, and rehabilitated items in serviceable condition.

Stock items returned to GSA under the provisions of Subpart 101-27.5 will be reissued to
all requisitioning activities without distinction between new, used, repaired, or
rehabilitated items in serviceable condition. Requisitioning agencies will be billed for
these items at the current GSA selling price.
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§ 101-26.302 Standard and optional forms.

Agencies shall obtain Standard and optional forms by requisitioning them from GSA (FSS)
unless the forms have been approved by GSA (KMPS) to be stocked and distributed by the
promulgating agency or to be reproduced locally. Assistance or information on the forms
management program may be obtained by contacting GSA (KMPS), Washington, DC 20405. (See
Subpart 201-45.5 of this title.)
(a) For purposes of economy, existing stocks are depleted prior to issuance of

revisions unless the promulgating agency determines previous editions unusable and
obsolete.
(b) Forms or form assemblies which deviate from the Standard and optional forms listed

in the GSA Supply Catalog have restricted use and are not stocked. Agencies requiring
such forms shall prepare and transmit a Standard Form l, Printing and Binding
Requisition, or Standard Form l-C, Printing and Binding Requisition for Specialty Items,
to the General Services Administration, Federal Supply Service (FCNI), Washington, DC
20406, for review and submission to GPO. Prior approval of GSA (KMPS) is required
whenever the content or construction of a form is altered or modified. Requests for such
exceptions may be obtained by submission of a SF 152, Request for Clearance of a Standard
or Optional Form or Exception, to GSA (KMPS), with appropriate justification.
(c) Certain Standard forms are serially numbered and are to be accounted for to prevent

possible fraudulent use. The General Accounting Office (GAO) requires accurate
accountability records to be maintained for such items by applicable agencies. GSA
forwards a receipt verification card with each shipment of accountable forms. The
receiving agency is responsible for verifying receipt of the serially numbered forms in
the shipment by returning the card to the address pre-printed on the card. See
 § 101-41.308 for information governing agency control and disposition of unused U.S
Government Bills of Lading (GBL's).
(d) Standard and optional forms which are excess to the needs of an agency shall be

reported to GSA in the same manner as other excess personal property pursuant to Part
101-43, Obsolete forms shall be disposed of under the provisions of Part 101-45.
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§ 101-26.303 Out-of-stock items.

Generally, it is more advantageous to agencies if GSA back-orders requisitions for out-
of-stock items rather than cancels requisitions. Unless notified by agencies not to
backorder a requisition, through FEDSTRIP advice codes 2C or 2J, a back order will be
established. The agency will be notified of the estimated date that shipment will be
made. Upon receipt of the status transaction, the agency shall determine if the
estimated shipping date will meet its needs and, as appropriate: (a) accept the back
order, (b) request a substitute item, or (c) request cancellation in accordance with
§ 101-26.309.

§ 101-26.304 Substitution policy.

In supplying items requisitioned from GSA stock, GSA may substitute items with similar
characteristics. Substitute items may be issued from new stock or from returned stock
that is in serviceable condition (condition code A) as described in § 101-27.503-1. A
notice of intent to substitute will be provided to the ordering activity only if the
characteristics of the substitute item differ substantially from the characteristics of
the item requisitioned. Ordering activities may prevent substitution by entering advice
code 2B (do not substitute) or 2J (do not substitute or backorder) in cc 65-66 of
requisitions.

§ 101-26.305 Submission of orders to GSA.

(a) Orders shall be submitted in accordance with the instructions in the FEDSTRIP
Operating Guide (FPMR 101-26.2).
(b) Orders in other than FEDSTRIP format shall be submitted:
(1) In original only when for shipment to destinations in the United States, including

Hawaii but excluding Alaska,
(2) In accordance with applicable GSA/agency agreements when for shipment to Alaska or

for export to destinations outside the United States.
(c) Sufficient funds should be reserved by the requisitioner to cover expenses incurred

by GSA in export packing, marking, documentation, etc. GSA will assess a surcharge on all
material ordered and delivered to customers in certain overseas areas. The surcharge is
a percentage factor of the value of the material shipped. Information on the specific
areas and the current percentage of surcharge is included in the GSA Handbook,
Discrepancies or Deficiencies in GSA or DOD Shipments, Material, or Billings 
(FPMR 101-26.8).

(NEXT PAGE IS 2611)
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§ 101-26.306 Planned requisitioning for GSA stock items. 

In preparing requisitions for GSA stock items, agencies shall follow schedules or
cyclical plans for replenishment of stocks so as to reduce the number of repetitive
requisitions required while adjusting ordering frequency to comply with the economic
order quantity principle. (See § 101 27.102.)

§ 101-26.307 Processing overages, shortages, and damages.

(a) Transportation-type discrepancies shall be processed in accordance with the
instructions in Subpart 101-40.7 when the discrepancies are the fault of the carrier and
occur while the shipments are in the possession of:
(1) International ocean or air carriers, regardless of who pays the transportation

charges, except when shipment is on a through Government bill of lading (TGBL) or is made
through the Defense Transportation System (DTS) (Discrepancies in shipments on a TGBL or
which occur while in the DTS shall be reported as prescribed in Subpart 101-26.8.); or
(2) Carriers within the continental United States, when other than GSA or DOD pays the

transportation charges.
(b) Reporting discrepancies or deficiencies in material or shipments and processing

requests for or documenting adjustments in billings from or directed by GSA activities
shall be in accordance with the provisions of Subpart 101-26.8.

§ 101-26.307-1 [Reserved]

§ ]01-26.307-2 [Reserved]

§ 101-26.307-3 [Reserved]

§ 101-26.308 Obtaining filing cabinets.

Each agency head, after taking actions prescribed in § 101-25.302-2, shall determine
agency requirements for filing cabinets. When additional filing cabinets are required,
requisitions shall be submitted in FEDSTRIP format to the GSA region supporting the
geographic area in which the requisitioning agency is located.
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§ 101-26.309 Cancellation of order for GSA stock items.

When an agency determines that material ordered from GSA is not required, GSA will
accept requests for cancellation as long as the items ordered have not been shipped.
However, since processing cancellations is costly and interferes with normal order
processing, agencies are cautioned to use discretion in requesting cancellation of low
dollar value orders. Cancellation of orders may be accomplished by agencies through
written, telegraphic, or telephonic communication with the GSA regional office to which
the order was sent. However, telephonic communication should be used whenever feasible to
forestall shipment of material and subsequent billing by GSA. If material has been
shipped. GSA will advise that cancellation cannot be effected and agency requests for
return for credit will be processed under the provisions of § 101-26.310 and 101-26.311. 

§ 101-26.310 Ordering errors.

In accordance with the provisions of this § 101-26.310, GSA may authorize agencies to
return for credit material that has been ordered in error by the agency, Material shipped
in error by GSA is subject to the provisions of the GSA Handbook, Discrepancies or
Deficiencies in GSA or DOD Shipments, Material, or Billings (FPMR 101-26.8). Credit for
material ordered in error will be based on the selling price billed the agency at the time
shipment was made to the agency, with the adjustment reflected in current of future
billings. Material shall not be returned until appropriate documentation is received from
GSA.
(a) The return of material by an agency, to correct ordering errors, may be authorized

and later accepted by GSA: Provided,
(1) The value of the material exceeds $25 per line item based on the selling price

billed the customer.
(2) Authorization to return is requested from the GSA Discrepancy Reports Center

(6FRB), 1500 East Bannister Road, Kansas City. MO 64131 within 45 calendar days (60
calendar days for overseas points) after receipt of shipment. Requests should always
contain a complete explanation of reason(s) for return of the material. Exceptions may be
granted on a case-by-case basis when GSA is in need of the material and extenuating
circumstances precluded earlier submission of the request.
(3) Each item is in "like-new" condition and is identified by a stock number in the

current edition of the GSA Supply Catalog.
(4) Each item is identified with a specific purchase order or requisition number.
(5) The condition of the material is acceptable on inspection by GSA. When it is not

acceptable, disposition, without credit, will be made by GSA. However, when the condition
is attributable to carrier negligence, subsequent credit allowed by GSA will be reduced
by the amount to be paid the agency by the carrier for damages incurred.
(6) The merchandise to be returned will not adversely affect the GSA nation-wide

inventory situation.
(7) The return transportation costs are not excessive in relation to the cost of the

material.
(b) Transportation costs on material specifically authorized for return by a GSA

regional office will be paid by the customer activity. Claims against carriers for
discrepancies in shipment will also be the responsibility of the customer activity in
accordance with the provisions of Subpart 101-40.7. When
appropriate. GSA will prepare initial documentation to support claim actions.

(NEXT PAGE IS 2612.1)
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§ 101-26.311 Frustrated shipments.

(a) At the request of the ordering agency, GSA may authorize diversion or return for
credit of any shipment consigned to an overseas destination which, while enroute, cannot
be continued on-ward for any reason and for which the consignee or requisitioning agency
cannot provide diversion instructions: Provided, The frustration occurs at a water or air
terminal and title to the material has not passed from the Government. Frustrated
shipments located outside the United States are the responsibility of the consignee or
ordering agency. However, GSA will assist the agency whenever possible in disposing of
the material when it cannot be utilized by the overseas control area of the agency, e.g.,
overseas command or AID area.

(b) Requests to GSA for disposition instructions shall be directed to the GSA office
which made or directed shipment. Data provided by the agency shall include the original
requisition document number, purchase order number (if any), supplementary addresses,
and present location of the frustrated shipment. In addition, the agency should furnish
the Government bill of lading number or commercial bill of lading reference and the
carrier's freight or waybill number.
(c) GSA may direct disposition of such material through any of the means listed below.

Disposition Instructions will include a determination by GSA as to the responsibility for
payment of transportation costs.
(1) Shipment of material to another consignee.
(2) Temporary storage pending further instructions.
(3) Return to GSA stock.
(4) Disposal by agency.
(5) Disposition through other means if deemed to be in the best interest of the

Government.
(d) GSA will provide required documentation to accomplish the desired action and will,

if appropriate, initiate necessary adjustments in billing.
(e) Frustrated shipments involving other than GSA stock items will be treated in a

manner similar to that prescribed in this § 101-26.311 on a case by case basis.

§ 101-26.312 [Reserved]

(NEXT PAGE IS 2613)
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Subpart 101-26.4-Purchase of items From Federal Supply Schedule Contracts

§ 101-26.401 Applicability.

All executive agencies shall procure needed articles and services from Federal Supply
Schedule contracts in accordance with the provisions of the appropriate Federal Supply
Schedule. 

(a) The general principles and methods prescribed in this Subpart 101-26.4 apply to all
supply procurements. Consequently. prior to initiating procurement directly from
commercial sources, agencies shall determine whether the required commodities and
services or similar commodities and services serving the required functional end-use
purpose are available from a Federal Supply Schedule. Agencies shall not solicit bids,
proposals, quotations, or otherwise test the market solely for the purpose of seeking
alternative sources to Federal Supply Schedules. Further, agencies shall not request
formal or informal quotations from Federal Supply Schedule contractors for purposes of
contract price comparisons.

(b) The GSA publication entitled "Federal Supply Schedule Program Guide" is a
comprehensive source of information on Federal Supply Schedules.

(c) Agencies shall periodically compare prices quoted in Federal Supply schedules with
fully suitable products available from noncontract sources. When lower prices are
encountered, this information shall immediately be brought to the attention of the
Commissioner, Federal Supply Service (mailing address: General Services Administration
(F), Washington, DC 20406), with full documentation. The report described by this
regulation has been cleared in accordance with Subpart 101-11.11 and assigned Interagency
Report Control No. 0247-GSA-AR. This section does not authorize the purchase of such
fully suitable products in place of products quoted in Federal Supply Schedules. When
identical products are purchased from noncontract sources at delivered prices that are
lower than the prices quoted in Federal Supply Schedules agencies shall submit copies of
the purchase order to GSA in accordance with § 101-26.401-4(f)(3).

§ 101-26.401-1 Mandatory use of schedules. 

Federal Supply Schedules are mandatory to the extent specified in each schedule. Newly
developed schedules and certain other schedules may be mandatory to only one or to a small
number of agencies as a primary source of supply.

§ 101-26.401-2 Primary source of supply concept.

Each Federal Supply Schedule contains a statement identifying specific agencies in
designated geographic areas required to use the established contracts as "primary sources
of supply." Agencies so identified shall, except as provided in § 101-26.401-4, use the
schedule on a mandatory basis and the established contracts shall be primary sources of
supply for the items involved.

§ 101-26.401-3 Similar items.

(a) In lieu of procuring similar items from any other source, agencies required to use a
Federal Supply Schedule shall procure available items from, a competitive contract
(single award) listed in that Schedule as a primary source, and will procure from a
multiple-award Schedule only as a secondary source. Agencies shall not request Federal
Supply Schedule contractors to furnish items under the contract having characteristics
exceeding those specifically covered by the contract. The above is not applicable to
procurement effected under the exceptions to mandatory use criteria as set forth in 
§ 101-26.401-4.
(b) When an agency determines that items available from Federal Supply Schedule

contracts will not serve the required functional end-use purpose of the item to be
procured, and that a similar item is available from another source which will meet its
minimum requirements, a request to waive the requirement to use the Federal Supply
Schedule contract shall be submitted to GSA for consideration in accordance with 
§ 101-26.100-2.

§ 101-26.401-4 Exceptions to mandatory use.

(a) Urgent requirements. These are individual bona fide delivery requirements of
ordering activities for supplies or services which require shorter delivery times than
those specified in the respective contracts. When the contract delivery time is longer
than the urgent delivery requirements and the ordering activity determines that time
permits, the contractor shall be requested by letter, tele-
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gram, or telephone (confirmed in writing) to state the best delivery time which can be
met. The contractor shall reply to the inquiry within not more than 3 workdays after
receipt, and by the same or a faster communications media than the one by which the
inquiry was received. If the accelerated delivery time is acceptable to the ordering
activity, any resultant orders shall be delivered within this shorter delivery time and
in accordance with all other terms and conditions of the contract. When the contractor
fails to reply or his best delivery time does not meet the agency requirements, use of the
Federal Supply Schedule is non-mandatory.

(b) Small requirements. A dollar or quantitative minimum has been stipulated for most
Federal Supply Schedules. Agencies are not obligated to order and contractors are not
obligated to accept orders below the stipulated dollar and quantitative minimums.
However, such orders may be placed by agencies, subject to acceptance by the contractor.
Whenever the schedule states that the contractor will accept orders below the stipulated
dollar or quantitative minimum the contractor is obligated to accept such orders. The
Ordering instructions section of the applicable Federal Supply Schedule shall reflect
this information.

(c) Maximum order limitations. (1) Federal Supply Schedules stipulate maximum dollar
limitations above which agencies may not submit orders and contractors may not accept
orders.

(2) Unless specified otherwise in the schedules, agencies required to use Federal
Supply Schedules, including the Department of Defense (DOD) where the requirement falls
with DOD-GSA Interagency Purchase Assignments, shall forward to the GSA support region
MILSTRIP FEDSTRIP requisitions for items included in the schedule which exceed the
schedule's applicable maximum order limitations. Non-mandatory users of Federal Supply
Schedules, including authorized non-appropriated funded activities and other activities
for which GSA is authorized by law to procure, may, at their option, forward MILSTRIP
FEDSTRIP requisitions to the appropriate GSA support region.

(3) In accordance with § 101-26.106, agencies should consolidate their requirements to
take advantage of price savings available through separate procurement of quantities
exceeding the maximum order limitations. Agencies periodically consolidating
requirements for one or more items included in a schedule at an agency headquarters
office (national, regional, State, bureau, etc.) shall forward such requisitions to the
GSA regional office serving the agency headquarters if the total requirement exceeds the
maximum order limitation, unless specified otherwise in the schedule.

(d) Legislative and judicial agencies. Except as may be provided by law or by authorized
agreement with responsible officials of any agency in the legislative or judicial
branches of the Federal Government, no Federal Supply Schedule will include any such
agency as subject to its mandatory use provisions.

(e) Geographic location. Federal Supply Schedules delineate geographic coverage on a
national, zone, regional, or other area basis. In determining exceptions on this basis,
the location of the activity to which delivery of the articles will be made or the
location at which service will be performed governs, and not the location of the agency
office which places the order with the contractor.

(f) Lower prices for identical items. (1) Agencies may purchase products from any source
when they are available at prices lower than the prices of identical products provided by
multiple award Federal Supply Schedule contracts.

(2) All of the costs and related considerations for lower priced products shall be
evaluated, including but not limited to comparisons of warranties, transportation costs
(origin and destination), and delivery terms. However, the prohibition in § 101-26.401(a)
must be observed.

(3) When identical products are purchased from noncontract sources at delivered prices
that are, lower than the prices provided by multiple award schedule contracts, the
following information shall be furnished to the General Services Administration (FCC),
Washington, DC 20406, when the order is issued:

(i) Copy of the purchase order;
(ii) Identification of the Federal Supply Schedule;
(iii) Name of the schedule contractor;
(iv) Schedule contractor number;
(v) Schedule contract price;
(vi) Schedule special item number (SIN), and
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(vii) Manufacturer's model and/or part number.

(4) Documentation of paragraphs (ii) through (vii) of this section may be provided by an
informal means, such as attachment(s) to the purchase order, annotation directly on the
purchase order, or a combination of both. Interagency Report Control Number 0262-GSA-AR
has been assigned to this report in accordance with FPMR 101-11.11.

§ 101-26.401-5 Non-mandatory use provisions

(a) Each Federal Supply Schedule contains provisions whereby, in addition to the
agencies included under the mandatory use provisions, all other agencies and activities
of the Federal Government including, the legislative and judicial branches and other
activities for which GSA is authorized by law to procure, may place orders under the
schedule, and contractors may accept such orders. This includes those contractors who
have been properly authorized. Pursuant to FAR Part 51, to use the Federal Supply
Schedules. (Also see § 101-26.407.) When a contractor accepts an order tendered under the
non-mandatory use provision, whether by written notice, constructive delivery or
performance, or fails to return the order within the specified time (usually 3 calendar
days after receipt), all provisions of the contract will apply with respect to that
order.
(b) Agencies not subject to the mandatory use provisions of Federal Supply Schedules

are encouraged to use the schedule contracts as primary sources of supply, except where
purchasing activities of these agencies have actual knowledge that the purchase can be
made more advantageous to the Government from a source other than the Federal Supply
Schedule, after allowing for the burdens and cost of a new procurement under applicable
prescribed procedures. Purchasing activities shall not solicit bids, proposals,
quotations, or otherwise test the market solely for the purpose of comparing Federal
Supply Schedule prices. Where a procurement from a source of supply other than a non-
mandatory schedule indicates that such source may be more advantageous to the Government
as a general source, the name and address of the supplier and details of the procurement
action shall be forwarded to the GSA office issuing the schedule.
(c) When an executive agency determines that one or more non-mandatory schedules are

suitable for use by the agency as mandatory sources of supply, the following action shall
be taken:
(1) Issue administrative regulations instructing its purchasing activities to use the

designated Schedules as primary sources of supply subject to any appropriate exceptions
that the agency may prescribe in consonance with § 101-26.40 1-3 and § 101-26.401-4.
Copies of such regulations should be furnished to GSA.
(2) Notify the GSA office issuing the Schedule in order that coordinated arrangements

may be developed for inclusion of the agency tinder the mandatory coverage of future
reissuance of the Schedule; thus broadening the area of assured agency participation that
can be offered prospective contractors to the end that lower prices, earlier deliveries,
and better continuity of supply will result.

§ 101-26.402 General

§ 101-26.402-1 Schedule method of contracting.

(a) The Schedule method of contracting is used, in the best interest of the Government,
to simplify the purchase processes for commonly used items which are readily available
through the distribution systems of the respective industries without the necessity of
definite quantity consolidated buying or handling through a Government warehouse system.
Federal Supply Schedule contracts are entered into and Schedules thereof are prepared and
issued by, or under assignment from, GSA on a national, zone, regional, or other area
basis, and are supervised by or under the general direction of GSA.
(b) When a Federal Supply Schedule is assigned to another, executive agency for

preparation and issue, appropriate notification of the assignment will be given to all
agencies. Accordingly, the term "GSA office issuing the Schedule" or similar terminology
as used in this Subpart 101-26.4 shall be deemed to include the office of another
executive agency identified in the Schedule involved as the preparing office.

§ 101-26.102-2 Schedule features.

(a) Federal Supply Schedules are published in catalog style and listed under major
commodity or service classifications the articles or services available from the
contractors named therein. Some schedules involve the use of the contrac-
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tors' catalogs and price lists and specify Use extent to which such catalogs and price
lists are applicable. Changes to schedules are furnished all agency offices receiving the
basic schedule.
(b) Federal Supply Schedules specify that agencies of the Federal Government shall or

may, as applicable, issue delivery orders direct to contractors listed in the schedule,
receive the shipment, and make payment direct to the contractors without referring the
transaction to GSA. The contracts provide for appropriate action in the event of
delinquency, default on the part of the contractor. (See § 101-26.403-3.)

§ 101-26.402-3 Distribution.

Agency offices desiring to receive current copies of Federal Supply Schedules and
catalogs or to be placed on distribution lists for Federal Supply Schedules and catalogs
shall execute GSA Form 457, FSS Publications Mailing List Application (illustrated at 
§ 101-26.4902-457), and forward the completed GSA Form 457 to General Services
Administration, Centralized Mailing List Services, Building 41, Denver Federal Center,
Denver. CO 80225, Copies of GSA Form 457 may also be obtained from the above address.

§ 101-26.402-4 Schedule identification.

The GSA publication entitled "Federal Supply Schedule Program Guide" includes a listing
of schedules and information pertinent thereto with the distribution code number for each
schedule and related catalog. Accordingly, agency offices should consult the latest
edition of the "Federal Supply Schedule Program Guide" before submitting requests for
schedules and catalogs as provided in § 101-26.402-3.

§ 101-26.402-5 Contract provisions.

(a) Each Federal Supply Schedule provides information as to the contractual provisions
with which agencies should be familiar in order to properly administer orders with
contractors.
(b) Standard Form 32. General Provisions (Supply Contract) (illustrated at 

§ 1-16.901-32), and GSA Form 1424, GSA Supplemental Provisions (illustrated at 
§ 101-26.4902-1424), are incorporated by reference in Federal Supply Schedule contracts.
GSA Form 2891, Instructions to Users of Federal Supply Schedules (illustrated at 
§ 101-26.4902-2891), is incorporated by reference in Federal Supply Schedules and
summarizes certain contract provisions and provides ordering information. Special
provisions pertinent to a particular schedule and any necessary exceptions to the general
provisions are printed in the schedule.

§ 101-26.403 Performance and default under Federal Supply Schedule contracts.

§ 101-26.403-1 Responsibilities.

While GSA awards Federal Supply Schedule contracts and exercises general supervision
over such contracts, it is the responsibility of agencies whose requirements are included
in the contracts to place orders with contractors, make payment, and in the first
instance, determine whether performance meets the contract terms. Agencies whose orders
are accepted by the contractor pursuant to the optional use provision have like
responsibilities. Subject to the provisions of the contracts and the conditions stated in
this Subpart 101-26.4, ordering offices should deal directly with contractors concerning
their performance of the contract terms, and should accept or reject the supplies or
services, make price adjustments for nonconforming supplies or services, or seek
replacements, and in case of default, terminate purchase orders, purchase from other
sources, and charge contractors with resulting excess costs. In certain instances,
Federal Supply Schedule contracts will provide for inspection at source, prior to
shipment, by GSA. When the Federal Supply Schedule states that source inspection will be
provided by GSA, ordering offices are relieved of dealing directly with contractors
concerning specification compliance and acceptance car rejection of the supplies or
services.

§ 101-26.403-2 Inspection.

(a) Acceptance inspection. (1) Acceptance inspection of supplies and services is
necessary to ensure compliance with applicable specifications and other contractual
requirements. Arrangements for inspection shall be the responsibility of the ordering
agency except when the Federal Supply Schedule specifically provides for source
inspection by GSA. When a Federal Supply Schedule does not provide for source inspection
by GSA, the ordering agency may arrange for assistance from GSA in source inspection
provided that the schedule is covered by specifications or technical descriptions. In
determining the need for assistance from GSA in source inspection, the ordering agency
shall consider the volume of the procurement, complexity of the items, and the past
performance of the supplier. When the Federal Supply Schedule provides for source
inspection by GSA or an agency desires assistance
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from GSA in source inspection of items covered by specifications or technical
descriptions, the ordering agency shall furnish two copies of the purchase order or
delivery order to the regional Director, Quality Control Division, Federal Supply
Service, located at the GSA regional office serving the geographic area where the
supplier is located or from where shipment will be made. The order shall indicate that
inspection shall be performed at source, prior to shipment, by the Quality Control
Division of the appropriate GSA regional office.

(2) A copy of the GSA Form 308, Notice of inspection, executed by the GSA Quality
Control representative, will inform other than military consignees of acceptance and or
rejection determination. DD Form 250, Department of Defense Material Inspection and
Receiving Report, will be used to inform military consignees of acceptance determination,
and GSA Form 308, Notice of inspection, will be used to inform the military consignees of
rejection determination.

(3) Material which has been inspected by GSA and determined to be in compliance with
specifications and technical contract requirements quality inspections shall not be
reinspected by another agency for that purpose. Examination of delivery shall be limited
to determination of quantity and condition upon receipt by consignee.

(b) Nonconforming supplies or services. (1) When inspection is performed by an activity
other than GSA, the ordering agency shall report to the GSA office executing the contract
all significant instances where nonconforming supplies and services are received.
Ordering officers have the right either to reject supplies defective in material or
workmanship, or otherwise not in conformity with contract requirements, or to require
their removal for correction or correction in place by and at the expense of the
contractor. Ordering offices may accept nonconforming supplies and services and pay
therefor at a proper reduction in price in accordance with the contract provisions, or
may terminate the right of the contractor to proceed further under the purchase order.
Unless the contractor corrects or replaces supplies within the delivery schedule, the
ordering office may declare the contractor in default and purchase the supplies elsewhere
against the contractor's account.

(2) When supplies have been inspected and rejected at source by GSA and replacement or
correction will not be made by the contractor, the notice of rejection will so inform the
ordering agency. The notice will contain appropriate recommendations regarding
acceptance at a proper reduction in price or termination of the contractor's right to
proceed and purchase elsewhere in accordance with § 101-26.403-5.

(3) Agency reports of nonconforming supplies ordered through Federal Supply Schedules
and inspected at source by GSA shall be submitted to GSA in accordance with the provisions
of the GSA Handbook. Discrepancies or Deficiencies in GSA or DOD Shipments. Material, or
Billings (FPMR 101-26.8).

§ 101-26.403-3 Delinquent performance.

Where the contractor fails to perform in accordance with the provisions of the
contract, ordering offices may afford a further opportunity to perform or terminate the
right of the contractor in default on the order, and purchase elsewhere against his
account. Should the contractor allege that the failure in performance was due to an
excusable cause precluding assessment of excess costs under the provisions of the
contract, the GSA office
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executing the Schedule contract shall be notified promptly. In the absence of a decision
by the contracting officer executing the contract, or by the Administrator, or his duly
authorized representative, on appeal, pursuant to such notice that the failure is
excusable, the ordering office is free to charge against the contractor any excess cost
resulting from the default. When the ordering office is aware that the defaulting
contractor has alleged the failure to be excusable, it may elect to postpone the
assessment of excess costs until a decision is made in order to avoid unnecessary
accounting actions.

§ 101-26.103-1 Disputes.

All disputes concerning questions of fact arising under the contract which cannot be
settled satisfactorily between the ordering office and the contractor shall be decided by
the GSA contracting officer or by the Administrator, or his duly authorized
representative, on appeal.

§ 101-26.103-5 Default: ordering office.

Any ordering office may, in respect to any one or more purchase orders placed by it
under a contract, declare the contractor in default in accordance with the applicable
contract provisions. However, before declaring a contractor in default, it is suggested
that ordering offices should ordinarily notify the contractor in writing that unless
satisfactory performance occurs within a specified time, which should allow a reasonable
time for performance, the ordering office will terminate his right to proceed further
under the purchase order and he will be held liable for any excess costs resulting from
purchasing the supplies or services elsewhere. Such notice would not ordinarily be given
when the default involves an attempted fraud on the United States, or when it would be
obviously futile as, for example, when the contractor has already declined to perform,
Where excess costs are anticipated, the ordering office may likewise withhold sufficient
funds otherwise due the contractor as offset security. Ordering offices shall endeavor to
minimize excess costs to be charged against the contractor and to collect by check or set
off any excess costs owed (see § 1-8.-602-6). The GSA office executing the contract shall
be notified of all cases where an ordering office has declared a Federal Supply Schedule
contractor in default.

§ 101-26.403-6 Default: GSA

GSA may declare a contractor in default on an overall basis for any or all items covered
by the contract, in accordance with the applicable contract provisions, as distinguished
from ordering office action on individual orders. When notified of such action by GSA,
ordering offices shall thereafter refuse to accept further performance by the contractor,
shall not place further purchase orders with him, and shall purchase against the account
of the contractor from replacing contractors designated by GSA, or in such other manner
as directed by GSA.

§ 101-26.403-7 Failure to collect excess costs.

Ordering offices shall report to the GSA office executing the Federal Supply Schedule
contract involved those instances where they have been unsuccessful in collecting excess
costs which have accrued against a defaulting contractor. Reports shall be made within
sixty days from date of final payment to the new contractor from whom the replacement
purchase was made and may be in letter form, Such reports shall provide complete
information so as to identify properly the transaction and furnish necessary data, such
as the name of the defaulting contractor, contract number, item number and description,
Schedule price, and the amount of excess costs to be collected. In addition, complete
information shall be reported concerning the supplier from whom substitute purchase was
made, such as the name of the supplier, purchase price, order number or numbers of which
payment was made, and contract number, if any. The GSA office will consolidate such data
as reported and, in the absence of an available offset in that office, will submit such
data through channels to the General Accounting Office for collection.

§ 101-26.404 [Reserved]
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§ 101-26.405 Automatic data processing equipment.

The procurement of automatic data processing equipment, software, maintenance services,
and supplies is governed by Subpart 1-4.11 of his title.

§§ 101-26.406, 101-26.406.1, 101-26.406-2 -- 101-26.406-4, 101-26.406-5, 101-26.406-6
[Removed]
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§ 101-26.406-7 Government Printing Office waiver.

A waiver has been issued by the Government Printing Office to GSA for the procurement
of the printing of the Standard Form 149.

§ 101-26.407 Procurement of security equipment by government fixed-price contractors and
subcontractors.

§ 101-26.107-1 General.

(a) Based on recommendations of the Interdepartmental Committee on Internal Security,
it has been determined essential that security equipment be made available for purchase
from GSA procurement sources by all Government contractors and subcontractors (at any
tier) who are required to maintain custody of security classified records and information
under any type of contract or subcontract.
(b) In accordance with Section 201 of the Federal Property and Administrative Services

Act of 1949 (40 U.S.C. 481), the Administrator of General Services has determined that
the purchase of security equipment from GSA procurement sources by Government prime
contractors and their subcontractors for the protection of security classified
information represents procurement for the "use of executive agencies" under the statute.

§ 101-26.407-2 Applicability.

The provisions of this § 101-26.407 apply only to the purchase of security equipment
under a GSA procurement program by fixed-price prime contractors and lower tier
subcontractors under any type of contract. These provisions do not apply to the purchase
of security equipment by cost-reimbursement type prime contractors; however, such
purchases are subject to the provisions of subpart 1-5.9. 

§ 101-26.407-3 Procedure for ordering security equipment.

(a) Cognizant security offices will arrange to notify prime contractors and
subcontractors requiring security equipment for the protection of security classified
information that, subject to Use conditions described in this § 101-26.407-3 and in
accordance with procedures included in Federal Supply Schedule, FSC Group 71, Part XI,
Sections A and B, they may purchase such equipment under the applicable GSA procurement
program as provided in § 101-26.507.

(b) Purchase orders for security cabinets under Federal Supply Schedule contracts
submitted by fixed-price prime contractors or subcontractors under any type of contract
shall contain a statement that such cabinets are needed for housing Government security
classified information and that the purchase of such cabinets is required to comply with
the security provision of a Government contract.
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(c) A statement substantially as follows shall be placed on orders for security
cabinets placed with Federal Supply Schedule contractors:

In the event of any inconsistency between the terms and conditions of this order and
those of your Federal Supply schedule contract, the latter will govern.

§ 101-26.407-4 Use of security cabinets.

Security cabinets purchased in accordance with this § 101-26.407 shall be used as
prescribed by the cognizant security office.

§ 101-26.408 Multiple-award contracts.

§ 101-26.408-1 Description.

(a) Multiple-award Federal Supply Schedules cover contracts made with more than one
supplier for comparable items at either the came or different prices for delivery to the
same geographical area.

(b) Federal Supply Schedule contracts are made on a multiple-award basis when doing so
is to the advantage of the Government in providing effective utilization of industry
production and distribution facilities or in providing selectivity from among comparable
items when there are no prescribed standards or specifications.

(NEXT PAGE IS 2622.1)
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§ 101-26.408-2 Procurement at lowest price.

Each purchase of more than $500 per line item made from a multiple-award schedule by
agencies required to use these schedules shall be made at the lowest delivered price
available under the schedule unless the agency fully justifies the purchase of a higher
priced item. Purchases costing $500 or less per line item should also be made at the
lowest delivered price under the schedule: however, justification for the purchase of
higher priced items is not required. Agencies not required to use schedules, but which
choose to do so, are apprised of the advisability of fully justifying purchases costing
more than $500 per line item when the items are not the lowest priced available on the
schedule.

§ 101-26.408-3 Justifications.

(a) Justifications for purchases made at prices other than the lowest delivered price
available should be based on specific or definitive needs which are clearly associated
with the achievement of program objectives. Mere personal preference cannot be regarded
as an appropriate basis for a justification. Justifications should be clear and fully
expressed. Recital of or reference to one of the factors set forth in paragraph (b) of
this § 101-26.408-3 is not sufficient.
(b) The following are examples of factors than may be used in support of justifications

when used with assertions that are fully set forth and documented.

(1) Special features of one item not provided by comparable items are required in
effective program performance.

(2) An actual need exists for special characteristics to accomplish identified tasks.

(3) It is essential that the item selected be compatible with items or systems already
existing within using offices.

(4) Trade-in considerations favor a higher priced item and produce the lowest net cost.

(5) Time of delivery in terms of actual need cannot be met by a contractor offering a
lower price.

(6) Justifications which incorporate features of the following examples must be based
on objective factors which adequately establish the advantages inherent in purchase of
the higher priced item when:

(i) Probable life of the item selected as compared with that of a comparable item at a
lower cost is sufficiently greater so that the additional purchase price is economically
warranted.

(ii) Warranty conditions of a higher priced item are sufficiently advantageous to
justify the added cost.

(iii) Greater maintenance availability, lower overall maintenance costs, or the
elimination of problems anticipated with respect to machines or systems, especially at
isolated use points, will produce long-run savings greater than the difference in
purchase prices.

§ 101-26.408-4 Placement of orders against multiple-award schedules.

(a) The possibilities of selectivity among items listed in multiple-award Federal
Supply Scheduled do not relieve agencies of the responsibility to place orders at the
lowest delivered price available after application of the Buy American differential, when
appropriate unless there are factors for consideration which definitely justify the
purchase at other than the lowest price. The responsibility exists whether the value of
an order is more or less than the applicable open market limitation. When purchases are
made at other than the lowest delivered price available under the applicable Federal
Supply Schedule, the delivery order file or other appropriate file should contain a
complete justification for the purchase. When an agency, pursuant to an agreement with
GSA, submits a request for GSA to purchase an item under a Federal Supply Schedule which
is other than the lowest priced item on the schedule the request shall be accompanied by
complete justification to support the procurement. Justification for such purchases need
not accompany requests from overseas activities for overseas deliveries. However, GSA
will construe such requests to mean that the justification is in fact in the ordering
installation's file.

(b) Where two or more items at the same delivered price will meet the ordering agency's
needs equally well, selection should be based on preference for the item of a labor
surplus area concern or

FEDERAL PROPERTY MANAGEMENT REGULATIONS
(AMENDMENT E-221, MAY 1978) 2622.1



PART 101-26 PROCUREMENT SOURCES AND PROGRAMS

101-26.405-4(b)

a small business concern. In, making a selection on that basis, the same order of priority
shall be used as that established in paragraph (a) of FPR 1-2.407-6, Equal low bids. In
making such a selection, the information in the Federal Supply Schedule as to the
business size status or points of production of contractors may be used for preliminary,
but not conclusive, determination as to whether small business or labor surplus area
policies might be furthered through preferential award of the order. The extent to which
additional and current information is obtained by an ordering agency is left to the
discretion of the agency, taking into account the size of the order and other factors
which the agency considers pertinent.

(c) GSA customer supply centers are immediate sources of supply for Federal agencies
and are responsible for providing small quantity issues of administrative supplies and
other selected items to fulfill short-term official agency requirements. In furtherance
of this responsibility, these centers stock a variety of high demand items including a
number which may be other than a lowest price item available from a multiple-award
Federal Supply Schedule. In such instances, the GSA centers are exempt from the
requirements of this § 101-26.408-4 pertaining to the inclusion of justification of
purchase in the delivery order file, when an agency makes a purchase of more than $500 per
line item from a GSA customer supply center which is other than a similar lowest priced
item available from a multiple-award schedule. GSA will assume that a justification has
been prepared and made a part of the buying agency's purchase file. Availability of
products, regardless of the total amount of the line item price, does not relieve an
agency of the responsibility to select the lowest priced item commensurate with needs of
the agency.

§ 101-26.408-5 Price reduction during contract period.

Each Federal Supply Schedule contract involving multiple awards contains a clause
entitled "Price Reductions." In addition, Federal Supply Schedules contain an
instruction to using agencies entitled "Notice of Purchase at Reduced Price,' which
provides that GSA contracting officers be notified of such reductions. Agencies shall
issue appropriate implementing procedures to ensure that such notifications are promptly
furnished to GSA contracting officers.

§ 101-26.109 [Reserved]

§ 101-26.410 [Reserved]
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SUBPART 101-26.5--GSA Procurement Programs

§ 101-26.500 Scope and applicability of subpart.

(a) This subpart prescribes policies and procedures relating to GSA procurement
programs other than the GSA stock and the Federal supply schedule programs. Also excluded
are the policies and procedures relating to the procurement of automatic data processing
equipment and services set forth in part 101-36.
(b) The policies and procedures in this subpart 101-26.5 are applicable to executive

agencies except as otherwise specifically indicated. Federal agencies other than
executive agencies may participate in these programs and are encouraged to do so.

§ 101-26.501 Purchase of new motor vehicles.

(a) It shall be the policy to procure commercially available motor vehicles. unless
other vehicles are specifically required.
(b) New sedans, station wagons, and light trucks (other than those to be used for law

enforcement or where other than standard vehicles are required) shall be procured as
follows:
Sedans, class IB-subcompact or class II-compact; station wagons, class I-subcompact or
class II-compact vehicles, as described In Federal standard No. 122; and light trucks as
defined in Federal standard Nos. 292 and 307. (Federal standard Nos. 122, 292, and 307 as
used in this section mean the latest editions.) Requisitions submitted to GSA for motor
vehicles shall be in conformance with the requirements of Subpart 101-38.1.
(1) Standard passenger vehicles as defined in Federal standard No. 122 are considered

to be completely equipped for ordinary operation and are subject to the maximum statutory
price limitation.
(2) Items (vehicles) Included in Federal standard No. 122 other than those listed as

standard (basic units) are considered to be equipped with additional systems and
equipment for passenger vehicles.
(c) Requisitions submitted to GSA for the acquisition of new passenger vehicles and

light trucks under 8500 GVWR (gross vehicle weight rating) shall be in conformance with
Pub. L. 94-163 and Executive Order 12375.
(d) New trucks and buses shall be requisitioned in accordance with the provisions of

this SU 101-26.501 and the following:
(1) Light trucks shall be in accordance with Federal standard Nos. 292 and 307: and
(2) Medium and heavy trucks and buses, when not procured from standardized buying

programs, shall be in accordance with the latest editions of Federal standard No. 794.
Federal specification Nos. KKK-T-2107, 2108, 2109, 2110, 2111, and Federal specification
No. KKK-B-1579. Standardized buying programs shall be based on these specifications as
appropriate.
(e) Selection of additional systems or equipment in new vehicles shall be made by the

requiring agency and shall be based on the need to provide for overall safety,
efficiency, economy, and suitability of the vehicle for the purposes intended pursuant to
§ 101-38.104-2.
(1) The essentiality of such systems or equipment shall be weighed against the economic

factors involved, the potential benefits to be derived therefrom, and the impact on the
fuel consumption characteristics of the vehicle.
(2) Additional systems or equipment requested to be purchased by GSA will be construed

to have been determined essential for the effective operation of the vehicle involved by
the agency head or a designee. When systems or equipment other than those listed in
Federal standards are requested, these systems or equipment shall be considered and
treated as deviations under § 101-26.501-4(b).

§ 101-26.501-1 General.

Except as provided for the Department of Defense (DOD) in paragraph (a) of this section,
each executive agency shall submit to GSA for procurement its orders for purchase in the
United States of all new passenger motor vehicles (FSC 2310), trucks or truck tractors
(FSC 2320), trailers (FSC 2330) van type (with payload of not less than 5,000 nor more
than 50,000 pounds), and firetrucks and firefighting trailers (FSC 4210). Specifically
included are sedans, station wagons, carryalls, ambulances, buses, and trucks, including
trucks with specialized mounted equipment, truck chassis with special purpose bodies, and
all van-type trailers (with payload of not less than 5,000 nor more than 50,000 pounds).
(a) DOD shall submit to GSA for procurement its orders for purchase in the United States

for all non-tactical vehicles including, but not limited to, commercial-type passenger
motor vehicles (FSC 2310), including buses, and trucks and truck tractors (FSC 2320).
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(b) When it is determined by the ordering activity that requirements for passenger
motor vehicles and trucks indicate the need for procurement by buying activities other
than GSA, a request for waiver justifying the procurement shall be submitted in writing
to the General Services Administration (FCA), Washington. DC 20406. GSA will notify
agencies in writing whether a waiver has been granted. Justification may be based on the
urgency of need or the fact that the vehicle has unique characteristics, such as special
purpose body or equipment, requiring the agency personnel to closely supervise
installation of the equipment by the contractor; e.g., when a medical van is to be
equipped with Government- or contractor-supplied equipment. Requests for procurement
through sources other than GSA will be handled on an individual basis provided full
justification Is submitted therefor.
(c) When it is determined by GSA that procurement of an individual agency requirement by

GSA would offer no advantage over local purchase of the Item, GSA may grant the ordering
activity authority for local purchase. When such a determination is made, the order will
be returned to the ordering agency with written authority for local purchase.

§ 101-26.501-2 Standardized buying programs.

Wherever practical, requirements for motor vehicles will be satisfied under existing
standardized buying programs (Indefinite Quantity, Requirements, federal Supply Schedule
contracts). Agencies not familiar with these programs, or seeking additional information
about them, are encouraged to contact the GSA Automotive Commodity Center prior to
submitting their orders.
(a) Requirement contracts are in place or anticipated to be in place for the following

types of standard motor vehicles:
(1) Medium and heavy trucks:
(i) 4x2 and 6x4 cab-chassis, stake, van, dump, and truck-tractor; 19,000 to 60,000

pounds GVWR.
(ii) 4x4 and 6x4 cab-chassis, stake, dump, and truck-tractor; 26,000 to 52.000 pounds

GVWR.
(iii) 1,200 and 2,000 gallon fuel servicing vehicles; and 2,000 gallon aircraft

refueler.
(2) Ambulances (in accordance with Federal Specification No. KKK-A-1822); Type I,

modular body on cab-chassis; Type II, van body with raised roof; Type III, modular body on
van cutaway chassis.
(3) Buses and mini-buses, including school buses:
(i) 32 to 44 adult passenger; 48 to 66 school age passenger.
(ii) 12 to 28 adult passenger; 24 to 42 school age passenger.
(4) Sedans and station wagons (based on standardized, consolidated requirements).
(5) Certain types of light trucks (e.g., conventional carryall, maintenance telephone

utility); requirements contracts are established to cover as many types of light trucks
as feasible.
(b) Federal Supply Schedule contracts are available to cover certain special purpose

motor vehicles, such as firefighting trucks, waste disposal trucks, and construction
equipment.

§ 101-26.501-3 Consolidated purchase program.

(a) Except as noted in § 101-26.501(a) and where motor vehicle requirements can not be
satisfied under the standardized buying programs described in § 101-25.501-2, GSA will
continue to make consolidated procurements of all motor vehicle types each year to
achieve maximum benefits and economies, as follows:
(1) Family buys - Large annual consolidated buys for sedans, station wagons, and

standard light trucks, purchased in the aggregate by group to the extent practical. These
procurements are designed to obtain the best market prices available and are normally
definite quantity type with maximum option potential. It is anticipated that resulting
contracts will remain in place from approximately mid-November to approximately May 1 (or
end of model year closeout).
(2) Two (2) volume procurements each year for light trucks of the types covered by

Federal standard Nos. 292 and 307, but not covered by standardized buying programs or
family buys, as previously described. Requisitions to be included under these two
procurements should reach the GSA Automotive Commodity Center by June 15 and December 1
respectively.
(3) Up to three (3) consolidated procurements for medium and heavy trucks and buses of

the types covered by Federal standard No. 794, Federal specification Nos. KKK-T-2107,
2108, 2109, 2110, 2111, and Federal specification No. KKK-B-1579.
(b) Requirements not covered by Federal standards 122, 292, 307, or 794 shall conform

with the provisions of § 101-26.501-4.
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§ 101-26.501-4 Submission of orders.

Orders for all motor vehicles shall be submitted on GSA Form 1781, Motor Vehicle
Requisition, or DD Form 448, Military Interdepartmental Purchase Request (MIPR), to the
General Services Administration, Automotive Commodity Center (FCA), Washington, DC
20406, and shall contain required FEDSTRIP data for mechanized processing. The Department
of Defense shall ensure that appropriate MILSTRIP data are entered on DD Form 448.
(a) Requisitions covering vehicle types not included in Federal standard Nos. 122, 292,

307, or 794, in a military specification, or in an agency specification on file with GSA,
shall contain complete descriptions of the vehicles required, the intended use of the
vehicles, and terrain in which the vehicles will be used.
(b) Requisitions for vehicles within the category of Federal standard Nos. 122, 292,

307, or 794, but for which deviations from such standards are required, unless already
waived by the Director, Automotive Commodity Center (FCA), Federal Supply Service, GSA,
Washington, DC 20406, shall include with the requisition a justification supporting each
deviation from the standards and shall contain a statement of the intended use of the
vehicles, including a description of the terrain in which the vehicles will be used.
Prior approval of deviations shall be indicated on the requisitions by citing the waiver
authorization number.
(c) GSA Form 1781, Motor Vehicle Requisition, has been specifically designed for agency

use to expedite ordering of all vehicles. Agencies are requested to use GSA Form 1781 as a
single-line-item requisition for nonstandard as well as standard vehicles. When ordering
standard vehicles, the appropriate standard item number for such vehicles equipped to
meet specific operational needs may be selected from the applicable table in the Federal
standards. Additional systems and equipment may be added by inserting in the "Option
Codes" portion of the form the appropriate code for the selected items from the table of
options in the standard. When ordering nonstandard vehicles or options, the instructions
on the reverse of GSA Form 1781, properly completed, will satisfy the requirements
regarding the submission of requisitions as set forth in paragraph (a) of this section.
(d) Each requisition shall indicate the appropriation fund code to be charged and must

bear the original signature of an officer authorized to obligate cited funds.
(e) Separate requisitions shall be submitted for each vehicle type and consignee.

§ 101-26.501-5 Procurement time schedules.

(a) Requisitions covering vehicle types included in Federal standard Nos. 122, 292,
307, 794, Federal specification Nos. KKK-T-2107, 2108, 2109, 2110, 2111, and Federal
specification No. KKK-B-1579 will be procured either under a standardized buying program,
as described in § 101-26.501-2, or a consolidated purchase program, as described in §
101-26.501-3, unless a statement is included justifying the need for delivery other than
the delivery times indicated in this section. Requisitions containing a statement of
justification will be handled on an emergency basis in accordance with § 101-26.501-5(b).
(b) Emergency requirements. Emergency requirements will receive special handling only

when the requisitions are accompanied by adequate justification for individual purchase
action. Every effort will be made to meet the delivery date specified in the requisition.
(c) Delivery time. Delivery times for motor vehicle requirements will range widely

depending on method of purchase.
(1) Existing contracts. Delivery times for motor vehicle requirements submitted and

placed against existing in-place contracts (family buy option, requirements contract or
Federal Supply Schedule contract) will range from 60 to 150 days from date of purchase
order.
(2) Volume consolidated procurements. Delivery times for motor vehicle requirements

submitted for volume consolidated purchases will range from 210 to 330 days after
solicitation consolidation date. Included in delivery time estimates are 90 to 105 days
required for soliciting and receiving offers, 30 to 60 days for evaluation and award of
contracts, 90 to 180 days from date of award for delivery of vehicles to destination
(dealer or consignee, as applicable).
(3) For buses, ambulances, and other special duty vehicles which can not be procured

under the standardized buying programs or consolidated purchase programs described in §§
101-26.501-2 and § 101-26.501-3, 240 to 270 days from date of award are usually required
to effect delivery. However, special purpose vehicles with unique characteristics, such
as certain types of firetrucks, may require longer delivery. In such instances, every
effort will be made by GSA to facilitate deliveries and keep the requisitioning agencies
informed of any unauthorized delay.
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§ 101-26.501-6 Forms used in connection with delivery of vehicles.

(a) GSA Form 1398, GSA Purchased Vehicle. This form is used by the contractor to
indicate that pre-shipment inspection and servicing of each vehicle has been performed.
The contractor is required to complete GSA Form 1398 (illustrated at § 101-26.4902-1398)
and affix it, preferably to the lock face or door frame of the right front door after the
final inspection. The form should be left In place during the warranty period to permit
prompt identification of vehicles requiring dealer repairs pursuant to the warranty.
(b) Standard Form 368. Quality Deficiency Report (Category II). GSA is constantly

striving to improve customer service and the quality of motor vehicles for which it
contracts. To inform contractors of the deficiencies noted during the life of the
vehicles, Standard Form 368 shall be prepared by the consignee and sent to GSA describing
details of vehicle deficiency and action taken for correction. Procedures for documenting
and reporting quality deficiencies are set forth in the GSA Publication "Discrepancies or
Deficiencies in GSA or DOD Shipments, Material or Billings." Agencies are urged to report
all deficiencies to GSA irrespective of satisfactory corrective action taken by the
manufacturer's authorized dealer. If the dealer refuses to take corrective action on any
vehicle within its warranty period, the report shall so state and include an explanation
of circumstances. Standard Form 368 shall also be used to report all noncompliance with
specifications or other requirements of the purchase order.
(c) Instructions to Consignee Receiving New Motor Vehicles Purchased by General

Services Administration. This information is printed on the reverse of the consignee copy
of the delivery order. Personnel responsible for receipt and operation of Government
motor vehicles should be familiar with the instructions and information contained in the
document entitled "Instructions to Consignee Receiving New Motor Vehicles Purchased by
General Services Administration."

§ 101-26.501-7 Sale of vehicles.

GSA will not solicit trade-in bids when purchasing new motor vehicles for replacement
purposes because experience has shown that suppliers (manufacturers) are unwilling to
accept used vehicles in part payment for new ones. Accordingly, used vehicles that are
being replaced will be disposed of by sale as set forth in Part 101-46.

§ 101-26.501-8 (Reserved)

§ 101-26.501-9 Centralized motor vehicle leasing program.

GSA has a centralized leasing program to provide an additional source of motor vehicle
support to all Federal agencies. This program relieves Federal agencies that use it from
both the time constraints and administrative costs associated with independently
entering into lease contracts. The centralized leasing program covers subcompact,
compact, and midsize sedans, station wagons. and certain types of light trucks (pickups
and vans). Participation in the centralized leasing program is mandatory on all executive
agencies of the Federal Government (excluding the Department of Defense and U.S. Postal
Service) within the 48 contiguous States and Washington, DC. However, agencies must
obtain GSA authorization to lease in accordance with § 101-39.205 prior to using these
established mandatory use contracts. For further information on existing contracts,
including vehicles covered, rates, and terms and conditions of the contract(s), contact
General Services Administration (FCA), Washington, DC 20406.

§ 101-26.502 (Reserved)
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§ 101-26.503 [Reserved]

§ 101-26.504 [Reserved]

§ 101-26.505 Office and household furniture and furnishings.

Requirements for new office and household furniture and furnishings as described in
this § 101-26.505 shall be satisfied from GSA stock or Federal Supply Schedule contracts
to the extent that agencies are required to use these sources. Requirements for items not
obtainable from these sources may be satisfied by any Federal agency through GSA special
buying services upon agency request pursuant to the provisions of § 101-26.102. Before
initiating a procurement action for new items, items on hand should be redistributed,
repaired, or rehabilitated, as feasible, pursuant to § 101-26.101.

§ 101-26.505-1 Description of office and household furniture.

(a) Office furniture is equipment normally associated with occupancy or use in such
areas as offices, conference and reception rooms, institutional waiting rooms, lobbies,
and libraries. Such equipment includes desks, tables, credenzas, bookcases, coat racks,
telephone cabinets, filing sections and cabinets, office safes, security cabinets,
chairs, and davenports.

(NEXT PAGE IS 2629)
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(b) Household furniture is equipment normally associated with occupancy or use in areas
such as housekeeping and non-housekeeping quarters, reception rooms, and lobbies. Such
equipment includes davenports, chairs, tables, buffets, china cabinets, beds, wardrobes,
and chests.

§ 101-26.505-2 Description of office and household furnishings.

(a) Office furnishings are articles which supplement office furniture and augment the
utility of the space assigned. These articles include lamps, desk trays, smoking stands,
waste receptacles, carpets, and rugs.

(b) Household furnishings are articles which supplement household furniture and add to
the comfort or utility of the space assigned. Such articles include lamps, mirrors,
carpets, rugs, and plastic shower and window curtains.

§ 101-26.505-3 Requests to procure similar items from sources other than GSA supply sources.

When an agency required to obtain items of office and household furniture and
furnishings from GSA stock or Federal Supply Schedule contracts determines that items
available from these sources will not serve the required functional end use, requests to
procure similar items from other than GSA sources shall be submitted for consideration in
accordance with § 101-26.100-2.

§ 101-26.505-4 [Reserved]

§ 101-26.505-5 [Reserved]

§ 101-26.505-6 [Reserved]

§ 101-26.505-7 GSA assistance in selection of furniture and furnishings.

The Customer Service Representative in each GSA regional office will, upon request,
furnish agencies with information on the types, styles, finishes, coverings, and colors
of office and household furniture and furnishings available through the GSA purchase
program. (See § 101-26.506.)

§ 101-26.506 interior planning and design services.

In addition to the assistance provided in the selection of furniture and furnishings as
specified in § 101-26.505-7, the GSA Public Buildings Service, through facilities located
in each region, will assist Federal activities within the United States, the Commonwealth
of Puerto Rico, and the Virgin islands in various phases of interior planning and design.
These services will be provided either directly or through commercial sources. (For
services involving space layout, see § 101-17.400.)

§ 101-26.506-1 Types of service.

GSA interior planning and design services consist of data gathering and organizational
analysis; development of a space requirements program; soft-line space plans;
development of an interior design program (to include finish materials, furniture and
furnishing specifications, and procurement data); and complete floor plans for
telephones, electrical outlets, partitions, furniture, and equipment. The items
specified for procurement will be selected from approved GSA sources of supply.

§ 101-26.506-2 Limitations.

(a) When furniture and furnishings requirements have been developed in connection with
interior planning and design services furnished by GSA, the requesting agency shall
determine that such requirements are in consonance with the criteria for acquisition of
furniture and furnishings as provided in §§ 101-25.302 and 101-25.404.

(b) Furniture and furnishings to be obtained in connection with interior planning and
design services furnished by GSA shall be acquired, to the extent available, from GSA
stock or through Federal Supply Schedules in accordance with the provisions of §§
101-26.301 and 101-26.401.

§ 101-26.506-3 Submission of requests.

Requests for interior planning and design services shall be submitted on Standard Form
81, Request for Space (illustrated at § 101-17.4901-81), and forwarded to PBS in the GSA
regional office serving the geographic area of the
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requesting agency. Requests shall include the following information:
(a) Type of space in terms of its use;
(b) Location;
(c) Floor plans, if available;
(d) Occupancy date;
(e) Amount of funds available for the project; and
(f) Name, address, title, and telephone number of requesting official.

§ 101-26.506-4 Acceptance and processing of requests.

Agency requests for interior planning and design service will be reviewed and, if
considered feasible, will be accepted. Upon acceptance of a request by GSA, a proposal
will be furnished the requesting activity for review and approval within 30 days. The
proposal will include the following:

(a) Approximate date the work can be started;
(b) Estimated completion date of planning and design services;
(c) The amount to be reimbursed GSA for the services; and
(d) Other pertinent data or recommendations.

§ 101-26.506-5 Reimbursement for services.

If the GSA proposal is acceptable, a purchase order, requisition, or other funded
authorization document shall be issued to the GSA office named in the proposal. GSA will
bill the office indicated in the order or authorization for the amount specified in the
proposal The reimbursement procedures are designed to recover GSA's direct cost for
providing these services. Any changes in the scope of the project requested by the
requisitioning agency prior to its completion may require a revision in the amount of the
reimbursable charges and the time schedule for completion.

(NEXT PAGE IS 2630.1)
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§ 101-26.507 Security equipment.

Procurement of security equipment for executive agencies shall be accomplished in
accordance with the provisions of this § 101-26.507. Government contractors and
subcontractors eligible to purchase security equipment ( See 101-26.407) and other
Federal agencies may participate in this program.

§ 101-26.507-1 Submission of requisitions.

Requisitions for security equipment covered by the latest edition of Federal
specifications AA-F-357, AA-F-358, AA-F-363, AA-S-1518, and AA-D-600, and interim
Federal specifications AA-F-00364 and AA-C-001697 shall be submitted in FEDSTRIP format
to the GSA regional office supporting the geographic area in which the requisitioner is
located. GSA will consolidate requisitions for these items from all regions for
procurement on a definite quantity basis.

§ 101-26.507-2 Procurement time schedule.

Requisitions for security equipment will be consolidated by GSA on January 31, April
30, July 31, and October 31,of each year. The consolidated requisitions will be used in
executing definite quantity contracts. To ensure inclusion in the invitation for bids,
requisitions shall be submitted to GSA on or before January 1, April 1, July 1, or October
1 as appropriate. Requisitions received after any of these dates normally will be carried
over to the subsequent consolidation date. Approximately 180 calendar days following the
consolidation dates should be allowed for initial delivery. Requisitions shall include a
required delivery date which reflects anticipated receipt under the time schedule.

§ 101-26.507-3 Purchase of security equipment from federal supply schedules.

To ensure that a readily available source exists to meet unforeseen demands for
security equipment, indefinite quantity Federal Supply Schedule contracts will remain in
effect to satisfy urgent requirements which are not appropriate for consolidated
procurement and do not exceed the maximum order limitations. Items of security equipment
are available through Federal Supply Schedule, FSC group 71, part XI, sections A and B,
for agencies to order direct from the contractor. These sources may also be used by
Government contractors and subcontractors (at any tier) meeting the requirements of FAR
51.101 and 10126.407, as applicable for purchases within the specified maximum order
limitation.

§ 101-26.507-4 Quantities in excess of the maximum order limitation.

Quantities exceeding the maximum order limitation on Federal Supply Schedules will also
be consolidated and procured by GSA pursuant to § 101-26.507-2. Where quantities are
required to be delivered before the time frames established for the quarterly
consolidated procurement, the requisition must indicate the earlier required delivery.
As necessary separate procurement action will be taken by GSA to satisfy the
requirements.

§ 101-26.508 Electronic data processing (EDP) tape and instrumentation tape (wide and intermediate
band).

Procurement by Federal agencies of EDP tape and instrumentation tape (wide and
intermediate band) shall be accomplished in accordance with the provisions of this 
  § 101-26.508.

§ 101-26.508-1 Requisitioning data processing tape available through Federal Supply Schedule
contracts.

Federal Supply Schedules, FSC group 70, part XI, and FSC group 58, part V, section C,
include contracts to satisfy Government requirements for those types of EDP tape and
instrumentation tape (wide and intermediate band) which are most widely used. Federal
agencies located within the 48 contiguous United States, Washington, D.C, and Hawaii
(applicable to EDP tape only for Hawaii) shall procure these tapes in accordance with the
provisions of the current schedules and this § 101-26.508-1. Orders not exceeding the
maximum order limitations of the Federal Supply Schedules are prepared directly by
activities located outside the geographical areas referenced above shall, to the extent
possible, be consolidated and submitted in FEDSTRIP format to the GSA regional office
supporting the geographic area in which the requisitioner is located.

FEDERAL PROPERTY MANAGEMENT REGULATIONS
(AMENDMENT E-226, JULY 1978) 2630.1



PART 101-26 PROCUREMENT SOURCES AND PROGRAMS

101-26.508-2

§ 101-26.508-2 Requisitioning data processing tape not available from Federal Supply Schedule
contracts.

(a) Requisitions for types of EDP tape and instrumentation tape (wide and intermediate
band) covered by Federal Supply Schedule contracts which exceed the maximum order
limitations of the schedule shall be submitted to the GSA regional office supporting the
geographic area in which the requisitioner is located.
(b) Requisitions for all types of EDP tape and instrumentation tape (wide and

intermediate band) not covered by Federal Supply Schedule contracts shall be submitted to
GSA for purchase action when the dollar value of the requisitions exceeds, or is
estimated to exceed, $2,500 for EDP tape and $5,000 for instrumentation tape. However,
regardless of the amount involved (including requisitions estimated to be less than the
dollar limitations referenced above), purchase action shall not be taken by GSA or an
agency unless a waiver of the requirement for using items of tape available from Federal
Supply Schedule contracts has been furnished in accordance with § 101-26.100-2. Requests
for waivers shall be submitted to the Commissioner, Federal Supply Service (F), General
Services Administration, Washington, DC 20406. The requests shall fully describe the type
of tape required and state the reasons Federal Supply Schedule items will not adequately
serve the agency's needs. GSA will notify the requesting agency in writing of the action
taken on the requests. To reduce leadtime, requisitions may be submitted in FEDSTRIP
format with the requests for waivers. Requisitions for which a waiver has first been
obtained shall be submitted with a copy of the waiver to the GSA regional office
supporting the geographic area in which the requisitioner is located. GSA will either
arrange for procurement of the items or authorize the requesting agency to procure them.
(c) When establishing required delivery dates in purchase requests submitted in

accordance with this § 101-26.508-2, agencies should normally allow 105 days leadtime to
permit orderly procurement by GSA. In addition to this 105 days leadtime, inspection and
testing of the tape requires approximately 15 days.
(d) When an agency submitting a purchase request in accordance with this 

§ 101-26.508-2 has a need for scheduled deliveries, minimum or maximum order quantities,
or other special arrangements, GSA will develop specific provisions to accommodate the
needs. The provisions will be based on information furnished by the agency concerned and
will be included in solicitations for offers and resultant contracts.

§ 101-26.508-3 Consolidation of requisitions.

To the maximum extent feasible, agencies shall develop procedures which will permit
planned consolidated requisitioning of EDP tape and instrumentation tape (wide and
intermediate band) on an agency wide basis. When agency wide consolidation is not
feasible, consideration shall be given to the consolidation of individual requisitions
for small quantities at any agency level. This will enable the Government to benefit from
lower prices generally obtainable through large volume procurements.

§ 101-26.509 Tabulating machine cards.

Procurement by Federal agencies of tabulating machine cards shall be made in accordance
with the provisions of this § 101-26.509.

§ 101-26.509-1 Requisitioning tabulating machine cards available from Federal Supply Schedule
contracts.

Federal Supply Schedule, FSC group 75, part VIII, includes contracts for tabulating
cards applicable to electrical and mechanical contact tabulating machines, including
aperture cards and copy cards. Federal agencies shall procure these cards in accordance
with the provisions of the current schedule. Orders not exceeding the maximum order
limitation of the Federal Supply Schedule and prepared directly by activities located
outside the geographical delivery areas specified in the schedule shall be submitted in
FEDSTRIP format to the GSA regional office supporting the geographic area in which the
requisitioner is located.
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§ 101-26.509-2 Requisitioning tabulating machine cards not available from Federal Supply Schedule
contracts.

(a) Requisitions for tabulating machine cards covered by Federal Supply Schedule
contracts which exceed the maximum order limitation of the schedule shall be forwarded in
FEDSTRIP format to the GSA regional office supporting the geographic area in which the
requisitioner is located.
(b) Requisitions for tabulating machine cards not covered by Federal Supply Schedule

contracts shall be submitted to GSA for purchase action if the dollar value of the cards
exceeds or is estimated to exceed $2,500. However, regardless of the amount involved
(including requisitions estimated to be $2,500 or less), purchase action shall not be
taken by GSA or an agency unless a waiver of the requirement for the use of tabulating
cards available from Federal Supply Schedule contracts has been furnished in accordance
with § 101-26.100-2. Requests for waivers shall be submitted to the Commissioner, Federal
Supply Service (F), General Services Administration, Washington, D.C. 20406. The
requests shall fully describe the items required and state the reasons the tabulating
machine cards covered by the Federal Supply Schedule contracts will not adequately serve
the end-use purpose. GSA will notify the requesting agency in writing of the action taken
on the waiver request. To reduce leadtime, requisitions may be submitted in FEDSTRIP
format with the requests for waivers. A requisition for items for which a waiver has first
been obtained shall be submitted with a copy of the waiver to the GSA regional office
supporting the geographic area in which the requisitioner is located. GSA will either
arrange for procurement of the items or authorize the requesting activity to procure
them.
(c) Purchase requests with established delivery dates should allow sufficient leadtime

(see § 101-26.102-3) to permit orderly procurement by GSA, including acceptance testing
and delivery to destination.
(d) In those instances where an agency anticipates a need for scheduled deliveries,

minimum or maximum order quantities, or other special arrangements, GSA will develop
specific provisions to accommodate the needs of the particular agency. These provisions
will be based on information furnished by the agency concerned for inclusion in
solicitations for offers and resultant contracts.

§ 101-26.509-3 Consolidation of requisitions.

To the maximum extent feasible, agencies shall consolidate their requisitions for
tabulating machine cards on an agency wide basis. If agency wide consolidation is not
feasible, consideration shall be given to the consolidation of requisitions at any agency
level when the Government will benefit from lower prices through large volume
procurement.
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§ 101-26.600. Scope and applicability of subpart.

This subpart prescribes the policies, procedures, and limitations relating to civil
agency use of procurement sources of the Department of Defense (DOD), which include the
Defense supply centers of the Defense Logistics Agency (DLA) and the inventory control
points of the military departments. The provisions of this Subpart 101-26.6 are
applicable to executive agencies unless otherwise specifically indicated. Other Federal
agencies are encouraged to satisfy their requirements in the same manner.

§ 101-26.601 [Reserved]

§ 101-26.602 Fuels and packaged petroleum products obtained from or through the Defense Logistics
agency.

(a) Agencies shall be governed by the provisions of this § 101-26.602 in obtaining
requirements of coal, natural gas from sources other than a public utility, petroleum
fuels, and certain petroleum products from or through the Defense Logistics Agency.
(b) The Defense Logistics Agency has been assigned the supply responsibility for these

materials which will be available either from contracts (or contracts summarized in
contract bulletins) issued by the Defense Fuel Supply Center, Alexandria, VA, or through
FEDSTRIP/MILSTRIP requisitions placed on the Defense General Supply Center, Richmond,
Va, in accordance with instructions contained in §101-26.602-2. Agencies submitting
estimates of requirements which are summarized in the Defense Fuel Supply Center contract
bulletins are obligated to procedure such requirements from these contracts. Estimates
submitted shall not include requirements normally obtained through service station
deliveries utilizing the U.S. Government National Credit Card.

§ 101-26.602-1 Procurement of lubricating oils, greases, and gear lubricants.

(a) The Defense Fuel Supply Center will make annual procurements of lubricating oils,
greases, and gear lubricants for ground type (non-aircraft) equipment and of aircraft
engine oils on an annual program basis. Estimates of requirements for items covered by
these programs will be solicited annually from agencies on record with the Defense Fuel
Supply Center in time for the requirements to arrive at the Center on the following
schedule:

Purchase Due on or
program before

Lubricating oils (non-aircraft) 4.1 November 15.
Aircraft engine oils 4.2 June 15.
Grease and gear oils 4.4 October 15.

(b) Activities not on record but requiring procurement support shall submit requests
to: Commander, Defense Fuel Supply Center, Attn: DFSC:PG, Cameron Station, Alexandria, VA
22314, on or before the requirement due dates specified in § 101-26.602-1(a). Submission
of requirements is not required if:
(1) The maximum single order is less than the minimum quantity obtainable under the

bulletin;
(2) Container sizes are smaller than those available under the bulletin; or
(3) Purchase without regard to existing Defense Fuel Supply Center contracts is

otherwise authorized.
(c) Agency requirements will be consolidated and solicited for procurement by the

Defense Fuel Supply Center. Contractual action to obtain coverage for these programs will
be summarized in a contract bulletin for program 4.1 and 4.4. Copies of the bulletins
(copies of contracts for program 4.2) will be distributed to addresses provided by the
agencies on record.
(d) Deliveries of lubricants covered by Defense Fuel Supply Center contracts shall be

obtained by activities in the United States by following the instructions contained in
the respective contracts or contract bulletins.
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§ 101-26.602-2 Procurement of packaged petroleum products.

(a) Packaged petroleum products listed in the Federal Supply Catalog for Civil Agencies
shall be obtained by submitting requisitions prepared in accordance with the FEDSTRIP
Operating Guide (FPMR 101-26.2) to the Defense General Supply Center (DGSC) Richmond, Va.
23297, using routing identifier code S9G. The Federal Supply Catalog for Civil Agencies
may be obtained, upon written request, from the Commander, Defense Logistics Services
Center, Attn: DLSC-T. Battle Creek. Mich. 49016. Requisitions for packaged petroleum
items not in this catalog and not otherwise included in Defense Fuel Supply Center (DFSC)
procurements under the provisions of § 101-26.602-1 may be submitted to DGSC. DGSC will
supply the items from inventory or will refer the requisitions to DFSC for purchase and
direct delivery to the requisitioner. Packaged petroleum items may be obtained from other
Federal activities by agreement with the activity concerned or by local purchase when
such action is authorized under the provisions of the Defense Logistics Agency (DLA)
local purchase policy contained in paragraph (b), below.
(b) Activities may effect local purchase of any DLA-managed, centrally procured item,

commercially available provided the purchase:
(1) Is limited to immediate-use requirements generated by emergency conditions (e.g.,

work stoppage, etc.), or
(2) Is to satisfy a routine requirement having a total line value not in excess of $25

and is determined to be the most economical method of supply.
(c) DGSC may return requisitions for local purchase action citing FEDSTRIP/ MILSTRIP

status code CW with the concurrence of the requisitioning activity when it is deemed that
a local purchase action would be the most economical method of supply. A determination
will be based on recognition of excessive costs (procurement, transportation/shipping,
and special packaging considerations) as compared to those costs associated with local
purchase action. Requisition priorities, backorder situations, procurement and required
delivery dates (PDD/RDD) and requisition line item dollar values, shall not be a basis or
consideration for a Status Code CW reject action. Requisitions from overseas activities
will not be returned to overseas activities for a local purchase action.

§ 101-26.602-3 Procurement of gasoline, fuel oil (diesel and burner), kerosene, and solvents.

(a) Estimates of annual requirements will be solicited annually by the Defense Fuel
Supply Center from agencies on record so as to reach that activity approximately 45
calendar days before the due date shown in the Defense Fuel Supply Center geographic
alignment of States set forth in § 101-26.602-3 (d) and (e). The requirements call will be
accomplished by mailing a computer-produced record of the file data for each delivery
point that has been identified to each submitting addressee; instructions for validation
and return will be included. Activities not on record but requiring procurement support
shall prepare and submit estimates on DFSC Form 15:18 to the Defense Fuel Supply Center.
Cameron Station, Alexandria. Va. 22314. An illustration of DFSC Form 15: 18 is contained
in § 101-26.4904-1518. Copies may be obtained on request from: Commander, Defense Fuel
Supply Center. Attention: DFSC-OD, Cameron Station. Alexandria, Va. 22314.
(1) Estimated annual requirements for any delivery point which total less than the

following minimums shall not be submitted to the Defense Fuel Supply Center, unless the
activity does not have authority or capability to procure locally.
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(2) Estimates shall not be submitted when the minimum quantities to be delivered to any
one point on a single delivery are less than the following minimums, unless the activity
does not have the authority or capability to procure locally.

Minimum quantity furnished
Delivery method on a single delivery

Drums 4 drums (200-220 gallons).
Tank wagon 50 gallons.
Transport trucks Full truckload (5,200-7,500 gallons).
Tank car Full carload (8,000-12,000 gallons).

(b) Agency requirements will be solicited for procurement by the Defense Fuel Supply
Center, and contracts resulting from these solicitations will be summarized in contract
bulletins, separately for each Defense Fuel Supply Center geographic region, and
distributed to agencies on record. Activities requiring additional contract bulletins
shall submit requests to: Commander, Defense Fuel Supply Center, Attention: DFSCOD,
Cameron Station, Alexandria, Va. 22314.
(c) The items covered in contract bulletins issued by the Defense Fuel Supply Center are

in accordance with the latest Issue of the applicable Federal specification. Agency
requirements submitted for products not under a Federal specification must include
accurate and complete product laboratory analysis.
(d) The following illustrates the Defense Fuel Supply Center geographic alignment of

the States, the delivery periods covered for each region, the identification of purchase
programs, and the due dates for submission of requirements for motor gasoline, fuel oil
(diesel and burner), and kerosene.
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(e) Estimates of requirements for solvents to be delivered in the continental United
States, Puerto Rico, and the Virgin Islands during the period January 1 through December
31 shall be submitted to arrive at the Defense Fuel Supply Center by the preceding July 1.
The purchase program identification is 3.11.
(f) Estimates of requirements for aviation fuels for delivery in the United States

shall be submitted in accordance with section II, chapter 1, of DOD 4140.25-M, Procedures
for the Management of Petroleum Products.
(g) Requirements for aviation fuels (all grades) shall be submitted in accordance with

DFSC Regulation 4220.1, Requirements Submission Schedule for Petroleum Products. Copies
of DFSCR 4220.1 may be obtained from the Defense Fuel Supply Center (DFSC-W), Cameron
Station, Alexandria, Va. 22314.
(h) Requirements for petroleum fuels at locations other than as identified in this 

§ 101-26.602-3 may be obtained from other Federal activities by agreement with the
activity concerned or from local purchase sources, when local purchase authority and
capability exists, or by submitting requests direct to the Defense Fuel Supply Center,
Attention: DFSC-OD, Cameron Station, Alexandria, Va. 22314, if centralized procurement
is desired.

§ 101-26.602-4 Procurement of coal.

(a) Federal agencies desiring to participate in the Defense Fuel Supply Center coal
contracting program for carload delivery outside the District of Columbia and vicinity
may obtain coal through this program by submitting estimates as provided in this 
§ 101-26.602-4.
(b) Estimates of coal requirements shall be prepared on DD Form 416, Requisition for

Coal, Coke, or Briquettes (illustrated as § 101-26.4904-416), clearly marked "Estimate
Only", and submitted in original and one copy to arrive at the Defense Fuel Supply Center,
Cameron Station, Alexandria, VA 22314, before the following requirement due dates:
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(1) A separate requirement form shall be prepared for each delivery point and for each
size and kind of coal, such as bituminous, anthracite, or lignite. The purchase program
number is to be entered in the upper right hand block on DD Form 416.
(2) The section of DD Form 416 entitled "Analytical Specifications Required" shall

reflect minimum requirements based on heating engineering data applicable to the
particular equipment in which the coal will be used.
(c) Contractual information covering these requirements will be furnished each

participating agency by the Defense Fuel Supply Center after contracts are awarded. As
shipments of coal are required, each activity shall direct the contractor to make
delivery. Payment for deliveries shall be arranged for by the ordering activity directly
with the contractor. Should estimated requirements not be needed due to changes or
conversions in heating equipment or other reasons, activities shall notify the Defense
Fuel Supply Center of such changes as soon as possible.
    (d) Copies of DD Form 416 may be obtained from: Commander, Defense Fuel Supply Center.
Attention: DFSC-PE, Cameron Station, Alexandria, Va. 22314.
(e) Requirements for coal at locations other than as identified in this § 101-26.602-4

may be obtained by submitting requests directly to the Defense Fuel Supply Center, if
centralized procurement is desired. 
(f) Each participating agency may elect to collect coal samples, for analysis purposes,

in accordance with the latest edition of the Handbook on Coal Sampling issued by the
Department of the interior, Bureau of Mines. Copies of this Handbook on Coal Sampling may
be obtained upon request from: Coal Sampling and Inspection, Division of Mineral Studies,
U.S. Bureau of Mines, College Park, MD 20740.
(g) Coal samples shall be forwarded by the agency to the Bureau of Mines, 4800 Forbes

Avenue, Pittsburgh, PA 15213. A charge for each sample submitted will be assessed by the
Bureau of Mines for performing such analysis, or agencies may enter into an agreement
with the Bureau of Mines for services and testing on an annual flat rate basis. Agencies
shall furnish the Bureau of Mines laboratory complete billing instructions at the time
samples are submitted. Copies of the results of each analysis will be furnished by the
Bureau of Mines to offices responsible for payment for comparison with the analytical
limits guaranteed by the contractor. In the event that the sample does not meet the
minimum requirements of the analytical limits specified in the contract, the using agency
shall compute the amount, if any, to be deducted from the contract price.

§ 101-26.602-5 Procurement of natural gas from the wellhead and other supply sources.

(a) Natural gas requirements shall be satisfied from sources that are most advantageous
to the Government in terms of economy, efficiency, and service. A cost/benefit analysis
shall be required by the procuring Federal agency if the natural gas procurements at a
facility exceed 20,000 mcf annually and the facility can accept interruptable service. 
If sources other than the local public utility are the most advantageous to the
Government, agency requirements may be satisfied through the Defense Logistics Agency
(DLA). Arrangements for DLA procurements on behalf of civilian agencies shall be made
through GSA. GSA will forward agency requests to DLA after assuring that necessary
requirements data are included.
(b) Agency requests for DLA natural gas shall be forwarded to the Public Utilities

Division (PPU), Office of Procurement, General Services Administration, 18th and F
Streets, NW., Washington, DC 20405. The requests shall include for each facility for
which natural gas is required: the name, address, and telephone number of the facility
representative; the name of the local distribution company; the expected usage (in mcf)
at the facility for each month during the next year of service; the expected peak day
usage in mcf at the facility; a statement of funds availability; and documentation of the
cost analysis performed that justified the alternative source procurement.
(c) Agency requests for procurements by DLA shall be forwarded to GSA at the time the

information specified in § 101-26.602-5(b) becomes available.
(d) Agencies should anticipate that actions required by DLA to establish a natural gas

connection will take 5 to 7 months.

§ 101-26.603 Electronic items available from the Defense Logistics Agency.

Executive agencies shall satisfy their requirements for electronic items listed in the
Federal Supply Catalog for Civil agencies (FSC group 59, except classes 5940, 5970, 5975,
5977, and 5995 from the Defense Electronic Supply Center (DESC), DLA.
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Requisitions shall be prepared in accordance with the FEDSTRIP Operating Guide and
submitted to DESC, 1507 Wilmington Pike, Dayton, Ohio 45444, using routing identifier
code S9E. Items listed in classes 5940, 5970, 5975, 5977, and 5995, unless managed as
exceptions by GSA, shall be obtained from the Defense General Supply Center (DGSC),
Richmond, Va. 23297. Electronic items may be obtained from local purchase sources when
such action is authorized under the provisions of § 101-26.602-2(b). DESC may return
requisitions for local purchase under the same conditions governing the return of
requisitions by DGSC set forth in § 101-26.602-2(c).

§ 101-26.604 [Reserved]

§ 101-26.605 Items other than petroleum products and electronic items available from the Defense
Logistics Agency.

Agencies required to use GSA supply sources should also use Defense supply centers
DSC's as sources of supply for items listed in the Federal Supply Catalog for Civil
Agencies. Identification and Management Data List, published by DLA. By agreement with
the Defense Logistics Agency the catalog will contain only those items in Federal supply
classification classes which are assigned to them for Government-wide integrated
management, or exception items in other classes similarly assigned. A list of DSC's and
their corresponding commodity areas along with requisitioning instructions are published
in the FEDSTRIP Operating Guide. As additional items are assigned to managers other than
GSA for Government-wide integrated, material management. GSA will announce the changes
through the Federal Catalog System and GSA's regular supply publications.

§ 101-26.606 Supply support available from the inventory control points of the military
departments.

Federal civil agencies may obtain items of supply which are procured and managed by the
Inventory Control Points (ICP) of the Army, Navy and Air Force and are available in the
United States, provided that a national stock number has been assigned to the items. A
list of ICP'S and their corresponding commodity areas is in the FEDSTRIP Operating Guide.
Agencies' should also refer to the FEDSTRIP Operating Guide for additional information
concerning supply support from the ICP'S and for instructions on obtaining items from
these sources.

§ 101-26.607 Billings.

Unless other arrangements have been made between the Defense Logistics Agency and the
requisitioning activity, billings for sales will be rendered at least monthly on Standard
Form 1080, Voucher for Transfers Between Appropriations and/or Funds, supported by a
listing of documents including identification of requisitions and related cards
reflecting data pertaining to the gross sale, the retail loss allowance, and any credits
for adjustments applicable to prior billings. In addition to these charges, an
accessorial charge will be made on shipments destined for overseas to cover expenses
incident to overseas packing, handling, and transportation. The Defense supply centers
shall be provided with a continental U.S, address for payment of bills for overseas
shipments.

§ 101-26.607-1 Payments.

Payments are expected to be made within 15 calendar days of receipt of the Standard Form
1080 from the Defense supply centers. Payment shall not be deferred until receipt of
shipment or withheld pending resolution of adjustments.

§ 101-26.607.2 Adjustments.

Requests for billing adjustments should be submitted in accordance with chapter 5 of
the GSA Handbook. Discrepancies or Deficiencies in GSA or DOD Shipments, Material, or
Billings (FPMR 101-26.8).

§ 101-26.607-3 Emergency requirements.

In cases of public exigency, items available from the Defense Logistics Agency may be
procured from other sources as provided in § 1-3.202.
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101-26.703(b)

Subpart 101-26.7-Procurement Sources Other Than GSA and the Department of Defense

§ 101-26.700 Scope and applicability of subpart.

This subpart prescribes policy and procedures relating to procurement sources other
than those of GSA and the Department of Defense. The provisions of this Subpart 101-26.7
are applicable to executive agencies unless otherwise indicated. Other Federal agencies
are encouraged to obtain their requirements in the same manner.

§ 101-26.701 Purchase of blind-made products and services from the blind and other severely
handicapped persons.

(a) Purchases by executive agencies of products produced by workshops of the blind or
other severely handicapped persons which are carried in GSA supply distribution
facilities must be made as provided in Subpart 101-26.3.
(b) Purchases by all Federal agencies of products and services offered for sale by

workshops of the blind or other severely handicapped persons which are not carried in GSA
supply distribution facilities, and purchases by executive agencies under exceptions set
forth in § 101-26.301, must be made in accordance with the Procurement List published by
the Committee for Purchase of Products and Services of the Blind and Other Severely
Handicapped. Products and services offered by the blind shall be given precedence over
those offered by other severely handicapped persons. See § 101-26.702(d) for priority
accorded to products manufactured by Federal Prison industries, Inc.)
(c) Products produced by workshops for the blind or other severely handicapped persons

which are available from GSA supply distribution facilities are designated by an asterisk
(*) preceding the national stock number in the Procurement List identified in paragraph
(b) of this section.

§ 101-26.702 Purchase of products manufactured by the Federal Prison industries, Inc.

(a) Purchases by executive agencies of prison-made products carried in GSA supply
distribution facilities must be made as provided in Subpart 101-26.3.
(b) Purchases by all Federal agencies of prison-made products not carried in GSA supply

distribution facilities, or supply items procured under exceptions set forth in §
101-26.301, must be made in accordance with the provisions in the Schedule of Products
Made in Federal Penal and Correctional Institutions.
(c) Prison-made products which are available from GSA supply distribution facilities

are designated by an asterisk (*) preceding the national stock number in the product
schedule referred to in paragraph (b) of this section.
(d) Products available from Federal Prison industries, Inc., shall be accorded

priority over products offered for sale by the workshops of the blind and other severely
handicapped persons.

§ 101-26.703 Marginally punched continuous forms.

GSA has delegated authority to the U.S. Government Printing Office (GPO) to procure all
marginally punched continuous forms for use by Federal agencies except those procured by
GSA for stock. Therefore, all Federal agencies shall submit their requirements for such
forms in accordance with the provisions of this § 101-26.703.
(a) Except for those marginally punched continuous forms which GSA procures for stock,

all requirements for such forms shall be ordered from GPO contracts or other established
GPO sources. If an item is available from GSA stock, acquisition shall be from this
source.
(b) Requirements for marginally punched continuous forms which are not available from

GPO or GSA sources or which exceed the maximum monetary limitations of the GPO contract
shall be submitted to GPO for appropriate action. If requirements are less than the
minimum orders/shipment limitations of the GPO contract, agencies may procure them
directly from commercial sources.
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§ 101-26.704 Purchase of nonperishable subsistence (NPS) items.

With the exception of condiment packages in Federal supply classes 8940 and 8950,
managed by the Defense Logistics Agency's Defense Personnel Support Center, all
nonperishable subsistence items in Federal supply group 89, Subsistence items, are
managed by and available from the Veterans Administration (VA). These items are listed in
the Subsistence Catalog, which is available from the Director, Supply Service (134A),
Veterans Administration, Washington, D.C. 20420.
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SUBPART 101-26.8--DISCREPANCIES OR DEFICIENCIES IN GSA OR DOD SHIPMENTS, MATERIAL, OR 
BILLINGS

101-26.803-2

§ 101-26.800 Scope of subpart.

This subpart prescribes a uniform system for reporting discrepancies or deficiencies in
material or shipments and processing requests for or documenting adjustments in billings
from or directed by GSA or Department of Defense (DOD) activities.

§ 101-26.801 Applicability.

This subpart is applicable to all civilian executive agencies, including their
contractors and subcontractors when authorized. DOD activities should follow the
applicable DOD or military service/agency regulations in reporting discrepancies or
deficiencies in shipments or material, or requesting adjustments in billings from or
directed by GSA unless exempted there from, in which case the provisions of this §
101-26.801 apply.

§ 101-26.802 Exclusions.

The provisions of this regulation are not applicable to shipments and billings related
to the stockpile of strategic and critical materials or excess or surplus property; or to
billings for services, space, communications, and printing.

§ 101-26.803 Discrepancies or deficiencies in shipments, material, or billings.

§ 101-26.803-1 Reporting discrepancies or deficiencies.

Discrepancies or deficiencies in shipments or material occur in four broad categories:
Quality deficiencies, shipping discrepancies, transportation discrepancies, and billing
discrepancies. When discrepancies or deficiencies occur, activities shall document them
with sufficient information to enable initiation and processing of claims against
suppliers and carriers. Procedures for documenting discrepancies or deficiencies are set
forth in the GSA publication, Discrepancies or Deficiencies in GSA or DOD Shipments,
Material, or Billings, issued by the Federal Supply Service, GSA. Copies of the
publication may be obtained by submitting a completed GSA Form 457, FSS Publications
Mailing List Application, (referencing mailing list code number ODDH-0001) to the
following address: General Services Administration, Centralized Mailing List Service
(CMLS-C), 819 Taylor Street, P.O. Box 17077, Fort Worth, TX 76102-0077.

Note -- Copies of the GSA Form 457 may be obtained by writing the Centralized Mailing
List Service.

§ 101-26.803-2 Reporting quality deficiencies.

(a) Quality deficiencies are defined as defects or nonconforming conditions which
limit or prohibit the item received from fulfilling its intended purpose. Quality
deficiencies include deficiencies in design, specification, material, manufacturing, and
workmanship. Timely reporting of all quality deficiencies is essential to maintain an
acceptable quality level for common-use items. GSA relies on agency reporting of quality
deficiencies in order to act to remove the defective items from the supply system as well
as to document contractor performance files for use in future procurements.
(b) A product deficiency which may cause death, injury, or severe occupational

illness, or directly restrict the mission capabilities of the using organization, is
called a "category I" complaint. Quality complaints that do not meet the category I
criteria are called "category II" complaints. Standard Form (SF) 368, Quality Deficiency
Report, or a message in the format of the Standard Form 368, is used to report quality
deficiencies.
(c) Standard Form 368 (including SF's 368 submitted in message formats) are required

for all product quality deficiencies that involve material (1) shipped to the user from a
GSA distribution center (including shipments made directly to the user from GSA
distribution centers as well as "indirect" shipments (shipments with intermediate stops
between the GSA distribution center and the ultimate user), (2) shipped to the user from a
DOD depot or another Government activity, as directed by GSA, (3) purchased by GSA for the
user and inspected by GSA, or (4) ordered from a GSA Federal Supply Schedule contract
which specified source inspection by GSA.

FEDERAL PROPERTY MANAGEMENT REGULATIONS
(AMENDMENT E-265, MARCH, 1990) 2632.7



PART 101-26--PROCUREMENT SOURCES AND PROGRAMS

101-26.803-4

(d) Category I complaints are to be reported to GSA by telephone or telegraphic message
within 72 hours of discovery. Category II complaints are to be reported within 15 days of
discovery.
(e) Standard Forms 368 (in triplicate) should be sent to the following address: GSA

Discrepancy Reports Center (6FR-Q), 1500 East Bannister Road, Kansas City, MO 64131-3088.
Communications routing indicator: RUEVFXE (unclassified), RULSSAA (classified), COM:
(816) 926-7447, FTS: 926-7447, AUTOVON: 465-7447. In addition, when reporting a category
1 product quality deficiency condition, an information copy should be sent to the
following address: General Services Administration, FSS, Office of Quality and Contract
Administration, Quality Assurance Division (FQA), Washington, DC 20406. Communications
routing indicator: RUEVFWM (unclassified), RULSSAA (classified), COM: (703) 305-6515 

(f) For defective items covered by a manufacturer's commercial warranty, activities
should initially attempt to resolve all complaints on these items themselves (examples of
items with a commercial warranty are vehicles, major appliances such as gas and electric
ranges, washing machines, dishwashers, and refrigerators). If the contractor replaces or
corrects the deficiency, an SF 368 in triplicate should be sent to the Discrepancy
Reports Center at the above address. The resolution of the case should be clearly stated
in the text of the SF 368.
(g) If, however, the contractor refuses to correct, or fails to replace, either a

defective item or an aspect of service under the warranty, an SF 368, along with copies of
all pertinent correspondence should be forwarded to the GSA office executing the contract
(address will be contained in the pertinent contract/purchase order). An information copy
of the SF 368 should also be submitted to the Discrepancy Reports Center at the above
address.
(h) For items ordered from a GSA Federal Supply Schedule contract when the inspection

is performed by an activity other than GSA or when the items are purchased by GSA for the
user but not inspected by GSA, activities should initially attempt to resolve all
complaints on these items directly with the contractor. If the contractor refuses to
correct, or fails to replace a defective item, an SF 368, along with copies of all
correspondence, should be forwarded to the GSA office executing the contract (address
will be contained in the pertinent contract/purchase order). An information copy of the
SF 368 should also be submitted to the Discrepancy Reports Center at the above address.
(i) Information submitted to the Discrepancy Reports Center regarding defective items

will be maintained as a quality history file for use in future procurements.
(j) Additional information regarding reporting of quality deficiencies may be obtained

by referring to chapter 4 of the GSA publication cited in § 101-26.803-1.

§ 101-26.803-3 Reporting of discrepancies in transportation, shipments, material, or billings.

(a) Transportation-type discrepancies shall be processed under the instructions in
Subpart 101-40.7 when the discrepancies are the fault of the carrier and occur while the
shipments are in the possession of:
(1) International ocean or air carriers, regardless of who pays the transportation

charges, except when shipment is on a through Government bill of lading (TGBL), or is made
through the Defense Transportation System (DTS). Discrepancies in shipments on a TGBL or
which occur while in the DTS shall be reported as prescribed in the GSA publication
referenced in § 101-26.803-1; or
(2) Carriers within the continental United States, when other than GSA or DOD pays the

transportation charges.
(b) All other shipping, transportation, or billing discrepancies shall be reported on

the forms and within the time frames, and dollar limitations and according to the
procedures prescribed in the GSA publication referenced in § 101-26.803-1.

§ 101-26.803-4 Adjustments.

GSA and DOD will adjust billings resulting from over or under charges, or discrepancies
or deficiencies in shipments or material on a bill submitted under the provisions of this
Subpart 101-26.8 and the GSA publication referenced in § 101-26.803-1.
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101-26.4901(b)

Subpart 101-26.49-Illustrations of Forms

§ 101-26.1900 Scope of subpart.

This subpart illustrates forms prescribed or available for use in connection with
subject matter covered in other subparts of Part 101-26.

§ 101-26.4901 Standard forms.

(a) The Standard forms are illustrated in this section to show their text, format, and
arrangement and to provide a ready source of reference. The subsection numbers in this
section correspond with the Standard form numbers.

(b) The Standard forms illustrated in this § 101-26.4901 may be obtained by submitting a
requisition in FEDSTRIP/MILSTRIP format to the GSA regional office providing support to
the requesting agency.
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101-26.4901-149

§ 101-26.4901-149 Standard Form 149, U.S. Government National Credit Card.
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§ 101-26.4902 GSA forms.

(a) The GSA forms are illustrated in this § 101-26.4902 to show their text, format, and
arrangement and to provide a ready source of reference. The subsection numbers in this
section correspond with the GSA form numbers.

(b) Agency field offices may obtain the GSA forms Illustrated in this § 101-26.4902 by
submitting their requirements to their Washington headquarters office which will forward
consolidated annual requirements to the General Services Administration (BRO),
Washington, DC 20405.

(NEXT PAGE IS 2667)

FEDERAL PROPERTY MANAGEMENT REGULATIONS
(AMENDMENT E-190, AUGUST 1976) 2557



SUBPART 101-26.49 ILLUSTRATIONS OF FORMS

101-26.4902-457

§ 101-26.4902-457 GSA Form 457, FSS Publications Mailing List Application.
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101-26.4902-457
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101-26.4902-1398

§ 101-26.4902-1398 GSA Form 1398: Motor vehicle purchase and inspection label.
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101-26.4902-1424

§ 101-26.4902-1424 GSA Form 1424, GSA Supplemental Provisions
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101-26.4902-1424
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101-26.4902-1781

§ 101-26.4902-1781 GSA Form 1781, Motor Vehicle Requisition-Delivery Order.
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101-26.4902-2891

§ 101-26.4902-2891 GSA Form 2891, Instructions to Users of Federal Supply Schedules.
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101-26.4904

§ 101-26.4903 [Reserved]

§ 101-26.4904 Other agency forms.

This section illustrates forms issued by other agencies which are prescribed or
available for use in connection with subject matter covered in other subparts of Part
101-26. The issuing activity is also identified in the section requiring the use of such
forms. The forms are illustrated to show their text, format, and arrangement and to
provide a ready source of reference. The subsection numbers in this section correspond
with the applicable agency form numbers.
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101-26.4904-416

§ 101-26.4904-416 DD 416: Purchase Request for Coal, Coke or Briquettes.

FEDERAL PROPERTY MANAGEMENT REGULATIONS
(AMENDMENT E-166, JULY 1975) 2693



SUBPART 101-26.49 ILLUSTRATION OF FORMS

101-26.4904-1515

§ 101-26.4904-1518 Covering initial submission of petroleum fuel requirements.
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PART 101-27 INVENTORY MANAGEMENT

101-27.103

§ 101-27.000 Scope of part.

This part provides policies, principles,and guidelines to be used in the management of
Government-owned inventories of personal property.

Subpart 101-27.1-Stock Replenishment

§ 101-27.101 General.

Each agency shall establish and maintain such control of personal property inventories
as will assure that the total cost involved will be kept to the minimum consistent with
program needs. For purposes of stock replenishment, inventories may be considered to be
composed of active inventory which is that portion carried to satisfy average expected
demand, and safety stock which is that portion carried for protection against stock
depletion occurring when demand exceeds average expected demand. or when leadtime is
greater than anticipated.
(a) In establishing active inventory levels, consideration shall be given to the

average demand of individual items, space availability, procurement costs, inventory
carrying costs, purchase prices, quantity discounts, transportation costs other
pertinent costs, and statutory and budgetary limitations.
(b) In establishing safety stock levels, consideration shall be given to demand and

leadtime fluctuations, essentiality of items, and the additional costs required to
achieve additional availability.

§ 101-27.102 Economic order quantity principle.

The economic order quantity (EOQ) principle is a means for achieving economical
inventory management. Application of the EOQ principle reduces total variable costs of
procurement and possession to a minimum.

§ 101-27.102-1 Applicability.

All executive agencies, except the Department of Defense, within the United States,
excluding Alaska and Hawaii, shall replenish inventories of stock items having recurring
demands, except items held at points of final use, in accordance with the economic order
quantity (EOQ) principle.

§ 101-27.102-2 Guidelines.

Guidelines for implementing the EOQ principle of stock replenishment are in the GSA
Handbook, The Economic Order Quantity Principle and Applications, Issued by the Federal
Supply Service, GSA. The handbook is identified under national stock number
7610-00-543-6765 In the GSA Supply Catalog, and copies may be obtained by agencies in the
same manner as other items in that catalog. The public may purchase the handbook from the
Superintendent of Documents, U.S. Government Printing Office, Washington, DC 20402

§ 101-27.102-3 Limitations on use.

(a) When there are no limiting factors which preclude its application, such as space or
budgetary limitations, the basic EOQ techniques shall be used.
(b) When a space, personnel, or budgetary limitation precludes application of the

basic EOQ technique, a modification of the technique may be made provided the
modification produces:
(1) The fewest possible replenishment for a given level of inventory investment; or
(2) The lowest possible level of inventory investment for a given number of

replenishment.
(c)When quantity purchase discounts or volume transportation rates will produce savings

greater than the increased variable costs involved in procurement and possession, the
economic purchase quantity (EPQ) principle shall be used as described in the GSA
Handbook, The Economic Order Quantity Principle and Applications.

§ 101-27.103 Acquisition of excess property.

Except for inventories eligible for return to GSA for credit pursuant to the provisions
of § 101-27.501 and for inventories for which an economic retention limit has been
established in accordance with the provisions of Subpart 101-27.3, inventory levels may
be adjusted upward when items of stock are to be acquired from excess sources. Such
adjustments should be tempered by caution and arrived at after careful consideration.
Generally, acquisitions of items for inventory from excess sources shall not exceed a
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 2-year supply except when:

(a) A greater quantity is needed to meet known requirements for an authorized planned
program.
(b) The item is not available without special manufacture and a predictable requirement

exists.
(c) Administrative determination has been made that in application of the EOQ

principle of stock replenishment within an agency an inventory level in excess of 2 years
is appropriate for low dollar-volume items.
(d) The items are being transferred into authorized stock funds for resale to other

Government agencies.
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101-27.205

Subpart 101-27.2-Management of Shelf-Life Materials

§ 101-27.201 Scope of subpart.

This subpart provides for the identification, designation of useful life, and
establishment of controls for shelf-life items to minimize loss and insure maximum use
prior to deterioration. A shelf-life item is any item possessing deteriorative or
unstable characteristics to the degree that a storage period must be assigned to assure
the issuance of material that will perform satisfactorily in service.

§ 101-27.202 Applicability.

This Subpart 101-27.2 is applicable to all executive agencies except the Department of
Defense. The principles and objectives prescribed in this subpart are in consonance with
those adopted by the Department of Defense in the establishment of shelf-life procedures
for use by military activities.

§ 101-27.203 Program objectives.

In order to assure maximum use of shelf-life items, each executive agency shall:
(a) Identify shelf-life items, including any new items to be placed in inventory, which

have a limited shelf-life period.
(b) Establish the shelf-life period of such items and procedures for controlling their

procurement, storage, and issue.
(c) Inspect or test certain shelf-life items prior to deterioration to determine if the

shelf-life period can be extended.
(d) Conduct inventory management analyses to determine if shelf-life stocks are

expected to be utilized prior to the expiration of the original or any extended shelf-
life period, and, if not, arrange for transfer of such stock in sufficient time to permit
usage prior to deterioration.
(e) Make available for Government wide distribution, through excess property channels,

any stocks which cannot be utilized through normal supply channels.

§ 101-27.204 Types of shelf-life items.

Shelf-life items are classified as non-extendable (type I) and extendable (type II).
Type I Items have a definite storage life after which the item or material is considered
to be no longer usable for its primary function and should be discarded. Type II Items are
those for which successive reinspection dates can be established when the items have a
continued usability as determined by examination based upon criteria that have been
agreed upon. Examples of type I items are drugs and medicines with certain
characteristics. Examples of type II items are paint and ink.

§ 101-27.205 Shelf-life codes.

Shelf-life items shall be identified by use of a one-digit code to provide for uniform
coding of shelf-life materials by all agencies.

(a) The code designator for shelf-life periods of up to 60 months are as follows:

Shelf-life period (months) Type I Item Code Type II Item Code

1 A
2 B
3 C 1
4 D
5 E
6 F 2
9 G 3
12 H 4
15 J
18 K 5
21 L
24 M 6
27 N
30 P
36 Q 7
48 R 8
60 S 9

(b) Code designator 0 is used to identify items not included in a shelf-life program.
(c) Code designator X shall be used to identify critical end-use items, military

essential items, and medical items with a shelf life greater than 60 months. Agencies
shall establish controls for such materials to prevent issuance of any unserviceable
items.
(d) Agencies may also establish controls for materials with a shelf life greater than

60 months that are not identified in paragraph (c) of this section. Such controls should
be established only when they are necessary for effective management of the items.
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101-27.206

§ 101-27.206 Procurement of shelf-life materials.

§ 101-27.206-1 General considerations.

In determining requirements for shelf-life items, the following elements should be
taken into consideration:

(a) Assigned storage time periods; and
(b) Appropriate contracting techniques for the particular item involved, including

specification requirements, industry practices, and storage and delivery procedures.

§ 101-27.206-2 Identification and shipping requirements.

Manufacturers shall, whenever practicable, be required to mark the unit or container
with the month and year of manufacture or production and the batch number on all shelf-
life items (60 months or less) procured from other than GSA sources. Whenever practical,
the supplier shall be required to ship or deliver material within a given number of months
from the date of manufacture or production. These "age on delivery" requirements should
not be imposed in such a manner as to unduly restrict competition at any trade level. The
following guidelines are suggested as appropriate for most shelf-life items:

Shelf-life period Age on delivery
25 mos. or more 6 mos.
19 to 24 mos 4 mos.
13 to 18 mos 3 mos.
7 to 12 mos 2 mos.
6 mos, or less 1 mo. or less.

§ 101-27.206-3 Packaging.

To the extent feasible and economical, shelf-life material shall be packaged in such a
way as to provide for minimum deterioration.

§ 101-27.207 Control and inspection.

§ 101-27.207-1 Agency controls.

Agencies shall establish the necessary controls to identify shelf-life items on their
stock records (and in other appropriate elements of their supply system), and shall
determine the appropriate shelf life for other than GSA managed items. Shelf-life items
shall be stored in such a way as to ensure that the oldest stock on hand is issued first.
Agencies shall issue the oldest stock of shelf-life items first except when it is not
feasible as in shipments to overseas activities.

§ 101-27.207-2 Inspection.

Type II Items remaining in stock immediately before the end of the designated shelf-
life period shall be inspected to determine whether the shelf life can be extended,
except items having a line item inventory value of $300 or less, or if the cost of
inspection or testing is significant in relation to the value of the item. If the material
is found suitable for issue on the date of inspection, the shelf life should be extended
for a period equal to 50 percent of the original shelf-life period and the next
reinspection date established accordingly. Material should be reinspected before the end
of each extended shelf-life period and the shelf life extended again up to 50 percent of
the original shelf life as long as the material conforms to the established criteria.
Material on which the shelf life has been extended shall not be shipped to overseas
activities if the time remaining in the extended shelf-life period is relatively short.

§ 101-27.207-3 Marking material to show extended shelf life.

When the shelf-life period of type II material (except for critical end-use items as
described below) is extended, only the exterior containers of bulk stocks need be
annotated or labeled to indicate the date of inspection and date material is to be
reinspected. Individual units of issue not classified as having a critical end-use
application are not required to be annotated or labeled as long as controls are
established to preclude issuance of unserviceable material to a user. (A critical end-use
item is any item which is essential to the preservation of life in emergencies; e.g.,
parachutes, marine life preservers, and certain drug products, or any item which is
essential to the, performance of a major system; e.g., aircraft, the failure of which
would cause damage to the system or endanger personnel.) At the time of shipment, the date
of inspection and date for reinspection shall be affixed by label or marked by other means
on each unit of issue of type II items having a critical end-use application.
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101-27.209-3

§ 101-27.208 Inventory analyses.

(a) An inventory analysis shall be conducted periodically for each type I Item to
determine whether the quantity on hand will be used within the established shelf-life
period. If the analysis indicates there are quantities which will not be used within the
shelf-life period, arrangements shall be made to ensure use of the item(s) within the
holding agency or for redistribution to other agencies.
(b) An inventory analysis shall be conducted periodically for each type II Item with a

shelf life of 60 months or less to determine whether issue of the quantity on hand is
anticipated prior to the expiration of the designated shelf life. This analysis shall be
made as follows:

Shelf-life period Date of analysis
48 to 60 mos 12 to 16 mo, prior to expiration.
36 to 48 mos 8 to 12 mo, prior to expiration.
18 to 36 mos 6 to 8 mo, prior to expiration.
12 to 18 mos 4 to 6 mo, prior to expiration.
6 to 12 mos 3 to 4 mo, prior to expiration.
Up to 6 mos No analysis required, but special emphasis should be placed on

good requirements determination and proper order quantity.

(1) If the analysis indicates that the quantity on hand will not be issued with-in the
shelf-life period and the cost of inspection or testing is not significant in relation to
the line item value, the items shall be inspected to determine if the shelf-life period
can be extended.
(2) If the analysis indicates that the quantity on hand will be issued within the shelf-

life period, inspection is not required. However, such items shall be viewed again during
the last month or the shelf-life period to determine whether quantities are sufficient to
warrant inspection. The guidelines in § 101-27.2072 shall be used to determine whether
quantities are sufficient to warrant inspection and for extending the shelf-life period.
(3) If an agency does not have an inspection capability and the quantity and value of an

indicated overage is sufficiently large to warrant special consideration, arrangements
shall be made for qualified inspection or laboratory testing to determine whether the
material is suitable for issue.

§ 101-27.209 Utilization and distribution of shelf-life items.

Where it is determined that specified quantities of both Type I and Type II shelf-life
items will not be used within the shelf-life period, such quantities shall be utilized or
distributed in accordance with this section.

§ 101-27.209-1 GSA stock items.

Shelf-life items that meet the criteria for return under the provisions of Subpart
101-27.5 of this part may be offered for return to GSA.

§ 101-27.209-2 Items to be reported as excess.

Shelf-life items which do not meet the criteria in Subpart 101-27.5 of this part, which
would, if returned to GSA, adversely affect the GSA nationwide stock position, or which
are returned to GSA and are determined unsuitable for issue, will be reported as excess
under the provisions of Part 101-43 of this chapter.

§ 101-27.209-3 Disposition of unneeded property.

If no transfer is effected and no donation requested, the property shall be assigned for
sale, abandonment, or destruction in accordance with Part 101-45 of this chapter.

(NEXT PAGE IS 2707)
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101-27.303-2(b)

Subpart 101-27.3-Maximizing Use of Inventories

§ 101-27.300 Scope.

This subpart prescribes policy and procedures to assure maximum use of inventories
based upon recognized economic limitations.

§ 101-27.301 [Reserved]

§ 101-27.302 Applicability.

The provisions of this subpart are applicable to all civil executive agencies.

§ 101-27.303 Reducing long supply.

Through effective interagency matching of material and requirements before the material
becomes excess, unnecessary procurements and investment losses can be reduced. Timely
action is required to reduce inventories to their normal stock levels by curtailing
procurement and by utilizing and redistributing long supply. (The term "long supply"
means the increment of inventory of an item that exceeds the stock level criteria
established for that item by the inventory manager, but excludes quantities to be
declared excess. In this connection, requirements for agency managed items should be
obtained from long supply inventories offered by agencies rather than by procurement from
commercial sources. Because supply requirements usually fluctuate over a period of time,
a long supply quantity which is 10 percent or less of the total stock of the item is
considered marginal and need not be reduced.

§ 101-27.303-1 Cancellation or transfer.

When the long supply of an item, including quantities due in from procurement, is
greater than 10 percent of the total stock of, that item, the inventory manager, or other
appropriate official, shall cancel or curtail any outstanding requisitions or
procurements on which award has not been made for such items, and may also cancel
contracts for such items (if penalty charges would not be incurred) or transfer the long
supply, if economical, to other offices within the agency in accordance with agency
utilization procedures. In such cases, acquisition of long supply items shall not be made
from other sources such as requirements contracts.

§ 101-27.303-2 Redistribution.

If the long supply of an item remains greater than 10 percent of the total stock of an
item despite efforts to cancel or transfer the long supply as provided in 
§ 101-27.303-1, the inventory manager shall offer the long supply to another agency or
other agencies in accordance with this § 101-27.303-2. Before offering a long supply to
any agency, the inventory manager shall determine whether the item to be offered is a
centrally managed item or an agency managed item. A centrally managed item is an item of
supply or equipment which forms part of an inventory of an agency performing a mission of
storage and distribution to other Government activities: e.g., GSA and DSA. An agency
managed item is a procured item that forms a part of a controlled inventory of an agency
and its activities for issue internally for its own use. After determining whether the
item to be offered is n agency or centrally managed item, the inventory manager shall:

(a) Offer centrally managed items to the agency managing the item for return and credit
in accordance with the procedures established by that agency; and
(b) Offer agency managed items to other agencies which manage the same item.

Reimbursement shall be arranged by the agencies effecting the inventory transfer. The
responsibility of locating agencies or activities requiring these items shall rest with
the agency holding the long supply. However, agencies may receive a list of Government
activities using particular national stock numbers by writing to the General Services
Administration (FC), Washington. DC 20406
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§ 101-27.304 Criteria for economic retention limits.

If a long supply continues to exceed 10 percent of the total stock of an item despite
efforts to redistribute the long supply as provided in § 101-27.303-2, the inventory
manager shall establish an economic retention limit for the item in accordance with the
provisions of this § 101-27.304. An economic retention limit is the maximum quantity of
an item that can be held in stock without incurring greater costs for carrying the stock
than the costs for disposal and resulting loss of investment. The economic retention
limit shall be used to determine which portion of the inventory may be economically
retained and which portion should be disposed of as excess.

§ 101-27.304-1 Establishment of economic retention limit.

An economic retention limit must be established for inventories so that the Government
will not incur any more than the minimum necessary costs to provide stock of an item at
the time it is required. Generally, it would be more economical to dispose of stock in
excess of the limit and procure stock again at a future time when the need is more
proximate rather than incur the cumulative carrying costs.
(a) The agency managing a centrally managed or agency managed item shall establish an

economic retention limit so that the total cumulative cost of carrying a stock of the item
(including interest on the capital that is tied up in the accumulated carrying costs)
will be no greater than the reacquisition cost of the stock including the procurement or
order cost) Consideration should be given to any significant net return that might be
realized from present disposal of the stock. Where no information has been issued, the
net return from disposal is assumed to be zero. Guidelines for setting stock retention
limits are provided in the following table and explanatory remarks that follow:

Economic retention limit in years of
Annual carrying cost supply--net return on disposal costs
as a percentage of item as a percent - age of item
reacquisition costs reacquisition costs

0 5 10 15 20
10 7¼ 6¾ 6¼ 6 5½
15 5½ 5 4¾ 4¼ 4
20 4¼ 4 3¾ 3½ 3¼
25 3½ 3¼ 3 3 2¾
30 3 2¾ 2¾ 2¼ 2¼
35 2¾ 2½ 2¼ 2¼ 2
40 2½ 2¼ 2 2 1¾

NOTE: The entries in the tables were calculated by determining how long an item must be
carried in inventory before the total cumulative carrying costs (including interest on
the additional funds that would be tied up in the accumulated annual carrying costs)
would exceed the acquisition costs of the stock at that time (reacquisition costs) For
example, assuming no net return from disposal, the accumulated carrying costs computed at
the rate of 25 percent per year on the reacquisition cost of the stock and compounded
annually at 10 percent (GSA's recommended rate of interest on Government investments)
would be:

Compounded carrying Accumulated costs
costs as a percentage as a percentage of

Years of requisition costs reacquisition costs

1 27.5 27.5
2 30.3 57.8
3 33.3 91.1
4 36.6 127.7
5 40.3 168.0
6 44.3 212.3

At 25 percent a year, accumulated carrying costs would be equivalent to the
reacquisition costs after 3 1/2 years. Three and one-half years is, therefore, the
economic retention limit for items with a 25 percent annual carrying cost rate. Where an
activity has not yet established an estimate of its carrying cost, an
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annual rate of 10 percent may be used as an interim rate thereby resulting in an economic
retention limit of 7 1/4 years when the net return on disposal is zero. The elements of
carrying (holding) cost are given in the GSA Handbook. The Economic Order Quantity
Principle and Applications. The handbook is listed in the GSA Supply Catalog and may be
ordered in the same manner as other items in the catalog.

(b) The economic retention limit at a user stocking activity can best be determined by
the item manager (for centrally managed or agency managed items) on the basis of overall
Government requirements and planned procurement. Since stocks in long supply at a user
stocking activity are less likely to find utilization outlets, the retention limit at
these activities should be relatively small. Generally the economic retention limit at a
user stocking activity should be computed in the same manner as in paragraph (a) of this
section and then reduced by 70 percent.

§ 101-27.304-2 Factors affecting the economic retention limit.

(a) The economic retention limit may be increased where:
(1) The item is of special manufacture and relates to an end item of equipment which is

expected to be in use beyond the economic retention time limit; or
(2) Costs incident to holding an additional quantity are insignificant and

obsolescence and deterioration of an item are unlikely.
(b) The economic retention limit should be reduced under the following conditions:
(1) The related end item of equipment is being phased out or an interchangeable item is

available; or
(2) The item has limited storage life, Is likely to become obsolete, or the age and

condition of the item does not justify the full retention limit.

§ 101-27.305 Disposition of long supply.

Where efforts to reduce the inventory below the economic retention limit have been
unsuccessful, appropriate disposition should be effected in accordance with Subpart
101-43.3 of this chapter. Any remaining inventory which is within the economic retention
limit shall be retained. However, the item shall be reviewed at least annually and
efforts made to reduce the long supply inventory in accordance with § 101-27.303.

(NEXT PAGE IS 2711)
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101-27.405

Subpart 101-27.4-Elimination of Items From inventory 

§ 101-27.400 Scope of subpart. 

This subpart establishes policy and procedures designed to assure that items which can
be obtained more economically from readily available sources, Government or commercial,
are eliminated from inventory. For items which are not readily available from Government
or commercial sources or are being held in inventory for a one time construction project,
this subpart shall be applied to the extent feasible by the activity managing or
controlling such inventories.

§ 101-27.401 [Reserved]

§ 101-27.402 Applicability.

The provisions of this subpart are applicable to all executive agencies in connection
with inventory items maintained at stocking activities other than Government wholesale
supply sources.

§ 101-27.403 General.

By eliminating inactive items and slow-moving items which are readily available, when
needed, from Government wholesale supply activities or from commercial sources; the costs
to the Government in inventory investment and for maintaining the items in inventory can
be eliminated. An "inactive item" is an item for which no current or future requirements
are recognized by previous users and the item manager. A "slow moving item" is an item for
which there are current or future requirements, but the frequency and quantity of such
requirements do not make it economical to stock them in lieu of obtaining requirements
from other sources when needed. However, "standby or reserve items" are not to be
eliminated from inventories. A "standby or reserve item" is an item for which a reserve
stock is held so that the items will be available immediately to meet emergencies for
which there is insufficient time to procure or requisition the items without endangering
life or causing substantial financial loss to the Government.

§ 101-27.404 Review of items.

Except for standby or reserve stocks, items in inventory shall be reviewed periodically
(at least annually) to identify those which are inactive and slow moving. This review may
be conducted coincidentally with the normal replenishment or long supply reviews. The
estimate of current or future requirements for an item shall be based on its recent
history of recurring requirements. Standby items shall also be reviewed at appropriate
intervals to substantiate their qualification for inclusion in that category.

§ 101-27.405 Criteria for elimination.

Inactive items, items which no longer qualify as standby, and slow-moving items which
are readily available, when needed, from Government or commercial sources shall be
eliminated from inventory. The determination of a slow moving item shall be based on a
comparison of the costs for continuing to maintain it in stock as opposed to the costs for
ordering it from outside sources each time it is requested. This comparison shall also
consider any difference in price and transportation costs for each alternative. In the
absence of criteria for stockage of an item developed and used
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by an agency, the desired results will be obtained through application of the, following
table:

Minimum
Orders Per Number of
Year Under Requests Per
Economic Year to
Order Justify

Quantity Continuation
(EOQ) In Stock

12 and over . . . . . . . . . . 24
11 . . . . . . . . . . . . . . . 22
10 . . . . . . . . . . . . . . . 20
9 . . . . . . . . . . . . . . . . 18
8 . . . . . . . . . . . . . . . . 16
7 . . . . . . . . . . . . . . . . 14
6 . . . . . . . . . . . . . . . . 12
5 . . . . . . . . . . . . . . . . 10
4 . . . . . . . . . . . . . . . . 8
3 and under . . . . . . . . . . 7

NOTE: Except for the low dollar infrequently ordered item, which requires a higher
minimum, an item should be discontinued from stock if the number of requests for it is
less than twice its order frequency under EOQ. For example, an item ordered six times per
year under EOQ should have at least 12 requests per year to continue stock-age. For 11
requests, it would cost less to order each time it was requested.

11 orders at $5 per order = $55
6 orders at $5 per order = 30

Under EOQ  Holding Cost (equal to
ordering cost) = 30

____
Total = 60

§ 101-27.406 Disposition of stock.

Stocks of slow-moving items which are not otherwise determined to be eligible for
continued stockage shall be eliminated through normal attrition and shall not be
replenished. The successive actions indicated in paragraphs (a) through (c) of this
section, shall be taken, as necessary, to remove stocks of inactive items from inventory.
(a) Transfer stock to other offices where needed within the agency.
(b) Transfer stock to other agencies as follows:
(1) Centrally managed items to the agency managing the item for credit; or
(2) Agency program items to agencies requiring them.
(c) Dispose of remaining stocks, as excess, after actions taken in paragraphs (a) and

(b) of this section, in accordance with Subpart 101-43.3.

(NEXT PAGE IS 2713)
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§ 101-27.500 Scope and applicability of subpart.

This subpart sets forth policy and procedures for the return to GSA for credit of items
which are in long supply or for which no current or future requirements are anticipated.
The provisions of this Subpart 101-27.5 are applicable to all executive agencies. Federal
agencies other than executive agencies may participate in this program and are encouraged
to do so.

§ 101-27.501 Eligibility for return.

GSA stock items for which no current or future agency requirements are anticipated are
eligible for return to GSA for credit. Despite eligibility for return to GSA,
consideration should be given to the transportation costs involved as related to the
value of the items, and, where excessive, such items shall not be reported to GSA.

§ 101-27.502 Criteria for return.

Any GSA stock item to be returned to GSA by an agency which has no current or future
requirements for that item shall meet the following conditions:

(a) The minimum dollar value per line item, based on the current GSA selling price,
shall be:
(1) $130 for hand tools, FSG 51, and measuring tools, FSG 52; and
(2) $450 for items in all other Federal supply groups and classes except for tires and

tubes, FSC 2610; tool kits, FSC 5180; laboratory supplies, FSCs 6630 and 6640; Standard
forms, FSC 7540; paints, dopes, varnishes, and related products, FSC 8010; preservatives
and sealing compounds, FSC 8030; adhesives, FSC 8040; boxes, cartons, and crates, FSC
8115; and subsistence items, FSG 89, which are not returnable and shall be considered
excess, and shall be processed in accordance with Part 101-43.
(b) The minimum remaining shelf life of this material shall be 12 months at the time of

receipt by GSA.
(c) The material shall not be a terminal or discontinued item.
(d) The material shall be in either condition code A or condition code E.

§ 101-27.503 Allowable credit.

Allowable credit for activities returning material that is accepted by GSA will be
reflected in billings by GSA and will be commensurate with the condition of the material
received.
(a) Credit will be granted at the rate of 80 percent of the current GSA selling price

after acceptance by GSA for new, used, repaired, or reconditioned material which is
serviceable and issuable to all agencies without limitation or restriction (condition
code A).
(b) Credit will be granted at the rate of 60 percent of the current GSA selling price

for items which involve limited expenses or effort to restore to serviceable condition,
and which is accomplished in the storage activity where the stock is located (e.g., a
deficiency in packing or packaging which restricts the issue or requires repacking or
repackaging (condition code E)).
(c) No credit will be given for material returned to GSA which does not meet the above

criteria or which was returned to GSA without prior approval.

§ 101-27.504 Notice to GSA.

When an activity elects to offer material to GSA for credit, the activity shall submit
offers in accordance with chapter 4 of the FEDSTRIP Operating Guide or chapter 9 of
MILSTRIP (DOD 4000.25-1-M).

§ 101-27.505 Notice to activity.

GSA will provide notice to the offering activity of an acceptance/rejection decision
for an offer and verification of material receipt for accepted offers.
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§ 101-27.505(a)

(a) Within 20 workdays after receipt of an offer to return material, GSA will notify the
offering activity of acceptance or rejection of the offer.
(1) For accepted offers, GSA will inform the offering activity of the GSA material

return facility to which the material shall be shipped. Prior to shipment of the material
authorized by GSA for return, activities shall verify the declared condition. (If the
offering activity considers that the transportation costs of sending the material to the
GSA material return facility are excessive in relation to the value of the material and
withdraws the offer, the GSA region that was designated to receive the offered material
shall be notified accordingly.)
(2) For rejected offers, GSA will so inform the activity offering the material and give

the reason for nonacceptance.
(b) Upon receipt of material authorized for return by GSA, the offering activity will be

provided verification of receipt and a report of any discrepancies. When the discrepant
condition is attributable to carrier negligence, subsequent credit allowed by GSA will be
reduced by the amount to be paid the agency by the carrier for any damages incurred. A
notice of credit will be provided the offering activity through credit entries on the
monthly billing statement from the supporting GSA finance center.
(c) When offers of material that have been authorized by GSA for return are withdrawn,

offering activities shall report such cancellation to the GSA region that was designated
to receive the offered material.

§ 101-27.506 Determination of acceptability for credit.

Returned material will be examined by GSA upon receipt to determine acceptability for
credit. Returned material which is unacceptable for credit will be deemed to have been
declared excess by the returning activity, and will be disposed of by GSA as excess or
surplus in the name of the activity, in accordance with Part 101-43 of this chapter. The
returning activity will be officially notified of the disposal action taken by GSA.

§ 101-27.507 Transportation and other costs.

Transportation costs for the movement of material to GSA and handling costs for
preparation and shipment shall be paid by the activity shipping the material to GSA.

(END OF PART)
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PART 101-28 STORAGE AND DISTRIBUTION

§ 101-28.000 Scope of part.

This part prescribes policy and procedures for the economical and efficient management
of warehousing and related activities by executive agencies

Subpart 101-28.1 [Reserved]

(NEXT PAGE IS 2805)
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101-28.202-2(b)

Subpart 101-28.2-Interagency Cross-Servicing in Storage Activities

§ 101-28.200 Scope of subpart.

This subpart prescribes policies and procedures to be followed in the cross-servicing
of storage and warehousing services between executive agencies of the Government. It
implements the provisions of the cross-servicing agreement between the Department of
Defense (DOD) and GSA and extends the provisions of the agreement to provide cross-
servicing between the civilian agencies of the Government.

§ 101-28.201 Applicability.

(a) The policies and procedures established by this Subpart 101-28.2 are primarily
applicable to storage activities within the United States. Executive agencies shall make
every effort to utilize available Government storage services of other executive agencies
to avoid new construction of storage facilities, acquisition of temporary space, and
unnecessary transportation of supplies, material; and equipment to distant storage
points. Whenever feasible, the policies and procedures shall be used to cross service
storage and warehousing requirements in overseas storage activities. Available storage
services of executive agencies shall be made available for cross-servicing the
requirements of other Federal agencies when requested. Other Federal agencies are
encouraged to participate in cross-servicing arrangements.

(b) The provisions of this Subpart 101-28.2 do not apply to ocean terminals, Government
storage activities financed under industrial funds, activities concerned with the
storage and handling of bulk fuels (petroleum products), and storage functions performed
by GSA for the Federal Preparedness Agency.

§ 101-28.202 GSA/DOD Cross-servicing Agreement.

An agreement between GSA and DOD has established procedures to be followed in the cross-
servicing of storage and warehousing services between Government agencies. Copies of the
agreement, containing a listing of minimum services to be provided, responsibilities of
agencies operating storage facilities, responsibilities of requesting agencies, and
agency contact points to determine storage availability, may be obtained from the General
Services Administration (FFN), Washington, D.C. 20406.

§ 101-28.202-1 Request for services.

Requests for storage and warehousing services shall be in accordance with the
procedures set forth in the GSA/DOD cross-servicing agreement. Arrangements incident to
the furnishing of services, specific limitations, terms, and conditions shall be agreed
to directly by the activities concerned.

§ 101-28.202-2 Cancellation of cross-servicing arrangements.

(a) Accepted requests may be canceled by the requesting agency prior to delivery of
supplies, material, and equipment to the storage activity when logistical developments
make
cancellation necessary or cancellation is in the best interest of the Government. The
agency which accepted the request shall be informed of the cancellation in writing as
soon as possible.
(b) Cancellation of arrangements in facilities to be inactivated or disposed of by an

operating agency may be made as provided for in the GSA/DOD agreement. Also, after
supplies, material, and equipment have been received at a storage activity, cancellation
may be made when unforeseen emergencies arise which justify such cancellation. Advice of
these necessary cancellations shall be in writing to the agency owning the material
sufficiently in advance to allow the owning agency the maximum amount of time to make
other arrangements for their property.
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(c) When a facility in which cross-servicing is being accomplished is to be transferred
from an operating agency to another agency, the operating agency shall inform the agency
owning the property at least 90 days before the transfer. The agency owning the property
shall negotiate with the agency gaining the facility for continued cross-servicing of the
property at the facility. The agency gaining the facility shall continue the cross-
servicing arrangements unless they are contrary to the best interest of the Government.

§ 101-28.202-3 Cross-servicing rates.

Normally, charges for services rendered will be based upon the standard rates
established by the agency for internal use. However, special rates may be negotiated to
cover actual or estimated costs for large, bulk lots of material when the applicable
rates appear inequitable, subject to the approval of the appropriate program official for
the civilian agency, and the Assistant Secretary of Defense (I&L) when DOD is involved.

§ 101-28.202-4 Reimbursement for services.

Reimbursement for services rendered shall be made promptly after receipt of billing.
The frequency for billing and reimbursement shall be established by the activity
providing warehousing and storage services; however, billing and reimbursement shall be
made not less frequently than quarterly nor more frequently than monthly.

§ 101-28.203 Definitions.

As used in this Subpart 101-28.2, the following term shall apply.

§ 101-28.203-1 Government storage activity.

A Government activity or facility utilized for the receipt, storage, and issue of
supplies, materials, and equipment, Including storage of reserve or excess stocks or in-
transit storage. The activity may be either Government-owned or -leased, and it may be
either Government operated or contract-operated.

§ 101-28.203-2 [Reserved]

§ 101-28.203-3 [Reserved]

§ 101-28.203-4 Contact point.

The point within the headquarters of a military service or civilian agency to which
requests should be forwarded. Coordination necessary with various organizational
elements within a military service or civilian agency shall be accomplished by the
contact point. 

(NEXT PAGE IS 2809)
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Subpart 101-28.3-Customer Supply Centers

§ 101-28.300 Scope of Subpart. 

This subpart provides policy for the GSA customer supply center program, including
policy on item stockage, services provided, and Federal agency participation.

§ 101-28.301 Applicability.

This subpart is applicable to all activities that are eligible to use customer supply
centers. Eligible activities include executive agencies, elements of the legislative and
judicial branches of the Government, and cost reimbursable contractors. Customer supply
centers are for the use of activities located within the market area of a customer supply
center as determined by GSA.

§ 101-28.302 Mission of customer supply centers.

Customer supply centers are retail supply distribution outlets established by GSA to
provide efficient, economical support of frequently needed common-use expendable items
for the accomplishment of customer agency missions.

§ 101-28.303 Benefits provided by customer supply centers.

The customer supply centers (CSCs) provide the following:
(a) Overall savings to the Federal Government through volume purchases.
(b) Quick and easy catalog item selection and simplified order placement by telephone,

mail, electronic mail, or customer walk-in for urgent agency requirements.
(c) Next business day shipment to the customer for most orders.
(d) Same day pick up of emergency walk-in and telephone orders.
(e) immediate stock availability information for all telephone and walk-in orders.
(f) Extensive inventory designed to meet the needs of customer agencies within the

geographic area served by each CSC.
(g) A detailed catalog which lists the items stocked and procedures for use of the CSC.
(h) Automated biweekly billings (consistent with DOD MILSBILLS).
(i) Other services as approved by the GSA Regional Administrator.

§ 101-28.304 Item selection and stockage criteria.

§ 101-28.304-1 Types of items.

Items stocked in customer supply centers are based on customer agency requirements for
common use expendable items, in addition to administrative type items commonly used in
Government offices, janitorial supplies, hand tools, and other industrial-type items are
stocked when required to meet the mission-related needs of the activities supported by
the CSC.

§ 101-28.304-2 Determining items to be stocked.

(a) Each CSC will stock administrative items norm ally required by Federal agencies
for-day-to-day operations. In addition to those items, each CSC will stock additional
items as determined by the requirements of the activities within the geographic area it
serves.
(b) Regional FSS offices will canvass customer agencies periodically to identify items

for which there is an official need within their support area.
(c) Customer agencies may request that specific items be stocked by their support CSC.

The requests must be submitted in writing to the appropriate-FSS Bureau Director and must
be signed by a customer agency official at a level of responsibility (division director
or higher) acceptable to the GSA Regional Administrator. All requests must indicate the
expected monthly usage of the item requested. Each request will be evaluated and the
submitting activity notified of the results of the evaluation.

§ 101-28.305 Prices of customer supply center items

The selling price of a CSC item is of average price which is calculated automatically by
the CSC computer at the time the item is ordered, items stocked in CSCs that are obtained
front GSA wholesale supply distribution
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facilities are input into the computer at the price in effect at the time of shipment from
the facilities (this price is normally the price shown in the GSA Supply Catalog). Items
stocked in CSCs that are not available from GSA wholesale supply distribution facilities
but which are obtained from other Government supply sources or commercial sources are
input into the computer at the invoice cost. Due to cost averaging, item prices listed in
the CSC catalog may differ somewhat from the sale price for a particular transaction.

§ 101-28.306 Customer supply center (CSC) accounts and related controls 

§ 101-28.306-1 Establishment of a CSC account by a customer activity.

(a) Eligible agencies should contact the GSA Regional Federal Supply Service Bureau to
obtain full information on the use of the CSC for their locale. FSS Bureau personnel will
provide assistance to agencies in the establishment of the CSC account, brief personnel
on the use of the CSC to meet local, retail supply requirements, and provide copies of the
CSC catalog.
(b) An appropriate level management official (division director of higher) authorized

to obligate agency funds must sign the GSA Form 3525, Application for Customer Supply
Services, requesting establishment of the CSC account for the activity. 

§ 101-28.306-2 Use of customer supply centers.

(a) Orders are received by the CSC via phone, mail, electronic mail, or in person on a
walk-in basis for urgent agency requirements. All use of the CSC is based upon the
customer access code assigned at the time of establishment of the activity account. The
customer access code determines the ship-to point for orders placed with the CSC. The
ship-to point cannot be changed, once established, except by the submission of a written
request signed by an appropriate agency official.
(b) All orders placed with the CSC, except emergency pickup orders, described in §

101-28.3061(c), will be shipped to the activity placing the order via mail or small
parcel carrier not later than the end of the next business day.
(c) Walk-in orders for urgent requirements are accepted and filled immediately provided

the individual placing the order has proper identification. Telephone orders placed in
the morning may be picked up in the afternoon of the same day provided that the individual
picking up the order possesses proper identification and the order ticket number provided
by the CSC personnel at the time the order is placed.

§ 101-28.306-3 Limitations on use.

(a) Agencies shall establish internal controls to ensure that the use of the CSC
account by the agency or other authorized activities is limited to the purchase of items
for official Government use. The controls shall include written instructions that contain
a statement prohibiting the use of the CSC account in acquiring items for other than
Government use. When an agency makes a purchase of more than $500 per line item from a GSA
customer supply center which is other than a similar lowest priced item available from a
multiple-award schedule, GSA will assume that a justification has been prepared and made
a part of the buying agency's purchase file. Availability of products, regardless of the
total amount of the line item price, does not relieve an agency of the responsibility to
select the lowest priced item commensurate with needs of the agency.
(b) Office supplies needed by Members of Congress and the Delegate of the District of

Columbia for use in their offices in the House or Senate Office Buildings should be
obtained from the Senate and House of Representatives supply rooms, as appropriate.
Members of Congress, except for the Delegate of the District of Columbia, should limit
their use of the CSCs to those located outside of the District of Columbia. The Delegate
of the District of Columbia may obtain office supplies for the use of his or her district
offices from the CSC serving the District of Columbia.

§ 101-28.306-4 Expiration or cancellation,

(a) CSC accounts established for Federal agencies or members of the Federal judiciary
are valid for an indefinite period of time unless canceled
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by the Commissioner FSS, GSA, or by a GSA Regional Administrator.
(b) CSC accounts established for authorized contractors or Member, of Congress will

contain an expiration date reflecting the termination date of the contract or term of
office. New accounts will be established for reinstated contractors or reelected Members
of Congress upon submission of a new application.
(c) Any CSC customer may request cancellation of his (her) account when no longer

required or whenever there is cause to believe that the customer access code has been
compromised. Agencies shall keep GSA advised of any changes in organization or accounting
structures that might have an impact on their CSC accounts.
(d) The Commissioner FSS, GSA, may periodically direct a nationwide purge of all CSC

accounts to cancel those that are duplicates, not needed, or for which the customer
access code has been compromise& Selective account cancellations may be directed by the
GSA Regional Administrator in coordination with FSS Central Office. Under the procedures
of a nationwide purge, CSC accounts become invalid as of a specific date established by
the Commissioner, FSS, GSA, or by a Regional Administrator and new CSC accounts are
established upon receipt of new applications.

§ 101-28.305 Safeguards.

Agencies shall establish internal controls to ensure that the customer access codes
assigned for their accounts are properly protected, it is by use of these access codes
that orders are accepted by the CSC and these codes determine the ship-to points for all
order, filled by the CSC with the exception of orders picked up at the CSC by the
customer. GSA will not change the ship-to location associated with the customer access
code except upon receipt of a written request to do so, signed by a duly authorized
official of the customer activity.

§ 101-28.306-6 Sensitive items. 

Many items stocked by the CSCs may be considered sensitive based upon standard criteria
factors such as propensity for personal use the potential for embarrassment of GSA and
customer agencies, the level of customer complaints, and control as an accountable item
of personal property. Each customer activity shall take all appropriate measures
necessary to ensure that all items are properly controlled within its activity and are
purchased solely for official Government use.

§ 101-28.306-7 Responsibility for operation.

The GSA Regional Administrator is responsible for the operation of any CSCs located
within his or her region.

(NEXT PAGE IS 2901)
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§ 101-29.000 Scope of part.

This part sets forth the policy and procedures for managing and using Federal product
descriptions.

Subpart 101-29.1

§ 101-29.101 Federal product descriptions.

Federal and interim Federal specifications, their associated Federal qualified products
lists (QPL's), Federal and interim Federal standards and Commercial item descriptions
(CID's) are referred to collectively as Federal product descriptions. They are developed
by GSA or other Federal agencies under the Assigned Agency Plan described in the "Federal
Standardization Handbook" issued by the Assistant Administrator for Federal Supply and
Services (FSS). Product descriptions are coordinated with other Federal agencies having
technical, statutory, or regulatory interest in the commodity or other subject matter
covered generally, before they are issued. Federal product descriptions are reviewed by
technical societies, individual industrial producers, and organizations representing
industrial producers and consumers.

§ 101-29.102 Use of metric system of measurement in Federal product descriptions.

In accordance with Pub. L. 94-168, 15 U.S.C. 205b, the Administrator of General
Services shall develop procedures and plan for the increasing use of metric products by
requiring Federal agencies to:
(a) Maintain close liaison with other Federal agencies, State and local governments,

and the private sector on metric matters, and
(b) Review, prepare, and revise Federal standardization documents to eliminate

barriers to the procurement of metric goods and services. These actions will occur during
the overage document review or when the agency is informed by the private sector that
metric products can be produced in a specific Federal supply classification class.

Subpart 101-29.2-Definitions

§ 101-29.201 Specification.

A "specification is a document prepared specifically to support acquisition that
clearly and accurately describes the essential technical requirements for purchased
material. Procedures necessary to determine whether these requirements have been met are
also included.

§ 101 29.202 Standard

A "standard" is a document that establishes engineering and technical requirements for
items, processes, procedures, practices, and methods that have been adopted as customary.
Standards may also establish requirements for selection, application, and design
criteria so as to achieve the highest practical degree of uniformity in materials or
products, or interchangeability of parts used within or on those products.

§ 101-29.203 Federal specification.

A "Federal specification" is a specification, issued in the Federal series, that is
mandatory for use by all Federal agencies. These documents are issued or controlled by
the General Services Administration and are listed in the GSA "Index of Federal
Specifications. Standards and Commercial Item Descriptions."

§ 101-29.204 Interim Federal specification.

An "interim Federal specification" is a potential Federal specification issued in
temporary form for optional use by all Federal agencies. Interim amendments to Federal
Specifications and amendments to interim Federal specifications are included in this
definition. These documents are issued or controlled by the General Services
Administration and are listed in the GSA "Index of Federal Specifications, Standards and
Commercial Item Descriptions."

§ 101-29.205 Federal standard.

A "Federal standard" is a standard, issued in the Federal series, that is mandatory for
use by all Federal
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agencies. These documents are issued or controlled by the General Services Administration
and are listed in the GSA "Index of Federal Specifications, Standards and Commercial Item
Descriptions."

§ 101-29.206 Interim Federal standard.

An "interim Federal standard" is a potential Federal standard issued in temporary form
for optional use by all Federal agencies. These documents are issued or controlled by the
General Services Administration, primarily for use in the telecommunication functional
area.

§ 101-29.207 Qualified products list (QPL).

A "qualified products list" is a list of products that have met the qualification
requirements stated in the applicable specification, including appropriate product
identification and test or qualification reference number, with the name and plant
address of the manufacturer and distributor, as applicable. Documents that contain QPL
requirements are listed in the GSA "index of Federal Specifications, Standards and
Commercial Item Descriptions."

§ 101-29.208 Commercial item description (CID).

A "commercial item description" is an indexed, simplified product description that
describes by function or performance characteristics of available, acceptable commercial
products that will satisfy the Government's needs. These documents are issued or
controlled by the General Services Administration and are listed in the GSA "Index of
Federal Specifications, Standards and Commercial Item Descriptions."

§ 101-29.209 Purchase description.

A "purchase description"is any informal product description prepared for one-time use
only or for small purchases when issuance of a formal product description is not cost
effective. 

§ 101-29.210 Product.

The term "product" is any end item, either manufactured or produced, and also includes
materials, parts, components, subassemblies, equipment, accessories, attachments, and
services.

§ 101-29.211 Product description.

A "product description"is a description of a product for acquisition and management
purposes. Product descriptions include specifications, standards, commercial item
descriptions, purchase descriptions, and brand-name purchase descriptions.

§ 101-29.212 Tailoring.

"Tailoring" is a process by which the individual requirements (sections, paragraphs or
sentences) or product descriptions are evaluated to determine the extent to which each
requirement is most suitable for a specific acquisition and the modification of these
requirements, where necessary, to ensure that each document invoked achieves and optimal
balance between operational needs and costs.

§ 101-29.213 Commercial product.

A "commercial product" is any item, component, or system available from stock or
regular production that is sold in substantial quantities to the general public at
established catalog or market prices (for definition of terms, see FPR 1-3.807.1).

§ 101-29.214 Commercial-type product.

A "commercial-type product" is defined as: (a) Any product similar to the commercial
product but modified or altered in compliance with specified Government requirements and,
as such is usually sold only to the Government and not through the normal catalog or
retail outlets; (b) any product similar to a commercial product that is either assembled
or manufactured in accordance with specifically stated Government requirements and sold
only to the Government and not to the general public; or (c) a commercial product
identified or marked differently than the commercial product normally sold to the general
public.

§ 101-29.215 Departmental specification or standard.

A "departmental specification or standard" is a specification or standard prepared by,
and of primary interest to, a particular Federal agency, but which may be used by other
Federal agencies.
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§ 101-29.216 Department of Defense Index of Specifications and Standards (DODISS).

The "Department of Defense index of Specifications and Standards"is a Department of
Defense (DOD) publication of unclassified Federal and military specifications and
standards, related standardization documents, and voluntary standards that are used by
DOD.

§ 101-29.217 Military specification or standard.

A "military specification or standard" is a specification or standard issued by the
Department of Defense and listed in the DODISS.

§ 101-29.218 Voluntary standards.

"Voluntary standards" are established generally by private sector bodies and available
for use by any person or organization, private or governmental. The term includes what
are commonly referred to as "industry standards" as well as "consensus standards," but
does not include professional standards of personal conduct, institutional codes of
ethics, private standards of individual firms, or standards mandated by law such as those
contained in the United States Pharmacopeia as referenced in 21 U.S.C. 351.

§ 101-29.219 Index of Federal Specifications, Standards and Commercial Item Descriptions.

The "Index of Federal Specification, Standards and Commercial Item Descriptions"is a
GSA publication that lists Federal specifications, qualified products lists, standards,
and commercial item descriptions.

§ 101-29.220 Market research and analysis.

"Market research and analysis"is a process used to ascertain and analyze the range and
quality of available commercial products to determine whether they meet user needs and to
identify the market practices of firms engaged in producing, distributing, and supporting
the products.

§ 101-29.221 Federal Specifications, Standards and Commercial Item Description Program (Federal
Standardization Program).

The "Federal Specifications, Standards and Commercial Item Description Program"is a
standardization program developed under authority of the Federal Property and
Administrative Services Act of 1949, as amended (63 Stat. 377) in consonance with the
Defense Cataloging and Standardization Act (Secs. 2451-2456, Title 10, U.S.C. Chapter
145), managed by the General Services Administration, for the purpose of coordinating
civilian and military standardization functions to avoid unnecessary duplication. Within
the program, procedures and controls govern the development, coordination, approval,
issuance, indexing, management, and maintenance of product descriptions in the Federal
series (Federal specifications, Federal standards, and CID's) that define commercial
products and products that have high potential for common Federal agency use.

Subpart 101-29.3-Responsibilities

§ 101-29.301 General Services Administration.

§ 101-29.301-1 Policies and procedures.

The Administrator of General Services is responsible for establishing policies and
procedures, in coordination with the other agencies, for the preparation, coordination,
approval, issuance, and maintenance of product descriptions in the Federal series of
specifications, standards, and CID's.

§ 101-29.301-2 Federal Standardization Handbook.

The Assistant Administrator for Federal Supply and Services will issue and maintain on
a current basis a
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"Federal Standardization Handbook." The Federal Standardization Handbook sets forth
operating procedures and applicable definitions used in the development of Federal
product descriptions under the Assigned Agency Plan described therein. Federal agencies
shall adhere to the provisions of the handbook in the development and coordination of
Federal product descriptions.

§ 101-29.301-3 Availability of Federal product descriptions.

The Assistant Administrator for Federal Supply and Services will promulgate and
maintain on a current basis the "index of Federal Specifications, Standards and
Commercial Item Descriptions." The index lists Federal product descriptions which have
been printed and distributed, including those which are mandatory for use, and identifies
the sources from which these documents may be obtained. Supplements to the index indicate
the dates on which the use of new Federal product descriptions become mandatory. The
Department of Defense also lists Federal product descriptions in the "Department of
Defense index of Specifications and Standards."

§ 101-29.301-4 Periodic review of Federal product descriptions.

The Assistant Administrator for Federal Supply and Services is responsible for
establishing a program for periodically reviewing Federal product descriptions to
determine whether revision, cancellation or reauthorization (validation) is appropriate.
The frequency of the review shall be based on the degree of change in the technology of
the product covered by the description and shall be conducted at least once every 5 years.

§ 101-29.302 Other Federal agencies.

Heads of other Federal agencies are responsible for adhering to the policies and
procedures established by GSA for management and control of Federal product descriptions
and for the use of these documents in acquisition as applicable.

§ 101-29.303 All Federal executive agencies.

(a) Federal executive agencies shall evaluate the
effectiveness of their Federal product descriptions by:
(1) Establishing a system for obtaining user critiques of products acquired using

those descriptions; and
(2) Establish a method whereby the preparing activity can locate and communicate with

the users.
(b) The system shall encourage users to communicate with acquisition organizations

regarding:
(1) The user's essential requirements;
(2) Product suitability for use in the user's environment;
(3) Product failures and deficiencies;
(4) The needs of the logistics system; and
(5) Suggestions for corrective actions.
(c) Acquisition organizations shall designate a central point in each agency to

evaluate and respond to user critiques and take corrective action on reasonable
complaints and suggestions.
(d) At the time of the periodic review, the responsible preparing activity shall

consider available user evaluations, the results of market research and analysis, and all
reported deviations from the product description, information, such as the following
shall be examined in the review process:
(1) Whether the product description is still needed in its present form and scope or

whether a more simplified one can be used;
(2) The existence of voluntary standards or other Government product descriptions that

may better reflect current requirements;
(3) The need to convert Federal and agency specifications covering commercial or

commercial-type products to CID's; and
(4) The currency and applicability of reference documents included in the product

description.
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Subpart 101-29.4-Mandatory Use of Federal Product Descriptions

§ 101-29.401 Federal product descriptions listed in the GSA Index of Federal Specifications,
Standards and Commercial Item Descriptions.

(a) Federal product descriptions shall be used by all Federal agencies in the
procurement of supplies and services covered by such descriptions, except as provided in
§ 101-29.402 and § 101- 29.403.
(b) The order of preference in selecting Federal product descriptions for acquisition

shall be:
(1) Any Federal product description adopting voluntary standards.
(2) Commercial item descriptions.
(3) Federal specifications and standards.

§ 101-29.402 Exceptions to mandatory use of Federal product descriptions.

(a) Federal product descriptions do not need to be used under any of the following
circumstances:
(1) The purchase is required under a public exigency and a delay in obtaining agency

requirements would be involved in using the applicable description.
(2) The total amount of the purchase is less than $10,000. (Multiple small purchases of

the same item shall not be made for the purpose of avoiding the intent of this exception.
Further, this exception in no way affects the requirements for the procurement of items
available from GSA supply distribution facilities, Federal Supply Schedule contracts,
GSA procurement programs, and certain procurement sources other than GSA that have been
assigned supply responsibility for Federal agencies as provided in Subparts § 101-26.3,
 § 101-26.4, and § 101-26.5).
(3) The items are purchased in foreign markets for use of overseas activities of

agencies.
(4) The products are adequately described in voluntary standards or in standards

mandated by law.
(5) The acquisition involves a one-time procurement.
(6) A Federal product description is not currently available and is not expected to be

available within a reasonable time of the scheduled acquisition action.
(7) The product is available only from a single source or is produced to a single

manufacturer's design.
(8) The product is unique to a single system.
(9) The product (excluding military clothing) is acquired for authorized resale.
(b) If the purchase involves the following, Federal product descriptions do not need to

be used except to the extent they are applicable, in whole or in part:
(1) Items required in construction of facilities for new processes or new

installations of equipment;
(2) Items required for experiment, test, or research and development; or
(3) Spare parts, components, or material required for operation, repair, or

maintenance of existing equipment.

§ 101-29.403 Federal product description exceptions and tailoring.

§ 101-29.403-1 Authorization of exceptions

When the exceptions listed in § 101- 29.402 do not apply and an applicable indexed
product description is desired for use in procurement but does not meet an agency's
essential needs, exceptions to the product description to effect procurement may be
authorized as follows:

(a) All exceptions to Federal telecommunications standards require prior approval by
the Assistant Administrator for Information Resources Management, General Services
Administration, Washington, DC 20405.
(b) Preparing activities may designate specific product descriptions that require

approval of exceptions by the preparing activity before use.
(c) Exceptions to Federal product descriptions that do not require prior approval

under paragraphs (a) and (b) of this section may be authorized by the acquiring agency if:
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(1) Justifications for exceptions are subject to review before authorization and that
such justification can be fully substantiated if post audit is required;
(2) Notification of exception or recommendation for change to the Federal product

description is sent promptly to the preparing activity and the General Services
Administration (FCO), Washington, DC 20406. A statement of the exception with a
justification and, where applicable, recommendation for revision or amendment to the
description)

§ 101-29.403-2 Agency responsibility relative to exceptions to Federal product descriptions.

Each agency taking exceptions shall establish procedures whereby a designated official
having substantial procurement responsibility shall be responsible for assuring that
Federal product descriptions are used and provisions for exceptions are complied with.

§ 101-29.403-3 Tailoring of Federal product descriptions.

Product descriptions prepared to define and impose performance characteristics,
engineering disciplines, and manufacturing practices such as reliability, system safety,
quality assurance, maintainability, configuration management, and the like shall be
tailored in accordance with their specific application in acquisitions.

Subpart 101-29.5-Use of and Optional Use of Federal Product Descriptions and Agency Product
Descriptions.

§ 101-29.501 Optional use of Interim Federal specifications.

Interim Federal specifications are for optional use. All agencies are urged to make
maximum use of them and to submit suggested changes to the preparing activity for
consideration in further development of the specifications for promulgation as Federal
specifications or commercial item descriptions. Interim revisions or interim amendments
to Federal specifications are for optional use as valid exceptions to the Federal
specifications so revised or amended and must, therefore, be specifically identified by
symbol and date in the invitation for bids or request for proposal.

§ 101-29.502 Use of Federal specifications and interim Federal specifications in Federal
construction contracts.

When material, equipment, or services covered by an available Federal specification or
interim Federal specification are specified in connection with Federal construction, the
Federal specification or interim Federal specification shall be made part of the
specification for the construction contract, subject to provisions in §§ 101-29.402,
101-29.403, and 101-29.501.

§ 101-29.503 Agency product descriptions.

When a Federal product description is not available, existing agency product
descriptions should be used by all agencies consistent with each agency's procedures for
establishing priority for use of such descriptions.

§ 101-29.504 [Removed]

(END OF PART)

(NEXT PAGE IS 3001)

FEDERAL PROPERTY MANAGEMENT REGULATIONS
2906 (Amendment E-255, December 1983)



PART 101-30 FEDERAL CATALOG SYSTEM
                                                                        101-30.101-5
§ 101-30.000 Scope of part.

This part provides for a Federal Catalog System by which items of supply under
§ 101-30.301 are uniformly named, described, classified, and assigned national stock
numbers (NSN's) to aid in managing all logistical functions and operations from
determination of requirements through disposal. This system provides a standard
reference language or terminology to be used by personnel in managing these items of
supply, a prerequisite for integrated item management under the Federal procurement
system concept.

§ 101-30.001 Applicability.

The provisions of this part are applicable to all Federal agencies. However, they shall
apply to the Department of Defense only when so specified within or by the subparts of
this part.

Subpart 101-30.1-General

§ 101-30.100 Scope of subpart.

This subpart defines the objectives of the Federal Catalog System, and assigns
responsibilities for its operation. The basic principles and procedures of the Federal
Catalog System are contained in published cataloging handbooks and manuals described in
Subpart 101-30.2.

§ 101-30.101 Definitions.

As used in this Part 101-30, the following terms shall have the meanings set forth in
this § 101-30.101.

§ 101-30.101-1 Civil agency item.

"Civil agency item" means an item of supply in the supply system of one or more civilian
agencies, which is repetitively procured, stocked, or otherwise managed (includes direct
delivery requirements as well as items stocked for issue).

§ 101-30.101-1a Item of production.

"Item-of-production" means those articles, equipment, materials, parts, pieces, or
objects produced by a manufacturer which conform to the same engineering drawing,
standard, or specification and receive the same quality control and inspection.

§ 101-30.101-2 Item of supply.

"Item of supply" means an item of production that is purchased, cataloged, and assigned
a national stock number by the Government. The item of supply is determined by the
requirements of each Government agency's supply system. The item of supply concept
differentiates one item from another item in the Federal Catalog System. Each item of
supply is expressed in and fixed by a national item identification number. An item of
supply may be:
(a) A single item of production;
(b) Two or more items of production that are functionally interchangeable;
(c) A more precise quality controlled item than the regular item of production, or
(d) A modification of a regular item of production.

§ 101-30.101-3 National stock number.

The "national stock number" (NSN) is the identifying number assigned to each item of
supply. The NSN consists of the 4-digit Federal Supply Classification (FSC) code and the
9-digit national item identification number (NIIN). The written, printed, or typed NSN
configuration is 1234-00-567-8901. The following terms are elements of the 13-digit
national stock number:
(a) "Federal Supply Classification" (FSC) is a 4-digit number which groups similar

items into classes.
(b) "National Codification Bureau" (NCB) code is a 2-digit number designating the

central cataloging office of the NATO or other friendly country which assigned the
national item identification number (NIIN) and is used as the first two digits of the
NIIN.
(c) "National item identification number" (NIIN) is a 9-digit number composed of the

NCB code number (2-digits) followed by 7 other nonsignificant digits.

§ 101-30.101-4 Federal item identification.
"Federal item identification" means the approved item identification for the item of

supply, plus the national stock number assigned to that item identification. It consists
of four basic elements: the name of the item, the identifying characteristics, the
Federal Supply Classification code, and the national item identification number.

§ 101-30.101-5 Cataloging.
"Cataloging" means the process of uniformly identifying, describing, classifying,

numbering, and publishing in 
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101-30.101-5

the Federal Catalog System all items of personal property (items of supply) repetitively
procured, stored, issued, and/or used by Federal agencies.

§ 101-30.101-6 Cataloging activity.
"Cataloging activity" means the activity of a Federal agency having responsibility for

performing cataloging operations in identifying and describing items of supply in the
Federal Catalog system.

§ 101-30.101-7 Federal Catalog System.
"Federal Catalog System" means the single supply catalog system designed to uniformly

identify, classify, name, describe, and number the items of personal property used by the
Federal Government by providing only one classification, one name, one description, and
one item identification number for each item of supply. It provides a standard reference
language or terminology to be used by all persons engaged in the process of supply.

§ 101-30.101-8 Conversion.
"Conversion" means the changeover from using existing supply classifications, stock

numbers, names, and identification data to using those of the Federal Catalog System in
all supply operations, from determination of requirements to final disposal.

§ 101-30.101-9 Item entry control.
"Item entry control" means the functional responsibility of GSA/DOD cataloging to

minimize the number of items in the supply system by: (a) Establishing controls that
prevent unessential new items from entering the supply system; (b) promoting the
development of standards and use of standard items; and (c) eliminating items having
nonstandard characteristics, and isolating and recommending the use of duplicate or
replacement items.

§ 101-30.101-10 GSA section of the Federal supply catalog.
"GSA section of the Federal Supply Catalog" means a series of supply catalog issued by

GSA as an integral part of the Federal Supply Catalog. These catalogs indicate the source
for obtaining supplies and services and contain ordering instructions and related supply
management data.

§ 101-30.101-11 Recorded data.
"Recorded data" means the data which are associated with a national stock number and are

recorded on microfilm or magnetic computer tape at the Defense Logistics Services Center
(DLSC), Battle Creek, MI 49016.

§ 101-30.101-12 Item identification data.
"Item identification data" means recorded data which are used to differentiate an item

from all other items. Item identification data are composed of data that describe the
essential physical characteristics of the item and reference data that relate the item to
other identifying media such as manufacturers part numbers, identified blue-prints,
suppliers catalogs, or the like.

§ 101-30.101-13 Management data.
"Management data" means recorded data that relate an item to the individual agency's

supply system for purposes of supply management as standardization, source of supply, or
inventory control. Management data do not affect the identification of an item.

§ 101-30.101-14 Maintenance action.
"Maintenance action" means any action taken after conversion to the Federal Catalog

System which changes the previously reported identification or management data regarding
a cataloged item.

§ 101-30.101-15 Data preparation.
"Data preparation" means the conversion of item identification and management data to

the appropriate Automated Data Processing (ADP) format.

§ 101-30.101-16 Data transmission.
"Data transmission" means the operation of telecommunication equipment for the receipt

and transmission of item identification and management data.

§ 101-30.101-17 Supply support.
"Supply support means the functions performed by the supply manager to provide

requesting (using) activities with a Government source and method of supply for an item;
e.g., GSA stock program. Federal supply schedule program, GSA's buy-on-demand program, or
GSA's authorizing an agency to purchase locally.

§ 101-30.101-18 Supply support request.
"Supply support request" means a request from an activity to a supply manager: e.g., a

request to GSA to provide that activity with supply support for an item.
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101-30.103-2(b)

§ 101-30.102 Objectives.

The objectives of the Federal cataloging program are:
(a) To provide for the maintenance of a uniform Federal supply catalog system and the

conversion to and exclusive use of this system by all Federal agencies.
(b) To name, describe, identify, classify, and number each item of personal property to

be included in the Federal Catalog System so that the same items will have a single
Federal item identification within and among the organizational elements of all Federal
agencies.
(c) To collect, maintain, and publish such Federal catalog data and related supply

management data as may be determined necessary or desirable to reflect such benefits to
supply management as:
(1) Assistance in standardization of supplies and equipment;
(2) Disclosure of interchangeability and substitutability of items;
(3) Reduction in inventories of stock and increased rates of turnover;
(4) Increase in vendor competition and broader sources of supply;
(5) Provision of data for determining the most effective and economical method of item

management on a Federal agency systemwide basis;
(6) Enhance item entry control;
(7) Facilitation of better interagency and interagency use of supplies, equipment, and

excess stocks, and more exact identification of surplus personal property; and
(8) Assistance in providing precise statistics for budget and financial accounting

purposes.

§ 101-30.103 Responsibilities.

§ 101-30.103-1 General.

(a) The provisions of section 206 of the Federal Property and Administrative Services
Act of 1949 (40 U.S.C. 487) authorize the Administrator of General Services to establish
and maintain a uniform Federal Catalog System to identify and classify personal property
under the control of Federal agencies. Under this law each Federal agency is required to
utilize the uniform Federal Catalog System, except as the Administrator of General
Services shall otherwise provide, taking into consideration efficiency, economy, and
other interests of the Government.
(b) The Defense Cataloging and Standardization Act (Chapter 145, Title 10, U.S. Code)

authorizes the Secretary of Defense to develop a single supply catalog system for the
Department of Defense.
(c) Both laws require that the Administrator of General Services and the Secretary of

Defense shall coordinate the cataloging activities of GSA and the Department of Defense
to avoid unnecessary duplication.

§ 101-30.103-2 Agency responsibilities.

(a) Each civil agency shall:
(1) Participate in the preparation and maintenance of the civil agency portion of the

Federal Catalog System and in the conversion to and utilization of this system, and
(2) Comply with the policies, principles, rules, and procedures of the Federal Catalog

System as prescribed in this Part 101-30.
(b) Adherence by the Department of Defense to the single supply catalog system

developed for the military departments under Chapter 145, Title 10, U.S. Code, shall be
deemed to constitute full coordination of cataloging activities with GSA.

(NEXT PAGE IS 3003)
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SUBPART 101-30.2 CATALOGING HANDBOOKS AND MANUALS

101-30.202(c)(2)

Subpart 101-30.2-Cataloging Handbooks and Manuals

§ 101-30.201 General.

(a) This subpart describes the catalog handbooks and manuals prepared by the Defense
Logistics Agency, Department of Defense, in coordination with GSA.
(b) The following basic cataloging handbooks and manuals are available for purchase

from the Superintendent of Documents, Government Printing Office, Washington. D.C.
20402. The requirements of these publications shall be followed by all cataloging
activities participating in the Federal Catalog System.
(1) Federal Catalog System Policy Manual (DOD 4130.2-M). This hard copy manual prescribes

the operating policies and instructions covering the maintenance of a uniform catalog
system.
(2) Defense Integrated Data Systems (DIDS) Procedures Manual (DOD 4100.39-M) This hard copy

manual prescribes the procedures covering the maintenance of a uniform catalog system.
(3) Federal Supply Classification (Cataloging Publication H2 Series). This microfiche

publication includes the listings and indexes necessary for using the commodity
classification system (grouping related items of supply) as prescribed by the Federal
Catalog System Policy Manual.
(4) Federal Supply Code for Manufacturers (Cataloging Publication H4 Series). This

microfiche publication includes a comprehensive listing of the names and addresses of
manufacturers who have supplied or are currently supplying items of supply used by the
Federal Government and the applicable 5-digit code assigned to each.
(5) Federal Item Name Directory (FIND) for Cataloging (Cataloging Publication H6 Series).

This microfiche publication includes names of supply items with definitions, item name
codes, and other related data required to prepare item identifications for inclusion in
the Federal Catalog System.

§ 101-30.202 Policies.

The cataloging publications indicated in § 101-30.201 provide a ready reference to the
following operating policies and rules covering the uniform catalog system:

(a) Identification. (1) Each civil agency shall ensure that each of its items
authorized for cataloging is included and maintained in the Federal Catalog System as
prescribed in the Federal Catalog System Policy Manual.

(2) Each item of supply shall have applicable to it one, and only one, Federal item
identification; each Federal item identification shall be applicable to one, and only
one, item of supply.

(b) Federal Supply Classification (FSC). (1) The Federal Supply Classification shall be
used in supply management within the civil agencies.

(2) Each item included in the Federal Catalog System shall be classified under the
Federal Supply Classification and shall be assigned only one 4-digit class in accordance
with the rules prescribed in the Federal Catalog System Policy Manual.

(c) Numbering. (1) Each item of supply identified in the Federal Catalog System shall
be assigned a national stock number which shall consist of the applicable 4-digit FSC
class code and a 9-digit national item identification number.

(2) The national stock number shall be the only stock number used in supply operations
for items within the scope of the Federal Catalog System. The integrity of the national
stock number shall always be maintained whenever it is employed in any operation or
document. Supply management codes, or other management symbols, may be associated with,
but never included as a part of the national stock number. These management codes or
symbols shall always be separated from the national stock number in such a manner that the
national stock number is clearly distinguishable.

(NEXT PAGE IS 3005)
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SUBPART 101-30.3 CATALOGING ITEMS OF SUPPLY

101-30.304

Subpart 101-30.3-Cataloging Items of Supply

§ 101-30.300 Scope of subpart.

This subpart prescribes the types of items to be cataloged, the types of items to be
excluded from the Federal Catalog System, the responsibilities for catalog data
preparation and transmission to the Defense Logistics Services Center (DLSC), and the
application of item entry control procedures upon request for cataloging action.

§ 101-30.301 Types of items to be cataloged.

Items of personal property in the civil agency systems that are subject to repetitive
procurement, storage, distribution and/or issue and all locally purchased, centrally
managed items will be named, described, identified, classified, and numbered (cataloged)
in the Federal Catalog System. Other locally purchased items may be cataloged based upon
civil agency requirements. The term "repetitive" will be construed to mean continual or
recurring and applies to those items for which a need is deemed to exist within the
appropriate civil agency

§ 101-30.302 Types of items excluded from cataloging.

Items of personal property in the following categories are to be excluded from the
Federal Catalog System except when an agency determines that Federal item identification
data will be of service in its supply management operations:
(a) Capital equipment items which are nonexpendable and are especially designed for a

specific purpose, such as elevators or central air-conditioning system installations.
(b) items of personal property on which security classification is imposed.
(c) Items procured on a one-time or infrequent basis for use in research and

development, experimentation, construction, or testing and not subject to centralized
item inventory management, reporting, or stock control.
(d) Items procured in foreign markets for use in overseas activities of Federal

agencies.
(e) Printed forms.

§ 101-30.303 Responsibility.

Each agency shall ensure that each of its items to be cataloged is included and
maintained in the Federal Catalog System.
(a) Agencies with cataloging and data preparation and transmission capabilities, when

authorized by GSA, shall submit data direct to the Defense Logistics Services Center
(DLSC) in conformance with procedures set forth in the Defense Integrated Data System
(DIDS) Procedures Manual (DOD 4100.39-M).
(b) Agencies not having the capabilities cited in paragraph (a) of this section shall

submit their request to the appropriate cataloging activity; i.e., GSA or VA, for the
performance of all cataloging functions and/or the preparation of data for submission to
DLSC. Cataloging requests to GSA or VA shall be prepared using Standard Form 1303,
Request for Federal Cataloging/Supply Support Action (illustrated at §
101-30.4901-1303). EAM card formatted requests for volume add/delete user actions may
also be submitted. Instructions on the preparation of Standard Form 1303 and EAM card
formatted requests and guidance in determining the appropriate cataloging activity
designated to receive requests are in the GSA Handbook, Federal Catalog System-Logistics
Data (FPMR 101-30.3), issued by the Commissioner, Federal Supply Service.
(c) GSA will confer with civil agencies periodically to review and devise methods of

submission according to their needs and capabilities.

§ 101-30.304 Application of item entry control.

In addition to the reviews attendant to the process of item identification and
assignment of national stock numbers, proposed new items will be subjected to a technical
review to associate them with items available through the GSA supply system. Where a
similar item is available through the GSA supply system, the agency will be informed of
the national stock number and a source of supply and will be requested to use that item.
If the requesting agency considers the GSA item unacceptable because of technical
differences, the requesting agency shall notify GSA of the technical differences between
the alternate item and the requested item to allow for the assignment of a new national
stock number to the requested item.
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101-30.305

§ 101-30.305 Exemptions from the system.

When an agency believes that the benefits of the Federal Catalog System may be realized
without formal participation, a request for an exemption shall be submitted to the
General Services Administration (FRI), Washington, DC 20406. After reviewing the request
for an exemption, GSA will inform the requesting agency of the decision and will provide
instructions for implementation. The request for an exemption shall include, but not be
limited to, the following information:

(a) Number of items repetitively procured, stored, distributed, or issued.
(b) Number of items currently used having national stock numbers.
(c) Identification system planned or in use other than the Federal catalog system.
(d) Whether procurement is centralized.
(e) Description of any catalogs published. If none, so state.
(f) Whether supply support is received from another agency including the name of the

agency and category of item involved; e.g., electronics.
(g) Cost differential between submitting a request for cataloging action and

identifying the item under the agency's current or planned system. 
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101-30.404-2(a)

Subpart 101-30.4-Use of the Federal Catalog System

This subpart prescribes the policies and procedures governing the dissemination of
Federal catalog data, the conversion to and use of the Federal catalog system by Federal
agencies, and the requesting of supply support from Government supply managers.

§ 101-30.401 Data available from the Federal Catalog System.

Federal Catalog System data are available in publications of general interest to
Government supply activities and in the form of automated output tailored to meet
individual agency needs.

§ 101-30.101-1 Publications providing Federal catalog data.

(a) Federal Catalog System publications contain selected data from the Defense
Logistics Services Center (DLSC) files chosen, assembled, and formatted to meet
recognized needs for information in support of assigned missions, functions, and related
responsibilities. Most publications are produced in microfiche form; however, some are
produced in hard copy form. The following publications are available:

(1) Master cross-reference list. A microfiche publication which contains a master list
of national stock numbers (NSN's) cross-referenced to and from manufacturers part
numbers, specifications, or reference drawings. This publication is used to cross-relate
reference numbers and stock numbers or to ascertain the manufacturer of an item when the
reference number or the NSN is known.

(2) Identification list (IL). A microfiche publication arranged by Federal supply class
and containing descriptions of items in the DLSC file. The principal uses of the IL are to
obtain or verify an NSN when only the characteristics of the item are known or descriptive
data when the NSN is known, and to determine interchangeable or substitutable items.

(3) Consolidated Management Listing. A microfiche publication which is a consolidated
listing of NSN's and related supply management data of each integrated manager and
military service. These data include Government source of supply. unit of issue, unit
price, etc.

(4) Federal item logistics data records (FILDR). A microfiche publication containing
complete identification data in tabular format for all descriptive-type item
identifications. The data are arranged in NSN sequence within Federal supply class. An
FILDR is known in hard copy form as a DD-146 card which is furnished as an output to
authorized receivers of Federal catalog data who cannot use other available output media.

(5) Defense Logistics Agency (DLA) Federal Supply Catalog for Civil Agencies. This
publication (available in hard copy only) includes NSN's for which DLA is the single
source of supply for civil agencies. These NSN's may not necessarily have a DOD user
recorded. The publication contains descriptive and management data for items not usually
listed in the GSA catalog but which might be required by civil agencies.

(6) [Deleted]

(b) Agencies may obtain without charge copies of the DLA Federal Supply Catalog for
Civil Agencies, described in paragraph (a) (6) of this section by contacting the Defense
Logistics Services Center, DLSC-TP, Federal Center. Battle Creek, MI 49016. To obtain
copies of the publications described in paragraphs (a) (1) through (5), agencies may
submit a request in writing to the same address shown above, except that the applicable
mail distribution code is DLSC-AP. Information concerning the charges for the latter
publications is available from DLSC-AP.

§ 101-30.401-2 Automated catalog data output.

As a result of participation in the Federal catalog system. activities may receive data
directly from DLSC tailored to their individual needs in support of their own supply
management data system. The two basic categories of file maintenance are:

(a) Simplified file maintenance (SFM). Subscribers to this category of file maintenance
are provided replacement files (magnetic tape) semiannually containing selected
technical and supply management data for those items on which they are a registered user.
The subscriber will also receive a monthly maintenance update and cumulative monthly
basic records from DLSC which mad be used to maintain the semiannual basic file.
Recipients of this form of file maintenance have latitude in selecting those items which
meet the needs of their supply system from the categories of data available from the
Federal Catalog system.
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101-30.401-2(b)

(b) Regular file maintenance (RFM) - This form of file maintenance provides activities
with data on a daily basis as transactions affect items upon which they are a registered
user. It is used primarily by those activities which consider it essential to maintain
file compatibility with the DLSC file at all times.

§ 101-30.401-3 [Reserved]

§ 101-30.402 Conversion.

Following completion of cataloging action, GSA will establish a time period in which
conversion to the Federal Catalog System shall be accomplished by all civil agencies. The
terminal dates for conversion will be established after consultation with the civil
agencies concerned.

§ 101-30.403 Utilization.

On and after the established date for completion of conversion, all interagency and
intra-agency transactions involving item identifications, commodity classification, or
stock numbers shall be in the terms of the Federal Catalog System.

§ 101-30.403-1 Reports of excess and surplus personal property.

For items of personal property which have been identified in the Federal Catalog
System, national stock numbers and Federal item identifications, with such additional
descriptive detail as is required, shall be utilized in reports and listings of excess
and surplus personal property. The assignment of national stock numbers and Federal item
identifications shall not be required for items of excess or surplus personal property
which have not been identified in the Federal Catalog System.

§ 101-30.403-2 Management codes.

For internal use within an agency, alphabetic codes excluding letters "I" and "O" may be
prefixed or suffixed to the national stock number as CM7520-00-123-4567 or 7520-00-
123-4567CM, as required for supply management operations. Numeric codes shall not be
affixed immediately adjacent to or as a part of the national stock number, nor shall codes
be intermingled in the national stock number.

§ 101-30.404 Supply support.

Civilian agencies requiring supply support on an item of supply shall request this
action by preparing Standard Form 1303, Request for Federal Cataloging/Supply Support
Action (illustrated at § 101-30.4901-1303), and submitting the form to the General
Services Administration (FRIS), Washington, DC 20406. All supply support request for
nonperishable subsistence items in Federal Supply Group 89, subsistence (except
condiment packets in FSC classes 8940 and 8950), shall be submitted to the Veterans
Administration, Catalog Division (901S), Veterans Administration Supply Depot, P.O. Box
27, Hines IL 60141. Guidance on the preparation of supply support requests is in the GSA
Handbook, Federal Catalog System-Logistics Data (FPMR 101-30.3), issued by the
Commissioner, Federal Supply Service.

§ 101-30.404-1 Consolidation of supply support requests.

Requests for supply support should be consolidated in one focal point within each
agency or activity. On the basis of the total consolidated agency or activity
requirement; i.e., annual demand, GSA can determine the most economical and efficient
method of supply support.
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101-30.503(e)

Subpart 101-30.5-Maintenance of the Federal Catalog System

§ 101-30.500 Scope of subpart.

This subpart prescribes the policies and procedures governing the maintenance of the
Federal Catalog System.

§ 101-30.501 Applicability.

(a) The Administrator of General Services delegated authority to the Secretary of
Defense to develop and maintain the Federal Catalog System. This delegation provided for
the cataloging system to continue to provide for the identification and classification of
personal property under the control of Federal agencies and to maintain uniform item
management data required and suitable for interdepartment supply activities.
(b) The Federal Catalog System Policy Manual (DOD 4130.2-M) and the Defense Integrated

Data System (DIDS) Procedures Manual (DOD 4100.39-M) are equally applicable to all DOD
and civilian agencies. The Federal Supply Service, GSA, and the Department of Defense
share joint responsibility for the coordination of civilian agency cataloging to ensure
the integrity of the system and the compatibility of civilian and military agency
participation in the Federal Catalog System.

§ 101-30.502 [Reserved]

§ 101-30.503 Maintenance actions required.

After converting to the Federal Catalog System, the agency concerned shall, promptly
take maintenance actions affecting the items converted and new items to be added. These
actions may include deletion or revision of item identification or management data, or
any other change required to ensure that the recorded data are maintained on a current
basis. Submission of data to DLSC shall be as follows:

(a) As new items meeting criteria for national stock number (NSN) assignment are added
to an agency's supply system, the agency shall submit data to GSA, the Defense Logistics
Agency (DLA), the Veterans Administration (VA), or DLSC when a direct submitter of
catalog data is involved in accordance with § 101-30.303.
(b) All civilian agencies not authorized to submit catalog data direct to DLSC shall

prepare Standard Form 1303, Request for Federal Cataloging/Supply Support Action
(illustrated at § 101-30.4901-1303), to request maintenance action. Maintenance requests
shall be submitted to GSA for collaboration and submission to DLSC, except that civilian
agencies receiving supply support on an item from a DLA center or the VA, as expressed by
major organizational entity (MOE) rule, should submit these requests to the DLA center
using DD Form 1685, Data Exchange and/or Proposed Revision of Catalog Data, or to the VA
using Standard form 1303, for collaboration and submission to DLSC. When GSA receives
maintenance requests on these items, they will be forwarded to the appropriate DLA center
or to the VA. 
(c) Agencies authorized to submit catalogue data direct to DLSC as provided in 

 § 101-30.303(a) shall comply with item maintenance and data collaboration procedures as
set forth in the Defense Integrated Data System (DIDS) Procedures Manual (DOD 4100.39M).
(d) All civilian agencies not authorized to submit catalog data to DLSC shall use

Standard Form 1303, Request for Federal Cataloging/Supply Support Action, to request
maintenance action. Proposed maintenance requests shall be submitted to GSA for
collaboration and submission to DLSC, except that civilian agencies receiving supply
support from DLA supply centers, as expressed in the DLSC user record by major
organizational entity (MOE) rule, should submit proposed maintenance requests to the
appropriate DLA supply center for collaboration and submission to DLSC. When GSA receives
maintenance requests for these items, they will be referred, to the appropriate DLA
supply center.
(e) Any civilian agency participating in the Federal

Catalog System (those agencies previously assigned a Cataloging Activity Code) may
propose action for maintenance of the catalog system tools as outline in 
§ 101- 30.201(b).
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101-30.504

§ 101-30.504 Cataloging data from Defense Logistics Services Center (DLSC).

Upon receipt of cataloging data from civil agencies, DLSC will process the data and
provide for their inclusion in the Federal Catalog System. Notification to the submitting
and originating agencies of the action taken by DLSC will be as required in the Federal
Catalog System Policy Manual (DOD 4130.2-M) and will be accomplished by means of electric
accounting machine cards, magnetic tape, or wire transmission, according to the
capabilities of those agencies. DLSC will send this information to the agencies that are
designated by GSA as direct data receivers. Otherwise, DLSC will transmit the information
to the submitting agency to be forwarded to the originating agency, when required.

§ 101-30.505 Assistance by Government suppliers.

When a new item is to be introduced into an agency supply system, the agency
establishing the need for the new item shall determine whether or not adequate
identification data for cataloging the item are available. If the data are not available,
the agency may specify in procurement documents the use of Federal Standard No. 5,
Standard Guides for Preparation of Proposed Item Logistics Data Records, and submission
of the cataloging data required by that standard to the contracting officer (for further
processing in accordance with this Subpart 101-30.5
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101-30.604

Subpart 101-30.6-GSA Section of the Federal Supply Catalog

§ 101-30.600 Scope of subpart.

This subpart describes that section of the Federal Supply Catalog issued by GSA and
authorizes its issuance by the Commissioner, Federal Supply Service.

§ 101-30.601 Objective.

GSA supply catalogs are primarily designed to aid in the acquisition of GSA centrally
managed, stocked, and issued items available from GSA supply facilities by Federal
civilian agencies and other organizations authorized to use the GSA Federal Supply
Service (FSS) stock program as a source of supply. GSA also provides information relative
to other FSS sales programs and GSA services.

§ 101-30.602 Authority for issuance. 

The GSA section of the Federal Supply Catalog is issued as an integral part of the
Federal Supply Catalog and the Federal Catalog System as prescribed in Subpart 101-30.1.
The Commissioner, Federal Supply Service, is authorized to publish catalogs for those
items and programs for which GSA furnishes supply support to Federal agencies.

§ 101-30.603 GSA supply catalog.

(a) The GSA Supply Catalog is an illustrated catalog, published annually, which serves
as the primary source to identify and order centrally managed, stocked, and issued items
available from GSA supply facilities. The catalog also provides information concerning
other Federal Supply Service programs and GSA services.
(b) The GSA Supply Catalog contains all necessary information for ordering from the GSA

Federal Supply Service stock program and basic information, such as:
 (1) Alphabetical Index. This index is organized alphabetically by approved item names
under the basic noun name in inverted word sequence, (i.e, sofa, sleeper) with reference
to the page that contains the pertinent item description.
(2) Item Descriptions/Ordering Data. Item descriptions are listed by commodity groups in

this section. Included also are descriptive and ordering data with representative
illustrations for selected common-use items that are centrally managed, stocked, and
issued from GSA supply facilities.
(3) National Stack Number Index. This NSN sequenced index lists items that are centrally

managed, stocked, and issued from GSA supply facilities.
(4) Narrative. The narrative includes comprehensive detailed information to use and

understand the GSA Federal Supply Service stock program.
(5) Other Federal Supply Service sales programs and GSA services. This section provides to

user agencies pertinent information regarding the use and understanding of the GSA
Federal Supply Service stock program, sales program, and other GSA services.
(c) Changes to the GSA Supply Catalog are effected by change bulletins issued during

April, July, and October. These are cumulative publications that contain information
pertaining to new items, changes to supply management data, and deleted items.
(d) Special Notice to Ordering Office is issued on a nonscheduled basis as required by

the Commissioner, FSS, to inform agencies of significant program changes to the GSA
Supply Catalog.

§ 101-30.604 Availability.

Agencies that require current copies of and desire to be placed on distribution lists to
receive Federal supply catalogs and related publications shall complete GSA Form 457, FSS
Publications Mailing List Application (illustrated at § 101-26.4902-457), and forward
the completed GSA Form 457 to General Services Administration (8BRC), Centralized Mailing
Lists Services, Building 41, Denver Federal Center, Denver, CO 80225. Copies of GSA Form
457 may also be obtained from the above address. Periodically, the Centralized Mailing
Lists Services will request information from agency offices for use in maintaining
current distribution lists.

(NEXT PAGE IS 3010.3)
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SUBPART 101-30.7 ITEM REDUCTION PROGRAM

101-30.704-1(b)
Subpart 101-30.7-Item Reduction Program

§ 101-30.700 Scope of subpart.

This subpart defines the objectives of the item reduction program and assigns
responsibilities for its operation. Procedures implementing the policy set forth herein
are contained in the GSA Handbook, Item Elimination (FPMR 101-30.7), issued by the
Commissioner, Federal Supply Service.

§ 101-30.701 Definitions.

As used in this Subpart 101-30.7, the following terms shall have the meanings set forth
in this § 101-30.701.

§ 101-30.701-1 Item reduction study.

"Item reduction study" means the study of a group of generally similar items which are
subject to evaluation by physical and performance characteristics. This evaluation
process identifies items determined to be unnecessarily similar or uneconomical for
Government use and which will be considered for removal from Government supply systems.
For items so identified, a replacement item shall be proposed. The result of item
reduction studies will indicate items which are authorized for procurement or not
authorized for procurement.

§ 101-30.701-2 Item standardization code.

"Item standardization code (ISC)" means a code assigned an item in the supply system
which identifies the item as authorized for procurement or not authorized for
procurement.

§ 101-30.701-3 Preparing activity.

"Preparing activity" means a Government agency responsible for the preparation of item
reduction studies, or an activity authorized by the listed agencies to conduct an item
reduction study. The DOD Standardization Directory SD-1 provides such a listing.

§ 101-30.701-4 Standardization relationship.

"Standardization relationship"means the relationship between the replaced item and the
replacement item. The replaced item will contain an item standardization code designating
the item as not authorized for procurement and therefore must have a replacement item.
The relationship of the two items is displayed within the item reduction study by item
standardization codes and, upon approval of the study, in the Federal catalog system data
base at the Defense Logistics Services Center (DLSC).

§ 101-30.702 Determining item reduction potential.

Item reduction studies are required where there are large numbers of generally similar
items which are subject to grouping and examination by item name, item name modifiers, or
other characteristics such as sizes, grades, lengths, and materials. Before conducting a
full scale item reduction study, the assignee activity shall determine whether sufficient
item reduction potential appears to exist. Item reduction studies shall be undertaken
only when the expected benefits outweigh the costs of performing the study.

§ 101-30.703 Program objectives.

The objective of the item reduction program is to reduce the varieties and sizes of
similar items in the Government supply system by:
(a) Implementing a coordinated item reduction process among supply managers of using

activities;
(b) Standardizing items of supply used by the Government;
(c) Ensuring that all participants in item reduction studies give priority to

controlling and completing item reduction studies;
(d) Promptly recording decisions in the Federal catalog system database; and
(e) Phasing out of the Government supply system those items identified in item

reduction studies as not authorized for procurement to reduce cataloging, supply
management, and warehousing costs; then following through to eliminate the items from
agency catalog systems.

§ 101-30.704 Agency responsibilities.

§ 101-30.704-1 General Services Administration.

(a) The General Services Administration (GSA) will develop or authorize other
Government agencies to develop item reduction studies on items within the Federal supply
classification (FSC) classes for which GSA is the integrated material manager.
(b) GSA, as the civil agency coordinating activity for item reduction studies

originated by both GSA and DOD, will:
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PART 101-30 FEDERAL CATALOG SYSTEM

101-30.704-1(b)(1)

(1) Distribute proposed item reduction studies, as appropriate, to all civil agencies
recorded as users of the item in the DLSC data base. This distribution will be made by
coordination letters in which a time frame for a response will be specified. GSA will
interpret each non-response to a proposed study to mean that the activity concurs with
the study. Extensions, when requested by an agency, normally will be granted by GSA.
(2) Respond to questions concerning proposed item reduction studies.
(3) Prepare a consolidated civil agency position paper (including comments and

nonconcurrences) relative to each study upon receipt of user responses.
(4) Incorporate civil agency positions into proposed item reduction studies prepared

by GSA or forward a consolidated civil agency position paper to appropriate preparing
activities.
(5) Resolve controversies arising from proposed item

reduction study recommendations.
(6) Review approved item reduction studies to ensure that concurrences and

nonconcurrences from all civil agencies are accurately reflected.
(7) Register into the Federal catalog system, data base approved item reduction

decisions concerning items within the FSC classes which are managed by GSA.
(8) Implement decisions documented in approved item reduction studies within the GSA

supply system.
(9) Distribute approved item reduction studies to all recorded civil agency users. All

civil agencies (except direct submitters of catalog data to DLSC) will also be forwarded
covering letters which will request specific information relative to implementing the
studies; i.e., inventory levels of items coded ISC 3. Activities not responding within
the time frame specified (60 calendar days) will receive a follow up notice before being
automatically withdrawn as users of all items coded as not authorized for procurement.

§ 101-30.704-2 Other agencies.

Civil agencies participating in the Federal Catalog System shall:

(a) Conduct a review of the items included in the proposed study by the preparing
activity with respect to the ISC to determine the impact the assigned code may have on the
agency's supply system.
(b) Prepare and submit written comments on the proposed study to GSA within the time

frame specified in the GSA coordination letter, concur with the study, or nonconcur on
specific proposed standardization relationships. If comments cannot be prepared and
submitted within the time frame specified, an extension shall be requested from GSA.
(c) Review the approved item reduction study and notify GSA in writing if the activity

is to be retained or deleted as a user of any item coded as "not authorized for
procurement." This notification will allow the preparer of the study to complete
coordination of the study and update the DLSC Total Item Record (TIR).
(d) Implement within the agency those item reduction decisions resulting from the

study.
(e) Request, as appropriate, the retention of a nonstandard item in their supply system

by forwarding a letter to General Services Administration (FRIS), Washington, D.C. 20406.
The request shall include but not be limited to the following information:

(1) The specific end-use of end-item application;
(2) A technical explanation comparing the physical and functional characteristics of

the nonstandard item with each authorized-for-procurement item;
(3) The duration of the requirement for the item or how long the end-item will be

retained in the agency's supply system; and 
(4) Economic considerations from a technical standpoint. GSA will evaluate the request

and inform the agency of its acceptance or rejection.

§ 101-30.705 GSA assistance.

Activities requiring assistance in fulfilling their responsibilities under the program
shall contact the General Services Administration (FRI), Washington, D.C. 20406. 
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SUBPARTS 101-30.8 -- 101-30.48

[RESERVED]

(NEXT PAGE IS 3013)
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SUBPART 101-30.49 ILLUSTRATIONS OF FORMS

101-30.4901(b)

Subpart 101-30.49-Illustrations of Forms

§ 101-30.4900 Scope of subpart.

This subpart illustrates forms prescribed or available for use in connection with
subject matter covered in other subparts of this Part 101-30.

§ 101-30.4901 Standard forms.

(a) Standard forms are illustrated in this § 101-30.4901 to show their text, format,
and arrangement and to pro vide a ready source of reference. The subsection numbers in
this § 101-30.4901 correspond with the Standard form numbers.
(b) Standard forms illustrated in this § 101-30.4901 may be obtained by submitting a

requisition in FEDSTRIP format to the GSA regional office providing support to the
requesting activity.

(NEXT PAGE IS 3015)
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SUBPART 101-30.49 ILLUSTRATIONS OF FORMS

101-30.4901-1303

§ 101-30.4901-1303 Standard Form 1303, Request for Federal Cataloging/Supply Support Action.
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101-30.4901-1303
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SUBPART 101-30.49 ILLUSTRATIONS OF FORMS

101.30.4902.1303

§ 101-30.4902 GSA forms. [Reserved]

(END OF PART)
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PART 101-31 INSPECTION AND QUALITY CONTROL

101-31.204(a)(2)

§ 101-31.000 Scope of part.

This part prescribes policy, guidelines, and procedures related to inspection, testing,
and grading of supplies or services.

Subpart 101-31.1 [Reserved]

Subpart 101-31.2-Use of Private Inspection, Testing, and Grading Services

§ 101-31.200 Scope of subpart.

(a) This subpart prescribes policies and procedures governing use by executive
agencies of private organizations in discharging their responsibility as set forth in §
1-14.102 of this title to inspect or arrange for the inspection of purchased supplies and
services. For the type and extent of inspection required, see § 1-14.101(b) of this
title.
(b) Where an agency has explicit statutory authority to procure services of this

nature, it may do so without adhering to the requirements set forth in this subpart.

§ 101-31.201 Definition of private organizations

As used in this subpart. "private organizations" includes all facilities devoted to
rendering inspection, testing, and grading services which are not a part of an agency of
the Federal Government.

§ 101-31.202 Testing services.

Testing services required to determine compliance of purchased supplies or services
with contract requirements may be procured from private organizations if the situation
meets all of the following conditions:

(a) It has been determined by an executive agency that its personnel or another Federal
agency cannot perform the required testing as efficiently or economically as a qualified
private organization;
(b) The testing services required are of a technical nature involving the application

of scientific principles and the use of test equipment, gages, or special apparatus; and
(c) The testing may be performed without direct Government supervision.

§ 101-31.203 Inspection and grading services.

(a) inspection or grading, limited to an examination or careful scrutiny to determine
from outward appearances or mechanical operation whether supplies or services offered by
suppliers comply with contract requirements, is a service in which personal judgment is
of major importance and as such shall be performed exclusively by regular employees of
the Government under Government supervision.
(b) Technical inspections or grading, the results of which are more dependent on the

application of scientific principles or specialized techniques than the element of
personal judgment, shall also be performed by Government employees under Government
supervision except that a private organization may be retained to render the technical
inspection or grading service when an executive agency determines that one of the
following conditions exists:
(1) The technical inspection or grading services required are of a specialized nature,

and the agency is unable to employ the personnel qualified to perform the services
properly or to locate another Federal agency capable of providing the services; or
(2) The inspection or grading results issued by a private organization are essential to

verify the acceptance or rejection of a special commodity.

§ 101-31.204 Arranging for inspection, testing, or grading by private organizations.

(a) Inspection, testing, or grading services to be procured from a private organization
shall be obtained in accordance with the agency's procurement policies and procedures
subject to the following conditions:
(1) The Government agency shall determine that the organization to be retained is

qualified to perform expertly the required inspection, testing, or grading services and
is professionally responsible;
(2) Remuneration for performance of services shall be based on accomplishing units of

work such as submission of reports on inspection, test, or grading
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PART 101-31 INSPECTION AND QUALITY CONTROL

101-31.204(a)(2)

results and shall not be based on time required to perform the services, and
(3) The organization shall be permitted to select personnel for performing the services

without agency direction. An agency should specify the type of qualifications personnel
performing the services should possess.
(b) When a private organization has been retained by an agency to perform technical

inspection, testing, or grading services, information developed and reports issued by the
organization must be evaluated and considered by the Government official or employee
responsible for determining acceptability of the supplies or services.

§ 101-31.205 Referral to Comptroller General.

If an executive agency, after reviewing the requirements set forth in § 101-31.203 and
101-31.204 has a question regarding. the propriety of utilizing a private organization's
services, a complete statement of the circumstances should be forwarded to the
Comptroller General of the United States for decision prior to entering into any binding
arrangement with a private organization for rendering the services.

(END OF PART)
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PART 101-32 [RESERVED]

Previous Part 101-32 is
 transferred to Part 101-36  

(NEXT PAGE IS 3301)
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PART 101-33--PUBLIC UTILITIES

101-33.003

Subpart 101-33.0—General Provision

§ 101-33.000 Scope of part.

  This part prescribes policies and methods governing the economical and efficient
management of public utility services by executive agencies within the United States and
it insular possessions.

§ 101-33.001 Definitions.

  As used in this part:
  (a) "Public utility services" includes without limitation all utility services (except
telecommunications services), such as electricity, gas, steam, water, and sewerage
procured from a public utility supplier, and facilities for the supply of such services.
  (b) Other terms which are defined in the Federal Property and Administrative Service Act
of 1949, 63 Stat. 377, as amended, hereinafter sometimes referred to as the "Property
Act," shall have the meanings given to them in such Act.

§ 101-33.002 Applicability.

  The provisions of this Part 101-33 apply to all Federal agencies to the extent specified
in the Property Act, or other law, except in those instances where specific exemptions
are approved by GSA, and except as hereinafter provided:
  (a) The Statement of Areas of Understanding between the Department of Defense and
General Services Administration in the Matter of Procurement Utility Services," as
amended (15 F.R. 8227 and 22 F.R. 871), shall govern the applicability of this Part 101-33
to the Department of Defense.
  (b) The provisions of this Part 101-33 do not apply to the production, distribution, or
sale of utility services by a Federal agency.
  (c) GSA will, upon request, furnish the services provided for in this Part 101-33 to any
other Federal agency, mixed-ownership corporation, the District of Columbia, the Senate,
the House of Representatives, and the Architect of the Capitol and any activity under his
direction.
  (d) The provisions of this Part 101-33 do not apply to the procurement of natural gas
from source suppliers; i.e., suppliers other than a local public utility. Procurement of
natural gas from source suppliers is covered in § 101-26.602-5.

§ 101-33.003 Submission of information.

  All information required under this Part 101-33, except where otherwise specified,
shall be addressed to the General Services Administration, Public Buildings Service,
Office of Procurement, Public Utilities Division (PPU), Washington, DC 20405.

(Next page is 3303)
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SUBPART 101-33.1 UTILIZATION AND CONSERVATION OF UTILITY SERVICES

101-33.102

Subpart 101-33.1-Utilization and Conservation of Utility Services

§ 101-33.101 Surveys and recommendations.

GSA, In coordination with the agency involved, will from time to time survey executive
agency requirements for, and utilization and conservation of, utility services and
facilities and, with due regard to the program activities of the agency involved, will
make such recommendations for Improvements as may be deemed advantageous to the
Government in terms of economy, efficiency, or service. Executive agencies shall carry
out such recommendations.

§ 101-33.102 Advice and assistance.

GSA, upon request of the agency involved, will provide advice and assistance to
executive agencies regarding utilization and conservation of utility services and
facilities.

(NEXT PAGE IS 3305)
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SUBPART 101-33.2 NEGOTIATION AND REPRESENTATION INVOLVING UTILITY SERVICES

101-33.202

§ 101-33.201 Negotiations with utility suppliers.

GSA, in behalf of executive agencies as utility consumers, will conduct negotiations
with utility suppliers; and, where prior negotiation has failed or is not feasible and
where circumstances warrant, will institute such formal or informal action, as may be
deemed advisable, before Federal and State regulatory bodies to contest the level,
structure, or applicability of rates or service terms of utility suppliers.

§ 101-33.202 Proceedings before regulatory bodies.

Pursuant to the provisions of section 201(a)(4) of the Property Act, executive agencies
shall refer to GSA for consideration, all complaints and petitions involving public
utility rates or services proposed to be brought before Federal and State regulatory
bodies. Executive agencies seeking intervention authority shall submit their requests to
GSA in writing. GSA will determine whether it will handle the proceedings, in cooperation
with other interested agencies, or delegate the handling of the proceeding to the
referring agencies, depending on which course of action is deemed to be in the best
interest of the Government. Agencies delegated intervention authority shall be
responsible for representing the interests of all Federal executive agencies in the
utility's service jurisdiction, and shall give a diligent effort to identify those
interests. To the extent that there is a divergence of interest between the agency
receiving the delegation and other agencies served by the utility, the delegated agency
shall promptly notify GSA of the situation. After completion of a case, the delegated
agency shall provide a report that describes the results of the intervention effort; the
report will include a copy of the Public Utility Commission's decision, a summary of the
rates requested and approved by the Commission, an estimate of this impact on Federal
executive agencies, and a discussion of the central issues of the case. The final report
shall be provided to GSA within 90 days of the issuance of the Commission's decision.

(NEXT PAGE IS 3307)
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SUBPART 101-33.3 CAPITAL CREDITS

101-33.306(b)

Subpart 101-33.3-Capital Credits

§ 101-33.301 General.

Some Federal agencies procure public utility services from Rural Electrification
Administration (REA)-financed cooperatives, Since REA-financed cooperatives are
nonprofit organizations, any amount paid by participating agencies also referred to as
patrons) in excess of cost of services (usually referred to as operating margins) is
treated as capital furnished by such patrons. Operating margins are determined annually
on a patronage bases and credited to a capital account for each patron. The cooperative
returns the share of the net income credited to agencies on a revolving basis by cash
payments or deductions in current service bills when the cooperative's board of directors
determines that such a retirement will not impair the cooperative's financial condition.

§ 101-33.302 Definitions.

As used in this Subpart 101-33.3, the following terms shall have the meanings stated
below.

§ 101-33.302-1 Capital credits.

Capital credits are patronage dividends derived from amounts paid by patrons in excess
of cost of services. Agencies are informed of their share of the capital credit, if any,
by written notices of allocation issued by REA-financed cooperatives.

§ 101-33.302-2 REA-financed cooperative.

An REA-financed cooperative is a non-profit organization that furnishes electric or
telephone services to customers, including Federal agencies.

§ 101-33.303 Responsibility for handling capital credit notifications.

Contracting and procurement officers and other employees of Federal agencies shall
forward promptly any capital credit notifications to their finance officer or other
accountable official, The accountable official shall retain the notification in the
official files of the agency.

§ 101-33-304 Disposition of capital credit retirements.

When capital credits are (a) settled by payment to the Government or (b) offset on
billings to the Government, the amount received shall bc deposited in the Department of
the Treasury as miscellaneous receipts, or treated as a cost reduction, as appropriate.

§ 101-33.305 Cost-reimbursement-type contracts.

Federal agencies having cost-reimbursement-type contracts with contractors who
purchase electric or telephone service from cooperatives shall include in their contracts
arrangements for handling capital credits. The applicable portion of any capital credit
retirement relating to any allowable cost received by or accruing to a cost-
reimbursement-type contractor shall be credited to the Government either as a cost
reduction or by cash refund, as appropriate. (See § 1-15.201-5.)

§ 101-33.306 Other provisions.

(a) Capital credits shall not be waived by contract or in any other way.
(b) The right to any capital credit is not lost by reason of subsequent discontinuance

of service.

(END OF PART)
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PART 101-34 -- EMERGENCY SUPPLY SUPPORT

101-34.001

§ 101-34.000 Scope of part.

This part provides for GSA supply support to Federal agencies during major natural and
technological disasters and national security emergencies/

§ 101-34.001 Applicability.

The provisions of this part are applicable to all executive agencies.
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SUBPART 101-34.1 -- EMERGENCY OPERATIONS

Subpart 101-34.1 -- Emergency Operations

§ 101-34.100 Scope of subpart.

This subpart provides for acquiring personal property and nonpersonal services from GSA
during major disasters and national security emergencies.

§ 101-34.101 Requests for GSA support in acquiring supplies and services.

(a) Normal or established emergency FEDSTRIP/MILSTRIP requisitioning and order
processing procedures shall be followed (refer to the latest editions of the GSA Supply
Catalog or the GSA Federal Supply Service Customer Assistance Guide for general
information). Ordering agencies shall use normal or emergency funding citations. When
emergency conditions result in material shortages or other developments occur, changes
may be instituted in supply methods and procedures.
(b) Requisitions and requests for acquisition support shall be processed in accordance

with the assigned priority designator code and/or the assigned Defense Priorities and
Allocations System (DPAS) rating.
(c) All agencies are encouraged to pre-position stocks of essential supplies and

equipment to allow for 15 - 30 days of operation at their emergency operating facilities. 
Agencies supporting Federal response plans should maintain sufficient stocks of
essential supplies, equipment, and materials to operate response elements independently
for up to 7 days. A regularly maintained list of items expedites inventorying, stocking,
and replenishment.

§ 101-34.102 GSA emergency operation and coordination centers, and customer service director
program.

(a) GSA will establish, based on the severity of the emergency, an emergency operation
center at GSA Central Office. Emergency coordination centers may also be established at
each GSA service headquarters and/or regional offices. Continuous 24-hour operation will
be provided if necessary.
(b) Regional field supply liaison services are normally provided through the customer

service director (CSD) program. Located in every GSA region and overseas, the CSD
program will continue to provide assistance during an emergency.
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GENERAL SERVICES ADMINISTRATION
Washington, DC 20405

March 22, 1994

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-275

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to
Subchapter E--Supply and Procurement. 

2. Effective date. The regulation transmitted by this
amendment is effective upon publication in the FEDERAL
REGISTER.

3. Background. Prior to this amendment, Part 101-34
contained information on GSA supply support to Federal agencies
during major natural and technological disasters and national
security emergencies. The information in Part 101-34 is no
longer required and is therefore being deleted as part of a
Governmentwide effort to eliminate unnecessary regulations. 
Although GSA will continue to support the concept of a
centralized supply system in emergency response and planning,
agencies should follow established emergency plans and
procedures for obtaining supplies and services during disasters
and emergencies. 

4. Explanation of changes. Part 101-34 is removed and
reserved.

Julia M. Stasch
Acting Administrator of General Services

FILING INSTRUCTIONS

Remove pages Insert pages

Table of contents xi Same
3401-3405 3401

(Published in the Federal Register 3/31/94; 59 FR 15119)

Attachment

CONTENTS OF SUBCHAPTER E--SUPPLY AND PROCUREMENT
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GENERAL SERVICES ADMINISTRATION

41 CFR Part 101-34

[FPMR Amendment E-275]

EMERGENCY SUPPLY SUPPORT

AGENCY: Federal Supply Service, GSA.

ACTION: Final rule.

SUMMARY: This regulation removes the portion of the Federal Property Management

Regulations (FPMR) that deals with emergency supply support. The text is being removed because

it is no longer needed. This change to the FPMR is in response to the National Performance

Review and is part of a GSA effort to eliminate unnecessary regulations.

EFFECTIVE DATE: March 31, 1994.

FOR FURTHER INFORMATION CONTACT: William M. Wilson, Office of Strategic Planning

and Marketing (703-305-7992).

SUPPLEMENTARY INFORMATION: The General Services Administration (GSA) has determined

that this rule is not a significant rule for the purposes of Executive Order 12866. 

REGULATORY FLEXIBILITY ACT

  This final rule is not required to be published in the FEDERAL REGISTER for notice and

comment. Therefore, the Regulatory Flexibility Act does not apply.

  List of subjects in 41 CFR Part 101-34: Government property management.

  For the reasons set forth in the preamble, 41 CFR 101-34 is amended as follows:

PART 101-34--EMERGENCY SUPPLY SUPPORT

  1. The authority citation for Part 101-34 continues to read as follows:

AUTHORITY: Sec. 205(c), 63 Stat. 390 (40 U.S.C. 486(c)).

PART 101-34 [Reserved]

  2. Part 101-34 is removed and reserved.

Dated: March 22, 1994



GENERAL SERVICES ADMINISTRATION
WASHINGTON, DC 20405

August 23, 1983

FEDERAL PROPERTY MANAGEMENT REGULATIONS
AMENDMENT E-254

TO: Heads of Federal agencies

SUBJECT: Change to Subchapter E--Supply and Procurement

1. Purpose. This amendment transmits changed pages to Subchapter E--Supply and
Procurement.

2. Effective date. The regulation transmitted by this amendment is effective upon publication
in the FEDERAL REGISTER.

3. Background. The FPMR is being amended to incorporate and codify existing policies
regarding promotional materials (e.g., bonus flights, reduced-fare coupons, cash, merchandise,
gifts, credits toward future free or reduced costs of services or goods, etc.) received by
Government employees in connection with official travel. This regulation incorporates
Department of Treasury Fiscal Requirements Manual (TFRM) Bulletin 79-09 dated July 1, 1980.

4. Explanation of changes. Section 101-25.103 is recaptioned and revised to provide for the
receipt and disposition of promotional materials received by Government employees.

GERALD P. CARMEN
Administrator of General Service

(Published in the Federal Register October 18, 1983, 48 FR 48231)
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SUBPART 101-34.2 [RESERVED]

(END OF PART)

FEDERAL PROPERTY MANAGEMENT REGULATIONS
(AMENDMENT E-273, NOVEMBER 1992)


